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CITY OF MACON

ORDINANCE NO. 2019-01

AN ORDINANCE ADOPTING
A CODE OF ORDINANCES
FOR THE
CITY OF MACON, ILLINOIS

ADOPTED BY THE
CITY COUNCIL
OF THE
CITY OF MACON, ILLINOIS

THIS 14™ DAY OF OCTOBER, 2019

Published in book form by authority of the Mayor and the City Council of
the City of Macon, Macon County, Illinois this 14" day of October, 2019.




ORDINANCE NO. 2019-01

AN ORDINANCE ADOPTING A REVISED CODE OF ORDINANCES OF THE CITY OF
MACON, MACON COUNTY, ILLINOIS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MACON, MACON
COUNTY, ILLINOIS, THAT:

Section 1: The following exhibit shall be “The Revised Code of Ordinances” of the
City of Macon, Macon County, Illinois” and shall be as follows:

Section I1. Severability of Provisions. Each section, paragraph, sentence, clause and
provision of this Ordinance is severable, and if any provision is held unconstitutional or invalid for
any reason, such decision shall not affect the remainder of the Ordinance, nor any part thereof,
other than that part affected by such decision.

Section III. Conflicting Ordinances. Any conflicting ordinances, code provisions or
pertinent portions thereof in effect at the time this ordinance takes effect are hereby repealed.

Section IV. Effective. This Ordinance shall be in full force and effect from and after its
passage, approval, and publication in pamphlet form as provided by law.

SEE EXHIBIT "A” FOLLOWING

Passed this 14™ day of October, 2019 by the City Council of the City of Macon, Macon
County, Illinois, and deposited and filed in the office of the City Clerk in said City on that date.

/s/ Pam Windell
PAM WINDELL, CITY CLERK
MACON, ILLINOIS

CONFLICT OF
NAME AYE NAY ABSTAIN ABSENT INTEREST
Caleb Beasley X
Kimberly Claussen
Doug McGuire
Doug Huggins
Chad Rappe
Brandon Windell

XX XX XX

Approved by the Mayor of the City of Macon, Macon County, Illinois, this 14" day of
October, 2019.
[s/ Frank Dunmire
FRANK DUNMIRE, MAYOR
MACON, ILLINOIS

ATTEST:

/s/ Pam Windell

PAM WINDELL, CITY CLERK
MACON, ILLINOIS

(SEAL)



CITY CLERK'S CERTIFICATE

STATE OF ILLINOIS )
COUNTY OF MACON )  ss. CITY CLERK'S OFFICE
CITY OF MACON )

I, Pam Windell, City Clerk of the City of Colchester, do hereby certify that the
following Revised Code of Ordinances of the City of Macon, Macon County, Illinois,
published by authority of the City Council was duly passed by the City Council of the City
of Macon, Illinois, approved by the Mayor, and published in book form according to law
on this date, and that these ordinances are true and perfect copies of the ordinances, as
passed, approved, and now of record and on file in my office as provided by law.

In witness whereof, I have set and affixed the Corporate Seal of the City of Macon,
Illinois, this 14t day of October, 2019.

/s/ Pam Windell
PAM WINDELL, CITY CLERK
MACON, ILLINOIS

(SEAL)



CHAPTER TITLES

Administration
Animals

Building Regulations
Business Code
Communications Services
Employee Policies
Fireworks Regulations
Franchises

Health

Liquor

Mandated Policies
Manufactured Housing Code
Motor Vehicle Code
Nuisances

Offenses

Parks

Public Safety

Street Regulations
Subdivision Code
Taxation

Utilities

Zoning

[Supplement No. 1; 04-01-20]

1-1

3-1

6-1

7-1

8-1
11-1
13-1
15-1
16-1
21-1
22-1
23-1
24-1
25-1
27-1
28-1
30-1
33-1
34-1
36-1
38-1
40-1



1970-1
1970-1
1970-2
1970-2
1970-2

1971-1
1971-2
1971-3
1971-4
1971-5

1972-1
1972-2
1972-3
1972-4

1973-1
1973-2
1973-3
1973-4
1973-5
1973-6
1973-7
1973-8
1973-9

1974-1
1974-2
1974-3
1974-4

1975-1
1975-2
1975-3
1975-4
1975-5

1976-1
1976-2
1976-3
1976-4
1976-5
1976-6
1976-7
1976-8
1976-9

1977-1

TITLE

Appropriation
Streets: Excavations
Streets: Excavations
Zoning Map: Roush
Tax Levy

Election Publication
Election Judges
Appropriation

Tax Levy

Liquor

Zoning Map: Harshbarger
Appropriation

Tax Levy

Subdivision Code

Street: Numbering
Zoning Map: Perry
Zoning Map

Zoning Variance: Perry
Appropriation

Zoning Map: Erickson
Zoning Map: Macon Farm
Tax Levy

Utility - Water

Zoning Map: Pease
Appropriation

Tax Levy

IMRF

Liquor: Classes
Business: Racetracks
Appropriation

Tax Levy

GTE Franchise

Sheriff's Contract
Animals: Dogs

CIPS - Electric

Motor Vehicles: Parking
Utilities: Water
Appropriation

Tax Levy

Sheriff's Contract

Zoning Maps: Carr-Collins

GTE

MACON, ILLINOIS

DATE

LOCATION IN CODE

07/13/70
06/08/70
11/09/70
10/12/70
08/10/70

03/08/71
03/08/71
06/14/71
08/09/71
09/13/71

04/10/72
08/14/72
09/11/72
10/09/72

03/12/73
1973
1973
1973

08/06/73

08/13/73

08/13/73

08/30/73

10/08/73

02/11/74
07/08/74
08/12/74
09/10/74

03/10/75
03/10/75
07/23/75
09/08/75
12/08/75

03/08/76
03/08/76
03/08/76
05/10/76
07/12/76
08/09/76
09/13/76
11/08/76
10/11/76

04/11/77

Special Legislation
Repealed
Repealed
Special Legislation
Special Legislation

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Chapter 21

Special Legislation
Special Legislation
Special Legislation
Chapter 34

Chapter 33
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Repealed

Special Legislation
Special Legislation
Special Legislation
Chapter 1

Chapter 21
Chapter 7

Special Legislation
Special Legislation
See #77-1

Special Legislation
Chapter 3

Special Legislation
Chapter 24
Repealed

Special Legislation
Special Legislation
Chapter 30
Special Legislation

Special Legislation



ORD. # TITLE DATE LOCATION IN CODE

1977-3 Appropriation 08/24/78  Special Legislation
1977-4 Tax Levy 09/12/78  Special Legislation
1978-2 Appropriation 08/14/78  Special Legislation
1978-3 Utilities: Water 08/14/78 Repealed

1978-4 Tax Levy 09/11/78  Special Legislation
1978-5 Appropriation 08/13/79  Special Legislation
1978-6 Tax Levy 09/11/79  Special Legislation
1979-9 CIPS: Street Lights 12/19/79  Special Legislation
1980-2 Zoning Map: Pogue 08/11/80  Special Legislation
1980-3 Appropriation 09/08/80  Special Legislation
1980-4 Tax Levy 09/08/80  Special Legislation
1980-5 Cable TV 09/08/80  Chapter 8

1980-6 R.O. Tax 09/08/80  Repealed

1980-6A  S.O. Tax 09/08/80  Repealed

1981-1 Animals: Dogs 05/11/81

1981-2 Appropriation 07/13/81  Special Legislation
1981-3 Tax Levy 07/13/81  Special Legislation
1981-4 Utilities: Water Taps 12/14/81  Repealed

1982-1 Utilities: Water 01/11/82  Ch. 38; Art. IV
1982-2 Businesses: Racetracks 04/12/82  Chapter 7

1982-3 Appropriation 08/10/82  Special Legislation
1982-4 Tax Levy 09/13/82  Special Legislation
1983-1 R.O. Tax 02/14/83  Repealed

1983-2 CIPS Street Lights 03/14/83  Special Legislation
1983-3 Motor Vehicle: No Parking 05/09/83  Chapter 24
1983-4 Appropriation 07/25/83  Special Legislation
1983-5 Tax Levy 08/22/83  Special Legislation
1983-6 Utilities: Water Taps 08/22/83  Chapter 38
1983-7 Motor Vehicles: Snow Routes 11/14/83  Chapter 24
1983-8 Motor Vehicles: Snow Routes 11/14/83  Chapter 24
1984-1 Liquor 01/09/84  Chapter 21
1984-2 Liquor 06/11/84  Chapter 21
1984-3 Appropriation 07/26/84  Special Legislation
1984-4 Tax Levy 09/10/84  Special Legislation
1985-1 Utilities: Water 03/11/85  Repealed

1985-2 Real Estate - Murphy 07/08/85  Special Legislation
1985-3 Appropriation 07/08/85  Special Legislation
1985-4 Tax Levy 07/08/85  Special Legislation
1985-5 Utilities: Water 09/09/85 Repealed

1985-6 Satellite Dish Permit 10/14/85 Chapter 6

1986-1 Nuisance: Garbage 04/14/86  Chapter 25
1986-2 Utilities: Cross-Connection 04/14/86  Chapter 38
1986-3 Appropriation 06/09/86  Special Legislation
1986-4 Tax Levy 06/09/86  Special Legislation

1986-5 Corporate Map 10/13/86  Special Legislation



ORD. #

1987-1
1987-2

1988-1
1988-2
1988-3

1989-1
1989-2
1989-3
1989-4
1989-5

1990-1
1990-2
1990-3

1991-1
1991-2

1992-1
1992-2
1992-3
1992-4

1993-1
1993-2
1993-3
1993-4
1993-5
1993-6
1993-7
1993-8
1993-9

1994-1
1994-2
1994-3
1994-4
1994-5
1994-6
1994-7
1994-8
1994-9
1994-10

1995-1
1995-2
1995-3
1995-4
1995-5
1995-6
1995-7

TITLE

Appropriation
Tax Levy

Utilities: Water Rates
Appropriation
Tax Levy

Offenses: Burning
Offenses: Skateboards
Appropriation

Tax Levy

Prevailing Wages

IML Membership
Appropriation
Tax Levy

Appropriation
Tax Levy

Offenses
Appropriation

Tax Levy

Utilities: Water Rates

Sanitary District: Agreement
Health: Trash Contract
Offenses - Curfew
Appropriation

Offenses - Various
Prevailing Wages

Zoning: Special-Use: Jacobs
Motor Vehicle: Parking

Tax Levy

Prevailing Wages
Recyclable Materials
Utilities: Water Rates
Exchange of Property
Zoning: Variance - Baker
Appropriation

Property Sale: Hogan
Zoning: Variance - Hogan
Zoning Code - Content
Tax Levy

Motor Vehicles: Speed

Nuisances: Garbage - Debris
Deed: Reverter - Central Shippers
Prevailing Wages

Appropriation

CIPS

Tax Levy

DATE

LOCATION IN CODE

06/08/87
08/10/87

01/11/88
06/13/88
08/08/88

05/08/89
05/08/89
09/10/89
09/10/89
08/14/89

05/14/90
08/13/90
09/10/90

07/08/91
09/09/91

07/13/92
06/08/92
07/13/92
08/10/92

01/11/93
01/11/93
06/14/93
07/12/93
07/12/93
08/09/93
10/11/93
11/08/93
12/13/93

07/11/94
07/11/94
07/11/94
08/08/94
08/08/94
08/08/94
09/12/94
11/14/94
11/14/94
11/14/94

03/13/95
05/08/95
06/12/95
06/12/95
07/10/95
09/11/95
11/13/95

Special Legislation
Special Legislation

Chapter 38
Special Legislation
Special Legislation

Chapter 27
Chapter 27
Special Legislation
Special Legislation
Special Legislation

Special Legislation
Special Legislation
Special Legislation

Special Legislation
Special Legislation

Chapter 27
Special Legislation
Special Legislation
Chapter 38

Ch. 38 - Addendum
Chapter 16
Chapter 27

Special Legislation
Chapter 27

Special Legislation
Special Legislation
Chapter 24

Special Legislation

Special Legislation
Chapter 16

Chapter 38

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Chapter 40

Special Legislation

Chapter 24

Chapter 25

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation



ORD. # TITLE DATE LOCATION IN CODE

1996-1 Zoning: Variance - Zehnacker 01/08/96  Special Legislation
1996-2 Zoning: Variance - Arndt 03/11/96  Special Legislation
1996-3 Water Revenue Bonds 04/08/96  Special Legislation
1996-4 Streets: Culverts 05/13/96  Chapter 33
1996-5 Prevailing Wages 06/10/96  Special Legislation
1996-6 Zoning: Variance - Thompson 06/10/96  Special Legislation
1996-7 Appropriation 07/08/96  Special Legislation
1996-8 Equal Employment Policy 07/08/96  Chapter 12
1996-9 Fair Housing 07/08/96  Chapter 13
1996-10  Zoning: Variance - Jesse 08/12/96  Special Legislation
1996-11  Zoning: Variance - Damery 08/12/96  Special Legislation
1996-12  Zoning: Variance - Burns 10/14/96  Special Legislation
1996-13  Appropriation 10/14/96  Special Legislation
1996-14  Tax Levy 11/11/96  Special Legislation
1996-15  Administration: Salaries 08/13/96  Ch. 1-3-1
1996-16 Utilities: Water Regulations 12/09/96  Chapter 38
1996-17  Rezoning: Railroad Addition 12/09/96  Special Legislation
1997-1 Zoning: Salaries 01/13/97  Chapter 40
1997-2 Appropriation 05/12/97  Special Legislation
1997-3 Prevailing Wages 06/08/97  Special Legislation
1997-4 Animals - Dogs 08/11/97  Chapter 3

1997-5 Tax Levy 10/13/97  Special Legislation
1998-5 Revised Code 09/14/98 New Code

1998- Business: Race Tracks 11/09/98 Ch. 7; Art. I
1999-9 Annexation: Hogan Hills 02/15/99  Special Legislation
1999-10 Motor Vehicles: Speed Limit 04/12/99  Chapter 24
1999-11  Zoning: Variance 06/14/99  Special Legislation
1999-12  Administration: Gift Ban 06/14/99 Repealed

1999-13  Prevailing Wages 06/14/99  Special Legislation
1999-14  Appropriation 06/14/99  Special Legislation
1999-15  Annexation: Hogan Hills 07/12/99  Repeals #99-9
1999-16  Annexation: Spalding 07/12/99  Special Legislation
1999-18  Zoning: Code Content 08/09/99  Sec. 40-10-20
1999-19  Zoning: Variance — Putsch 08/09/99  Special Legislation
1999-20  Hogan Hills: Plat & Variances 11/08/99  Special Legislation
1999-21  Tax Levy 11/08/99  Special Legislation
1999-22 Mandated Policies: Investment Policy 11/08/99  Chapter 22
1999-23  Wall St. Addition — Rte. 51 11/08/99  Special Legislation

1999-24  Administration: Collector 11/08/99  Chapter 1



ORD. # TITLE DATE LOCATION IN CODE

06/12/2000-1 Prevailing Wage 06/12/00  Special Legislation
07/10/2000-1 Budget and Appropriation 07/10/00  Special Legislation
11/13/2000-1 Tax Levy 11/13/00  Special Legislation
12/11/2000-1 Acceptance of Sanitary Dist. Real

Estate, Interests, Property 12/11/00  Special Legislation
01/08/2001-1 Annexation of Community Center 01/08/01  Special Legislation
01/08/2001-2 Utilities: Sanitary Services 01/08/01  Ch. 38; Art. IV
02/12/2001-1 Taxation: Taxpayer’s Rights Code 02/12/01  Chapter 38
02/12/2001-2 Zoning: Map — Amendment 02/12/01  Special Legislation
04/09/2001-1 Utilities: Water Purchase Contract 04/09/01  Chapter 38
04/09/2001-2 Mandated Policies: FOIA 04/09/01  Chapter 22
04/09/2001-3 Liquor Code 04/09/01  Ch. 21; Art. I
05/14/2001-1 Liquor Code 05/14/01  Ch. 21; Art. III
06/11/2001-1 Prevailing Wage 06/11/01  Special Legislation
07/09/2001-1 Appropriation 07/09/01  Special Legislation
08/13/2001-1 Liquor: Hours 08/13/01  Section 21-3-1
09/10/2001-1 Contract with Sheriff's Office 09/10/01  Special Legislation
09/10/2001-2 Zoning: Variance — Herbert 09/10/01  Special Legislation
11/12/2001-1 Subdivision & Zoning Codes 11/12/01 Ch. 34 & 40
11/12/2001-2 Motor Vehicles: Stop Signs 11/12/01  Ch. 24; Schd. “"A” & “E”
11/12/2001-3 Business Code 11/12/01  Chapter 7
11/12/2001-4 Offenses 11/12/01  Chapter 27
11/12/2001-5 Tax Levy 11/12/01  Special Legislation
01/14/2002-1 Administration: Remote Meeting Attendance01/14/02  Chapter 1
03/11/2002-1 Liquor Code 03/11/02  Chapter 21
04/08/2002-1 Administration 04/08/02  Chapter 1
04/08/2002-2 Motor Vehicles: Speed Zones 04/08/02  Ch. 24; Schd. “*D"
04/08/2002-3 Star Lane Dedications 04/08/02  Special Legislation
01/10/2002-1 Prevailing Wage 01/10/02  Special Legislation
06/10/2002-2 Liquor Code 06/10/02  Ch. 21; Art. II
08/12/2002-1 Appropriation 08/12/02  Special Legislation

09/09/2002-1 Taxation: Simplified Telecommunications  09/09/02  Chapter 36
10/14/2002-1 Taxation: Simplified Telecommunications  10/14/02  Chapter 36

10/14/2002-2 Motor Vehicles: No Parking 10/14/02  Ch. 24; Schd. “E"
11/11/2002-1 Tax Levy 11/11/02  Special Legislation
11/11/2002-2 Motor Vehicles: Stop Intersections 11/11/02  Ch. 24; Schd. “A”
11/11/2002-3 Liquor: Hours 11/11/02  Section 21-3-1
12/09/2002-1 Liquor Code 12/09/02  Ch. 21; Art. III
12/09/2002-2 Administration 12/09/02  Ch. 1; Art. VII
12/09/2002-3 Liquor: Hours 12/09/02  Section 21-3-1
12/09/2002-4 Sale of Real Estate 12/09/02  Special Legislation
04/14/2003-1 Zoning: Variance 04/14/03  Special Legislation
05/12/2003-1 Offenses 05/12/03  Ch. 27; Art. III
06/03/2003-1 Prevailing Wage 06/03/03  Special Legislation
07/14/2003-1 Appropriation 07/14/03  Special Legislation
08/11/2003-1 Offenses: Tobacco Products 08/11/03 Ch. 27; Art. II
10/13/2003-1 Zoning: Variance 10/13/03  Special Legislation
11/10/2003-1 Nuisances: Weeds 11/10/03  Ch. 25; Art. II
12/08/2003-1 Tax Levy 12/08/03  Special Legislation
12/18/2003-1 TIF District 12/18/03  Special Legislation

12/18/2003-2 TIF District 12/18/03  Special Legislation



ORD. # TITLE DATE LOCATION IN CODE

12/18/2003-3 Professional Services Agreement 12/18/03  Special Legislation
01/12/2004-1 Professional Services Agreement 01/12/04  Special Legislation
02/09/2004-1 Annexation: Benson 02/09/04  Special Legislation
02/09/2004-2 Annexation: Corn Belt FS 02/09/04  Special Legislation
02/09/2004-3 Annexation: Coverstone 02/09/04  Special Legislation
02/09/2004-4 Annexation: Maton 02/09/04  Special Legislation
02/09/2004-5 Annexation: Stringer 02/04/09  Special Legislation
02/09/2004-6 Annexation: Benson 02/09/04  Special Legislation
02/09/2004-7 Annexation: Corn Belt FS 02/09/04  Special Legislation
02/09/2004-8 Annexation: Prairie State Bank 02/09/04  Special Legislation
02/09/2004-9 Annexation: Stringer 02/04/09  Special Legislation
02/09/2004-10 Annexation: Maton 02/09/04  Special Legislation
02/09/2004-11 Annexation: Macon Sanitary Sewer 02/09/04  Special Legislation
02/09/2004-12 Zoning: Variance — Dempster 02/09/04  Special Legislation
02/09/2004-13 Zoning: Amendment 02/09/04 Chapter 40

02/09/2004-14 Zoning: Map — Maton 02/09/04  Special Legislation
02/09/2004-15 Zoning: Map — Stringer 02/09/04  Special Legislation
02/09/2004-16 Zoning: Map — Prairie State Bank 02/09/04  Special Legislation
02/09/2004-17 Zoning: Map — Corn Belt FS 02/09/04  Special Legislation
02/09/2004-18 Zoning: Map — Benson 02/09/04  Special Legislation

02/09/2004-19 Zoning: Map — Archer Daniels Midland 02/09/04  Special Legislation
02/09/2004-20 Zoning: Map — Sanitary Sewer Property 02/09/04  Special Legislation

02/09/2004-21 Zoning: Map — Mathias Development 02/09/04  Special Legislation
02/09/2004-22 Zoning: Map — Mathias 02/09/04  Special Legislation
02/09/2004-23 Zoning: Special-Use — Corn Belt FS 02/09/04  Special Legislation
02/18/2004-1 TIF District 02/18/04  Special Legislation
02/18/2004-2 TIF District Area 02/18/04  Special Legislation
02/18/2004-3 TIF District 02/18/04  Special Legislation
03/08/2004-1 Nuisances: Mobile Homes 03/08/04  Ch. 25; Art. VII
03/08/2004-2 Professional Agreement — Thomas Jacobs 03/08/04  Special Legislation
03/08/2004-3 TIF Agreement: Macon DG LLC 03/08/04  Special Legislation
03/08/2004-4 TIF Agreement: Hogan Hills Inc 03/08/04  Special Legislation
06/14/2004-2 Motor Vehicles: Speed Limits 06/14/04  Chapter 24
06/14/2004-3 Motor Vehicles: No Parking 06/14/04  Chapter 24
06/14/2004-4 Zoning: Variance — Goaley 06/14/04  Special Legislation
06/14/2004-5 Zoning: Map — Damery 06/14/04  Special Legislation
06/14/2004-6 Prevailing Wage 06/14/04  Special Legislation
07/12/2004-1 Appropriation 07/12/04  Special Legislation

07/12/2004-2 Purchase/Condemnation — Renfro Addition 07/12/04  Special Legislation
07/12/2004-3 Evacuation of Intergovernmental Agreement07/12/04  Special Legislation
07/12/2004-4 Zoning: Variance 07/12/04  Special Legislation
08/09/2004-1 TIF Agreement: Mathias Development 08/09/04  Special Legislation
08/09/2004-2 Condemnation/Purchase: Renfro Addition 08/09/04  Special Legislation

10/11/2004-1 Administration: Salaries 10/11/04  Section 1-3-1
10/11/2004-2 Mandated Policies: Ethics Act 10/11/04  Chapter 22
11/08/2004-1 TIF Agreement: Maton 11/08/04  Special Legislation
11/08/2004-2 Tax Levy 11/08/04  Special Legislation
04/11/2005-1 Nuisances: Buildings 04/11/05  Chapter 25
05/09/2005-1 Utilities 05/09/05  Section 38-2-1(H)

06/13/2005-2 Intergovernmental Agreement: Macon
Township 06/13/05  Special Legislation



ORD. #

07/18/2005-1
07/18/2005-2
07/18/2005-3
08/08/2005-1
09/12/2005-1
11/14/2005-1
11/14/2005-2

01/09/2006-1
01/09/2006-2
03/13/2006-1
03/13/2006-2
03/13/2006-3
04/10/2006-1
06/12/2006-1
06/12/2006-2
06/12/2006-3
06/12/2005-4
08/14/2006-1
08/14/2006-2
08/14/2006-3
09/11/2006-1
09/11/2006-2
09/11/2006-3
09/11/2006-4
09/11/2006-5
09/11/2006-6
09/11/2006-7
09/11/2006-8
10/09/2006-1
10/09/2006-2
10/09/2006-4
11/13/2006-1
11/13/2006-2

04/09/2007-1
05/14/2007-1
05/14-2007-2

05/14/2007-3
06/11/2007-1
06/11/2007-2
08/13/2007-1
09/10/2007-1
09/10/2007-2
10/08/2007-1
10/08/2007-2
11/12/2007-1

04/08/2008-1
04/14/2008-2
04/14/2008-3
04/14/2008-4

TITLE

Appropriation

Zoning: Variance — Wantland
Contract: Macon & Macon County
Zoning: Map

Subdivision Code

Zoning: Map — Dawson & Wikoff
Tax Levy

Contract: Boody & City of Macon
Cable Television Franchise
Correcting Sec. #s in #05/12/2003-1
Correcting Sec. #sin #10/11/2004-2
Correcting Sec. #s in #01/11/2005-1
Zoning: Variance

Prevailing Wage

Zoning: Variance

Condemnation of Easement

Garbage Code

Fiscal Year Dates

Appropriation

Annexation: Hogan

Annexation: Hogan

Zoning: Hogan

Zoning: Notice Requirements

Fiscal Year Dates

TIF Agreement: Mathias Development
Administration: IMLRMA
Appropriation Supplement

Purchase of Old Bus Barn
Agreement: City & Gil Benson
Waiver of Health Insurance: Kendall
Administration: Salaries

Tax Levy

Nuisances

Subdivision Code
Appropriation
Intergovernmental Agreement:
Meridian School

Subdivision Code

Motor Vehicles: Load Limits
Subdivision Code

Garbage

Zoning: Variance

TIF Agreement: Macon Motor Sports
Tax Levy

Zoning: Billboards

Borrowing of Money

Annexation: Stonewood
Annexation: Stonewood
Zoning: Agricultural
Zoning Map

DATE

LOCATION IN CODE

07/18/05
07/18/05
07/18/05
08/08/05
09/12/05
11/14/05
11/14/05

01/09/06
01/09/06
03/13/06
03/13/06
03/13/06
04/10/06
06/12/06
06/12/06
06/12/06
06/12/05
08/14/06
08/14/06
08/14/06
09/11/06
09/11/06
09/11/06
09/11/06
09/11/06
09/11/06
09/11/06
09/11/06
10/09/06
10/09/06
10/09/06
11/13/06
11/13/06

04/09/07
05/14/07

05/14/07
05/14/07
06/11/07
06/11/07
08/13/07
09/10/07
09/10/07
10/08/07
10/08/07
11/12/07

04/08/08
04/14/08
04/14/08
04/14/08

Special Legislation
Special Legislation
Special Legislation
Chapter 40

Ch. 34; Art. V; Div. XII

Special Legislation
Special Legislation

Special Legislation
Chapter 8

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Chapter 16
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Chapter 40
Special Legislation
Special Legislation
Chapter 1

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Section 1-3-1
Special Legislation
Ch. 25; Art. IV

Ch. 34; Art. I & II
Special Legislation

Special Legislation
Ch.34; Art. T&II
Chapter 24
Chapter 34
Chapter 16
Special Legislation
Special Legislation
Special Legislation
Section 40-6-12
Special Legislation

Special Legislation
Special Legislation
Section 40-4-84

Special Legislation



ORD. # TITLE DATE LOCATION IN CODE

05/12/2008-1 Intergovernmental Agreement: Assumption 05/12/08  Special Legislation
06/09/2008-1 Redevelopment Agreement: Layne-Western 06/09/08  Special Legislation

07/14/2008-1 Prevailing Wage 07/14/08  Special Legislation
07/14/2008-2 Animals 07/14/08  Chapter 3
08/11/2008-1 Agreement: Computer Techniques Inc 08/11/08  Special Legislation
09/08/2008-1 Zoning Map Amendment 09/08/08  Special Legislation
09/08/2008-2 Zoning: Special Use — Macon Motor Sports 09/08/08  Special Legislation
10/01/2008-1 Administration 10/01/08 Ch. 1; Art. II
10/01/2008-2 Business: Peddlers 10/01/08 Ch. 7; Art. II
11/10/2008-1 Annexation: Macon Motorsports 11/10/08  Special Legislation
11/10/2008-2 Approve Phase II — Mathias Development 11/10/08 Special Legislation
12/08/2008-2 Tax Levy 12/08/08  Special Legislation
01/12/2009-1 Zoning Map 01/12/09  Special Legislation
04/13/2009-1 Mandated Policies: Identity Theft 04/13/09  Chapter 22
05/11/2009-1 Nuisances: Unsafe Buildings 05/11/09  Chapter 25
05/11/2009-2 Intergovernmental Agreement: Macon Co. 05/11/09  Special Legislation
05/11/2009-3 Administration: Bidding & Contracts 05/11/09  Repealed
05/11/2009-4 Public Safety: Mutual Aid 05/11/09  Chapter 30
06/08/2009-1 Prevailing Wage 06/08/09  Special Legislation
07/13/2008-1 Administration: City Administrator 07/13/09  Chapter 1
08/10/2009-1 Appropriation 08/10/09  Special Legislation
08/10/2009-2 Administration: City Administrator 08/10/09  Chapter 1
08/10/2009-3 Contract: Moran Economic Development  08/10/09  Special Legislation
09/14/2009-1 Nuisances: Weeds 09/14/09  Ch. 25; Art. II
09/14/2009-2 Annexation: Long 09/14/09  Special Legislation
10/12/2009-1 Utilities 10/12/09  Section 38-4-12
11/09/2009-1 Tax Levy 11/09/09  Special Legislation
03/08/2010-1 Intergovernmental Agreement: Macon

County Animal Control 03/08/10 Chapter 3
03/08/2010-2 Animal Control 03/08/10  Chapter 3
04/12/2010-1 Motor Vehicles: Truck Routes 04/12/10  Ch. 24; Schd. “F”
06/07/2010-1 Prevailing Wage 06/07/10  Special Legislation
06/07/2010-2 Motor Vehicles: Speed Zones 06/07/10  Ch. 24; Schd. “*D"
06/07/2010-3 Appropriation 06/07/10  Special Legislation
09/13/2010-1 Utilities: Water Rates 09/13/10  Chapter 38
11/08/2010-1 Tax Levy 11/08/10  Special Legislation
11/08/2010-2 Whispering Pines Plat 11/08/10  Special Legislation
11/08/2010-3 Zoning: Map — Whispering Pines 11/08/10  Special Legislation
12/13/2010-1 Engineering Services Contract: Water Tower12/13/10  Special Legislation
12/13/2010-2 Final Plat: Whispering Pines 12/13/10  Special Legislation
02/11/2011-1 Franchises: Gas Franchise Agreement 02/11/11  Chapter 15
04/11/2011-1 Zoning: Variances 04/11/11  Special Legislation
05/09/2011-1 Gas Franchise: Ameren 05/09/11  Chapter 15
06/13/2011-1 Appropriation 06/13/11  Special Legislation
06/13/2011-2 Prevailing Wage 06/13/11  Special Legislation
06/13/2011-3 Zoning: Variances 06/13/11  Special Legislation
08/08/2011-1 Administration: Public Comment 08/08/11  Section 1-2-13

11/14/2011-1 Tax Levy 11/14/11  Special Legislation



ORD. #

01/09/2012-1
01/09/2012-2
02/13/2012-1
03/13/2012-1
04/09/2012-1
05/14/2012-1
05/14/2012-2
06/11/2012-1
06/11/2012-2
08/13/2012-1
08/13/2012-2
10/08/2012-1
10/08/2012-2
11/12/2012-1
11/12/2012-2
12/10/2012-2

01/14/2013-1
02/11/2013-1
05/13/2013-1
06/10/2013-1
07/08/2013-1
07/08/2013-2
08/12/2013-1
09/09/2013-1
10/14/2013-1
10/13/2013-2
11/11/2013-2
12/09/2013-1
12/09/2013-2

05/12/2014-1
06/09/2014-1
09/08/2014-1
09/08/2014-2
10/13/2014-1
12/08/2014-1

01/12/2015-1
04/13/2015-2
05/11/2015-1
05/11/2015-2
07/13/2015-1
09/14/2015-1
10/09/2015-1
12/14/2015-1

04/11/2016-1
04/11/2016-2
05/09/2016-1
06/13/2016-1
06/13/2016-2
08/08/2016-1

TITLE

Utilities: Water Rates
Correcting Deed

Liquor: Licenses

Zoning Code

TIF Agreement: Steve Coffman
Zoning: Variance — Lovelace
Zoning: Building Regulations
Prevailing Wage

Appropriation

Business: Video Gaming Terminals
Zoning: Variance — Damery
Utilities: Water Rates

TIF Agreement: Norsen
Utilities: Sewer Rates

Tax Levy

Electrical Aggregation Question

Employees

Sale of Real Estate

Appropriation

Prevailing Wage

Zoning: Variance — West Frick Street
Zoning: Variance — North Towson
TIF Agreement: Hogan Hills
Zoning: Variance — Lovelace

TIF Agreement: Double J Hardware
TIF Agreement: Dean Conaway
Tax Levy

TIF Agreement: Christopher Miller
TIF Agreement: Darrick Hulva

Appropriation
Prevailing Wage
Utilities: Water Rates

DATE

LOCATION IN CODE

01/09/12
01/09/12
02/13/12
03/13/12
04/09/12
05/14/12
05/14/12
06/11/12
06/11/12
08/13/12
08/13/12
10/08/12
10/08/12
11/12/12
11/12/12
12/10/12

01/14/13
02/11/13
05/13/13
06/10/13
07/08/13
07/08/13
08/12/13
09/09/13
10/14/13
10/13/13
11/11/13
12/09/13
12/09/13

05/12/14
06/09/14
09/08/14

Contract for Economic Development Services09/08/14

Tax Levy
Utilities

Sale of Municipal Property
Employees
Appropriation

Intergovernmental Agreement: Macon Co.

Prevailing Wage
Motor Vehicles: Golf Carts
Tax Levy

Intergovernmental Agreement: Macon Co.

Sale of Municipal Property

TIF Agreement: Bill Brown
Appropriation

Prevailing Wage

Acquisition of Real Estate from Meridian
TIF Agreement: Moran Economic Dev.

10/13/14
12/08/14

01/12/15
04/13/15
05/11/15
05/11/15
07/13/15
09/14/15
10/09/15
12/14/15

04/11/16
04/11/16
05/09/16
06/13/16
06/13/16
08/08/16

Chapter 38
Special Legislation
Section 21-2-6(E)
Chapter 40
Special Legislation
Special Legislation
Chapter 40
Special Legislation
Special Legislation
Ch. 7; Art. III
Special Legislation
Chapter 38
Special Legislation
Chapter 38
Special Legislation
Special Legislation

Chapter 11

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation

Special Legislation
Special Legislation
Section 38-3-95
Special Legislation
Special Legislation
Section 38-3-87

Special Legislation
Section 11-1-8(B)
Special Legislation
Special Legislation
Special Legislation
Ch. 24; Art. VIII

Special Legislation
Special Legislation

Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation
Special Legislation



ORD. # TITLE DATE LOCATION IN CODE

08/08/2016-2 Agreement: Moran Economic Development 08/08/16  Special Legislation

08/08/2016-3 Liquor Code 08/08/16  Section 21-2-4(W)
09/12/2016-1 Establishment of TIF 09/12/16  Special Legislation
10/10/2016-1 Vacation of Right-of-way 10/10/16  Special Legislation
11/14/2016-1 TIF Hearing Date 11/14/16  Special Legislation
11/14/2016-2 Business District Hearing Date 11/14/16  Special Legislation
12/12/2016-1 Tax Levy 12/12/16  Special Legislation
02/13/2017-1 TIF Redevelopment Agreement: Zion

Pros LLC 02/13/17  Special Legislation
02/13/2017-2 Zoning Map Amendment 02/13/17  Special Legislation
02/13/2017-3 TIF I Project Area 02/13/17  Special Legislation
02/13/2017-4 TIF II Plan 02/13/17  Special Legislation
02/13/2017-5 TIF II Project Area 02/13/17  Special Legislation
02/13/2017-6  Adopt TIF II 02/13/17  Special Legislation
02/13/2017-7 Business District Established 02/13/17  Special Legislation
03/13/2017-1 Business District & Tax Rate Established 03/13/17  Special Legislation
06/12/2017-1 Prevailing Wage 06/12/17  Special Legislation
09/11/2017-2 Business Code 09/11/17 Ch.7; Art. II
09/11/2017-3 Utilities 09/11/17  Ch. 38; Art. III; Div. V
12/11/2017-1 Tax Levy 12/11/17  Special Legislation
20170108-2 Appropriation 01/08/18  Special Legislation

20180108-2 Mandated Policies: Sexual Harassment 01/08/18 Repealed

05/14/2018-1 Annexation: Faith, Life, Family Church 04/14/18  Special Legislation

20180611-1 Appropriation 06/11/18  Special Legislation
20180611-2 Prevailing Wage 06/11/18  Special Legislation
20180709-1 Cable TV: New Wave Fee 07/09/18 Ch. 8; Art. II

20181008-1 Motor Vehicles: Non-Highway Vehicles 10/08/18 Chapter 24
20180910-1 S. Macon Public Library District Agreement 09/10/18  Special Legislation

20181112-01 Tax Levy 11/12/18  Special Legislation
20181210-01 Mandated Policies: Sexual Harassment 12/10/18 Chapter 22
20190114-01  TIF: Brian Ray 01/14/19  Special Legislation
20190610-01  Appropriation 06/10/19  Special Legislation
20190812-01 Zoning: Map: I-1 08/12/19  Special Legislation
2019-01 Revised Code 10/14/19 New Code
2019-02 Tax Levy 12/09/19  Special Legislation
2019-03 Administration: IMLRMA 12/09/19 Ch. 1; Art. V
2020-04 Zoning: Variance: 400 W Dunn St 01/13/20  Special Legislation
2020-05 Cable TV: Fiber Optic Internet 02/10/20  Ch. 8; Art. III
2020-06 Zoning: Map: 285 S Front St 03/09/20  Special Legislation
2020-07 Zoning: Map: 257 S Front St 03/09/20  Special Legislation
2020-08 Zoning: Map 03/09/20  Special Legislation
2020-09 Intergovernmental Agreement 04/13/20  Special Legislation
2020-10 Appropriation 06/08/20  Special Legislation

2020-11 Mandated Policies: Sexual Harassment 06/08/20  Ch. 22; Art. VII
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EXHIBIT 'A’

CHAPTER 1
ADMINISTRATION
ARTICLE I - GENERAL CODE PROVISIONS

DIVISION I - TITLE

1-1-1 TITLE. Upon the adoption by the City Council, this City Code is hereby declared
to be and shall hereafter constitute the official “"Revised Code of Ordinances of the City of Macon”.
The Revised Code of Ordinances shall be known and cited as the “City Code”, and it is hereby published
by authority of the City Council and shall be kept up-to-date as provided in Section 1-1-3 under the
direction of the City Attorney, acting for said City Council. Any reference to the number of any section
contained herein shall be understood to refer to the position of the same number, its appropriate chapter
and article heading and to the general penalty clause relating thereto as well as to the section itself when
reference is made to this City Code by title in any legal document. (65 ILCS 5/1-2-3)

1-1-2 ACCEPTANCE. The City Code as hereby presented in printed form shall hereafter
be received without further proof in all courts and in all administrative tribunals of this State as the

ordinances of the City of general and permanent effect, except the excluded ordinances enumerated in
Section 1-1-8. (65 ILCS 5/1-2-6)

1-1-3 AMENDMENTS. Any ordinance amending this City Code shall set forth the article,
chapter, and section number of the section or sections to be amended, and this shall constitute a sufficient
compliance with any statutory requirement pertaining to the amendment or revision by ordinance of any
part of this City Code. All such amendments or revisions by ordinance shall be forwarded to the codifiers
on an annual basis and the ordinance material shall be prepared for insertion in its proper place in each
copy of this City Code. Each such replacement page shall be properly identified and shall be inserted in
each individual copy of the City Code on an annual basis. (65 ILCS 5/1-2-3)

1-1-4 CODE ALTERATION. It shall be deemed unlawful for any person to alter,
change, replace or deface in any way, any section or any page of this Code in such a manner that the
meaning of any phrase or order may be changed or omitted. Replacement pages may be inserted according
to the official instructions when so authorized by the City Council. The Clerk shall see that the replacement
pages are properly inserted in the official copies maintained in the office of the Clerk.

Any person having in his custody an official copy of this Code shall make every effort to maintain
said Code in an up-to-date and efficient manner. He shall see to the immediate insertion of new or
replacement pages when such are delivered to him or made available to him through the office of the City
Clerk. Said Code books, while in actual possession of officials and other interested persons, shall be and
remain the property of the City and shall be returned to the office of the Clerk upon termination of office
or separation of duties.

1-1-5 JURISDICTION. Unless otherwise provided herein, this Code applies to acts
performed within the corporate limits of the City. Provisions of this Code also apply to acts performed
outside the corporate limits and up to the limits prescribed by law, where the law confers power on the
City to regulate such particular acts outside the corporate limits.

1-1-6 - 1-1-7 RESERVED.



DIVISION II - SAVING CLAUSE

1-1-8 REPEAL OF GENERAL ORDINANCES. All general ordinances of the City passed
prior to the adoption of this Code are hereby repealed, except such as are referred to herein as being still
in force or are, by necessary implication, herein reserved from repeal [subject to the saving clauses
contained in the following sections], from which are excluded the following ordinances, which are not
hereby repealed:

Tax Levy Ordinances; Appropriation Ordinances; Ordinances Relating to Boundaries and
Annexations; Franchise Ordinances and other Ordinances Granting Special Rights to Persons or
Corporations; Contract Ordinances and Ordinances Authorizing the Execution of a Contract or the Issuance
of Warrants; Ordinances Establishing, Naming, or Vacating Streets, Alleys, or Other Public Places;
Improvement Ordinances; Bond Ordinances; Ordinances Relating to Elections; Ordinances Relating to the
Transfer or Acceptance of Real Estate by or from the City; and all Special Ordinances.

1-1-9 PUBLIC UTILITY ORDINANCES. No ordinance relating to railroads or railroad
crossings with streets and other public ways or relating to the conduct, duties, service or rates of public
utilities shall be repealed by virtue of the adoption of this Code or by virtue of the preceding section,
excepting as this Code shall be considered as amending such ordinance or ordinances in respect to such
provisions only.

1-1-10 COURT PROCEEDINGS. No new ordinance shall be construed or held to repeal
a former ordinance, whether such former ordinance is expressly repealed or not, as to any offense
committed against such former ordinance or as to any act done, any penalty, forfeiture or punishment so
incurred, or any right accrued or claim arising under the former ordinance, or in any way whatever to affect
any claim arising under the former ordinance or in any way whatever to affect any such offense or act so
committed or so done, or any penalty, forfeiture or punishment so incurred or any right accrued or claim
arising before the new ordinance takes effect, save only that the proceedings thereafter shall conform to
the ordinance in force at the time of such proceeding, so far as practicable. If any penalty, forfeiture or
punishment be mitigated by any provision of a new ordinance, such provision may be, by the consent of
the party affected, applied to any judgment announced after the new ordinance takes effect.

This Section shall extend to all repeals, either by express words or implication, whether the repeal
is in the ordinance making any new provisions upon the same subject or in any other ordinance.

Nothing contained in this Chapter shall be construed as abating any action now pending under or
by virtue of any general ordinance of the City herein repealed and the provisions of all general ordinances
contained in this Code shall be deemed to be continuing provisions and not a new enactment of the same
provision; nor shall this Chapter be deemed as discontinuing, abating, modifying or altering any penalty
accrued or to accrue, or as affecting the liability of any person, firm or corporation, or as waiving any right
of the City under any ordinance or provision thereof in force at the time of the adoption of this Code.

1-1-11 SEVERABILITY OF PROVISIONS. Each section, paragraph, sentence, clause
and provision of this Code is severable, and if any provision is held unconstitutional or invalid for any
reason, such decision shall not affect the remainder of this Code, nor any part thereof, other than that part
affected by such decision.

1-1-12 CITY CLERK'S CERTIFICATE. The City Clerk's Certificate shall be substantially
in the following form:




CITY CLERK'S CERTIFICATE

STATE OF ILLINOIS )
COUNTY OF MACON ) ss. CITY CLERK'S OFFICE
CITY OF MACON )

I, Pam Windell, City Clerk of the City of Macon, Illinois, do hereby certify that the following
Revised Code of Ordinances of the City of Macon, Illinois of 2018, published by authority of the
City Council were duly passed by the City Council of the City of Macon, Illinois, approved by the Mayor
and published in book form according to law on this date, and that these ordinances are true and perfect
copies of the ordinances, as passed, approved and now of record and on file in my office as provided by
law.

In witness whereof, I have set my hand and affixed the corporate seal of the City of Macon,
Illinois, this day of , 2019.

PAM WINDELL, CITY CLERK
CITY OF MACON

(SEAL)

1-1-13-1-1-14 RESERVED.

DIVISION III - DEFINITIONS

1-1-15 CONSTRUCTION OF WORDS. Whenever any word in any section of this Code,
importing the plural number is used in describing or referring to any matters, parties or persons, any single
matter, party or person shall be deemed to be included, although distributive words may not have been
used.

When any subject matter, party or person is referred to in this Code by words importing the singular
number only, or the masculine gender, several matters, parties or persons and females as well as males
and bodies corporate shall be deemed to be included; provided that these rules of construction shall not
be applied to any section of this Code which contains any express provision excluding such construction or
where the subject matter or content may be repugnant thereto.

1-1-16 DEFINITIONS. Whenever the following words or terms are used in this Code,
they shall have the meanings herein ascribed to them unless the context makes such meaning repugnant
thereto:

"AGENT", as used in this Code shall mean a person acting on behalf of another.

"CITY” shall mean the City of Macon, Illinois.

"CODE” OR "THIS CODE”, shall mean the “Revised Code of Ordinances of the City of Macon”.

"CORPORATE AUTHORITIES” shall mean the Mayor and the City Council. (65 ILCS 5/1-1-2)

"COUNCIL ” unless otherwise indicated shall mean the City Council of this City.

"COUNTY” shall mean the County of Macon.



“"EMPLOYEES” shall mean the following: Whenever reference is made in this Code to a City employee by
title only, this shall be construed as though followed by the words “of the City”.

“"FEE” OR "FEES” as used in this Code shall mean a sum of money charged by the City for carrying on of
a business, profession or occupation.

"FISCAL YEAR”, The "fiscal year" for the City shall begin on May 1% of each year and end on April
30 of the following year. (65 ILCS 5/1-1-2[5])

"KNOWINGLY” imports only a knowledge that the facts exist which bring the act or omission within the
provisions of this Code. It does not require any knowledge of the unlawfulness of such act or omission.

"LAW” denotes applicable federal law, the Constitution and statutes of the State of Illinois, the ordinances
of the City and, when appropriate, any and all rules and regulations which may be promulgated thereunder.

"LEGAL HOLIDAY” shall mean the holidays as authorized and recognized by the City Council in the
employee agreement.

“"LICENSE” as used in this Code shall mean the permission granted for the carrying on of a business,
profession or occupation.

"MAY”. The word “may” is permissive.
"MAYOR" as used in this Code shall mean the Mayor of this City.

"MISDEMEANOR” as used in this Code shall mean any offense deemed a violation of the provisions of
this Code which is a lesser offense than a felony as defined by state law.

"WEGLECT”, "NEGLIGENCE”, "NEGLIGENT” AND "NEGLIGENTLY” import a want of such attention
to the nature of probable consequences of the act of omission as a prudent man ordinarily bestows in
acting in his own concern.

"NUISANCE” shall mean anything offensive or obnoxious to the health and welfare of the inhabitants of
the City or any act or thing repugnant to or creating a hazard to or having a detrimental effect on the
property of another person or to the community.

"OCCUPANT?” as applied to a building or land shall include any person who occupies the whole or any part
of such building or land whether alone or with others.

"OFFENSE” shall mean any act forbidden by any provision of this Code or the omission of any act
required by the provisions of this Code.

"OFFICERS AND EMPLOYEES”. Whenever reference is made in this Code to a City Officer or employee
by title only, this shall be construed as though followed by the words “of the City” and shall be taken to
mean the officer or employee of this City having the title mentioned or performing the duties indicated.

No provision of this Code designating the duties of any officer or employee shall be so construed
as to make such officer or employee liable for any fine or penalty provided in this Code for a failure to
perform such duty, unless the intention of the City Council to impose such a fine or penalty on such officer
or employee is specifically and clearly expressed in the section creating the duty.

"OFFICIAL TIME”. Central Standard Time shall be the official time for the transaction of City business,
except during applicable Daylight Savings Time set by National or State standards when the official time
shall be advanced one (1) hour. All clocks and other timepieces in or upon public buildings or other




premises maintained by or at the expense of the City shall be set and run at the official time prescribed by
this paragraph.

"OPERATOR" as used in this Code shall mean the person who is in charge of any operation, business or
profession.

"OWNER"” as applied to a building or land shall include any part-owner, joint-owner, tenant-in-common,
joint-tenant or lessee of the whole or of a part of such building or land.

"PERSON” shall mean any natural individual, firm, trust, partnership, association, or corporation in his or
its own capacity as administrator, conservator, executor, trustee, receiver or other representative appointed
by the Court. Whenever the word "person" is used in any section of this Code prescribing a penalty or fine
as applied to partnerships or any such word as applied to corporations, it shall include the officers, agents,
or employees thereof who are responsible for any violation of said section.

"PERSONAL PROPERTY"” shall include every description of money, goods, chattels, effects, evidence of
rights in action and all written instruments by which any pecuniary obligation, right or title to property is
created, acknowledged, transferred, increased, defeated, discharged or diminished and every right or
interest therein.

"RETAILER” as used in this Code, unless otherwise specifically defined, shall be understood to relate to
the sale of goods, merchandise, articles or things in small quantities direct to the consumer.

"SHALL”, The word “shall” is mandatory and not discretionary.

"STATE” OR "THIS STATE” unless otherwise indicated shall mean the “State of Illinois”.

"STREET” shall include alleys, lanes, courts, boulevards, public squares, public places and sidewalks.

"TENANT” as applied to a building or land shall include any person who occupies the whole or any part of
such building or land, whether alone or with others.

"WILLFULLY” when applied to the intent with which an act is done or omitted implies simply a purpose
or willingness to commit the act or make the omission referred to. It does not require any intent to violate
law, or to injure another, or to acquire an advantage.

"WRITTEN” AND "IN WRITING” may include printing and any other mode of representing words and
letters, but when the written signature of any person is required by law to any official or public writing or
bond required by law, it shall be in the proper handwriting of such person, or in case he is unable to write,
by his proper mark. (65 ILCS 5/1-1-2)

1-1-17 CATCHLINES. The catchlines of the several sections of this Code are intended
as mere catchwords to indicate the content of the section and shall not be deemed or taken to be titles of
such sections, nor as any part of the section, nor, unless expressly so provided, shall they be so deemed
when any of such sections, including the catchlines, are amended or reenacted.

1-1-18 - 1-1-19 RESERVED.



DIVISION IV - GENERAL PENALTY

1-1-20 PENALTY.

(A) Any person convicted of a violation of any section of this Code shall be fined not
less than Seventy-Five Dollars ($75.00) nor more than Seven Hundred Fifty Dollars ($750.00) for
any one (1) offense.

(B) Any minor or person designated a juvenile by this State convicted of a violation of
any section of this Code shall be fined not less than Seventy-Five Dollars ($75.00) nor more than
Seven Hundred Fifty Dollars ($750.00) for any one (1) offense, but may not be confined except by
provisions of the Juvenile Court Act of the State of Illinois.

© Whoever commits an offense against the City or aids, abets, counsels, commands,
induces or procures its commission is punishable as a principal.

(D) Whoever willfully causes an act to be done which, if directly performed by him or
another would be an offense against the City, is punishable as a principal.

(B) All municipal ordinance offenses may be satisfied without a court appearance by
written plea of guilty and payment of the minimum fine, plus court costs, unless a court appearance is
required by the ordinance violated. (65 ILCS 5/1-2-7 and 5/1-2-8)

(F) In addition to any penalties specified under this Section, the City may request,
from a court of competent jurisdiction, any equitable or injunctive relief necessary to aid in the enforcement
of its ordinances and may request a court of competent jurisdiction to enter an order requiring any person
convicted of a violation of the Code, to refrain from further violation. (Ord. No. 04-08-2002-1)

1-1-21 SERVICE BY CERTIFIED MAIL. In all actions for violation of any municipal
ordinance where the fine would not be in excess of Seven Hundred Fifty Dollars ($750.00) and no jail
term could be imposed, service of summons may be made by the municipal clerk by certified mail, return
receipt requested, whether service is to be within or without the State. (65 ILCS 5/1-2-9.1)

1-1-22 APPLICATION.

(A) The penalty provided in this Chapter shall be applicable to every section of this
City Code, the same as though it were a part of each and every separate section. Any person convicted of
a violation of any section of this City Code, where any duty is prescribed or obligation imposed, or where
any act which is of a continuing nature or declared to be unlawful, shall be deemed guilty of a misdemeanor.
A separate offense shall be deemed committed upon each day such duty or obligation remains unperformed
or such act continues, unless otherwise specifically provided in this City Code.

(B) In all cases where the same offense is made punishable or is created by different
clauses or sections of this City Code, the prosecuting officer may elect under which to proceed; but not
more than one (1) recovery shall be had against the same person for the same offense; provided that the
revocation of a license or permit shall not be considered a recovery or penalty so as to bar any other penalty
being enforced.

© Whenever the doing of any act or the omission to do any act constitutes a breach
of any section or provision of this City Code, and there shall be no fine or penalty specifically declared for
such breach, the provisions of this Code shall apply and a separate offense shall be deemed committed
upon each day during or on which a breach or violation occurs or continues.

1-1-23 LIABILITY OF OFFICERS. The failure of any officer or employee to perform
any official duty imposed by this Code shall not subject such officer or employee to the penalty imposed
for violation of this Code, unless a penalty is specifically provided for.

1-1-24 LICENSE. When a person is convicted of a violation of any Section of this Code,
any license previously issued to him by the City may be revoked by the court or by the City Council.



ARTICLE II - CITY OFFICIALS
DIVISION I - CITY COUNCIL
1-2-1 CITY COUNCIL. The City Council shall consist of the Mayor and six (6)

Aldermen, and their term of office shall be for four (4) years, and until their successors are elected and
have qualified. (65 ILCS 5/3.1-10-50(D) and 5/3.1-20-10)

1-2-2 REGULAR MEETINGS. The regular stated meetings of the City Council shall be
held in the City Hall Building on the second (2"Y) Monday in each month at 6:00 P.M. When said
meeting date falls upon a legal holiday, the meeting shall be held on the same day at the same hour.
Adjourned meetings may be held at such times as may be determined by the Council. Public notice of
regular meetings shall be given in accordance with the Meetings of Public Agencies Act of the State
of Illinois, Illinois Compiled Statutes, Ch. 5, Sections 120/1 through 120/5. (65 ILCS 5/3.1-
40-25)

1-2-3 SPECIAL MEETINGS. Special meetings of the City Council may be called by the
Mayor or any three (3) Aldermen by giving at least forty-eight (48) hours notice thereof by delivering
to them personally written or printed notices of the time of such meeting at the residences of the Aldermen;
such notices shall be served by mail, by the Chief of Police or his designated representative. Said notices
shall specify the purpose of said special meeting and the business to be taken up at that time and place.
Such notice shall be posted at the City Hall and shall be provided to any local newspaper of general
circulation or any local radio or television station that has filed an annual request for such notice. The
notice shall be provided to such news media in the same manner as said notice is given to the Mayor and
members of the City Council, provided such news media has given the City an address within the City at
which such notice may be given. (65 ILCS 5/3.1-40-25 and 5 ILCS 120/2.02 and 120/2.03)

1-2-4 COMMITTEES. The following standing committees of the City Council are hereby
established, to-wit:
(A) (1) Water & Sewer (5) Parks & Public Buildings
(2) Personnel & Finance  (6) Safety & Insurance & Police
3 Streets/Alleys
(4) Zoning
(B) The committees shall be appointed annually by the Mayor.
© The Mayor shall be ex-officio chairman of each and every standing committee.
(D) So far as is practicable, reports of committees shall be in writing.
(E) As provided by law, any report of a committee of the Council shall be deferred for

final action thereon to the next regular meeting of the same after the report is made, upon the request of
any two (2) Aldermen present. (65 ILCS 5/3.1-40-35)

(F) All committee meetings are subject to the Open Meetings Act requirements and
minutes shall be taken. (5 ILCS 120/1 and 120/2.06)

1-2-5 SPECIAL COMMITTEES. Special Committees may be appointed by the Mayor,
subject to the advice and consent of the Aldermen, as may be needed from time to time.

1-2-6 QUORUM. At all meetings of the City Council, a majority of the corporate
authorities shall constitute a quorum for the transaction of business, and if no such quorum attends such
meeting of the Council, the Aldermen may adjourn from day to day until a quorum is present; and shall



have power to compel the attendance of absent members, except when such members are physically
unable to attend such meetings. (65 ILCS 5/3.1-40-20)
EDITOR’S NOTE: When the Council has a Mayor and six (6) Aldermen, a quorum is four (4),
which may consist of the Mayor and three (3) Aldermen, or four (4) Aldermen.

1-2-7 - 1-2-10 RESERVED.

DIVISION II - RULES OF THE CITY COUNCIL

1-2-11 RULES OF THE COUNCIL. The following rules of order and procedure shall
govern the deliberations and meetings of the City Council. (65 ILCS 5/3.1-40-15)
(A) Order of Business. The order of business shall be as follows:
(1) Call to order by presiding officer.
2) Roll Call.

3) The reading of the journal of the proceedings of the last preceding
meeting or meetings, and correction and approval of the same, unless
dispensed with by the Aldermen and correction of the journal of the
proceedings of previous meetings.

@ Reports and communications from the Mayor and other City Officers.

(5) Visitors and Public Comment.*

(6) Reports of Standing Committees.

(7) Reports of Special Committees.

(8) Presentation of communications, petitions, resolutions, orders, and
ordinances by the Aldermen.

(9) Unfinished business.

(10)  Miscellaneous business.

All questions relating to the priority of business shall be decided by the chair without debate,
subject to appeal.

*See Section 1-2-13.

(B) Duties of Presiding Officer. The presiding officer shall preserve order and
decorum and may speak to points of order in preference to other Aldermen, and shall decide all question
of order, subject to appeal.

In case of any disturbance or disorderly conduct, the presiding officer shall have the power to
require that the chamber be cleared.

© Duties of Members. While the presiding officer is putting the question, no
member shall walk across or out of the Council Chamber.

Every member, previous to his speaking, making a motion or seconding the same shall not proceed
with his remarks until recognized and named by the Chair. He shall confine himself to the question under
debate, avoiding personalities and refraining from impugning the motives of any other member's argument
or vote.

(D) Visitors. After the public comment period, no person other than a
member of the Council shall address that body unless permitted under the provisions of
Section 1-2-13.

(B) Presentation of New Business. When a member wishes to present a
communication, petition, order, resolution, ordinance or other original matter, the member shall read such
matter when reached in its proper order.

(P Debate. No member shall speak more than once on the same question, except
by consent of the Presiding Officer or unless three-fourths (3/4) of the corporate authorities agree that
one's right to debate should be limited to speak only once and then not until every other Alderman desiring
to speak shall have had an opportunity to do so; provided, however, that the proponent of the matter
under consideration, as the case may be, shall have the right to open and close debate.




The City Council, by motion, may limit debate. The Presiding Officer shall have the right to
participate in debate. While a member is speaking, no Alderman shall hold any private discussion, nor pass
between the speaker and the Chair.

(G) Call of Aldermen to Order. A member, when called to order by the Chair, shall
thereupon discontinue speaking and take his seat and the order or ruling of the Chair shall be binding and
conclusive, subject only to the right to appeal.

(H) Appeals from Decision of the Chair. Any member may appeal to the Council
from a ruling of the Chair, and if the appeal is seconded, the Alderman making the appeal may briefly state
his reason for the same, and the Chair may briefly explain his ruling; but there shall be no debate on the
appeal and no other person shall participate in the discussion. The Presiding Officer shall have the right to
participate in debate.

The Chair shall then put the question, "Shall the decision of the Chair be sustained?". If a
majority of the Aldermen present vote “"No”, the decision of the Chair shall be overruled; otherwise, it shall
be sustained.

) Question of Personal Privilege. The right of a member to address the Council
on a question of personal privilege shall be limited to cases in which his integrity, character, or motives are
assailed, questioned or impugned.

@)] Voting. Every member who shall be present when a question is stated from the
chair shall vote thereon, unless he is personally interested in the question, in which case, he shall take
whatever steps are necessary to insure that his vote is not taken.

(K) Special Order of Business. Any matter before the City Council may be set down
as a special order of business at a time certain if two-thirds (2/3) of the Aldermen present vote in the
affirmative, but not otherwise.

(L) Seconding of Motions Required; Written Motions. No motion shall be put
or debated in the meeting or in committee unless it be seconded. When a motion is seconded, it shall be
stated by the presiding officer before debate, and every motion in the Council, except motions of procedure,
shall be reduced to writing if required by a member, and the proposer of the motion shall be entitled to the
floor.

(M) Withdrawal of Motions. After a motion or resolution is stated by the presiding
officer, it shall be deemed to be in possession of the Aldermen, but it may be withdrawn at any time before
decision, by consent of the Aldermen.

(\N) Division of Questions. If any question under consideration contains several
distinct propositions, the Aldermen, by a majority vote of the Aldermen present may divide such question.

(0) Record of Motions. In all cases where a resolution or motion is entered
in the journal, the name of the Aldermen moving the same shall be entered also.

P) Taking and Entering the Votes - Explanations of Votes Not Permitted. If
any member required it, the “yeas” and “nays” upon any question shall be taken and entered in the journal;
but the yeas and nays shall not be taken unless called for prior to any vote on the question.

When the Clerk has commenced to call the roll of the members for the taking of a vote by yeas
and nays, all debate on the question before the City Council shall be deemed concluded, and during the
taking of the vote, no member shall be permitted to explain his vote, but shall respond to the calling of his
name by the Clerk, by answering yea or nay, as the case may be.

Q) Announcement and Changes of Vote. The result of all votes by yeas and nays
shall not be announced by the Clerk, but shall be handed to the chairman for announcement, and no vote
shall be changed after the tally list has passed from the hands of the Clerk.

(R) Precedence of Motions. When a question is under debate, the following
motions shall be in order and shall have precedence over each other in order, as listed:

() To adjourn to a day certain.

(2) To adjourn.

3) To take a recess.

©)) To lay on the table.

(5) The previous question.

(6) To refer.

(7) To amend.

(8) To defer or postpone to a time certain.




9) To defer or postpone (without reference to time.)
(10)  To defer or postpone indefinitely.
Numbers (2), (4), and (5) to be decided without debate.
(S) Motions to Adjourn. A motion to adjourn the City Council shall always be in
order, except:

(1) When an Alderman is in possession of the floor.

(2) While the yeas and nays are being called.

(3) When the members are voting.

(4) When adjournment was the last preceding motion.

(5) When it has been decided that the previous question shall be taken.

A motion simply to adjourn shall not be subject to amendment or debate, but a motion to adjourn
to a time certain shall be.

The City Council may, at any time, adjourn over one (1) or more regular meetings on a vote of a
majority of all the Aldermen authorized by law to be elected.

(m Previous Question. When the previous question is moved on the main question
and seconded, it shall be put on this form: “Shall the main question now be put?”. If such motion be
carried, all further amendments and all further motions and debate shall be excluded, and the question put
without delay upon the pending amendment in proper order and then upon the main question.

V) Motions to Lay on the Table and to Take From the Table. A motion to lay
the question on the table shall not be debatable, but a motion to lay on the table and publish, or with any
other condition shall be subject to amendment and debate.

A motion to take any motion or other proposition from the table may be proposed at the same
meeting at which such motion or proposition was laid upon the table, provided two-thirds (2/3) of the
Aldermen vote therefor.

A motion to lay any particular motion or proposition on the table shall apply to that motion or
proposition only. An amendment to the main question or other pending question may be laid on the table
and neither the main question nor such other pending question shall be affected thereby.

V) Indefinite Postponement; Motion to Defer or Postpone Without Any
Reference to Time. When consideration of a motion or other proposition is postponed indefinitely, it
shall not be again taken up at the same meeting.

A motion to postpone indefinitely shall not open the main question to debate.

A motion to defer or postpone without any reference to time shall not be construed as a motion to
postpone indefinitely, but shall be considered to be of the same general nature and to possess the same
general attributes so far as applicable under these rules, as a motion to postpone indefinitely or to a time
certain.

(W) Motion to Refer. A motion to refer to a standing committee shall take
precedence over a similar motion to refer to a special committee.
(X) Motion to Amend. A motion to amend an amendment shall be in order, but one

to amend an amendment to an amendment shall not be entertained.

An amendment modifying the intention of a motion shall be in order; but an amendment relating
to a different subject shall not be in order.

On an amendment to “Strike Out and Insert", the paragraph to be amended shall first be read
as it stands, then the words proposed to be stricken out, then those to be inserted, and finally, the
paragraph as it will stand if so amended shall be read.

An amendment to the main question or other pending questions may be referred to a committee
and neither the main question nor such other pending question shall be affected thereby.

(Y) Filling of Blanks. When a blank is to be filled and different sums or times
proposed, the question shall be taken first on the least sum or the longest time.
(2) Motion to Substitute. A substitute for any original proposition under debate or

for any pending amendment or such proposition may be entertained notwithstanding that at such time,
further amendment is admissible; and if accepted by the Aldermen by a vote shall entirely supersede such
original proposition or amendment, as the case may be, and cut off all amendments appertaining thereto.
(AA) Reconsideration. A vote or question may be reconsidered at any time during
the same meeting, or at the first regular meeting held thereafter. A motion for reconsideration having




been once made and decided in the negative shall not be renewed, nor shall a motion to reconsider be
reconsidered.

A motion to reconsider must be made and seconded by Aldermen who voted on the prevailing side
of the question to be reconsidered, unless otherwise provided by law; provided, however, that where a
motion has received a majority vote in the affirmative, but is declared lost solely on the ground that a
greater number of affirmative votes is required by statute for the passage or adoption of such motion, then
in such case, a motion to reconsider may be made and seconded only by those who voted in the affirmative
on such question to be reconsidered.

(BB) Adoption of Robert's “Rules of Order Revised”. The rules of parliamentary
practice comprised in the latest published edition of Robert's “Rules of Order Revised” shall govern the
Council in all cases to which they are applicable and in which they are not inconsistent with the special
rules of the Council.

(CO) Temporary Suspension of Rules - Amendment of Rules. These rules may
be temporarily suspended by a vote of two-thirds (2/3) of the Aldermen entitled by law to be elected
and shall not be repealed, altered or amended, unless by concurrence of two-thirds (2/3) of all the
Aldermen entitled by law to be elected.

(DD) Censure of Aldermen - Expulsion of Aldermen. Any Alderman acting or
appearing in a lewd or disgraceful manner, or who uses opprobrious, obscene and insulting language to or
about any member of the Council, or who does not obey the order of the Chair, shall be, on motion,
censured by a majority vote of the members present, or expelled by a two-thirds (2/3) vote of all
Aldermen elected. (65 ILCS 5/3.1-40-15)

1-2-12 AGENDA. An itemized agenda, along with all necessary supporting
documentation shall be furnished to each member of the Council no later than forty-eight (48) hours
prior to the regular Council meeting. In the case of emergency matters, which could not have been
reasonably foreseen in sufficient time to comply with this section, a revised agenda will be furnished to
each member of the Council prior to the opening of the Council meeting. (5 ILCS 120/2.02)

1-2-13 ADDRESS BY NON-MEMBERS.
(A) Public Comment Request. Any person not a member of the City Council may
address the City Council with regard to items of proposed business under the following rules:
(1) He or she shall rise (if not physically impaired) and state his or her name

for the record and unless further time is granted by the Council to limit
remarks to five (5) minutes. All remarks shall be addressed to the City
Council, not to any member thereof.

(2) No person other than the Council member recognizing the individual
addressing the Council and the person having the floor shall be permitted
to enter into any discussion directly or through a member of the Council
without the permission of the Mayor. No questions shall be asked of an
Alderman except through the Mayor. Any person making personal or
impertinent remarks or who shall become disruptive addressing the City
Council shall be forthwith evicted from the Council room by the Mayor.
(In Part Ord. No. 08-08-2011-1)

(B) Auxiliary Aid or Service. The City shall take appropriate steps to ensure that
communications with applicants, participants, members of the public, and companions with disabilities are
as effective as communications with orders.

(1) The City shall furnish appropriate auxiliary aid(s) and service(s) where
necessary to afford qualified individuals with disabilities including
applicants, participants, companions, and members of the public, an equal
opportunity to participate in, and enjoy the benefits, of a service, program,
or activity of the City.

(2) Auxiliary aids and services shall be provided in a timely manner.




3) Individuals shall notify the City Clerk fourteen (14) days in advance
specifying the appropriate auxiliary aids or services required. (See

Addendum “B”, Request for Auxiliary Aid(s) and/or Services)
© The Chief of Police or his authorized designee shall be the Sergeant at Arms at the
Council meetings. He or she shall carry out all orders and instructions of the Mayor for the purposes of
maintaining order and decorum. The Sergeant at Arms shall remove any person violating order and
decorum of the meeting. Such removal may be accompanied by further prosecution for any violation of

any ordinance under this Code. [5 ILCS 120/2.06]

DIVISION III - ORDINANCES

1-2-14 ORDINANCES.

(A) Attorney. It shall be the duty of the City Attorney to prepare such ordinances as
may be required by the City Council.

(B) Introduced. When a proposed ordinance is introduced, it shall be read one time
by title only and referred to the proper committee unless the City Council shall otherwise specifically direct.

© Vote Required-Yeas and Nays Record. The passage of all ordinances for

whatever purpose, and of any resolution or motion (1) to create any liability against a city or (2) for the
expenditure or appropriation of its money, shall require the concurrence of a majority of all members then
holding office on the City Council, including the Mayor, unless otherwise expressly provided by the Code or
any other act governing the passage of any ordinance, resolution, or motion; provided that, where the
Council consists of an odd number of Aldermen, the vote of the majority of the Aldermen shall be sufficient
to pass an ordinance. The yeas and nays shall be taken upon the question of the passage of the designated
ordinances, resolutions, or motions and recorded in the journal of the City Council. In addition, the
corporate authorities at any meeting may by unanimous consent to take a single vote by yeas or nays on
the several questions of the passage on any two (2) or more of the designated ordinances, orders,
resolutions or motions placed together for voting purposes in a single group. The single vote shall be
entered separately in the journal under the designation "omnibus vote", and in such event the Clerk may
enter the words "omnibus vote" or "consent agenda" in the journal in each case in lieu of entering names
of the members of City Council voting "yea" and of those voting "nay" on the passage of each of the
designated ordinances, orders, resolutions and motions included in such omnibus group or consent agenda.
The taking of such single or omnibus vote and such entries of the words "omnibus vote" or "consent
agenda" in the journal shall be a sufficient compliance with the requirements of this section to all intents
and purposes and with like effect as if the vote in each case had been separately by yeas and nays on the
question of the passage of each ordinance, order, resolution and motion included in such omnibus group,
and separately recorded in the journal. Likewise, the yeas and nays shall be taken upon the question of
the passage of any other resolution or motion at the request of any Alderman and shall be recorded in the
journal. (65 ILCS 5/3.1-40-40)

(D) Ordinances - Approval-Veto. All resolutions and motions (1) which create any
liability against the City, or (2) that provide for the expenditure or appropriation of its money, or (3) to sell
any City property, and all ordinances, passed by the City Council shall be deposited with the City Clerk. If
the Mayor approves an ordinance or resolution, the Mayor shall sign it. Those ordinances, resolutions and
motions which the Mayor disapproves shall be returned to the City Council, with the Mayor’s written
objections, at the next regular meeting of the City Council occurring not less than five (5) days after their
passage. The Mayor may disapprove of any one (1) or more sums appropriated in any ordinance,
resolution, or motion making an appropriation, and, if so, the remainder shall be effective. However, the
Mayor may disapprove entirely of an ordinance, resolution, or motion making an appropriation. If the
Mayor fails to return any ordinance or any specified resolution or motion with his written objections, within
the designated time, it shall become effective despite the absence of the Mayor's signature. (65 ILCS
5/3.1-40-45)




1-2-15 RECONSIDERATION--PASSING OVER VETO. Every resolution and motion,
specified in Section 1-2-14 and every ordinance, that is returned to the City Council by the Mayor shall
be reconsidered by the City Council at the next regular meeting following the regular meeting at which the
Village Board receives the Mayor’s written objection. If, after reconsideration, two-thirds (2/3) of all the
Aldermen then holding office on the City Council agree at that regular meeting to pass an ordinance,
resolution, or motion, notwithstanding the Mayor's refusal to approve it, then it shall be effective. The vote
on the question of passage over the Mayor's veto shall be by yeas and nays, and shall be recorded in the
journal. (65 ILCS 5/3.1-40-50)

1-2-16 NO VOTE TO BE RECONSIDERED AT SPECIAL MEETING. No vote of the City
Council shall be reconsidered or rescinded at a special meeting unless there are present at the special
meeting at least as many Aldermen as were present when the vote was taken. (65 ILCS 5/3.1-40-55)

1-2-17 - 1-2-18 RESERVED.

DIVISION IV - GENERAL PROVISIONS

1-2-19 CORPORATE SEAL.

(A) The Seal provided by the Council, shall be circular in form with the words “City of
Macon — Incorporated April 19, 1869” in the outer circle and the figure of an “Eagle” in the center
of the circle. (65 ILCS 5/2-2-12)

(B) The Corporate Seal shall be used as such seal in all cases provided for by law or
by the ordinances of the City and in all other cases in which, by law and custom, it is usual and necessary
for the corporation to use a seal. The seal shall be and remain with the City Clerk who shall be the legal
custodian. (65 ILCS 5/3.1-35-90)

1-2-20 ELECTIONS.

(A) Election Procedure. The provisions of the Illinois Compiled Statutes,
Chapter 10 and Chapter 65, Section 5/3.1-10-10 concerning municipal elections shall govern the
conduct of the City elections.

(B) Inauguration. The inauguration of newly elected City officials shall occur at the
first regular or special meeting of the City Council in the month of May following the general municipal
election in April. (65 ILCS 5/3.1-10-15)

1-2-21 APPOINTMENT OF ELECTED OFFICIALS. No Alderman of this City, during the
term of office for which he is elected, may accept or be appointed to or hold any office appointed by the
Mayor except if such Alderman is granted a leave of absence from such office. However, such Alderman
may serve as a volunteer fireman and receive compensation for such service. Any appointment in violation
of this section is void. (65 ILCS 5/3.1-15-15)

NOTE: One (1) member may serve on the Library Board, if one exists. (75 ILCS 5/4-1
and 50 ILCS 105/2)

1-2-22 MUNICIPAL OFFICERS - REGULATIONS.

(A) Effect. The provisions of this Division shall apply alike to all officers and
employees of the City regardless of the time of creation of the office or position or the time of the
appointment of the officer or employee.




(B) Qualifications; Appointive Office.

(1) No person shall be eligible for any appointive municipal office unless that
person is a qualified elector of the municipality or otherwise provided by
law.

(2) The residency requirements do not apply, however, to municipal
engineers, health officers, attorneys, or other officers who require
technical training or knowledge, to appointed city treasurers, or to
appointed city collectors (unless the City has designated by ordinance that
the City Clerk shall also hold the office of collector). (65 ILCS 5/3.1-10-
6)

© Bond. Every officer and employee shall, if required by the City Council upon
entering upon the duties of his office, give a bond in such amount and with such sureties as may be
determined by the Council, conditioned upon the faithful performance of the duties of his office or position.
(65 ILCS 5/3.1-10-30)

(D) Books Delivered to Successor. Every officer shall, upon going out of office,
deliver to his successor, all books, papers, furniture, and other things appertaining to such office, and which
are the property of the City. Within five (5) days after notification and request, any person who has been
an officer of a municipality is required to deliver to his successor in office, all property, books and effects
in his possession belonging to the municipality, or pertaining to the office he has held. Upon his refusal to
do so, he shall be liable for all damages caused thereby, and shall, upon conviction, be penalized according
to the provisions of Section 1-1-20 of this Code. He shall not receive his final check until his City Code
Book and keys are turned over to the City Clerk. (65 ILCS 5/3.1-10-35)

(E) Books Open to Inspection. Every officer shall, at all times when required,
submit the books and papers of his office to the inspection of the Mayor or any committee or member of
the City Council.

(F) Fees; Report of Fees. No officer of the municipality shall be entitled to charge

or receive any fees as against the City. All officers of the City entitled to receive fees shall keep a correct
account thereof, and make a report thereof under oath to the City Council prior to the regular meeting of
each month. In the report, they shall specify from whom such fees were received, for what service, and
when received. All fees received shall be paid over into the City Treasury.

(G) Other Rules and Regulations. Every officer of the City shall perform such other
duties and be subject to such other rules and regulations as the City Council may provide by law. (65 ILCS
5/3.1-10-40)

(H) Conservators of Peace.

(1) After receiving a certificate attesting to the successful completion of a
training course administered by the Illinois Law Enforcement Training
Standards Board, the Mayor, Aldermen and policemen in municipalities
shall be conservators of the peace. Those persons and others authorized
by ordinance shall have power:

(a) to arrest or cause to be arrested, with or without process, all
persons who break the peace or are found violating any municipal
ordinance or any criminal law of the State,

(b) to commit arrested persons for examination,

(© if necessary, to detain arrested persons in custody over night or
Sunday in any safe place or until they can be brought before the
proper court, and

(d) to exercise all other powers as conservators of the peace
prescribed by the corporate authorities.

(2) All warrants for the violation of municipal ordinances or the State criminal
law, directed to any person, may be served and executed within the limits
of a municipality by any policeman of the municipality. For that purpose,
policemen have all the common law and statutory powers of sheriffs. (65
ILCS 5/3.1-15-25)

0)) Oath. Before entering upon the duties of their respective offices, all municipal
officers, whether elected or appointed shall take and subscribe to the following oath:



“1, , do solemnly swear that I will support the
Constitution of the United States and the Constitution of the State of Illinois, and that
I will faithfully discharge the duties of the office of according
to the best of my ability.”

The Mayor and the Clerk shall have the power to administer this oath or affirmation upon all lawful
occasions.
(65 ILCS 5/3.1-15-20)
(See "Administration of Oaths”, Section 1-3-23)

1-2-23 RESIGNATION OF APPOINTED OFFICIALS. Any officer of the City may resign
from office. If such officer resigns he shall continue in office until his successor has been chosen and has
qualified. If there is a failure to appoint a City officer, or the person appointed fails to qualify, the person
filling the office shall continue in office until his successor has been chosen and has qualified. (65 ILCS
5/3.1-10-50)

1-2-24 QUALIFICATIONS; ELECTIVE OFFICE.

(A) A person is not eligible for an elective municipal office unless that person is a
qualified elector of the municipality and has resided in the municipality at least one (1) year next preceding
the election or appointment except as provided by Illinois Statutes.

(B) A person is not eligible to take the oath of office for a municipal office if that person
is, at the time required for taking the oath of office, in arrears in the payment of a tax or other indebtedness
due to the municipality or has been convicted in any court located in the United States of any infamous
crime, bribery, perjury, or other felony.

© A person is not eligible for the office of Alderman unless that person has resided
in the municipality, at least one (1) year next preceding the election or appointment, except as provided
in Illinois Statutes.

(D) If a person (i) is a resident of a municipality immediately prior to the active duty
military service of that person or that person’s spouse, (ii) resides anywhere outside of the municipality
during that active duty military service, and (iii) immediately upon completion of that active duty military
service is again a resident of the municipality, then the time during which the person resides outside the
municipality during the active duty military service is deemed to be time during which the person is a
resident of the municipality for purposes of determining the residency requirement under subsection (A).
(65 ILCS 5/3.1-10-5)

1-2-25 BONDS OF CITY OFFICERS.
(A) Amount. Bonds of City officers required under Illinois Compiled Statutes,
Chapter 65, Section 5/3.1-10-30 shall be executed in the following penal sums:
(1) Mayor $50,000.00
(2) City Treasurer $50,000.00
3) City Clerk $50,000.00
4) Police Chief $50,000.00
(B) Premium Payment by City. The surety bonds required by law shall be paid by
the City. (5 ILCS 270/1)
© Surety. The City Council shall not receive or approve any bond or security

whereon the name of the City Council, any one of the Aldermen or any elected or appointed officer of the
City appear as bondsman or security. If, by mistake, a bond containing the name of any such officer is
approved by the City Council or if any bondsman, after becoming such is elected or appointed to any City
office, this section shall not act as a release of any such obligation incurred.



1-2-26 LIABILITY INSURANCE.

(A) Purchase Of. The City Council shall have the power to purchase liability insurance
covering and insuring all municipal officers, employees and elected officials; said insurance to cover
incidents occurring while in the performance of their duties, which insurance may insure, cover and protect
any liability which the municipal corporation, officer, employee or elected official may incur. When the
insurance has been purchased, the City shall be responsible for all premiums and deductible charges called
for by any valid liability insurance policy covering the municipal corporation, officer, employee or elected
official.

(B) Indemnification. If the City Council elects not to purchase liability insurance
covering and insuring municipal officers, elected officials and employees as provided in this Section, then
the City shall indemnify and cause to defend municipal officers, elected officials and employees from any
claim filed by an individual, partnership or corporation when the claim is founded on any act or omission
of the municipal officers, elected officials or employees while in the performance of their official duties,
except the City shall not indemnify, but shall defend any municipal officer, elected official or employee from
any claim made by an individual, partnership or corporation wherein the claim alleges that the municipal
officer, elected official or employee acted intentionally, maliciously or wantonly and further, shall not
indemnify or cause to defend the officials or employees where the claim is directly or indirectly related to
the negligent care or use of a vehicle as defined by the Illinois Compiled Statutes, and the City shall
not indemnify any municipal officer, elected official or employee from any claim made by a municipal officer,
elected official or employee.

Notwithstanding any other provisions of this Code, the City shall not indemnify or cause to defend
any municipal officers, elected officials or employees if the municipal officers, elected officials or employees
have liability insurance insuring the municipal officers, elected officials or employees from the alleged claim;
however, the City shall indemnify the municipal officer, elected official or employee the personal deductible
limits of his personal policy. (745 ILCS 10/2-201 et seq.)

1-2-27 BIDDING AND CONTRACT PROCEDURES.

(A) Competitive Bidding Required. Any work or other public improvement which
is not to be paid for in whole or in part by special assessment or special taxation, and all purchases of and
contracts for supplies, materials, and services shall, except as specifically provided herein, be based
whenever possible on competitive bids.

(B) Formal Contract Procedure. All work or other public improvement which is not
to be paid for in whole or in part by special assessment or special taxation, and all purchases, orders or
contracts for supplies, materials, equipment or contractual services except as otherwise provided herein,
when the estimated cost thereof shall exceed Twenty-Five Thousand Dollars ($25,000.00), shall be
purchased from the lowest responsible bidder, after due notice inviting bids, unless competitive bidding is
waived by a vote of two-thirds (2/3) of the Aldermen then holding office.

© Notice Inviting Bids. Notice inviting bids shall be published at least once in a
newspaper with general circulation within the City. The City shall also advertise all pending work or
purchases by posting a notice on the public bulletin board in the City Hall.

(D) Scope of Notice. The newspaper notice required herein shall include a general
description of the work to be performed or the articles to be purchased, shall state where specifications
may be secured, and the time and place for opening bids.

(B) Bid Deposits. When deemed necessary by the City Council, bid deposits shall be
prescribed in the public notices inviting bids. Unsuccessful bidders shall be entitled to the return of their
bid deposits upon the award of the contract by the City Council. A successful bidder shall forfeit any bid
deposit required by the City Council upon failure on his part to enter into a contract within ten (10) days
after the award.

P Bid Opening Procedure.

() Sealed. Bids shall be submitted sealed to the City and shall be identified
as bids on the envelope.

(2) Opening. Bids shall be opened in public at the time and place stated in
the public notice.




3) Tabulation. A tabulation of all bids received shall be made by the City

Council, the City employee, the City Engineer or the City Attorney in which

event, a tabulation of the bids shall be furnished to the City Council at its

next regular meeting.

(G) Rejection of Bids. The City shall have the authority to reject all bids or parts of
all bids when the public interest will be served thereby.

(H) Bidders in Default to City. The City shall not accept the bid of a contractor who
is in default on the payment of taxes, licenses or other monies due the City.

)] Award of Contract.

(1) Authority in City. The City Council shall have the authority to award
contracts within the purview of this section.

2) Lowest Responsible Bidder. Contracts shall be awarded to the lowest
responsible bidder on the basis of the bid that is in the best interest of the

City to accept. In awarding the contract, in addition to price, the City

Council shall consider:

(a) The ability, capacity and skill of the bidder to perform the contract
to provide the service required;

(b) Whether the bidder can perform the contract or provide the
service promptly, or within the time specified, without delay or
interference;

(©) The character, integrity, reputation, judgment, experience and
efficiency of the bidder;

(d) The quality of the performance of previous contracts or services;

(e) The previous and existing compliance by the bidder with laws and
ordinances relating to the contract or service;

f The sufficiency of the financial resources and ability of the bidder
to perform the contract or provide the service;

(9) The quality, availability and adaptability of the supplies or
contractual services to the particular use required;

(h) The ability of the bidder to provide future maintenance and service
for the use of the subject of the contract;

(i) The number and scope of conditions attached to the bid.

) Whether the bidder has furnished a Certificate of Insurance
indicating Worker's Compensation and Employers’ Liability
coverage and the policy limits for such coverage.

3) Performance Bonds. The City Council shall have the authority to require

a performance bond, before entering into a contract, in such amounts as

it shall find reasonably necessary to protect the best interests of the City.

@)] Open Market Procedure. All work and purchases of supplies, materials and
services of less than the estimated value of Twenty-Five Thousand Dollars ($25,000.00) shall be
made in the open market, without newspaper advertisement and without observing the procedure
prescribed by this section for the award of formal contracts.

(K) Professional Services Exempt From Bidding Requirements. All contracts
for professional services, including, but not limited to, attorneys, engineers, real estate appraisers and
architects and any other profession whose ethical code involved prohibits or discourages involvement in
normal bidding procedures, may be entered into by the City without observing the bidding procedures
prescribed by this section for the award of formal contracts.

(L) Emergency Purchases. In case of an apparent emergency which requires
immediate work or purchase of supplies materials or services, the City Council shall be empowered to
secure by open market procedure as herein set forth, at the lowest obtainable price, any work, supplies,
materials or services regardless of the amount of the expenditure.

(M) Cooperative Purchasing. The City shall have the authority to join with other
units of government in cooperative purchasing plans when the best interests of the City would be served
thereby. (65 ILCS 5/2-2-12, 8-9-1 and 8-9-2)




1-2-28 INTERESTS IN CONTRACTS PROHIBITED.

(A) A municipal officer shall not be financially interested directly in the officer's own
name or indirectly in the name of any other person, association, trust, or corporation, in any contract, work,
or business of the municipality or in the sale of any article whenever the expense, price, or consideration
of the contract, work, business, or sale is paid either from the treasury or by an assessment levied by
statute or ordinance. A municipal officer shall not be interested, directly or indirectly, in the purchase of
any property that (1) belongs to the municipality, (2) is sold for taxes or assessments, or (3) is sold by
virtue of legal process at the suit of the municipality. For the purposes of this Section only, however, a
municipal officer shall not be deemed interested if the officer is an employee of a company or owns or
holds an interest of one percent (1%) or less in the municipal officer’s individual name in a company, or
both, that company is involved in the transaction of business with the municipality, and that company’s
stock is traded on a nationally recognized securities market, provided the interested member (i) publicly
discloses the fact that he or she is an employee or holds an interest of one percent (1%) or less in a
company before deliberation of the proposed award of the contract; (ii) refrains from evaluating,
recommending, approving, deliberating, or otherwise participating in the negotiation, approval, or both, of
the contract, work, or business; (iii) abstains from voting on the award of the contract though he or she
shall be considered present for purposes of establishing a quorum; and (iv) the contract is approved by a
majority vote of those members currently holding office.

A municipal officer shall not be deemed interested if the officer owns or holds an interest of one
percent (1%) or less, not in the officer’s individual name but through a mutual fund or exchange-traded
fund, in a company, that company is involved in the transaction of business with the municipality, and that
company'’s stock is traded on a nationally recognized securities market.

This Section does not prohibit any person serving on a municipal advisory panel or commission or
nongoverning board or commission from having an interest in a contract, work, or business of the
municipality unless the municipal officer's duties include evaluating, recommending, approving, or voting
to recommend or approve the contract, work, or business.

(B) Exceptions. Any elected or appointed member of the governing body may,
however, provide materials, merchandise, property, services, or labor, subject to the following provisions
under either (1) or (2):

1) If:

(a) the contract is with a person, firm, partnership, association in
which the interested member of the governing body of the
municipality member has less than a seven and one-half
percent (7 /2%) share in the ownership;

(b) the interested member publicly discloses the nature and extent of
the interest before or during deliberations concerning the
proposed award of the contract;

(0) the interested member abstains from voting on the award of the
contract (though the member shall be considered present for the
purposes of establishing a quorum);

(d) the contract is approved by a majority vote of those members
presently holding office;

(e) the contract is awarded after sealed bids to the lowest responsible
bidder if the amount of the contract exceeds One Thousand Five
Hundred Dollars ($1,500.00) (but the contract may be
awarded without bidding if the amount is less than One
Thousand Five Hundred Dollars ($1,500.00); and

(f) the award of the contract would not cause the aggregate amount
of all contracts so awarded to the same person, firm, association,
partnership, corporation, or cooperative association in the same
fiscal year to exceed Twenty-Five Thousand




2) If:

(@) the award of the contract is approved by a majority vote of the
governing body of the municipality (provided that the interested
member shall abstain from voting);

(b) the amount of the contract does not exceed Two Thousand
Dollars ($2,000.00);

(0) the award of the contract would not cause the aggregate amount
of all contracts so awarded to the same person, firm, association,
partnership, corporation, or cooperative association in the same
fiscal year to exceed Four Thousand Dollars ($4,000.00);

(d) the interested member publicly discloses the nature and extent of
his interest before or during deliberations concerning the
proposed award of the contract; and

(e) the interested member abstains from voting on the award of the
contract (though the member shall be considered present for the
purposes of establishing a quorum).

(3) In addition to the above exemptions, any elected or appointed member of
the governing body may provide materials, merchandise, property,
services, or labor if:

(a) the contract is with a person, firm, partnership, association,
corporation, or cooperative association in which the interested
member of the governing body of the municipality, advisory panel,
or commission has less than a one percent (1%) share in the
ownership; and

(b) the award of the contract is approved by a majority vote of the
governing body of the municipality provided that any such
interested member shall abstain from voting; and

(©) such interested member publicly discloses the nature and extent
of his interest before or during deliberations concerning the
proposed award of the contract; and

(d) such interested member abstains from voting on the award of the
contract, though he shall be considered present for the purposes
of establishing a quorum.

© A contract for the procurement of public utility services by a municipality with a
public utility company is not barred by this Section by one or more members of the governing body being
an officer or employee of the public utility company, or holding an ownership interest in no more than
seven and one-half percent (7 /2%) in the public utility company, or holding an ownership interest of
any size if the municipality has a population of less than seven thousand five hundred (7,500) and the
public utility’s rates are approved by the Illinois Commerce Commission. An elected or appointed member
of the governing body or a nongovernmenting board or commission having an interest described in this
subsection (D) does not have a prohibited interest under this Section.

(D) An officer who violates this Section is guilty of a Class 4 felony. In addition, any
officer held by an officer so convicted shall become vacant and shall be so declared as part of the judgment
of the court.

(E) Nothing contained in this Section, including the restrictions set forth in subsections
(B) and (C), shall preclude a contract of deposit of moneys, loans, or other financial services by a
municipality with a local bank or local savings and loan association, regardless of whether a member of the
governing body of the municipality is interested in the bank or savings and loan association as an officer
or employee or as a holder of less than seven and one-half percent (7 1/2%) of the total ownership
interest. A member holding an interest described in this subsection (E) in a contract does not hold a
prohibited interest for purposes of this Act. The interested member of the governing body must publicly
state the nature and extent of the interest during deliberations concerning the proposed award of the
contract but shall not participate in any further deliberations concerning the proposed award. The
interested member shall not vote on the proposed award. A member abstaining from participation in



deliberations and voting under this Section may be considered present for purposes of establishing a
quorum. Award of the contract shall require approval by a majority vote of those members presently
holding office. Consideration and award of a contract in which a member is interested may only be made
at a regularly scheduled public meeting of the governing body of the municipality.

(F) Notwithstanding any other provision of this Section or any other law to the
contrary, until January 1, 1994, a member of the city council of a municipality with a population under
twenty thousand (20,000) may purchase real estate from the municipality, at a price of not less than
one hundred percent (100%) of the value of the real estate as determined by a written MAI certified
appraisal or by a written certified appraisal of a State certified or licensed real estate appraiser, if the
purchase is approved by a unanimous vote of the city council members then holding office (except for the
member desiring to purchase the real estate, who shall not vote on the question).

(G) Under either of the following circumstances, a municipal officer may hold a position
on the board of a not-for-profit corporation that is interested in a contract, work, or business of the
municipality:

(1) If the municipal officer is appointed by the governing body of the
municipality to represent the interests of the municipality on a not-for-
profit corporation’s board, then the municipal officer may actively vote on
matters involving either that board or the municipality, at any time, so
long as the membership on the not-for-profit board is not a paid position,
except that the municipal officer may be reimbursed by the not-for-profit
board for expenses incurred as the result of membership on the not-for-
profit board.

(2) If the municipal officer is not appointed to the governing body of a not-
for-profit corporation by the governing body of the municipality, then the
municipal officer may continue to serve; however, the municipal officer
shall abstain from voting on any proposition before the municipal
governing body directly involving the not-for-profit corporation and, for
those matters, shall not be counted as present for the purposes of a
quorum of the municipal governing body.

(65 ILCS 5/3.1-55-10)

1-2-29 SALARIES REGULATION.

(A) Elected. No salary or compensation of any elected municipal officer who is
elected for a definite term of office shall be increased or diminished during such term.

(B) Appointed. No salary or compensation of any appointed official who is appointed

for a definite term of office shall be decreased during such term, but may be increased.

(65 ILCS 5/3.1-50-5 and 5/3.1-50-10)
EDITOR'’S NOTE: The salary of appointed officials and employees may be established in the
appropriation ordinance or annual budget. The salary of elected officials must be established in
an ordinance other than the appropriation ordinance at least one hundred eighty (180) days
before the beginning of the terms of the officers whose compensation is to be filed.

1-2-30 CLAIMS PRESENTATION.

(A) All claims against the City for goods purchased, damaged, or originating in any
other way, except for claims for salaries and other allowances that are fixed by ordinance, must be
presented on or before the second Monday of each month to the City Clerk. All such claims must
be in writing and items shall be specified.

(B) Exception. This does not prohibit the City Council from passing on any claims
not previously presented to the City Clerk if, in the opinion of the Council, justice to the claimant requires
it.




1-2-31 MUNICIPAL YEAR. The municipal year of the City shall begin on May 1%t of
each year and shall end on April 30™ of the following year. (65 ILCS 5/1-1-2)

1-2-32 EXPENSE REIMBURSEMENT POLICY.
(A) Definitions.

(1) “Entertainment” includes, but is not limited to, shows, amusements,
theaters, circuses, sporting events, or any other place of public or private
entertainment or amusement, unless ancillary to the purpose of the
program or event.

(2) “Public Business” means the expenses incurred in the performance of a
public purpose which is required or useful for the benefit of the City to
carry out the responsibilities of City business.

(3) “Travel” means any expenditure directly incident to official travel by
employees and officers of the City or by wards or charges of the City
involving reimbursement to travelers or direct payment to private agencies
providing transportation or related services.

(B) The City shall only reimburse travel, meal, and lodging expenses incurred by its
Aldermen and Mayor for public business by roll call vote at an open meeting of the City Council of the City.
© The City shall only reimburse travel, meal, and lodging expenses incurred by its

employees and officers (other than Aldermen and Mayor) for public business up to a maximum of Two
Hundred Fifty Dollars ($250.00) per individual per year. Expenses for travel, meals, and lodging of
exceeding Two Hundred Fifty Dollars ($250.00) per individual per year may only be approved by roll
call vote at an open meeting of the City Council of the City.

(D) No reimbursement of travel, meal or lodging expenses incurred shall be authorized
unless the “Travel, Meal, and Lodging Expense Reimbursement Request Form” in Addendum “C", attached
hereto and made a part hereof, has been submitted. Travel, meal and lodging expenses for employees
and officials other than Aldermen or the Mayor shall be pre-approved by the Mayor before the expense is
incurred. All documents and information submitted with the form shall be subject to disclosure under the
Freedom of Information Act (5 ILCS 140/1 et seq.)

(B) Non-reimburseable Expenses.

(1) The City shall not reimburse any elected official, employee, or officer for
any activities which would be considered entertainment. Activities which
would otherwise be considered entertainment, but which are excluded
from the prohibition on reimbursement due to being ancillary to the
purpose of the program or event, may be reimbursed in accordance with
the provisions of this Section.

(2) Alcohol shall be excluded from reimbursement.

(F) Meal expense reimbursement shall be calculated using the per diem rates on
WWW.Jsa.gov.
(G) The Mayor shall have authority and discretion to approve or deny requests for

travel, meal and lodging expense reimbursement for employees and officers other than Aldermen or the
Mayor up to the amount allowed in paragraph (B) of this Section.

1-2-33 OFFICIAL RECORDS. All official records, including the Corporate Seal, shall be
kept in the City Hall.

1-2-34 FEDERAL OLD AGE AND SURVIVOR'S INSURANCE SYSTEM.

(A) Eligible employees shall mean all employees of the City, eligible under the
Federal Act, except persons elected to office by popular election and also the City Treasurer and City
Attorney.



http://www.gsa.gov/

(B) Withholdings from salaries or wages of employees for the purpose provided in
sections hereof are hereby authorized to be made in the amounts and at such times as may be required
by applicable State or Federal laws or regulations, and shall be paid quarterly.

1-2-35 ILLINOIS MUNICIPAL RETIREMENT FUND.

(A) The City does hereby elect to participate in the Illinois Municipal Retirement
Fund.

(B) Special Tax. The City includes in its levy and appropriation ordinance provisions

for the levying of a special tax to pay the City's cost of participating in the Retirement Fund and appropriate
therefrom funds to pay the cost of participation.
(Ord. No. 1974-4; 09-10-74)

1-2-36 CONTROL OF PROPERTY OWNED BY CITY OUTSIDE OF CITY LIMITS. All
property which (1) is owned by the City, and (2) lies outside the corporate limits of the City, and (3) does
not lie within the corporate limits of any other municipality, shall be subject to the ordinances, control, and
jurisdiction of the City in all respects the same as the property owned by the City which lies within the
corporate limits thereof. (65 ILCS 5/7-4-2)

1-2-37 CERTIFICATES OF INSURANCE. All contractors and sub-contractors doing
work for the City shall first provide a Certificate of Insurance indicating Worker's Compensation and
Employers’ Liability coverage and the policy limits for such coverage.

1-2-38 TERRITORIAL JURISDICTION ESTABLISHED. The City Council shall have
jurisdiction in and over all places within one-half (1/2) mile of the corporate limits for the purpose of
enforcing health and quarantine ordinances and regulations. (65 ILCS 5/7-4-1)

DIVISION V - VACANCIES

1-2-39 VACANCY BY RESIGNATION. A resignation is not effective unless it is in
writing, signed by the person holding the elective office, and notarized.
(A) Unconditional Resignation. An unconditional resignation by a person holding

the elective office may specify a future date, not later than sixty (60) days after the date the resignation
is received by the officer authorized to fill the vacancy, at which time it becomes operative, but the
resignation may not be withdrawn after it is received by the officer authorized to fill the vacancy. The
effective date of a resignation that does not specify a future date at which it becomes operative is the date
the resignation is received by the officer authorized to fill the vacancy. The effective date of a resignation
that has a specified future effective date is that specified future date or the date the resignation is received
by the officer authorized to fill the vacancy, whichever date occurs later.

(B) Conditional Resignation. A resignation that does not become effective unless
a specified event occurs can be withdrawn at any time prior to the occurrence of the specified event, but
if not withdrawn, the effective date of the resignation is the date of the occurrence of the specified event
or the date the resignation is received by the officer authorized to fill the vacancy, whichever date occurs
later.

© Vacancy Upon the Effective Date. For the purpose of determining the time
period that would require an election to fill the vacancy by resignation or the commencement of the sixty
(60) day time period referred to in Section 1-2-43, the resignation of an elected officer is deemed to
have created a vacancy as of the effective date of the resignation.




(D) Duty of the Clerk. If a resignation is delivered to the Clerk of the Municipality,
the Clerk shall forward a certified copy of the written resignation to the official who is authorized to fill the
vacancy within seven (7) business days after receipt of the resignation.

1-2-40 VACANCY BY DEATH OR DISABILITY. A vacancy occurs in an office by reason
of the death of the incumbent. The date of the death may be established by the date shown on the death
certificate. A vacancy occurs in an office by permanent physical or mental disability rendering the person
incapable of performing the duties of the office. The corporate authorities have the authority to make the
determination whether an officer is incapable of performing the duties of the office because of a permanent
physical or mental disability. A finding of mental disability shall not be made prior to the appointment by
a court of a guardian ad litem for the officer or until a duly licensed doctor certifies, in writing, that the
officer is mentally impaired to the extent that the officer is unable to effectively perform the duties of the
office. If the corporate authorities find that an officer is incapable of performing the duties of the office
due to permanent physical or mental disability, that person is removed from the office and the vacancy of
the office occurs on the date of the determination.

1-2-41 VACANCY BY OTHER CAUSES.

(A) Abandonment and Other Causes. A vacancy occurs in an office by reason of
abandonment of office; removal from office; or failure to qualify; or more than temporary removal of
residence from the Municipality, as the case may be. The corporate authorities have the authority to
determine whether a vacancy under this Section has occurred. If the corporate authorities determine that
a vacancy exists, the office is deemed vacant as of the date of that determination for all purposes including
the calculation under Sections 1-2-43 or 1-2-44,

(B) Guilty of a Criminal Offense. An admission of guilt of a criminal offense that
upon conviction would disqualify the municipal officer from holding the office, in the form of a written
agreement with State or federal prosecutors to plead guilty to a felony, bribery, perjury, or other infamous
crime under State or federal law, constitutes a resignation from that office, effective on the date the plea
agreement is made. For purposes of this Section, a conviction for an offense that disqualifies a municipal
officer from holding that office occurs on the date of the return of a guilty verdict or, in the case of a trial
by the court, on the entry of a finding of guilt.

© Election Declared Void. A vacancy occurs on the date of the decision of a
competent tribunal declaring the election of the officer void.

1-2-42 ELECTION OF AN ACTING MAYOR. The election of an acting Mayor pursuant
to Section 1-2-44 or 1-2-45 does not create a vacancy in the original office of the person on the City
Council, unless the person resigns from the original office following election as acting Mayor. If the person
resigns from the original office following election as acting Mayor, then the original office must be filled
pursuant to the terms of this Section and the acting Mayor shall exercise the powers of the Mayor and shall
vote and have veto power in the manner provided by law for a Mayor. If the person does not resign from
the original office following election as acting Mayor, then the acting Mayor shall exercise the powers of
the Mayor but shall be entitled to vote only in the manner provided for as the holder of the original office
and shall not have the power to veto. If the person does not resign from the original office following
election as acting Mayor, and if that person’s original term of office has not expired when a Mayor is elected
and has qualified for office, the acting Mayor shall return to the original office for the remainder of the term
thereof.

1-2-43 APPOINTMENT TO FILL ALDERMAN VACANCY. An appointment by the
Mayor or acting Mayor, as the case may be, of a qualified person as described in Section 1-2-23 of this
Code to fill a vacancy in the office of Alderman must be made within sixty (60) days after the vacancy
occurs. Once the appointment of the qualified person has been forwarded to the corporate authorities, the
corporate authorities shall act upon the appointment within thirty (30) days. If the appointment




fails to receive the advice and consent of the corporate authorities within thirty (30) days, the Mayor or
acting Mayor shall appoint and forward to the corporate authorities a second qualified person as described
in Section 1-2-23. Once the appointment of the second qualified person has been forwarded to the
corporate authorities, the corporate authorities shall act upon the appointment within thirty (30) days.
If the appointment of the second qualified person also fails to receive the advice and consent of the
corporate authorities, then the Mayor or acting Mayor, without the advice and consent of the corporate
authorities, may make a temporary appointment from those persons who were appointed but whose
appointments failed to receive the advice and consent of the corporate authorities. The person receiving
the temporary appointment shall serve until an appointment has received the advice and consent and the
appointee has qualified or until a person has been elected and has qualified, whichever first occurs.

1-2-44 ELECTION TO FILL VACANCIES IN MUNICIPAL OFFICES WITH FOUR (4)
YEAR TERMS. If a vacancy occurs in an elective municipal office with a four (4) year term and there
remains an unexpired portion of the term of at least twenty-eight (28) months, and the vacancy occurs
at least one hundred thirty (130) days before the general municipal election next scheduled under the
general election law, then the vacancy shall be filled for the remainder of the term at that general municipal
election. Whenever an election is held for this purpose, the City Clerk shall certify the office to be filled
and the candidates for the office to the proper election authorities as provided in the general election law.
If a vacancy occurs with less than twenty-eight (28) months remaining in the unexpired portion of the
term or less than one hundred thirty (130) days before the general municipal election, then:

(A) Mayor. If the vacancy is in the office of Mayor, the vacancy must be filled by the
corporate authorities electing one of their members as acting Mayor. Except as set forth in Section 1-2-
42, the acting Mayor shall perform the duties and possess all the rights and powers of the Mayor until a
Mayor is elected at the next general municipal election and has qualified.

(B) Alderman. If the vacancy is in the office of Alderman, the vacancy must be filled
by the Mayor or acting Mayor, as the case may be, in accordance with Section 1-2-43.
© Other Elective Office. If the vacancy is in any elective municipal office other

than Mayor or Alderman, the Mayor or acting Mayor, as the case may be, must appoint a qualified person
to hold the office until the office is filled by election, subject to the advice and consent of the City Council,
as the case may be.

1-2-45 VACANCIES DUE TO ELECTION BEING DECLARED VOID. In cases of
vacancies arising by reason of an election being declared void pursuant to Section 1-2-41(C), persons
holding elective office prior thereto shall hold office until their successors are elected and qualified or
appointed and confirmed by advice and consent, as the case may be.

1-2-46 OWING A DEBT TO THE MUNICIPALITY. A vacancy occurs if a municipal
official fails to pay a debt to a municipality in which the official has been elected or appointed to an elected
position subject to the provisions of 65 ILCS 5/3.1-10-50(C)(4).

1-2-47 REGULATIONS FOR PUBLIC BUILDINGS AND FACILITIES. Smoking shall
be prohibited in all public buildings and facilities. (Ord. No. 19-09-2002-2)

(65 ILCS 5/3.1-10-50)

1-2-48 - 1-2-49 RESERVED.



ARTICLE III - OFFICIALS

DIVISION I - MAYOR

1-3-1 ELECTION. The Mayor shall be elected for a four (4) year term and shall serve
until a successor is elected and has qualified. (65 ILCS 5/3.1-15-5 and 5/3.1-15-10)

1-3-2 MAYOR PRO-TEM; TEMPORARY CHAIRMAN.

(A) If the Mayor is temporarily absent because of an incapacity to perform official
duties, but the incapacity does not create a vacancy in the office, the corporate authorities shall elect one
of their members to act as Mayor pro tem. The Mayor pro tem, during this absence or disability, shall
perform the duties and possess all the rights and powers of the Mayor but shall not be entitled to vote both
as Mayor pro tem and as an alderman.

(B) In the absence of the Mayor, or Mayor pro tem, the corporate authorities may
elect one of their members to act as a temporary chairman. The temporary chairman shall have only the
powers of a presiding officer and a right to vote only in the capacity as alderman on any ordinance,
resolution, or motion. (65 ILCS 5/3.1-35-35)

1-3-3 CHIEF EXECUTIVE OFFICER. The Mayor shall be the chief executive officer of
the City and shall see to the enforcement of all laws and ordinances. The Mayor shall preside over the
meetings of the City Council and perform such duties as may be required of him by statute or law. The
Mayor shall have supervision over all of the executive officers and City employees; provided, however, his
or her control is subject to the power of the City Council to prescribe the duties of various officers and
employees. The Mayor shall have the power and authority at any reasonable time to inspect all books,
papers and records pertaining to City affairs and kept by any officer of the City. (65 ILCS 5/3.1-15-10
and 3.1-35-20)

1-3-4 MAYOR'S SIGNATURE. The Mayor shall sign all City warrants, commissions,
permits and licenses granted by authority of the City Council, except as otherwise provided, and such other
acts and deeds as law or ordinance may require his or her official signature.

The Mayor may designate another to affix his or her signature to any written instrument that
requires the Mayor's signature. The Mayor must send written notice of this designation to the City Council
stating: (1) the name of the person whom he or she has selected, and (2) what instrument the person will
have authority to sign.

A written signature of the Mayor executed by the person so designated with the signature
underneath the signature of the person so designated shall be attached to the notice. The notice with the
signature attached shall be recorded in the journal of the City Council and then filed with the City Clerk.
When the signature of the Mayor is placed on a written instrument at the direction of the Mayor in the
specified manner, the instrument, in all respects, shall be as binding on the City as if signed by the Mayor
in person. (65 ILCS 5/3.1-35-30)

1-3-5 APPOINTMENT OF OFFICERS.
(A) Appointed. At the first annual meeting in May, the Mayor shall appoint, by and

with the advice and consent of the City Council, all officers of the City whose election or appointment is
not otherwise provided for, and said officers shall hold their offices for the ensuing month or year, and until
their respective successors are appointed and qualified. Any vacancy occurring in an appointive office shall
be filled in the same manner. The Mayor shall issue a commission or certificate of appointment to all
persons appointed to office in the municipality. (65 ILCS 5/3.1-55-5)

(B) Filling Vacancies. The Mayor shall appoint, by and with the advice and consent
of the City Council, all officers of the City whose appointment will not otherwise be provided for by law;




and whenever a vacancy shall occur in any office, which by law or ordinance the Mayor is empowered and
required to fill, the Mayor shall, at the next regular meeting of the City Council, communicate to it the name
of the appointee to such office and pending the concurrence of the City Council in such appointment, the
Mayor may designate some suitable person to discharge the functions of such office. (50 ILCS 105/2)

1-3-6 SUPERVISE CONDUCT OF OFFICERS; REMOVAL OF OFFICERS. The Mayor
shall supervise the conduct of all officers of the City and see that they faithfully and efficiently discharge
the duties of their respective offices. Except where otherwise provided by statute, the Mayor may remove
any officer appointed by the Mayor under this Code, on any written charge, whenever the Mayor is of the
opinion that the interests of the municipality demand removal. The Mayor shall report the reasons for the
removal to the corporate authorities at a meeting to be held not less than five (5) days nor more than
ten (10) days after the removal. If the Mayor fails or refuses to report to the corporate authorities the
reasons for the removal, or if the corporate authorities by a two-thirds (2/3) vote of all members
authorized by law to be elected disapprove of the removal, the officer thereupon shall be restored to the
office from which the officer was removed. The vote shall be by yeas and nays, which shall be entered
upon the journal of the corporate authorities. Upon restoration, the officer shall give a new bond and take
a new oath of office. No officer shall be removed a second time for the same offense. (65 ILCS 5/3.1-
35-10)

1-3-7 DESIGNATION OF OFFICERS' DUTIES. Whenever there is a dispute as to the
respective duties or powers of any appointed officer of the City, this dispute shall be settled by the Mayor,
after consultation with the City Attorney; and the Mayor shall have the power to delegate to any appointive
officer, any duty which is to be performed when no specific officer has been directed to perform that duty.

1-3-8 FORMAL OCCASIONS. The Mayor shall act for and on behalf of the City on
formal occasions and receptions, but in the absence or inability to attend any such function, the Mayor may
select any other City officer to so act.

1-3-9 GENERAL DUTIES. The Mayor shall perform all the duties which are prescribed
by law and shall take care that the laws and ordinances are faithfully executed.

The Mayor from time to time, may and annually shall give the City Council information relative to
the affairs of the City, and may recommend for their consideration such measures as he or she believes
expedient. (65 ILCS 5/3.1-35-5)

1-3-10 BUSINESS LICENSE COMMISSIONER. The Mayor is hereby designated as
License Commissioner to issue and revoke any and all business licenses as prescribed by law, with the
advice and consent of the City Council.

1-3-11 LOCAL LIQUOR COMMISSIONER. The Mayor is hereby designated as Local
Liquor Commissioner with all the powers to license and/or revoke any City liquor license according to State
and City laws. (235 ILCS 5/4-2)

1-3-12 HEALTH COMMISSIONER. The Mayor is hereby declared to be Health
Commissioner with all powers to abate and remove all nuisances or health hazards within the jurisdictional
boundaries of the City authority as prescribed by law.




1-3-13 DECIDING VOTE - MAYOR. The Mayor shall preside at all meetings of
the City Council. The Mayor shall not vote on any ordinance, resolution or motion, except:

(A) Where the vote of the Aldermen has resulted in a tie; or

(B) Where one-half of the Aldermen elected have voted in favor of an
ordinance, resolution or motion, even though there is no tie; or

(C) Where a vote greater than a majority of the corporate authorities is

required by the Illinois Compiled Statutes to adopt an ordinance, resolution or motion.

In each instance specified, the Mayor shall vote. Nothing in this section shall deprive
an Acting Mayor or Mayor Pro-tem from voting in his or her capacity as Alderman, but he or
she shall not be entitled to another vote in his or her capacity as Acting Mayor or Mayor Pro-
tem. (65 ILCS 5/3.1-40-30)

1-3-14 - 1-3-15 RESERVED.

DIVISION II - CITY CLERK

1-3-16 ELECTED. The Clerk shall be elected at the same election as the Mayor for a
four (4) year term and shall serve until a successor is elected and has qualified. (65 ILCS 5/3.1-15-
5 and 5/3.1-30-5)

1-3-17 VACANCY. Whenever there is a vacancy in the office of City Clerk, the office shall
be filled by the Mayor with the advice and consent of the City Council for the remainder of the term. (See
Division V of this Chapter)

1-3-18 PUBLICATION OF ORDINANCES; COUNCIL MINUTES; RECORDS.

(A) Ordinances. The City Clerk shall cause all ordinances passed by the City Council
and approved by the Mayor, imposing any fine, penalty, imprisonment or forfeiture, or making any
appropriation to be published or printed in book or pamphlet form, published by authority of the corporate
authorities, or be published at least once within thirty (30) days after passage, in one (1) or more
newspapers published in the City. (65 ILCS 5/1-2-5)

(B) Minutes; Records.

(1) Open Meetings. The City Clerk shall attend all meetings of the City
Council and shall keep in a suitable book to be styled “The Journal of
the City Council,” a full and faithful record of its proceedings. The City
Clerk shall record and properly index in a book kept for that purpose, all
ordinances passed by the City Council, and at the foot of the record of
each ordinance so recorded, the Clerk shall make a memorandum of the
date of the passage, when published, and a memorandum of the
publication of such ordinance. (65 ILCS 5/3.1-35-90)
(2) Closed Meetings. The Clerk shall prepare and preserve the minutes of
closed meetings according to the provisions of the Closed Meetings Act.
At least twice a year, corporate authorities shall meet to review minutes
of all closed sessions and make a public statement as to whether there is
still a need to maintain such matters in confidence or whether minutes or
portions of minutes from closed meetings no longer require confidential
treatment and are available for public inspection. (5 ILCS 120/2.06(c))
© Bonds. The Clerk shall also record in proper books for the purpose, all official
bonds and note upon each bond so recorded when the same was entered of record and the book and
pages where recorded. (65 ILCS 5/3.1-35-110)




(D) Issue Notices. The Clerk shall issue and cause to be served upon all Aldermen,
notices of all special meetings of the City Council; also notices to the members of the different committees
of that body and all persons whose attendance may be required before any such committee, when so
directed by the chairman thereof. (65 ILCS 5/1-2-4, 5/1-2-5 and 5/3.1-35-90)

1-3-19 DELIVERY OF PAPERS TO OFFICERS. The Clerk shall deliver to the several
committees of the City Council and to the officers of this City, all petitions, communications, reports and
resolutions, orders, claims and other papers referred to those committees or officers by the Council on
demand therefor. The Clerk shall also, without delay, deliver to the Mayor, all ordinances or resolutions,
orders and claims in his or her charge which may require to be approved or otherwise acted upon by the
Mayor. (65 ILCS 5/3.1-35-90)

1-3-20 PREPARATION OF DOCUMENTS, COMMISSIONS AND LICENSES. The
Clerk shall prepare all commissions, licenses, permits and other official documents required to be issued by
him or her under this Code and shall attest the same with the corporate seal, and the Clerk shall, in like
manner, attest all deeds for the sale of real estate owned and conveyed by this City.

1-3-21 CITY LICENSES. In all cases where the City requires a license to be obtained for
the purpose of engaging in or carrying on any business or occupation, and the licensee is required to obtain
plates, tags or stickers from the Clerk, it shall be the duty of the Clerk to provide such plates, tags, or
stickers to the person paying the license fee.

1-3-22 REPORT OF LICENSES. The Clerk shall report to the City Council at its regular
meeting each month and more often if the Council so requires the data contained in the license register
with respect to licenses issued during the previous month.

1-3-23 ADMINISTRATION OF OATHS. The Clerk shall have the power to administer
oaths or affirmations for all lawful purposes. (65 ILCS 5/3.1-15-20)

1-3-24 OUTSTANDING BONDS. The Clerk shall keep in his office in a book or books
kept expressly for that purpose a correct list of all the outstanding bonds of the City, showing the number
and amount of each, for and to whom the bonds are issued; and when the City bonds are issued, or
purchased, or paid, or cancelled, the book or books shall show that fact; and in the annual report, the Clerk
shall describe particularly the bonds sold during the year and the terms of sale with each and every item
of expense thereof. (65 ILCS 5/3.1-35-110)

1-3-25 REPORTS. The Clerk shall, on or before the regular meeting in each month, make
out and submit to the City Council a statement or report in writing of all the monies received and warrants
drawn during the preceding month, showing therein from or what sources and on what account monies
were received, and for what purposes and on what account the warrants were drawn or paid.

1-3-26 SUCCESSOR. The City Clerk shall carefully preserve all books, records, papers,
maps and effects of every detail and description belonging to the City or pertaining to the office, and not
in actual use and possession of other City officers; and upon the expiration of his or her official term, the
Clerk shall deliver all such books, records, papers and effects to the successor in office. (65 ILCS 3.1-10-
35)



1-3-27 PAYMENTS. The Clerk shall prepare monthly an itemized list of all monies
received and shall deliver a copy of the same to the City Treasurer and shall also pay over to the Treasurer
all monies received in the office and take a receipt therefor.

1-3-28 NOTIFICATION TO PERSONS APPOINTED TO OFFICE. Within five (5) days
after an appointment is made, the Clerk shall notify all persons appointed to office of their appointment.
The office becomes vacant unless the person appointed qualifies within ten (10) days after such notice.

1-3-29 OTHER DUTIES. In addition to the foregoing duties, the Clerk shall perform all
such other duties pertaining to the office as are or may be imposed upon the office by law or resolution or
ordinance of the City Council. (65 ILCS 5/3.1-10-40)

1-3-30 DEPUTY CLERK. The City Clerk, when authorized by the City Council, may
appoint the Deputy Clerk who shall have the power and duty to execute all documents required by any law
to be executed by the Clerk and affix the seal of the City thereto whenever required. In signing any
documents, the Deputy Clerk shall sign the name of the City Clerk followed with the word, “By” and the
Deputy Clerk's name and the words, “Deputy Clerk”.

The powers and duties herein described shall be executed by such Deputy Clerk only in the absence
of the City Clerk from the City Clerk's office in the City Hall, and only when either written direction has been
given by the City Clerk to such Deputy Clerk to exercise such power or the City Council has determined by
resolution that the City Clerk is temporarily or permanently incapacitated to perform such functions.

(65 ILCS 5/3.1-30-10 and 5/3.1-10-45 and 5/3.1-35-95)

1-3-31 RESERVED.

DIVISION III - CITY TREASURER

1-3-32 DEPARTMENT ESTABLISHED. There is hereby established a department of the
municipal government of the City which shall be known as the “Finance Department”. It shall embrace
the Finance Committee and the Treasurer.

1-3-33 FINANCE COMMITTEE. The standing committee on Finance shall exercise a
general supervision over the affairs of the Finance Department. It shall ascertain the condition and needs
thereof; shall, from time to time, report the same to the Mayor and City Council so that a full understanding
thereof shall be had and generally, shall do all the acts necessary to promote the efficiency of the
Department.

1-3-34 TREASURER ELECTED; VACANCY. The Treasurer shall be elected at the same
election as the Mayor for a four (4) year term and shall serve until a successor is elected and has
qualified. If a vacancy occurs in the office, it shall be filled by the Mayor, with the advice and consent of
the City Council. The person so appointed shall hold office for the unexpired term of the officer elected.
(65 ILCS 5/3.1-30-5)




1-3-35 MONEY; WARRANTS; ACCOUNTS; PAYMENTS. The City Treasurer shall
receive all monies belonging to this City and shall pay all warrants signed by the Mayor and countersigned
by the City Clerk and not otherwise; and shall keep a separate account of each fund or appropriation and
the debits and credits belonging thereto. The Treasurer shall give to every person paying money into the
City Treasury a receipt therefor, specifying the date of payment, and upon what account paid, and shall
file copies of such receipts with the Clerk with the monthly reports. (65 ILCS 5/3.1-35-40)

1-3-36 WARRANT REGISTER. The Treasurer shall keep a register of all warrants
redeemed and paid, showing the number, date, and amount of each, the fund from which paid, and the
name of the person to whom and when paid; and the Treasurer shall cancel all warrants as soon as they
are redeemed. (65 ILCS 5/3.1-35-40 and 5/3.1-35-45)

1-3-37 PERSONAL USE OF FUNDS. The City Treasurer shall keep all money belonging
to the Municipality and in the Treasurer's custody separate and distinct from the Treasurer's own money
and shall not use, either directly or indirectly, the Municipality's monies or warrants for the personal use
and benefit of the Treasurer or of any other person. Any violation of this provision shall subject the
Treasurer to immediate removal from office by the corporate authorities, who may declare the Treasurer's
office vacant. (65 ILCS 5/3.1-35-55)

1-3-38 BOND. The Treasurer shall give bond conditioned upon the faithful performance
of his duties and to indemnify the City for any loss due to neglect of duty or wrongful act on his part; and
the amount of such bond shall not be less than ten percent (10%) of the highest amount of taxes and
special assessments received by the Treasurer during any fiscal year in the preceding five (5) fiscal years,
nor less than one and one-half times the largest amount which the Council estimates will be in his custody
at any one time, nor less than three (3) times the number of residents of the City, as determined by the
last Federal Census. Such bond shall be filed with the Clerk as required by statute. (65 ILCS 5/3.1-10-
45)

1-3-39 SPECIAL ASSESSMENTS. The Treasurer shall collect all payments on special
assessments and shall see to it that the same are properly recorded and credited to the particular account
entitled thereto. (65 ILCS 5/3.1-35-85)

1-3-40 BOOKKEEPING. The Treasurer shall keep the books and accounts in such a
manner as to show with accuracy, all monies received and disbursed for the City, stating from whom and
on what account received, and to whom and on what account paid out, and in such a way that the books
and accounts may be readily investigated and understood, and the books and accounts and all files and
papers of the office shall be, at all times, open to examination by the Mayor or the Finance Committee of
the Council. (65 ILCS 5/3.1-35-40)

1-3-41 STATEMENTS. The Treasurer shall report to the corporate authorities at the
regular monthly meeting, a full and detailed account of all receipts and expenditures of the municipality as
shown by his books up to the time of the report. (65 ILCS 5/3.1-35-45)

1-3-42 REPORT DELINQUENT OFFICERS. It shall be the duty of the Treasurer to
report to the City Clerk any officer of the City authorized to receive money for the use of the City who may
fail to make a return of the monies received by the Treasurer at the time required by law or by ordinances
of the City.




1-3-43 YEAR-END REPORT. Within six (6) months after the end of each fiscal year,
the Treasurer shall prepare and file annually with the City Clerk an account of monies received and
expenditures incurred during the preceding fiscal year as specified in this section. The Treasurer shall show
the following in such account:

(A) All monies received by the City, indicating the total amounts in the aggregate
received in each account of the City, with a general statement concerning the source of such receipts;
provided, however, for the purposes of this paragraph, the term “account” shall not be construed to mean
each individual taxpayer, householder, licensee, utility user, or such other persons whose payments to the
City are credited to the general account; and

(B) Except as provided in paragraph (C) of this section all monies paid out by the City
where the total amount paid during the fiscal year exceeds Two Thousand Five Hundred Dollars
($2,500.00), giving the name of each person to whom paid, on what account paid, and the total amount
in the aggregate paid to each person from each account; and

© All monies paid out by the City as compensation for personal services, giving the
name of each person to whom paid, on what account paid, and the total amount in the aggregate paid to
each person from each account; and

(D) A summary statement of operations for all funds and account groups of the City
as excerpted from the annual financial report, as filed with the appropriate state agency of the State of
Illinois.

Upon receipt of such account from the City Treasurer, the City Clerk shall publish the
account at least once in one or more newspapers published in the City. (65 ILCS 5/3.1-35-65)

[NOTE: The Treasurer shall file a copy of the report with the County Treasurer as
provided in Sec. 5/3.1-35-70 of Chapter 65 of the Illinois Compiled Statutes.]

1-3-44 OTHER DUTIES. In addition to the foregoing duties, the City Treasurer shall
perform all other duties pertaining to that office as are, or may be, imposed upon him or her by law or by
resolution or ordinance of the City Council. (Ord. No. 2013-07; 11-04-13)

1-3-45 DEPOSIT OF FUNDS.

(A) Designation by Council. The Treasurer is hereby required to keep all funds and
monies in his or her custody belonging to the City in such places of deposit as have been designated by
Section 1-3-45(F). When requested by the Treasurer, the corporate authorities shall designate a bank
or banks in which may be kept the funds and monies of the City in the custody of the Treasurer. When a
bank or savings and loan association has been designated as a depository, it shall continue as such
depository until ten (10) days have elapsed after a new depository is designated and has qualified by
furnishing the statements of resources and liabilities as required by this Section. When a new depository
is designated, the corporate authorities shall notify the sureties of the City Treasurer of that fact in writing
at least five (5) days before the transfer of funds. The Treasurer shall be discharged from responsibility
for all funds or money that the Treasurer deposits in a designated bank or savings and loan association
while the funds and money are so deposited.

(B) The City Treasurer may require any bank or savings and loan association to deposit
with the Treasurer securities or mortgages that have a market value at least equal to the amount of the
funds or monies of the municipality deposited with the bank or savings and loan association that exceeds
the insurance limitation provided by the Federal Deposit Insurance Corporation.

© The City Treasurer may enter into agreements of any definite or indefinite term
regarding the deposit, redeposit, investment, reinvestment, or withdrawal of municipal funds.
(D) Each City Treasurer may:

(1) combine monies from more than one fund of a single municipality for the
purpose of investing those funds and;

(2) join with other municipal treasurers or municipalities for the purpose of
investing the municipal funds of which the Treasurer has custody.



Joint investments shall be made only in investments authorized by law for the investment of
municipal funds. When monies of more than one fund of a single municipality or monies of more than one
municipality are combined for investment purposes, the monies combined for that purpose shall be
accounted for separately in all respects and the earnings from investments shall be separately and
individually computed, recorded, and credited to the fund or municipality, as the case may be, for which
the investment was acquired.

(E) No bank or savings and loan association shall receive public funds as permitted by
this Section unless it has complied with the requirements established by Section 6 of the Public Funds
Investment Act. (65 ILCS 5/3.1-35-50 and 30 ILCS 235/6)

(P The following bank(s) are herewith designated as places of deposit where the
Treasurer of the City is required to keep all funds and monies in his custody belonging to this municipality:
(1) People’s Bank of Macon, Macon, IL

(2) First Bank, Decatur, IL
(3) First Mutual Bank, Decatur, IL
4 Hickory Point Bank, Decatur, IL

1-3-46 - 1-3-47 RESERVED.

DIVISION 1V - JUDICIARY

1-3-48 APPOINTMENT OF ATTORNEY. The Attorney shall be hired by the Mayor, by
and with the advise and consent of the City Council. The Attorney shall have full charge of the law affairs
of the City and shall be known as the City Attorney, and shall receive reasonable fees for services rendered
when, in his or her judgment, or in the judgment of the Mayor or City Council, the same are necessary or
are for the best interests of the City. (65 ILCS 5/3.1-30-5)

1-3-49 DUTIES.
(A) Prosecute for City. The City Attorney shall prosecute or defend on behalf of the

City in all cases in which the interests of the corporation or any officer thereof are involved; and the City
Clerk shall furnish him or her with certified copies of any ordinance, bond or paper in keeping necessary to
be filed or used in any suit or proceedings.

(B) Preparation of Ordinances. The Attorney shall, when required, advise the City
Council or any officer in all matters of law in which the interests of the corporation are involved, and shall
draw such ordinances, bonds, forms and contracts, or examine and pass upon the same, as may be required
by the Mayor, the City Council, or any committee thereof.

© Judgments. The Attorney shall direct executions to be issued upon all judgments
recovered in favor of the City, and shall direct their prompt service. The Attorney shall examine all the bills
of the officers of courts, and of other officers of the law, and shall certify to their correctness and the
liability of the City therefore.

(D) Violations of Ordinances. The Attorney shall institute and prosecute an action
in every case of violation of a City ordinance when instructed to do so by the Mayor or the City Council.
(E) Prosecution of Suits. The Attorney shall not be required to prosecute any suit

or action arising under the ordinances of the City when, upon investigation of the same, the Attorney shall
become satisfied that the complaint was instituted maliciously, vexatiously, or without just cause; and shall
dismiss or discontinue any such suit or proceeding upon such terms as he or she may deem just or
equitable.

(F) Collection of Taxes. The Attorney is hereby authorized and instructed to enforce
the collection of any and all taxes and special assessments in the collection of which the City is interested
and to attend all sales of real or personal property made to enforce the collection of such taxes or special
assessments and to bid thereat on behalf of the City.




(G) Commissions. The City Attorney shall act as the legal advisory for the Utilities
Systems, for the Plan Commission, for the Zoning Board of Appeals and for all other boards and
commissions hereafter established by the City Council. The Attorney shall perform all legal services as may
be required for those boards and commissions.

1-3-50 - 1-3-53 RESERVED.

DIVISION V - CITY COLLECTOR

1-3-54 POSITION ESTABLISHED. The City hereby establishes the position of City
Collector under the conditions hereinafter set forth.

1-3-55 APPOINTMENT. The position of Municipal Collector shall be appointed by the
Mayor with the advice and consent of the City Council. The City Clerk or other person may be appointed.

1-3-56 DUTIES. The City Collector shall be responsible for the collection and tabulation
of the City’s water and sewer receipts. The City Collector shall also tabulate arrearages and take all steps
necessary to bring arrearages current. The City Collector shall also undertake any further duties as
established by the Mayor and the City Council.

1-3-57 SALARY ESTABLISHED. The City Collector shall receive an annual salary as
determined by the next Appropriation Ordinance.

(Ord. No. 1999-24; 11-08-99)

DIVISION VI - CITY ENGINEER

1-3-58 APPOINTMENT. With the advice and consent of the City Council, the Mayor may
appoint an engineer for the City, who shall serve for the term of the Mayor or for such period not exceeding
the term of the Mayor, as may be designated by the Mayor and City Council.

1-3-59 DUTIES - SALARY. The City Engineer shall make and submit plans, estimates
and specifications for any public work which may be proposed or ordered by the City Council. The Engineer
shall also examine all public works under his or her charge and see that the plans, estimates and
specifications for the same are properly executed. The Engineer shall receive reasonable compensation for
his services and the same will be provided for in the annual appropriation ordinance on an estimated basis.
(65 ILCS 5/3.1-30-5)

1-3-60 RESERVED.



DIVISION VII — SUPERINTENDENT OF PUBLIC WORKS

1-3-61 OFFICE CREATED. There is hereby created the office of Superintendent of Public
Works, an executive office of the City. The Superintendent of Public Works shall be appointed by the Mayor
and City Council. (65 ILCS 5/3.1-30-5) (See Chapter 38)

1-3-62 DEPARTMENT EMPLOYEES. All officers or employees assigned to the
Department of Public Works shall perform their duties subject to the orders and under the supervision of
the Superintendent of Public Works.

1-3-63 PROPERTY CUSTODIAN. The Superintendent of Public Works shall be the
custodian of all property of the City which is not assigned to the care or custody of any other officer.

1-3-64 RESERVED.

DIVISION VIII - SUPERINTENDENT OF STREETS

1-3-65 CREATION OF POSITION. There is hereby created the office of the
Superintendent of Streets, an executive office of the City, who shall be appointed by the Mayor with the
advice and consent of the City Council. (See Chapter 33)

1-3-66 STREETS. The Superintendent of Streets shall have charge of the construction
and care of all public streets, alleys and driveways in the City, and with keeping the same clean. The
Superintendent shall see to it that all gutters and drains therein function properly and that the same are
kept free from defects.

1-3-67 ANIMAL CONTROL. The Superintendent shall be responsible for the
enforcement of the Animal Control Regulations in this Code.

1-3-68 - 1-3-69 RESERVED.

DIVISION IX — CITY ADMINISTRATOR

1-3-70 CREATION OF POSITION. There is hereby created the position of the City
Administrator, who shall be an employee of the City.

1-3-71 MANAGEMENT OF THE CITY. The City Administrator shall have charge of the
management of the City at the direction of the Mayor and City Council and in accordance with a description
of duties known as “Job Description — City Administrator” which may from time to time be modified by the
Mayor and City Council.

(Ord. No. 08-10-2009-2)



ARTICLE 1V - SALARIES

1-4-1 SALARIES OF CITY OFFICIALS. The compensation of various corporate
officials is as follows:

(A) Mayor. The Mayor shall receive a monthly salary of Four Hundred Dollars
($400.00).

(B) Aldermen. The Aldermen shall receive a monthly salary of One Hundred
Dollars ($100.00). (Ord. No. 10-09-06-4)

© City Clerk. The Clerk shall receive an annual salary as determined by the next

Appropriation Ordinance or Supplemental Appropriation Ordinance, and until the passage of said
Appropriation Ordinance or Supplemental Appropriation Ordinance, the annual salary shall be One
Hundred Dollars ($100.00) per month, plus applicable benefits, if any. (Ord. No. 10-01-2008-1)

(D) City Treasurer. The City Treasurer shall receive a monthly salary of Five
Hundred Dollars ($500.00).

(65 ILCS 5/3.1-50-5; 5/3.1-50-10; 5/3.1-50-15)

[ED. NOTE: The salaries of elected officials who hold elective office for a definite term
shall neither be increased nor diminished during that term and shall be fixed at least one
hundred eighty (180) days before the beginning of the terms of the officers whose
compensation is to be filed.

The ordinance fixing compensation for members of the corporate authorities shall
specify whether those members are to be compensated (i) at an annual rate or, (ii) for each
meeting of the corporate authorities actually attended if public notice of the meeting was
given.]

ARTICLE V - MANAGEMENT ASSOCIATION

1-5-1 PARTICIPATION. The City Council does hereby authorize and approve
membership in the Illinois Municipal League Risk Management Association and directs the Mayor and Clerk
to execute an Intergovernmental Cooperation Contract with the Illinois Municipal League Risk Management
Association for membership for a period of one (1) year beginning the date the Association commences
providing risk coverage to its members and each year thereafter unless this ordinance is repealed.

1-5-2 CONTRIBUTION. Each member hereby agrees to contribute to the Association
a sum of money to be determined by the Association at the time of application based on the needs of
the Association and the loss experience of the Member, which sum shall constitute the cost of the Member's
first year contribution for membership in the Association. Membership contributions for second and
subsequent years shall be calculated in accordance with the loss experience of the City, and the needs of
the Association including total losses and expenditures of the Self-Insured Retention Fund of the
Association.

(Ord. No. 2019-03; 12-09-19)



ARTICLE VI — MEETING PROCEDURES

DIVISION I — RECORDING CLOSED MEETINGS

1-6-1 RECORDING CLOSED SESSIONS. The City shall keep a verbatim record of all
closed or executive session meetings of the corporate authorities of the City or any subsidiary “public body”
as defined by the Illinois Open Meetings Act, 5 ILCS 120/1. The verbatim record shall be in the form of
an audio or video recording as determined by the corporate authorities. (5 ILCS 120/2)

1-6-2 RESPONSIBILITY FOR RECORDING CLOSED SESSIONS AND
MAINTAINING RECORDINGS. The City Clerk or his or her designee shall be responsible for arranging
for the recording of such closed or executive sessions. In the absence of the City Clerk or his or her
designee, the meeting Chair will arrange for the audio or video recording of the closed or executive session
of the City Council. Each subsidiary public body of the City shall designate an individual who will be
responsible for the recording of any and all closed or executive sessions of the subsidiary body and for
providing the City Clerk with a copy of such recording. The City Clerk, or his or her designee, shall securely
maintain the verbatim recordings of all closed sessions of the corporate authorities of the City and all
subsidiary public bodies of the City.

1-6-3 CLOSED SESSION MINUTES. In addition to the recordings of the closed and
executive session as addressed in this Division, the City will keep minutes of all closed meetings in
accordance with the requirements of the Open Meetings Act, 5 ILCS 120/2.06.

1-6-4 PROCEDURE FOR RECORDING. At the beginning of each closed session, those
present shall identify themselves by voice for the audio recording. If the meeting is videotaped, those
present shall individually appear on camera and identify themselves by voice at the beginning of the closed
session. The meeting Chair shall also announce the times the closed session commences and ends at the
appropriate points on the recording.

1-6-5 BACK-UP EQUIPMENT/PROCEDURE FOR EQUIPMENT MALFUNCTION.
The City shall maintain sufficient tapes, batteries and equipment for the City to comply with this Division.
The City Clerk or his/her designee shall periodically check the equipment to confirm that it is functioning.
In the event that anyone present at a closed session determines that the equipment is not functioning
properly, the closed session will be temporarily suspended to attempt to correct any malfunction. In the
event that an equipment malfunction cannot be corrected immediately, the closed session will terminate
until such time as the closed session may proceed with a functioning recording device.

1-6-6 PROCEDURE FOR REVIEW OF CLOSED SESSION MINUTES AND
RECORDINGS. At one meeting at least every six (6) months, the agenda shall include the item: “Review
of the minutes and recordings of all closed sessions that have not yet been released for public review, and
determination of which minutes, if any, may be released.” Minutes shall be reviewed in closed session and
shall not be released unless the corporate authorities of the City find that it is no longer necessary to protect
the public interest or the privacy of an individual by keeping them confidential. As to any minutes not
released, the corporate authorities shall find that the “need for confidentiality still exists” as to those
minutes. Minutes of closed sessions shall be kept indefinitely.




1-6-7 MAINTENANCE AND PUBLIC RELEASE OF RECORDINGS AND ACCESS TO
TAPES. The audio or video tape recordings of closed sessions shall be maintained for eighteen (18)
months after the closed session and shall not be released to the public unless such release is required by
a court order or specifically authorized for release by a vote of the City Council. Members of the corporate
authorities may listen to the closed session recordings in the presence of the City Clerk or his or her
designee. Copies of such tapes will not be made or provided to anyone unless specifically authorized by
vote of the City Council.

1-6-8 PROCEDURE FOR DESTRUCTION OF RECORDINGS. The City Clerk or his or
her designee is hereby authorized to destroy the audio and video recordings of those closed sessions for
which:

(A) The corporate authorities of the City have approved the minutes of the closed
sessions as to accurate content, regardless of whether the minutes have been released for public review;

(B) More than eighteen (18) months have elapsed since the date of the closed
session;

© There is no court order requiring the preservation of such recording; and

(D) The corporate authorities of the City have not passed a motion requiring the

preservation of the verbatim recording of that meeting.

1-6-9 - 1-6-10 RESERVED.

DIVISION II — REMOTE MEETING PARTICIPATION

1-6-11 STATUTORY AUTHORITY FOR PARTICIPATION. Pursuant to Public Act 94-
1058 which amends the Open Meetings Act in 5 ILCS 120/7, this municipality does hereby establish a
policy that permits members of the corporate body to attend meetings by means other than physical
presence.

1-6-12 DEFINITION OF MEETING. The term “meeting” shall mean “any gathering,
whether in person or by video or audio conference, telephone calls, electronic means (such as, without
limitation, electronic mail, electronic chat and instant messaging), or other means of contemporary
interactive communication, of a majority of a quorum of the members of a public body held for the purpose
of discussing public business” or such other definition as shall be contained within the state statutes.

1-6-13 AMENDMENT OF PREVIOUS TERMS. The definition of “meeting” set forth in
Section 1-6-12 shall supersede and replace any other definition used in any previous or existing
ordinance.

1-6-14 REMOTE PARTICIPATION POLICY. The City hereby adopts the Remote
Participation Policy, as outlined in Addendum “A”, that permits a member of the public body to attend and
participate in any meeting of a public body as defined in the Open Meetings Act from a remote location via
telephone, video, or internet connection provided that such attendance and participation is in compliance
with the policy and any applicable laws.




ADDENDUM “A”

GOVERNMENTAL UNIT
REMOTE ATTENDANCE POLICY

(A) Policy Statement. It is the policy of the City that a member of any group
associated with this unit of government which is subject to the provisions of the Open Meetings Act may
attend and participate in any open or closed meeting of that Covered Group from a remote location via
telephone, video or internet connection, provided that such attendance and participation is in compliance
with this policy and any other applicable laws.

(B) Prerequisites. A member of the Covered Group of the City shall be provided the
opportunity to attend an open and closed meeting or only one of such meetings from a remote location if
the member meets that following conditions and a majority of a quorum of the Covered Body votes to
approve the remote attendance;

(1) the member must notify the recording secretary or clerk of the Covered
Body at least twenty-four (24) hours before the meeting unless
advance notice is impractical;

(2) the member must meet one of three reasons described herein why he or
she is unable to physically attend the meeting, including either: (a) that
the member cannot attend because of personal illness or disability; (2) the
member cannot attend because of employment purposes or the business
of the City; or (3) the member cannot attend because of a family or other
emergency; and

3) a quorum of the Covered Body must be physically present.

© Voting Procedure. After roll call, a vote of the Covered Body shall be taken,
considering the prerequisites set forth in paragraph (B), on whether to allow an off-site board member to
participate remotely. All of the members physically present are permitted to vote on whether remote
participation will be allowed. A vote may be taken to permit remote participation for a stated series of
meetings if the same reason applies in each case. Otherwise, a vote must be taken to allow each remote
participation.

(D) Quorum and Vote Required. A quorum must be established by members
physically present at any meeting before it can be considered whether to allow a member to participate in
the meeting remotely. A vote of a majority of a quorum shall be necessary to decide the issue. For the
meeting to continue there shall always need to be a quorum physically present.

(E) Minutes. The member participating remotely shall be considered an off-site
participant and counted as present by means of video or audio conference, for that meeting of the members
and is allowed to participate. The meeting minutes of the City shall also reflect and state specifically
whether each member is physically present, present by video, or present by audio means.




ADDENDUM “B”
REQUEST FOR AUXILIARY AID(S) AND/OR SERVICE(S)

NAME OF APPLICANT:

NAME OF COMPANION:

ADDRESS:

TELEPHONE: CELL NO.:

DATE OF NEEDED AUXILIARY AID OR SERVICE:

SPECIFY AUXILIARY AID(S) AND/OR SERVICES REQUIRED:

DATE: SIGNED:

Please keep in mind that pursuant to Section 1-2-13 that establishes rules governing the address of the
City Council, all remarks must be kept to a maximum of five minutes, shall be addressed to the City Council,
and shall not be disruptive to the business of the Council. The Mayor is empowered to remove individuals
from any meeting should they fail to adhere to the rules regarding address of the Council.



TRAVEL, MEAL, AND LODGING EXPENSE REIMBURSEMENT REQUEST FORM

Before an expense for travel, meals, or lodging may be approved under City
Ordinance No. , the following minimum documentation must first be submitted, in
writing, to the corporate authorities of the City:

1. The name of the individual who received or is requesting the travel, meal, or
lodging expense and the individual’s job title or office.

Name of the Employee or Officer

Job Title/Office

2. The date or dates and nature of the official business in which the travel, meal, or
lodging expense was or will be expended. Please attach supporting documentation
describing the nature of the official business event or program.

Name of Event or Program Date(s) of Event or Program
Location of Event or Program Purpose of Event or Program
3. An estimate of the cost of travel, meals, or lodging if expenses have not been

incurred or a receipt of the cost of the travel, meals, or lodging if the expenses
have already been incurred. Please attach either (a) a document explaining the
basis for your estimate if expenses have not yet been incurred or (b) receipts if
the expenses have already been incurred.

You may also provide such other documentation as would assist the corporate
authorities in considering your request for reimbursement. In the discretion of the
corporate authorities, additional documentation relevant to the request for
reimbursement may be required prior to action by the corporate authorities with
respect to the reimbursement request.

Employee/Officer Signature Date



CITY OF MACON, ILLINOIS

CLOSED SESSIONS — MINUTES

NOTE: The identifying names have been changed to preserve confidentiality for Macon.

Proposed
Inventory Date Purpose Discussion Action Comments

Key
P Personnel
P/L Pending Litigation
L/A Land Acquisition

CcB Collective Bargaining
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CHAPTER 3
ANIMALS
ARTICLE I - GENERAL REGULATIONS

3-1-1 SHORT TITLE. This Chapter shall be known and may be cited as the Animal
Control Code. (510 ILCS 5/1)

3-1-2 DEFINITIONS. For the purposes of this Chapter, the following definitions are
adopted and shall be used:

"ANIMAL ”shall mean any animal, other than man, which may be affected by rabies. (510 ILCS 5/2.02)

"ANIMAL CONTROL WARDEN" means any person appointed by the Mayor and approved by the City
Council to perform duties enforcing this Code or any animal control official appointed and acting under
authority of the City Council. (510 ILCS 5/2.03)

"AT LARGE”. Any dog shall be deemed to be at large when it is off the property of its owner and not
under the control of a responsible person.

"CAT”shall mean any feline, regardless of age or sex.

"CONFINED” means restriction of an animal at all times by the owner, or his agent, to an escape-proof
building or other enclosure away from other animals and the public. (510 ILCS 5/2.05)

"DANGEROUS DOG” means:

(A) any individual dog anywhere other than upon the property of the owner or
custodian of the dog and unmuzzled, unleashed, or unattended by its owner or custodian that behaves in
a manner that a reasonable person would believe poses a serious and unjustified imminent threat of serious
physical injury or death to a person or companion animal, or

(B) a dog that, without justification bites a person and does not cause serious injury.
(510 ILCS 5/2.052A)

"DEPARTMENT OF AGRICULTURE” means the Department of Agriculture of the State of Illinois. (510
ILCS 5/2.06)

"DOG”., "Dog" means all members of the family Canidae. (510 ILCS 5.211)

"ENCLOSURE” means a fence or structure of at least six (6) feet in height, forming or causing an
enclosure suitable to prevent the entry of young children, and suitable to confine a vicious dog in
conjunction with other measures that may be taken by the owner or keeper, such as tethering of the vicious
dog within the enclosure. The enclosure shall be securely enclosed and locked and designed with secure
sides, top, and bottom and shall be designed to prevent the animal from escaping from the enclosure. If
the enclosure is a room within a residence, it cannot have direct ingress from or egress to the outdoors
unless it leads directly to an enclosed pen and the door must be locked. A vicious dog may be allowed to
move about freely within the entire residence if it is muzzled at all times. (510 ILCS 5/2.11a)

“"FERAL CAT” means a cat that:
(A) is born in the wild or is the offspring of an owned or feral cat and is not socialized,



(B) is a formerly owned cat that has been abandoned and is no longer socialized, or
© lives on a farm.
(510 ILCS 5/2.11b)

“"HAS BEEN BITTEN” means has been seized with the teeth or jaws so that the person or animal seized
has been nipped, gripped, wounded, or pierced, and further includes contact of saliva with any break or
abrasion of the skin. (510 ILCS 5/2.12)

"INOCULATION AGAINST RABIES” means the injection of an anti-rabies vaccine approved by the
Department. (510 ILCS 5/2.13)

"KENNEL ”means any structure or premises or portion thereof on which more than three (3) dogs, cats,
or other household domestic animals, over four (4) months of age, are kept or on which more than two
(2) such animals are maintained, boarded, bred, or cared for in return for remuneration or are kept for the
purpose of sale.

"LEASH” means a cord, rope, strap, or chain which shall be securely fastened to the collar or harness of
a dog or other animal and shall be of sufficient strength to keep such dog or other animal under control.
(510 ILCS 5/2.14)

"LICENSED VETERINARIAN”. “lLicensed veterinarian” means a veterinarian licensed by the State in
which he engages in the practice of veterinary medicine. (510 ILCS 5/2.15)

"OWNER”, For the purpose of this Code, the word "owner" means a person having a right of property in
a dog or other animals or who keeps or harbors a dog, or who has a dog in his care, or who acts as its
custodian, or who knowingly permits a dog or other domestic animal to remain on or about any premises
occupied by him. (510 ILCS 5/2.16)

"POTENTIALLY DANGEROUS DOG” means a dog that is unsupervised and found running at large with
three (3) or more other dogs. (510 ILCS 5.17c)

"POUND”., “Pound” means any facility approved by the Administrator and licensed as such by the
Department of Agriculture for the purpose of enforcing this Code and used as a shelter for seized, stray,
homeless, abandoned, or unwanted dogs or other animals. (510 ILCS 5/2.18)

"REGISTRATION CERTIFICATE”. "“Registration Certificate” means a printed form prescribed by the
Department of Agriculture for the purpose of recording pertinent information as required by the Department
under the Animal Control Act. (510 ILCS 5/2.19)

"RESTRAINT”. A dog is under "restraint" within the meaning of this Code if it is controlled by a leash;
within an enclosed vehicle being driven or parked on the streets; or within the property limits of his owner
or keeper.

"SHADE” shall mean protection from the direct rays of the sun during the months of June through
September.

"SHELTER”, as it applies to dogs, shall mean a moisture-proof structure of suitable size to accommodate
the dog and allow retention of body heat, made of durable material with a solid floor raised at least two
inches (2") from the ground and with the entrance covered by a flexible, windproof material. Such
structure shall be provided with a sufficient quantity of suitable bedding to provide insulation and protection
against cold and dampness.

"UNOWNED STRAY DOG”. “Unowned stray dog” means any dog not on the premises of the owner or
keeper or under control by leash or other recognized control methods, and which does not, at that time
and place, bear a current rabies inoculation tag issued pursuant to the provisions of this Code, by means




of which, by reference to records of current registration certificates, the Administrator or his deputies or
assistants may determine the name and address of the owner or keeper thereof, or some other means of
identification from which the Administrator or his deputies or assistants may directly determine the name
and address of the owner or keeper thereof. (See 510 ILCS 5/2)

"VICIOUS ANIMAL ”shall mean any animal which has previously attacked or bitten any person or which
has behaved in such a manner that the person who harbors said animal knows or should reasonably know
that the animal is possessed of tendencies to attack or bite persons.

"WILD ANIMAL “shall mean any live monkey or ape, raccoon, skunk, fox, snake, or other reptile, leopard,
panther, tiger, lion, lynx or any other animal or any bird of prey which can normally be found in the wild
state. (510 ILCS Sec. 5/24)

3-1-3 INJURY TO PROPERTY.

(A) Unlawful. It shall be unlawful for any person owning or possessing any domestic
animal, including, but not limited to a dog, cat or horse to permit said animal to go upon any sidewalk,
parkway, or private lands or premises without the permission of the owner of such premises and break,
bruise, tear up, crush or injure any lawn, flower bed, plant, shrub, tree or garden in any manner
whatsoever, or to defecate thereon.

(B) Waste Products Accumulations. It shall be unlawful for any person to cause
or permit their domestic animal, including but not limited to a dog, cat or horse, to be on property, public
or private, not owned or possessed by such person unless such person has in his immediate possession an
appropriate device for scooping excrement and an appropriate depository for the transmission of excrement
to a receptacle located upon property owned or possessed by such person. This Section shall not apply to
a person who is visually or physically handicapped.

3-1-4 MANNER OF KEEPING.

(A) Pens, Yards, or Runs. All pens, yards, runs or other structures wherein any
animal is kept shall be of such construction so as to be easily cleaned and kept in good repair.

(B) Fences. Fences which are intended as enclosures for any animal shall be securely

constructed, shall be adequate for the purpose, kept in good repair and shall not be allowed to become
unsightly.

3-1-5 KEEPING BARKING DOGS AND CRYING CATS.
(A) Harboring. It shall be unlawful for any person to knowingly keep or harbor any

dog which habitually barks, howls or yelps, or any cat which habitually cries or howls to the great discomfort
of the peace and quiet of the neighborhood, or

in such manner as to materially disturb or annoy persons in the neighborhood who are of ordinary
sensibilities. Such dogs and cats are hereby declared to be a public nuisance.

(B) Petitions of Complaint. Whenever any person shall complain to the Police
Department that a dog which habitually barks, howls or yelps or a cat which habitually cries or howls is
being kept by any person in the City, the Police Department shall notify the owner of said dog or cat that
a complaint has been received and that the person should take whatever steps are necessary to alleviate
the howling, yelping or crying.

3-1-6 CRUELTY TO ANIMALS PROHIBITED.

(A) Cruelty to Animals Prohibited. It shall be unlawful for any person to willfully
or maliciously inflict unnecessary or needless cruelty, torture, abuse or cruelly beat, strike or abuse any
animal, or by an act, omission or neglect, cause or inflict any unnecessary or unjustifiable pain, suffering,
injury or death to any animal, whether such animal belongs to such person or to another, except that




reasonable force may be employed to drive away vicious or trespassing animals. Any unwanted animals
should be delivered to the County Animal Control Facility for proper disposal.

(B) Food and Shelter. It shall be unlawful for any person in charge of any animal
to fail, refuse, or neglect to provide such animal with food, potable water, shade or shelter, or to cruelly or
unnecessarily expose any such animal in hot, stormy, cold or inclement weather, or to carry any such
animal in or upon any vehicle in a cruel or inhumane manner. The terms used in this section shall comply
with Section 3-1-2. (65 ILCS 5/11-5-6)

3-1-7 EXHIBITING WILD OR VICIOUS ANIMALS.

(A) It shall be unlawful for any person to keep or permit to be kept on his premises
any wild or vicious animal as described in this Chapter for display or for exhibition purposes, whether
gratuitously or for a fee. This section shall not be construed to apply to zoological parks, performing animal
exhibitions, or circuses.

(B) It shall be unlawful for any person to keep or permit to be kept any wild animal as
a pet, unless a permit is granted by the Department of Natural Resources of the State of Illinois.
© It shall be unlawful for any person to harbor or keep a vicious animal within the

City. Any animal which is found off the premises of its owner may be seized by any police officer or humane
officer and upon establishment to the satisfaction of any Court of competent jurisdiction of the vicious
character of said animal, it may be killed by a police officer or humane officer; provided, however, that this
section shall not apply to animals under the control of a law enforcement or military agency nor to animals
which are kept for the protection of property, provided that such animals are restrained by a leash or chain,
cage, fence, or other adequate means from contact with the general public or with persons who enter the
premises with the actual or implied permission of the owner or occupant.

(D) The Department of Agriculture shall issue a temporary permit for the keeping,
care, and protection of any infant animal native to this area which has been deemed to be homeless, then
said animal may be kept on a temporary basis.

3-1-8 HEALTH HAZARD. The Mayor shall have the power to issue an order prohibiting
the keeping of any animal, fowl or bird which is deemed to be a nuisance or pose a health hazard to the
general public.

3-1-9 PREMISES CONSTITUTING NUISANCES. Any stable or other places in which
animals are kept, or any building or premises within the City which may be offensive or nauseous to any
person residing in the vicinity of the same, or to persons passing along any street or alley near the same,
is hereby declared to be a nuisance; and the owner or keeper of such a pen or place, or the owner or
occupant of such building or premises, shall, abate such nuisance, after notice to do so by the health officer
of the City or any policeman or person aggrieved thereby. (See Section 25-1-1 also)

3-1-10 LIMITATION ON NUMBER OF DOGS AND CATS KEPT.
(A) Nuisance. The keeping of an unlimited number of dogs and cats in the City for
a considerable period of time detracts from and, in many instances, is detrimental to the healthful and
comfortable life for which such areas were created.
The keeping of an unlimited number of dogs and cats is, therefore, declared to be a public nuisance.
The terms “dog” and “cat” shall be construed as provided in Section 3-1-2.
(B) Limitation; Exception.
(1) It shall be unlawful for any person or persons to keep more than three
(3) dogs or cats within the City, with the exception that a litter of pups,
a litter of kittens or a portion of a litter may be kept for a period of time
not exceeding five (5) months from birth.




(2) The provisions of this section shall not apply to any establishment wherein
dogs or cats are kept for breeding, sale, sporting purposes or boarding.
© Kennels. In the areas where kennels are permitted, no kennel shall be located
closer than two hundred (200) feet to the boundary of the nearest adjacent residential lot. (See
Zoning Code, if any.)

3-1-11 ANIMAL FEED PROHIBITED. It shall be unlawful for anyone to place or
distribute any animal feed on public property, public easements and accesses to public property. It shall
be unlawful for anyone to place or distribute animal feed on vacant lots or in unoccupied structures in the
City.

3-1-12 DOGS AND CATS IN PUBLIC PLACES. No dog or cat shall be permitted in any
cemetery or shall be allowed in any parks, swimming areas or beaches open to the public in the City.

(65ILCS5/11-1-1;5/11-5-6 and 5/11-20-9)



ARTICLE II - DOGS

3-2-1 DEFINITIONS. The terms used in this Article shall comply with Section 3-1-2
of this Chapter unless otherwise provided in this Article.

3-2-2 DOGS TO BE INOCULATED AND TO HAVE NAME TAGS AFFIXED TO
COLLARS.
(A) Each calendar year or at such intervals as may hereafter be promulgated by the

Department of Agriculture, every owner or keeper of a dog four (4) months or more of age shall cause
such dog to be inoculated against rabies. Such owner or keeper of such dog shall cause a serially numbered
tag evidencing such inoculation to be attached to a collar or harness worn by the dog.

(B) Every owner or keeper of a dog, regardless of age, shall cause the dog to wear a
collar or harness and shall affix thereto a metallic or other suitable tag inscribed with the name, address
and phone number, if any, of the owner or keeper of the dog.

3-2-3 INOCULATION TO BE PERFORMED BY LICENSED VETERINARIAN;
ISSUANCE OF CERTIFICATE. The inoculation of dogs required by Section 3-2-2(A) shall be performed
by a veterinarian duly licensed to practice his profession in this State. Upon performing such inoculation,
such veterinarian shall issue to the owner or keeper a certificate showing such fact and shall also deliver
to the owner or keeper a metallic or other suitable tag to be attached to the collar or harness of the dog,
which tag shall also certify to the fact of the inoculation against rabies.

3-2-4 DURATION OF INOCULATION. The inoculation performed under the provisions
of Section 3-2-3 shall be effective until the expiration of the calendar year in which the vaccination was
performed or the expiration of such period of time as may be promulgated by the Department of Agriculture.

3-2-5 SPECIFICATIONS FOR TAG. The tag issued under the provisions of Section
3-2-3 shall be in such form as shall be determined by the Department of Agriculture.

3-2-6 EXHIBITION OF CERTIFICATE UPON REQUEST. At any reasonable time
upon request of any member of the Police Department or City employee, the owner or keeper of any
unmuzzled dog shall exhibit his certificate issued under the provisions of Section 3-2-3, showing the
inoculation against rabies of any dog owned or controlled by him.

3-2-7 RESTRAINT OF DOGS. The owner or keeper of a dog shall keep the dog under
restraint at all times and shall not permit such dog to be at large, off the premises of the property of the

owner or keeper, unless the dog is under complete control as defined in Section 3-1-2. (65 ILCS 5/11-
20-9)

3-2-8 IMPOUNDMENT OF DOGS RUNNING AT LARGE OR UNLICENSED DOGS;
CITATION OF OWNER OR KEEPER.
(A) It shall be the duty of such employees and officers of the Police Department as

shall be designated for that purpose by the Mayor to take up and impound in such place as may be
designated and set apart for that purpose, any dog found running at large or unlicensed in the City, contrary
to any of the provisions of this Chapter or other regulations of the City or State.



(B) When dogs are found running at large or unlicensed and their ownership is known
to the designated employee(s), such dogs may be impounded at the discretion of such employee(s), but
the employee(s) may cite the owner of such dog to answer charges of violation of this Chapter.

© Any dog permitted to run at large within the City is hereby declared to be a
nuisance.

(D) Any impounded dog which shall not be redeemed within seven (7) days shall be
humanely destroyed or otherwise disposed of by the poundkeeper.

(B) The City Council may establish a reasonable fee by motion for each day that a dog

is housed in the pound. (510 ILCS 5/10)

3-2-9 NOTICE AND CITATION TO OWNER OR KEEPER OF IMPOUNDMENT. In
case of impounding and where the owner or keeper of such dog is disclosed by any tax or license tag worn
by it or is otherwise known to the officers impounding the same, the designated official shall make
reasonable attempts to contact the owner, informing him of the impounding of his dog and shall cite the
owner or keeper of such dog to answer charges of violation of this Chapter.

3-2-10 OBSTRUCTING POUNDMASTER. Any person(s) who shall bring any dog into
the City for the purpose of causing the same to be impounded or any person who shall resist, hinder or
molest the poundmaster or dogcatcher or police officer while engaged upon the duties imposed upon them
by this Chapter or any person who shall break into the dog pound and release or deliver any dog therefrom
without having first paid the fees herein specified, or any owner or keeper of any dog who shall permit any
dog to run at large within the corporate limits of the City, upon conviction of any part of this Chapter shall
be fined according to Chapter 1-Administration of this Code.

3-2-11 IMPOUNDMENT OF DOGS WHICH HAVE BITTEN PERSONS. Any dog which
shall have bitten or otherwise injured any person so as to cause an abrasion of the skin shall be immediately
taken, impounded and kept separated from other dogs for ten (10) days. If, during that period, such
dog develops symptoms of illness, a veterinarian shall be called to diagnose its condition. If the symptoms
disclosed are such as to indicate the presence of rabies, such dog shall be destroyed in such a manner,
however, as to preserve intact the head, which shall thereupon be detached and immediately sent to the
diagnostic laboratory of the Department of Agriculture. In case such dog cannot be safely taken up and
impounded, it may be shot, care being taken to preserve the head intact which shall thereupon be
immediately detached and be delivered to the diagnostic laboratory of the Department of Agriculture.

If, at the expiration of the ten (10) days no symptoms of rabies have developed in such dog so
impounded, the same may be redeemed by the owner upon payment of the redemption fees and charges
specified by this Chapter; provided, however, that in case any dog so impounded for biting a person shall
have previously bitten any person, such dog shall be humanely destroyed by the poundkeeper. After having
been notified that his dog has bitten or otherwise injured any person, the owner or keeper thereof shall
not, under any circumstances, permit such animal to be at large unless securely muzzled. (510 ILCS
5/13)

3-2-12 IMPOUNDMENT. Those persons charged with the duty of enforcing this Chapter
may employ any method found practical and humane in capturing and impounding any dog found running
at large.

3-2-13 REDEMPTION OF IMPOUNDED DOGS. Any dog impounded under the
provisions of this Chapter, except such as may have bitten any person as specified in Section 3-2-11 of
this Chapter shall, unless sooner redeemed, be held for the period of five (5) days in order to afford




opportunity to the owner or keeper thereof to redeem the same. Any such owner or keeper thereof desiring
to redeem his impounded dog shall pay an impounding fee of Twenty-Five Dollars ($25.00) and also
shall pay the cost of keeping such dog while impounded at the rate of Five Dollars ($5.00) per day.

3-2-14 CITY POUND DESIGNATED. The City Council shall designate a City Pound.

3-2-15 DISPOSITION OF DOGS DEEMED NUISANCES. Any dog which may, in any
manner, continually disturb the quiet of any person or neighborhood or shall destroy or in any manner
injure any animal, plant, shrub or other property not on the premises of its owner or keeper is hereby
declared to be a nuisance, and such dog shall be taken up and impounded and may be redeemed or
disposed of in the manner provided for under this Code.

3-2-16 DANGEROUS DOG - FEMALE DOG AT LARGE. It shall be unlawful for the
owner or keeper of any vicious or dangerous dog as defined in Section 3-1-2 or of any female dog, while
in heat, to run at large within the limits of this City.

3-2-17 FEMALE DOG WITH OTHER DOGS.

(A) No person in control or possession of a female dog or permitting the same to
remain upon his or her premises, shall permit any such female dog, while in heat, to consort with any other
dog or dogs in an indecent manner in any place of public view, whether upon his own or any other premises.

(B) Dog in Estrus. The owner of any dog shall during the period the female is in
estrus or heat confine the animal in a building or secure enclosure in such a manner so that the female
cannot come in contact with male dogs, except for the purpose of a planned breeding.

3-2-18 CONFINEMENT IN MOTOR VEHICLE. No owner or person shall confine any
animal in a motor vehicle in such a manner that places it in a life or health threatening situation by exposure
to a prolonged period of extreme heat or cold, without proper ventilation or other protection from such
heat or cold. In order to protect the health and safety of an animal, an animal control officer, law
enforcement officer, or Department investigator who has probable cause to believe that this Section is
being violated shall have authority to enter such motor vehicle by any reasonable means under the
circumstances after making a reasonable effort to locate the owner or other person responsible. (510
ILCS 70/7.1)

3-2-19 VICIOUS ANIMALS PROHIBITED. It shall be unlawful for any person to bring
or transfer into the unincorporated area of the Village any dog or animal that has been declared “vicious”
by any unit of local government.

3-2-20 POSSESSION OF CERTAIN DOGS BY FELONS PROHIBITED.

(A) For a period of ten (10) years commencing upon the release of a person from
incarceration, it is unlawful for a person convicted of a forcible felony, a felony violation of the Humane
Care for Animals Act, a felony violation of Article 24 of the Criminal Code of 1961, a felony violation of Class
3 or higher of the Illinois Controlled Substances Act, a felony violation of Class 3 or higher of the Cannabis
Control Act, or a felony violation of Class 2 or higher of the Methamphetamine Control and Community
Protection Act, to knowingly own, possess, have custody of, or reside in a residence with, either:




(1) an unspayed or unneutered dog or puppy older than twelve (12) weeks
of age; or

(2) irrespective of whether the dog has been spayed or neutered, any dog
that has been determined to be a vicious dog under Section 15 of the
Animal Control Act.

(B) Any dog owned, possessed by, or in the custody of a person convicted of a felony,
as described in subsection (A), must be microchipped for permanent identification.
© It is an affirmative defense to prosecution under this Section that the dog in

question is neutered or spayed, or that the dog in question was neutered or spayed within seven (7) days
of the defendant being charged with a violation of this Section. Medical records from, or the certificate of,
a doctor of veterinary medicine licensed to practice in the State of Illinois who has personally examined or
operated upon the dog unambiguously indicated whether the dog in question has been spayed or neutered.
This subsection is not applicable to any dog that has been determined to be a vicious dog under Section
15 of the Animal Control Act.

(Ord. No. 08-11-2008-2)

(65ILCS 5/11-1-1 and 5/11-20-9)



ARTICLE III - VICIOUS AND DANGEROUS DOGS

3-3-1 DEFINITIONS. As used in this Article, the following words shall have the
following meanings and definitions:
(A) “Vicious dog” means:

(1) Any individual dog that when unprovoked inflicts bites or attacks a human
being or other animal either on public or private property.

(2) Any individual dog with a known propensity, tendency or disposition to
attack without provocation, to cause injury or to otherwise endanger the
safety of human beings or domestic animals.

(3) Any individual dog that has a trait or characteristic and a generally known
reputation for viciousness, dangerousness or unprovoked attacks upon
human beings or other animals, unless handled in a particular manner or
with special equipment.

4) Any individual dog which attacks a human being or domestic animal
without provocation.

(5) Any individual dog which has been found to be a "dangerous dog" upon
three (3) separate occasions.

No dog shall be deemed "vicious" if it bites, attacks, or menaces a trespasser on the property of
its owner or harms or menaces anyone who has tormented or abused it or is a professionally trained dog
for law enforcement or guard duties. Vicious dogs shall not be classified in a manner that is specific as to
breed.

If a dog is found to be a vicious dog, the dog shall be subject to enclosure.

(B) “Dangerous dog”. See Section 3-1-2.

© “Enclosure” means a fence or structure of at least six (6) feet in height, forming
or causing an enclosure suitable to prevent the entry of young children, and suitable to confine a vicious
dog in conjunction with other measures that may be taken by the owner or keeper, such as tethering of
the vicious dog within the enclosure. The enclosure shall be securely enclosed and locked and designed
with secure sides, top, and bottom and shall be designed to prevent the animal from escaping from the
enclosure. If the enclosure is a room within a residence, it cannot have direct ingress from or egress to
the outdoors unless it leads directly to an enclosed pen and the door must be locked. A vicious dog may
be allowed to move about freely within the entire residence if it is muzzled at all times. (510 ILCS

5/2.11a)

(D) “Impounded” means taken into the custody of the public pound in the City or
town where the vicious dog is found.

(BE) “Found to Be Vicious Dog"” means:

(1) that the County Veterinarian, Animal Control Warden, or a law
enforcement officer has conducted an investigation and made a finding in
writing that the dog is a vicious dog as defined in Section 3-1-2 and,
based on that finding, the County Veterinarian, or the Animal Control
Warden has declared in writing that the dog is a vicious dog or

(2) that the circuit court has found the dog to be a vicious dog as defined
in Section 3-1-2 and has entered an order based on that finding.

3-3-2 UNLAWFUL TO MAINTAIN. It shall be unlawful for any person to keep or

maintain any dog which has been found to be a vicious dog unless such dog is at all times kept in an
enclosure. The only times that a vicious dog may be allowed out of the enclosure are:
(A) If it is necessary for the owner or keeper to obtain veterinary care for the dog or
(B) To comply with the order of a court of competent jurisdiction, provided that the
dog is securely muzzled and restrained with a chain having a tensile strength of three hundred (300)
pounds and not exceeding three (3) feet in length, and shall be under the direct control and supervision
of the owner or keeper of the dog.



Any dog which has been found to be a vicious dog and which is not confined to an enclosure shall
be impounded by the Animal Control Warden, or the police and shall be turned over to a licensed
veterinarian for destruction by lethal injection.

© The owner charged with maintaining a vicious or dangerous dog may request a
hearing before the City Council within five (5) days of being charged.

3-3-3 OWNER'S RESPONSIBILITY. If the owner of the dog has not appealed the
impoundment order to the circuit court in the County in which the animal was impounded within fifteen
(15) working days, the dog may be humanely dispatched. A dog found to be a vicious dog shall not be
released to the owner until the Animal Control Warden approves the enclosure as defined in this Article.

No owner or keeper of a vicious dog shall sell or give away the dog. (510 ILCS 5/15)

3-3-4 DOG PERMITTED TO LEAVE PREMISES. It is unlawful for any person to
maintain a public nuisance by permitting any dangerous dog or other animal to leave the premises of its
owner when not under control by leash or other recognized control methods.

Guide dogs for the blind or hearing impaired, support dogs for the physically handicapped, and
sentry, guard, or police-owned dogs are exempt from this Section; provided, no attack or injury to a person
occurs while the dog is performing duties as expected. To qualify for exemption under this Section, each
such dog shall be currently inoculated against rabies in accordance with this Code. It shall be the duty of
the owner of such exempted dog to notify the Warden of changes of address. In the case of a sentry or
guard dog, the owner shall keep the Warden advised of the location where such dog will be stationed. The
Warden shall provide police and fire departments with a categorized list of such exempted dogs, and shall
promptly notify such departments of any address changes reported to him. (510 ILCS 5/15)

3-3-5 INJUNCTION. The Animal Control Warden, the City Attorney, or any citizen of
the City in which a dangerous or vicious dog or other animal exists may file a complaint to enjoin all persons
from maintaining or permitting such, to abate the same, and to enjoin the owner of such dog or other
animal from permitting same to leave his premises when not under control by leash or other recognized
control methods. Upon the filing of a complaint in the circuit court, the court, if satisfied that this nuisance
may exist, shall grant a preliminary injunction with bond in such amount as the court may determine
enjoining the defendant from maintaining such nuisance. If the existence of the nuisance is established,
the owner of such dog or other animal shall be in violation of this Act, and in addition the court shall enter
an order restraining the owner from maintaining such nuisance and may order that such dog or other
animal be humanely dispatched. (510 ILCS 5/17)

3-3-6 LIABILITY OF OWNER OR DOG ATTACKING OR INJURING PERSON. Ifa
dog, or other animal, without provocation, attacks or injures any person who is peaceably conducting
himself in any place where he may lawfully be, the owner of such dog or other animal is liable in damages
to such person for the full amount of the injury sustained. (510 ILCS 5/16)

3-3-7 RIGHT OF ENTRY - INSPECTIONS. For the purpose of carrying out the
provisions of this Code and making inspections hereunder, the Animal Control Warden, or his authorized
representative, or any officer of the law may enter upon private premises to apprehend a straying dog or
other animal, a dangerous dog or other animal, or a dog or other animal thought to be infected with rabies.
If, after request therefor, the owner of such dog or other animal shall refuse to deliver the dog or other
animal to the officer, the owner shall be in violation of this Code. (510 ILCS 5/17)

(65ILCS5/11-1-1 and 5/11-20-9)
(See also 510 ILCS 5/24)



ARTICLE IV — TETHERING

3-4-1 TETHERING DOG REGULATIONS. The following regulations shall be applicable
to owners and guardians of dogs in their care to-wit:
(A) Animal Welfare. A dog that is outside for one (1) hour or more, whether

fenced, kenneled, or tethered shall have proper food, water, and shelter. Owners and guardians shall be
responsible for the welfare of their pets in severe heat, cold, rain, snow, ice, and wind.

(B) No dog shall be tethered within fifty (50) feet of a school, daycare, or school bus
stop.

© No dog shall be tethered on any public easement, or public access to private
property.

(D) No dog shall be tethered on private property within ten (10) feet of public or
neighboring property.

(B) No dog shall be tethered on land without a dwelling or a vacant dwelling.

(F) No dog shall be left inside a vacant dwelling.

(G) No more than one (1) dog shall be attached to a tether.

H) A properly constructed fence, of a height and strength, that prevents the dog from
jumping, climbing, or digging out, and running at large, is acceptable containment.

¢)) A properly constructed kennel, of a height and strength, that prevents the dog

from jumping, climbing, or digging out, and running at large, is acceptable containment if the following
conditions are met. The dimensions of the kennel shall be dictated by the size of the dog. The kennel
shall have a doghouse large enough for the dog to stand and turn around, with roof and four (4) sides.
The acceptable kennel size is one hundred twenty-five (125) square feet per dog of under fifty (50)
pounds.

@)] Tethering shall not be used as permanent means of containment for any
companion pet.
(K) Tethering shall be acceptable under the following conditions:
(1) Trolley or pulley types of tethering systems are recommended.
(2) Fixed point tethers shall be acceptable upon inspection and approval by

Animal Control.

3) All tethers will be @ minimum of fifteen (15) feet in length and no more
than one-eighth (1/8) the dog’s weight.

(4) The tether shall have a swivel mechanism on both ends and attached to a
properly fitting, non-metal, buckle type collar or a harness.

(5) No pinch or choke collars shall be allowed.
(6) No tether shall be directly attached to the dog.
(L) Owners shall be responsible to maintain a clean and healthy environment on their

property and provide medical treatment when needed.
(Ord. No. 2014-07; 11-03-14 in part)

3-4-2 VARIANCES. Any person seeking a variance from the regulations in this Article
shall complete an application at the Animal Control Agency of the City. The variance shall be reviewed by
the Animal Control Committee for approval or disapproval.

(510 ILCS 70/3)



ARTICLE V — MACON COUNTY ANIMAL CONTROL CODE

DIVISION I — GENERALLY

3-5-1 SHORT TITLE. This Article shall be known as the Macon County Animal Control
Code.

3-5-2 DEFINITIONS. Whenever used herein, the following words shall have the
meaning set after them as follows:

(A) Administrator. A veterinarian licensed by the State of Illinois and appointed by
the Macon County Board pursuant to the State of Illinois “Animal Control Act” as amended.

(B) Breedable Females. Any dog or cat that is six (6) months or older and is not
spayed.

© Breeder Permit. A permit obtained from Macon County Animal Control.

(D) Cat. All members of the family feline.

(B) County. County of Macon.

(F) Direct, Effective, Physical Control. Mechanical exercise or authority over a

dog or other animal by the person in control of the animal, by means of a leash, cord, rope, strap or chain
which shall be fastened to the collar or harness of the animal and of sufficient strength to control the dog
or animal.

(G) Dog. All members of the family canidae.

(H) Competent Person. A human being over the age of fifteen (15) years that is
capable of controlling and governing the dog or cat in question.

)] Impoundment. Animals taken up under the foregoing provisions hereof shall be
impounded in some suitable place provided by the County by contract or otherwise.

@)] Inoculated Against Rabies. The injection of an antirabies vaccine given by a
licensed veterinarian.

(K) Multiple Pet License. A license obtained from Macon County Animal Control.

(L) Multiple Pet Owner means any person who harbors or allows more than seven
(7) dogs or cats, or any combination thereof, over four (4) months of age on their property or in their
dwelling unit.

(M) Owner. Any person having a right of property in a dog or other animal or who

keeps or harbors a dog or other animal or who has it in his care, or acts as its custodian, or who knowingly
permits a dog or other domestic animal to remain on or about any premise occupied by him.

(N) Own. Have a right of property in, or keep, or harbor, or act as custodian of, or
have the care of, or knowingly permit, or encourage, to remain on or about premises occupied by the
owning person.

(0)] Public Safety Agency. A functional division of a public agency which provides
fire fighting, police, medical, or other emergency services.
P) Registration Certificate. A document or writing furnished by the Macon County

Animal Control upon proper registration and upon payment of the registration fee herein imposed, unless
exempt from payment of the registration fee.

(Q Registration Tag. A tag, disk, plate of suitable or durable material furnished by
the Macon County Animal Control.
(R) Run at Large. Suffering or permitting, or causing an animal to be at any place

within the County, at any time, outside an escape-proof building or other enclosure without such animal
being under direct, effective physical control of the owner thereof, or his agent, or a member of the
immediate family of said owner.

(S) Shelter. A building which has four (4) sides, a roof, floor, and bedding. The
shelter shall be of sufficient size to permit such animal to stand up and turn around inside when fully grown
and allow retention of body heat. The shelter shall be placed to provide shade from the sun and protection
from the weather.



@) Straying. A dog or other animal not on the premises of the owner or not confined
or under control by leash or other recognized control methods.
V) Tether. A method of securing an animal to a stationary object.

3-5-3 RESERVED.

DIVISION II — REGULATIONS

3-5-4 SANITATION. All companion animal kennels, pens, enclosures or areas in which
any such animal is kept must be maintained in a sanitary manner without the accumulation of dirt, offal,
or urine and in such a manner as to prevent any disagreeable odor. (510 ILCS 5/2)

3-5-5 ANIMALS RUNNING AT LARGE. Every owner of an animal shall contain such
animal to the confines of the owner’s real property unless the animal is under restraint and shall not permit
such animal to be at large. Any animal found running at large in unincorporated areas of the County in
violation of this Section may be apprehended and impounded. (510 ILCS 5/9 — 5/24)

The provisions shall not apply to:

(A) Dogs being used in hunting, field trials; and

(B) Dog shows while on public lands set aside for those purposes.

© Blood hounds or other dogs used for tracking in conjunction with police activities.
(D) Dogs of the Canine Corps of any police force, the state police, any federal law

enforcement agency, or the Armed Forces while being used to conduct official business or being used for
official purposes.

(E) Dogs confined upon the property of another with the permission of the property
owner or resident of such property.
(R Dogs and cats which are not located within the unincorporated areas of the County

which have been subdivided for residential purposes.

3-5-6 RABIES INOCULATION — DOGS AND CATS. No person shall own within the
County a dog or cat four (4) months or more of age which has not been inoculated against rabies. No
person shall fail to vaccinate a dog or cat within thirty (30) days following the vaccination due date.
(510 ILCS 5/8)

3-5-7 BITING ANIMALS. Any animal which shall bite a person so as to cause an
abrasion or laceration or puncture of the skin of such person, is hereby declared to be a nuisance and such
animal shall be taken up and impounded as hereafter provided. (510 ILCS 5/13)

3-5-8 REGISTRATION. No person shall own a dog or cat four (4) months or more
of age within the County and unless said dog or cat has been registered in accordance with State Law and
the provisions of this Article. (510 ILCS 5/24)

3-5-9 TAG WORN. Each registered animal shall be provided by the owner with a
suitable collar or harness to which the registration tag for that animal shall be securely attached. Both
collar or harness and registration tag shall be worn by such animal at all times. Any dog or cat found within
the County, whether running at large or otherwise, without a registration tag thereon may be impounded
as herein provided. (510 ILCS 5/24)



3-5-10 HARBORING STRAY ANIMAL(S) RESTRICTED. No person shall harbor, keep,
care for, feed or allow to remain on their property any stray domestic animal without notifying Macon
County Animal Control within forty-eight (48) hours. (510 ILCS 5/24)

3-5-11 NUISANCE ANIMAL. No person owning, possessing or harboring any animal
within the unincorporated area of the County shall permit said animal to become a nuisance. An animal,
other than a dog trained for law enforcement in the performance of its duty, shall be considered a nuisance
if said animal:

(A) Substantially damages property other than the owner’s.
(B) Causes a disturbance by excessive barking, caterwauling or noisemaking.
© Chases, attacks, bites, or interferes with or physically intimidates any person while

on the premises of the owner in unincorporated areas of the County which have been subdivided for
residential purposes.

(D) Chases, molests, attacks, bites, or interferes with other domestic animals while off
of the premises of the owner.

The Administrator or animal shelter manager or delegate, upon reasonable grounds, shall impound
any animal creating a nuisance by being in violation of subsections above and not restrained by a competent
person. (510 ILCS 5/24)

3-5-12 ADEQUATE SPACE — TETHERING OF ANIMALS.

(A) No person shall fail to provide any animal with adequate space. “Adequate space”
means sufficient space to allow each animal to easily stand, sit, lie, turnabout and make all other normal
body movements in a comfortable, normal position for the animal and to interact safely with other animals
in the enclosure.

(B) When a dog is tethered, “adequate space” means a tether that permits the above
actions and is appropriate to the age and size of the animal (no more than 1/10 of the animal’s body
weight). A tether must be attached to the animal by a properly applied collar, halter or harness configured
so as to protect the animal from injury and prevent the animal or tether from becoming entangled with
other objects or animals, or from extending over an object or edge that could result in the strangulation or
injury of the animal. (510 ILCS 5/24)

3-5-13 HUMANE CARE OF ANIMALS. No person shall fail to provide any animal in
his/her charge or custody, as owner or otherwise, with proper and necessary food, drink, shelter, heat, air,
sanitation or veterinary care. (510 ILCS 70/3)

3-5-14 ABANDONMENT OF ANIMAL. No person shall abandon an animal within the
County where it may become a public charge or may suffer injury, hunger or exposure. (510 ILCS
70/3.01)

3-5-15 MUTLIPLE PET LICENSE. No person shall own or allow more than seven (7)
dogs, cats or a combination thereof on any one property or dwelling unit without obtaining a Multiple Pet
license from Macon County Animal Control. (510 ILCS 5/24)

3-5-16 BREEDER PERMIT. No person shall breed any dog or cat without obtaining a
permit from Macon County Animal Control. No puppies or kittens shall be advertised, sold or given away
without supplying a permit nhumber. (510 ILCS 5/24)




3-5-17 FEMALE DOGS AND CATS IN HEAT. Every owner of a female dog or cat shall
maintain such dog or cat in a manner that prevents unplanned breeding. (510 ILCS 5/24)

3-5-18 REGISTRATION PROCEDURES.

(A) All dogs and cats kept and maintained within the County shall be registered by the
owner or owners thereof with Macon County Animal Control through its authorized agents. Such
registration shall be valid for one (1) year from the date of a one-year vaccination, and three (3) years
from the date of a three-year vaccination. The annual registration fee for dogs and cats registered within
thirty (30) days of inoculation against rabies shall be Ten Dollars ($10.00) if the dog or cat is spayed
or neutered and Thirty-Five Dollars ($35.00) if the dog or cat is not so altered. The owner or owners
thereof shall remit the required registration fee for each dog or cat at the time of inoculation. The
veterinarian who inoculated the dog or cat shall collect the registration fees. The veterinarian shall remit
the registration fees collected to the Macon County Animal Control through its authorized agent. If the
vaccination is obtained out of county, the registration fee must be paid to the authorized agent for collection
for Macon County Animal Control. The registration fee for any dog or cat registered more than thirty (30)
days after the date of inoculation against rabies shall be double the original fee. Exempt from the
registration fee are trained public safety agency owned dogs maintained by public safety officers for use in
public safety duties full time, with proof of such certified by the public safety agency’s Chief or other agency
head.

(B) Upon payment of the annual registration fee, unless exempt for such payment, a
registration certificate will be issued by the veterinarian who shall remit the original to the Macon County
Animal Control through its authorized agent. A coy of said certificate shall be kept by the owner and the
veterinarian inoculating the dog or cat. The Registration Certificate shall be appropriately numbered and
serially filed by the authorized agent of Macon County Animal Control.

© The provisions of this Section shall not apply to dogs or cats the owners of which
are not residents within the County and are temporarily within the County for a period of less than thirty
(30) days, nor shall they apply to feral cats.

3-5-19 REGISTRATION TAG.

(A) At the time an animal is registered as herein provided, the veterinarian who
inoculated the dog or cat shall issue a registration tag furnished by the Macon County Animal Control
through its authorized agent bearing a number corresponding with the number on said registration
certificate. The registration tag must be obtained from the authorized agent of Macon County Animal
Control when a vaccination is obtained out of county after presenting proof of rabies vaccination.
Registration tags must be of suitable, durable material and of a size suitable to be affixed to a collar worn
by the registered animal. Registration tags shall be varied either in color or in shape from registration
period to registration period so that tags issued for a registration period may be readily distinguished from
tags issued for prior periods in near proximity of time.

(B) Duplicate registration tags shall be issued by the authorized agent of Macon County
Animal Control in the event the original tag is lost or destroyed, upon presentation of evidence or the prior
payment of registration fee, unless exempt, for the animal for the current registration period along with an
application for such duplicate registration tag and the payment of a fee equivalent to the cost for the
duplicate tag.

3-5-20 NON-TRANSFERABLE. Neither registration certificates nor registration tags
shall be transferable. There shall be no refund for any reason of registration fee.

3-5-21 IMPOUNDING. Any animal running at large at any time contrary to the
provisions of this Article may be taken up and impounded as hereinafter provided. (510 ILCS 5/9)




3-5-22 REDEMPTION BY PERSON OTHER THAN OWNER. Upon expiration of seven
(7) days from the date of impoundment, an unclaimed dog or cat, which has been deemed suitable for
adoption by the animal control officer or Administrator, may be adopted by any person other than the
owner upon payment of the adoption fee and approved application. If no placement is available or the
animal is deemed unadoptable, it shall be humanely dispatched pursuant to the Humane Euthanasia in
Animal Shelters Act. (510 ILCS 5/11)

3-5-23 DISEASED OR INJURED ANIMALS. Any animal which does not exhibit a valid
vaccination, registration tag or current microchip and which reveals the symptoms of an injury or disease,
clearly not those of rabies, as determined by the administrator or his/her designated agent, may be
subjected to disposal at the earliest possible time by Macon County Animal Control personnel. Animals
with a known or incapacitated owner will be transported to a Veterinarian of Animal Control’s choice for
recommendation of treatment. Any expense incurred during the period of impoundment, including
veterinary bills, shall be paid by the owner prior to release of the impounded animal.

3-5-24 ENFORCEMENT OFFICERS NOT RESPONSIBLE FOR ACCIDENT OR
DISEASE TO ANY DOG OR CAT. The administrator, manager, animal control wardens or anyone
enforcing the provisions of this Article shall not be held responsible for any accident or disease that may
happen to any dog or cat.

3-5-25 MULTIPLE PET LICENSE.

(A) Multiple-pet owners shall obtain an annual license from the County. Such license
shall be obtained no later than thirty (30) days after assuming ownership of an eighth animal and shall
be renewed annually by January 1%t. The multiple-pet license shall not exempt such licensee from
payment of county registration fees for each dog or cat owned by him/her.

(B) This Section shall not apply to persons licensed with the Illinois Department of
Agriculture pursuant to 225 ILCS 605/3 and 225 ILCS 605/3.2. These persons will still be required to
comply with all other County ordinances.

3-5-26 MULTIPLE PET OWNER LICENSEE REQUIREMENTS. An applicant for a
multiple-pet license shall consent to the inspection of the premises where his animals are kept or
maintained. Such inspection shall be performed upon receipt of a citizen’s complaint that is not anonymous.
Annual inspections may be required for multiple-pet owners where an inspection has shown marginally
acceptable standards. Such inspection may be performed by Macon County Animal Control. Failure to
comply with a request for inspection is a violation of this Article. Holders of multiple-pet licenses shall
conform to the following requirements:

(A) All dogs and/or cats over four (4) months of age must be inoculated against
rabies and registered pursuant to this Article.
(B) All dogs and/or cats must be provided with a fresh water daily, sufficient food to

maintain acceptable body weight, proper shelter, protection from the weather and sufficient veterinary care
to prevent suffering.

© If the dogs and/or cats are kept or maintained within a structure or building, such
building shall:
() be cleaned of feces and urine on a daily basis.
(2) not constitute a nuisance or danger to the health or welfare of its
inhabitants nor surrounding residents.
3) be well ventilated and maintain appropriate temperature (follow USDA
guidelines) to prevent suffering.
(D) The dogs and/or cats shall be prevented from running at large.
(B) The dogs and/or cats shall be prevented from causing a nuisance pursuant to

County Code.



(R The owner’s property shall be kept free of all feces and urine to prevent its
accumulation from constituting a health hazard or an odorous nuisance.

(G) The applicant shall not have been convicted of or received Supervision or
Conditional Discharge through an agreement with the State’s Attorney’s Office of any violation of the Animal
Control or Humane Care for Animals Act within the previous two (2) years from the date of application.

(H) The owner shall immediately notify the Animal Control Administrator of any change
in the animals governed by the multiple pet license including the rabies vaccination and registration required
pursuant to this Article.

3-5-27 REVOCATION OF MULTIPLE-PET LICENSE.

(A) Upon conviction of a violation of the Animal Control or Humane Care for Animals
Act, the Administrator shall revoke the multiple pet license for a period of not more than five (5) years,
the length of the revocation period to be determined by the number and severity of the violations. After
expiration of the revocation period, the license shall not be automatically reinstated. The former licensee
must reapply for the license and show an ability to conform to the existing ordinances before he may be
issued a multiple pet license and must submit to yearly inspections.

(B) Upon revocation of the license, the owner shall relinquish ownership of his/her
animals to the Administrator.

3-5-28 IMPOUNDMENT OF MULTIPLE PETS.

(A) The Administrator may impound the dogs and/or cats of any multiple-pet owner if
such owner does not hold a multiple-pet license.

(B) Such animals shall be redeemed by the owner upon payment to the Administrator

the lawful fees accrued pursuant to this Chapter and after application and approval for a multiple-pet owner
license.

3-5-29 BREEDER’S PERMIT. Any person breeding dogs or cats must obtain a Breeder’s
Permit. With this permit an owner will be allowed to breed the female animal once a year. The female
animal will be required to have current vaccinations and be proven to be in good health prior to the
breeding. All puppies or kittens will be required to be at least eight (8) weeks of age and must have had
their first set of vaccinations before being transferred to their new owner. A copy of the animal’s vaccination
record and Breeder’s Permit number shall be given to the new owner of the animal. The Breeder’s Permit
number must be included in any and all advertising for the puppies or kittens.

(A) This Section shall not apply to persons licensed with the Illinois Department of
Agriculture pursuant to 225 ILCS 605/3 and 510 ILCS 5/2.18. These persons will still be required to
comply with all other County ordinances.

3-5-30 ENFORCEMENT.

(A) It shall be the duty of Macon County Animal Control, and other persons so
authorized by the County, by contract or otherwise, to investigate violations of this Code and to enforce
the provisions of this Code. Such enforcement shall include the issuance of warnings, the issuance of
citations, taking and impounding of animals in violation hereof, and any other means necessary to enforce
and effectuate the purposes of this Code.

(B) No person shall in any way interfere, attempt to interfere, or cause another person
or animal to interfere or attempt to interfere with any authorized person engaged in the performance of
his or her duties under this Code.




3-5-31 CITATIONS.

(A) Whenever a police officer or other person duly authorized by the County to enforce
this Code witnesses or has knowledge, based on reasonable grounds, of a violation by any person of any
section of this Code, such person may be issued a citation for said violation by the Animal Control Warden
or other person duly authorized by the County to enforce this Code.

(B) A citation issued hereunder shall be in writing and shall:
(1) state the name of the person being cited, and said person’s address, if
known;

(2) set forth the specific section of this Code that was violated, the date of
the violation, and a brief description of the violation;

(3) state the amount to be paid to the County due to such violation, and where
and when such payment may be made;

(4) state that upon failure to pay the amount of the citations in the time
allowed as herein provided, said person will be subject to prosecution by
the County for such violation; and,

(5) be signed by the issuing Animal Control Warden or other person duly
authorized by the County to enforce this Code.
© Citations shall be in the following amounts:

(1) Seventy-Five Dollars ($75.00) for the first violation.
(2) One Hundred Fifty Dollars ($150.00) for the second violation.
(3) Two Hundred Dollars ($200.00) for third and subsequent violations.
Macon County Animal Control reserves the right to issue Warnings, Citations, Education and/or to
impound animals.

3-5-32 PAYMENT OF CITATIONS.

(A) A person cited for a violation of any section of this Code as herein provided may
terminate any further proceedings by the County due to said violations by making payment to the County
at the office of the Macon County Animal Control or its authorized agent in the amount of the citation.
Payment will be considered as being made only when the Macon County Animal Control or its authorized
agent is in receipt of the full amount. If a person is cited for more than one violation of this Code on a
single citation, the amount must be paid for each violation listed in order to terminate any further
proceedings.

(B) If a person is given a citation for a violation as herein provided, no complaint may
be filed by any attorney on behalf of the County in any court having jurisdiction thereof seeking to prosecute
and fine such person for said violation sooner than thirty (30) days after such citation is issued, and no
such complaint may be filed if the citation is timely paid.

© The Macon County Animal Control may accept payment of a citation issued
hereunder tendered after the thirty (30) day period provided for herein, and upon such acceptance no
prosecution for the violation may be filed or pursued by the County.

3-5-33 PENALTY. Any person, firm or corporation who shall violate any of the provisions
hereof, shall, upon conviction be fined not less than Seventy-Five Dollars ($75.00) nor more than Five
Hundred Dollars ($500.00) for each offense, and every day on which a violation occurs or continues
shall be considered a separate offense. (Previously $25.00 and $500.00)

(Ord. No. 03-08-2010-2)



ARTICLE VI — PENALTY

3-6-1 PAYMENT OF CITATIONS.

(A) A person cited for a violation of any section of this Chapter as herein provided may
terminate any further proceedings by the City due to said violation by making payment to the City at the
City Hall or People's Bank of Macon in the amount of Thirty Dollars ($30.00). Payment will be considered
as being made only when the City Treasurer is in receipt of the full amount. If a person is cited for more
than one (1) violation of this Chapter on a single citation, Thirty Dollars ($30.00) must be paid for
each violation listed in order to terminate any further proceedings.

(B) If a person is given a citation for a violation as herein provided, no complaint may
be filed by any attorney on behalf of the City in any court having jurisdiction thereof seeking to prosecute
and fine such person for said violation sooner than ten (10) days after such citation is issued and no such
complaint may be filed if the citation is timely paid.

© The City Treasurer may accept payment of a citation issued hereunder tendered
after the ten (10) day period provided for herein, and upon such acceptance, no prosecution for the cited
violation may be filed or pursued by the City. (Ord. No. 1997-D-4; 08-11-97)

3-6-2 PENALTY.

(A) Any person, firm or corporation who shall violate any of the provisions hereof shall,
upon conviction, be fined as provided in Section 1-1-20.

(B) The Circuit Court of Macon County may enter an Order that any vicious, dangerous,

fierce, or biting dog as defined in this Chapter be humanely dispatched.



HOBBY ANIMAL APPLICATION

NAME CELL NO.

ADDRESS CITY

PARCEL NUMBER

ADDRESS OF ANIMALS (IF DIFFERENT)

1.  Nature of Request

A.  Chickens # 2-6 hens allowed
(No roosters or crowing hens)

B. Ducks # 2 allowed

C. Quail # 5 allowed

D. Rabbits # 10 allowed

E. Pigeons # 5 allowed

F.  Pheasants # 2-6 hens permitted

2.  The applicant agrees to locate these animals only in SR-1 or A-1 zone
districts in single-family residences.

3. The applicant agrees to comply with the regulations specified in
Chapter 3 — Animal Control Code.

4.  Applicant shall pay the applicable fee specified in Chapter 3 — Animal
Control Code.

5. Applicant shall submit a lot diagram indicating the location of the
animal enclosure or pen in relationship to all lot lines and structures.
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CHAPTER 6
BUILDING REGULATIONS

ARTICLE I — BUILDING CODES

6-1-1 PURPOSE. The purpose of this Article is to provide for safety, health public
welfare through structural strength and stability, means of egress, adequate light and ventilation and
protection to life and property from fire and hazards incident to the design, construction, repair, alteration,
maintenance, removal or demolition of buildings and structures, and to control the architectural design of
buildings or structures erected or to be erected within the corporate limits of the City.

6-1-2 SCOPE. The provisions of this Article apply to the construction, site work
alteration, equipment, addition, repair, replacement, removal, demolition, location, use, occupancy and
maintenance of all buildings and structures, and shall apply to existing or proposed buildings and structures;
except as otherwise provided for in the City Zoning Code, or other ordinances or statutes. (Chapter 40)

6-1-3 CODES ADOPTED. The codes hereinafter set forth are hereby adopted by
reference and made a part of this City Code, as amended. One (1) copy of each shall be on file with the
City Clerk.

(A) The International Building Code/2012

(B) The International Mechanical Code/2012

© The International Fuel Gas Code/2012

(D) The International Fire Code/2012

(E) National Electrical Code NFPA 70/2014

(F) The International Energy Conservation Code/2012

(G) The International Existing Building Code/2012

(H) The International Residential Code/2012

0)) The Illinois State Plumbing Code/latest update

@)] The Illinois Accessibility Code/latest update

(K) National Fire Protection Association, Life Safety 101/2009

6-1-4 BUILDING CODE; AMENDMENTS. The following provisions shall further apply

and shall supersede any and all references listed within the adopted edition of the International Building
Code.
(A) Additions, Insertions and Changes.
(1) Section 101.1 — Insert “City of Macon”.
(2) Section 106.1.4 — Insert the following: Plans on Job Required: A set of the
approved plans is required to be on the job site at the time of inspection.
3) Insert Subsection 106.2.1:
Section 106.2.1 — Compliance with Plot Plan. It shall be the responsibility
of the builder/developer to submit to the Building Department a spot
survey prepared by a Registered Land Surveyor after the foundation is
installed. This survey must be at a scale of not less than one inch equal
to thirty feet (1” = 30). The survey must also indicate the elevation above
sea level of the top of the foundation wall and the top of the curb and
sidewalk at lot lines extended relative to a United States Geological Survey
benchmark. No construction will be allowed to proceed except for
decking, underground water and sewer, and related items until the spot
survey is approved by the Building and Zoning Department. This Section




Q)
(5)
(6)
()
)

)

(10)

(11)

(12)

(13)
(14)
(15)

(17)

(18)
(19)
(20)

applies to principal structures only and not to additions or accessory
structures.

Section 108.2 — Schedule of permit fees: Add the following: Building
Permit fee schedule is found in Addendum “A” to this Chapter.

Section 112 — Delete the section in its entirety and insert the following:
The City Council shall be the Board of Appeals.

Section 113.4 — Violation Penalties: Insert the following: are hereby found
in Section 1-1-20 of the City Code.

Section 501.2 — Premises identification add the following: The use of script
address is not allowed.

Section 501.2.1 — Add the following Tenant Identification: All buildings
with multiple tenants or units shall have signs in the corridor across from
the elevator door. This direction signage shall indicate the direction to
each number tenant space. All tenant spaces shall have a sign, which
indicates the tenant space number. The signs shall be constructed of
durable materials, be permanently installed and be readily visible. Letters
and numbers shall contrast with the background and shall be a minimum
of 2 inches in height.

Section 706.10: Add the following new section tenant separation: Each
tenant shall be separated from other tenant spaces by fire barriers (walls
and floor ceiling assemblies) having at least a one (1) hour fire rating.
Section 901.6 — Change to read as follows: All water flow switches, valve
supervision, trouble signals, fire alarm systems shall transmit and alarm to
a location approved by the fire official.

Add section 903.7 Sprinkler system design criteria. Sprinkler hydraulic
designs for NFPA 13 and NFPA 13R systems shall be designed with a
minimum of a five (5) pound difference between the sprinkler system
design including hose requirements and the available water supply. The
five (5) pound safety factor shall be applied to the water flow test after
any adjustments for a seasonal low.

Chapter 11 Insert the following text. When there is a conflict between
this Chapter and the Illinois Accessibility Code the stricter of the two codes
shall apply.

Section 1612.3 Insert the City of Macon.

Section 1612.3 Insert May 15, 2006.

Sections 1805.0 Footings and Foundations all references to wood footings
and foundations are deleted. The use of wood footings and foundations
is prohibited.

Section 2901.1 Delete references to the International Plumbing Code and
add the following: The City Official shall require that the provisions of the
current “Illinois Plumbing Code Law”, 225 Illinois Compiled Statutes 320/1
et seq., as presently in force or as the same may be hereafter amended
or modified and the same is hereby incorporated herein by reference and
adopted as the standard for the purposes of this Code. Any conflicts
concerning the provisions of these codes shall be determined by the
strictest standard contained in the code provisions.

Section 2902 Delete the section in its entirety.

Sections 3410.2 Insert May 15, 2006.

Reference Standards

Delete the references to the International Plumbing Code in sections
101.4.4, 415.7.4, 717.5, 903.3.5, 1206.3.3, 2901.1, 2902.1, 3401.3 and
insert the Illinois Plumbing Code.

Adopt the following appendix.



6-1-5

(a) Appendix A — Employee qualifications

(b) Appendix C — Group U Agricultural Buildings
(©) Appendix D — Fire Districts

(d) Appendix F — Rodent proofing

(e) Appendix G — Flood Resistant Construction
) Appendix H - Signs

(9) Appendix I — Patio Covers

(h) Appendix J — Grading

MECHANICAL CODE; AMENDMENTS. The following provisions shall further

apply and shall supersede any and all references listed within the adopted edition of the International

Mechanical Code — 2003 Edition.

(A)

6-1-6

Additions, Insertions and Changes.

(1)
()

(3)
4

(5)
(6)
™)

Section 101.1 - Insert “City of Macon”.

Section 106.5.2 Fee schedule: Add the following: Building Permit fee

schedule is found in Addendum “A” to this Chapter.

Sections 106.5.3 Delete in its entirety.

Section 108.4 Delete the section and add the following: are hereby found

in Section 1-1-20 of the City Code.

Section 108.5 Stop Work Orders — Delete the last line and insert the

following:...for a fine as established by Section 1-1-20 of the City Code.

Section 109 Delete the section in its entirety and insert the following: The

City Council shall be the Board of Appeals.

Reference Standards

Delete the reference to the ICC Electric Code

Delete the references to the International Plumbing Code in sections

301.8, 908.5, 1002.1, 1002.2, 1002.3, 1005.2, 1006.6, 1008.2, 2009.3,

1101.4, 1201.1, 1206.2, 1206.3, 1401.2 and insert the Illinois Plumbing

Code.

Adopt the Appendix A

(a) Appendix A — Combustion Air Openings and Chimney Connector
Pass-throughs

FIRE CODE; AMENDMENTS. The following provisions shall further apply and

shall supersede any and all references listed within the adopted edition of the International Fire Code —

2003 Edition.
(A)

Additions, Insertions and Changes.

(1)
(2)
3)
Q)
©)

(6)
™)

Section 101.1 Insert “City of Macon”.

Section 105 Permits Delete the section in its entirety.

Section 108 Delete the section in its entirety and insert the following: The
City Council shall be the Board of Appeals.

Section 109.3 Delete the section and add the following: The penalties shall
be found in Section 1-1-20 of the City Code.

Section 111.3 Failure to Comply — Delete the last two lines and insert the
following:...or unsafe condition, shall be liable for a fine as established by
the Section 1-1-20 of the City Code.

Section 505.1 Address numbers delete in the sixth line: or alphabet letters.
Add section 903.7 Sprinkler system design criteria. Sprinkler hydraulic
designs for NFPA 13 and NFPA 13R systems shall be designed with a
minimum of a five (5) pound difference between the sprinkler system
design including hose requirements and the available water supply. The
five (5) pound safety factor shall be applied to the water flow test after
any adjustments for a seasonal low.



(8) Section 3204.3.1.1 Fire Department should determine the requirement.
9) Section 3404.2.9.5.1 Fire Department should determine the requirements.
(10)  Section 3406.2.4.4 Fire Department should determine the requirement.
(11)  Section 3804.2 Fire Department should determine the requirement.
(12)  Reference Standards
Delete the reference to the ICC Electric Code
Delete the references to the International Plumbing Code in sections
903.3.5, 912.5, 221.2.32704.2.2.6 and insert the Illinois Plumbing Code.
Adopt the Appendix D Fire Apparatus Access Roads.

6-1-7 ELECTRICAL CODE; AMENDMENTS. The following provisions shall further
apply and shall supersede any and all references listed within the adopted Edition of the National Electrical
Code — 2005 Edition — NFPA No. 70.

(A) Additions, Insertions and Changes.

(1) Article 310.2(B) — Delete “aluminum, copper-clad aluminum, or”.

(2) Article 314-3 shall be deleted and prohibited.

3) Article 394 — “concealed knob-and-tube wiring” shall be deleted and
prohibited.

6-1-8 ENERGY CONSERVATION CODE; AMENDMENTS. The following provisions
shall further apply and shall supersede any and all references listed within the adopted edition of the
International Energy Conservation Code — 2003 Edition.

(A) Additions, Insertions and Changes.

(1) Section 101.1 Insert “City of Macon”.
(2) Referenced Standards
Delete the reference to the ICC Electric Code.

6-1-9 INTERNATIONAL EXISTING BUILDING CODE; AMENDMENTS. The
following provisions shall further apply and shall supersede any and all references listed within the adopted
Edition of the International Existing Building Code — 2003 Edition.

(A) Additions, Insertions and Changes.

(1) Section 101.1 Insert “City of Macon”.

(2) Section 112 Delete the section in its entirety and insert the following: The
City Council shall be the Board of Appeals.

3) Section 1201.2 Insert 1980.

4) Referenced Standards
Delete the reference to the ICC Electric Code.
Delete the references to the International Plumbing Code in sections
101.2, 410.2, 503.2, 610.1, 810.1, 810.2, 810.3, 810.5.

(5) Add the following appendix.
Appendix A — Guidelines for Seismic Retrofit of Existing Buildings.
Appendix A-1 Seismic Strengthening Provisions for unreinforced masonry
bearing wall construction.
Chapter A-2 Earthquake hazard reduction in existing reinforced concrete
and reinforced masonry wall buildings with flexible diaphragms.
Chapter A-2 Exit Terminals of Mechanical Draft and Direct-Vent Systems.
Chapter A-3 Prescriptive provisions for seismic strengthening of cripple
walls and sill plate anchorage of light, wood-frame residential buildings.




Chapter A-4 Earthquake hazard reduction in existing wood frame
residential buildings with soft, weak or open front walls.

Chapter A-5 Earthquake hazard reduction in existing concrete buildings
and concrete with masonry infill buildings Procedures for Safety
Inspections of an Existing Appliance Installation.

Appendix B Supplementary accessibility requirements for existing buildings
and facilities.

Resource A Guidelines on fire ratings of archaic materials and assemblies.

6-1-10 RESIDENTIAL CODE; AMENDMENTS. The following provisions shall further

apply and shall supersede any and all references listed within the adopted Edition of the International

Residential Code — 2003 Edition.

(A) Additions, Insertions and Changes.

(1) Section R101.1 Insert “City of Macon”.

(2) Section 108 Delete the section in its entirety and insert the following: The
City Council shall be the Board of Appeals.

3) Table: 301.2(1) the following information shall be inserted in the Table
Ground Snow Load 20
Wind Speed 3 second 90 normal 75
Seismic Condition D-1
Subject to Damage from

Weathering SEVERE
Frost Line Depth 30 inches
Termite MODERATE to HEAVY
Decay SLIGHT to MODERATE
Winter Design Temperature 6 degrees
Ice Shield Underlayment Yes
Flood Hazard See local flood ordinance
Air Freezing Index 1000
Mean Annual Temp 55 degrees

4) Section R309.2 Separation Required: Delete words “one-half (1/2) inch
gypsum board” and add “five-eighths (5/8) inch gypsum board”.

(5) Sections R403 and R404.3.3 all references to wood footings and
foundations are deleted. The use of wood footings and foundations is
prohibited.

(6) Delete Chapters 25, 26, 27, 28, 29, 30, 31, and 32. Refer to State of
Illinois Department of Public Health Plumbing Code of 1998.

(7) Reference Standards
Delete the reference to the ICC Electric Code.

Delete the references to the International Plumbing Code in sections
104.11.
(8) Adopt the following appendices.
Appendix A Sizing and Capacities of Gas Piping
Appendix B Sizing of Venting Systems
Appendix C Exit Terminals of Mechanical Draft and Direct-Vent Systems
Appendix F Radon Control Methods
Appendix G Swimming Pools, Spas and Hot Tubs
6-1-11 ILLINOIS PLUMBING CODE; AMENDMENTS. The following provisions shall

further apply and shall supersede any and all references listed within the adopted Edition of the Illinois

Plumbing Code — 2004 Edition.

(A) Additions, Insertions and Changes.
(1) There are no changes to the Illinois Plumbing Code.



6-1-12 ILLINOIS ACCESSIBILITY CODE; AMENDMENTS. The following provisions
shall further apply and shall supersede any and all references listed within the adopted Edition of the Illinois
Accessibility Code — 1997 Edition.

(A) Additions, Insertions and Changes.

(1) There are no changes to the Illinois Accessibility Code.

6-1-13 LIMITATIONS ON CONSTRUCTION HOURS.
(A) General Construction and Carpentry. There shall be no outdoor construction
or carpentry activities generating noise at any time other than the following:
Monday through Friday - 6:00 A.M. to 7:00 P.M.
Saturday - 7:00 A.M. to 5:00 P.M.
Sunday and National Holidays - 8:00 A.M. to 4:00 P.M.

Construction activity for emergencies may be allowed during the restricted time periods only upon
issuance of a permit by the Building Inspector or his designated representative.
(B) Operation of Heavy Construction Equipment, Trucks of Class D and
Above Registration, Excavation and Demolition. There shall be no operation of heavy construction
equipment, or excavation or demolition activities involving the use of excavating or earth-moving equipment
including loaders, back-hoes, jack hammers, or similar equipment on Sunday or National holidays or at any
time other than the following:
Monday through Friday - 7:00 A.M. to 5:00 P.M.
Saturday - 8:00 A.M. to 5:00 P.M.
Construction activity for emergencies may be allowed during the restricted time periods only upon
issuance of a permit by the Building Inspector or his designated representative.




ARTICLE II - MONOXIDE ALARM DETECTOR

6-2-1 DEFINITIONS.

"Approved carbon monoxide alarm” or “alarm” means a carbon monoxide alarm that
complies with all the requirements of the rules and regulations of the Illinois State Fire Marshal, bears the
label of a nationally recognized testing laboratory, and complies with the most recent standards of the
Underwriters Laboratories or the Canadian Standard Association.

"Dwelling unit” means a room or suite of rooms used for human habitation, and includes a single
family residence as well as each living unit of a multiple family residence and each living unit in a mixed
use building.

6-2-2 CARBON MONOXIDE DETECTOR.

(A) Every dwelling unit shall be equipped with at least one (1) approved carbon
monoxide alarm in an operating condition within fifteen (15) feet of every room used for sleeping
purposes. The carbon monoxide alarm may be combined with smoke detecting devices provided that the
combined unit complies with the respective provisions of the administrative code, reference standards, and
departmental rules relating to both smoke detecting devices and carbon monoxide alarms and provided
that the combined unit emits an alarm in a manner that clearly differentiates the hazard.

(B) Every structure that contains more than one dwelling unit shall contain at least
one approved carbon monoxide alarm in operating condition within fifteen (15) feet of every room used
for sleeping purposes.

© It is the responsibility of the owner of a structure to supply and install all required
alarms. It is the responsibility of a tenant to test and to provide general maintenance for the alarms within
the tenant’s dwelling unit or rooming unit, and to notify the owner or the authorized agent of the owner in
writing of any deficiencies that the tenant cannot correct. The owner is responsible for providing one
tenant per dwelling unit with written information regarding alarm testing and maintenance.

The tenant is responsible for replacement of any required batteries in the carbon monoxide alarms
in the tenant’s dwelling unit, except that the owner shall ensure that the batteries are in operating condition
at the time the tenant takes possession of the dwelling unit. The tenant shall provide the owner or the
authorized agent of the owner with access to the dwelling unit to correct any deficiencies in the carbon
monoxide alarm that have been reported in writing to the owner or the authorized agent of the owner.

(D) The carbon monoxide alarms required under this Act may be either battery
powered, plug-in with battery back-up, or wires into the structure’s AC power line with secondary battery
back-up.

6-2-3 VIOLATION.

(A) Willful failure to install or maintain in operating condition any carbon monoxide
alarm required by this Article is a violation of Section 1-1-20.

(B) Tampering with, removing, destroying, disconnecting, or removing the batteries

from any installed carbon monoxide alarm, except in the course of inspection, maintenance, or replacement
of the alarm, is a Class A misdemeanor in the case of a first conviction and a Class 4 felony in the case of
a second or subsequent conviction.

6-2-4 EXEMPTIONS. The following residential units shall not require carbon monoxide
detectors:
(A) A residential unit in a building that:
() does not rely on combustion of fossil fuel for heat, ventilation, or hot
water;

(2) is not connected in any way to a garage; and



3) is not sufficiently close to any ventilated source of carbon monoxide, as
determined by the local building commissioner, to receive carbon
monoxide from that source.

(B) A residential unit that is not sufficiently close to any source of carbon monoxide so
as to be at risk of receiving carbon monoxide from that source, as determined by the building inspector.
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CHAPTER 7
BUSINESS CODE
ARTICLE I — SOLICITORS

7-1-1 DEFINITIONS. For the purpose of this Chapter, the following words as used
herein shall be construed to have the meanings herein ascribed thereto, to-wit:

“"REGISTERED SOLICITOR" shall mean and include any person who has obtained a valid Certificate
of Registration as hereinafter provided, and which certificate is in the possession of the solicitor on his
or her person while engaged in soliciting.

“RESIDENCE" shall mean and include every separate living unit occupied for residential purposes by one
(1) or more persons, contained within any type of building or structure.

“SOLICITING"” shall mean and include any one (1) or more of the following activities:

(A) Seeking to obtain orders for the purchase of goods, wares, merchandise,
foodstuffs, services of any kind, character or description whatsoever, for any kind of consideration
whatsoever or;

(B) Seeking to obtain subscriptions to books, magazines, periodicals, newspapers and
every other type or kind of publication or;
© Seeking to obtain gifts or contributions of money, clothing or any other valuable

thing for the support or benefit of any charitable or non-profit association, organization, corporation or
project.

7-1-2 CERTIFICATE OF REGISTRATION. Every person desiring to engage in
soliciting as herein defined from persons within this Municipality is hereby required to make written
application for a Certificate of Registration as hereinafter provided. All resident charitable, non-profit
organizations in this City which have been in existence for six (6) months or longer shall be exempt
from the provisions of this Article.

7-1-3 APPLICATION FOR CERTIFICATE OF REGISTRATION. Applications for a
Certificate of Registration shall be made upon a form provided by the Chief of Police of this Municipality
and filed with such Chief. The applicant shall truthfully state in full the information requested on the
application, to-wit:

(A) Name and address of present place of residence and length of residence at such
address; also, business address if other than residence address; also, Social Security Number.

(B) Address of place of residence during the past three (3) years if other than
present address.

© Age of applicant and marital status; and if married, the name of spouse.

(D) Physical description of the applicant.

(BE) Name and address of the person, firm or corporation or association with whom the
applicant is employed or represents; and the length of time of such employment or representation.

(F) Name and address of employer during the past three (3) years if other than the
present employer.

(G) Description sufficient for identification of the subject matter of the soliciting in
which the applicant will engage.

(H) Period of time for which the Certificate is applied.

4)) The date or approximate date of the latest previous application for a Certificate

under this Chapter, if any.



@)] Has a Certificate of Registration issued to the applicant under this Chapter ever
been revoked?

(K) Has the applicant ever been convicted of a violation of any of the provisions of this
Code or the regulations of any other Illinois municipality regulating soliciting?

L Has the applicant ever been convicted of the commission of a felony under the
laws of the State of Illinois or any other State or Federal law of the United States?

(M) The last three (3) municipalities where the applicant carried on business
immediately preceding the date of application in this Municipality and the address from which such business
was conducted in those municipalities.

(N) Also, such additional information as the Chief of Police may deem necessary to
process the application.

All statements made by the applicant upon the application or in connection therewith shall be under
oath.

The Chief of Police shall cause to be kept in his office an accurate record of every application
received and acted upon, together with all other information and data pertaining thereto and all Certificates
of Registration issued under the provisions of this Chapter and of the denial of applications.

Applications for Certificates issued shall be numbered in consecutive order as filed, and every
Certificate issued and any renewal thereof shall be identified with the duplicate number of the application
upon which it was issued.

No Certificate of Registration shall be issued to any person who has been convicted of the
commission of a felony under the laws of the State of Illinois or any other State or Federal law of the United
States within five (5) years of the date of the application; nor to any person who has been convicted of
a violation of any of the provisions of this Chapter, nor to any person whose Certificate of Registration
issued hereunder has previously been revoked as herein provided.

7-1-4 ISSUANCE AND REVOCATION OF CERTIFICATE. The Chief of Police, after
consideration of the application and all information obtained relative thereto, shall deny the application if
the applicant does not possess the qualifications for such Certificate as herein required, and that the
issuance of a Certificate of Registration to the applicant would not be in accord with the intent and purpose
of this Code. Endorsement shall be made by the Chief of Police upon the application of the denial of the
application. When the applicant is found to be fully qualified, the Certificate of Registration shall be issued
forthwith.

Any Certificate of Registration issued hereunder shall be revoked by the Chief of Police if the holder
of the Certificate is convicted of a violation of any provision of this Chapter, or has made a false material
statement in the application or otherwise becomes disqualified for the issuance of a Certificate of
Registration under the terms of this Chapter. Immediately upon such revocation, written notice thereof
shall be given by the Chief of Police to the holder of the Certificate in person or by certified [return receipt
requested] U. S. Mail, addressed to his or her residence address set forth in the application. Immediately
upon the giving of such notice, the Certificate of Registration shall become null and void.

The Certificate of Registration shall state the expiration date thereof.

7-1-5 POLICY ON SOLICITING. Itis declared to be the policy of this Municipality that
the occupant or occupants of the residences in this Municipality shall make the determination of whether
solicitors shall be or shall not be invited to their respective residences.

7-1-6 NOTICE REGULATING SOLICITING. Every person desiring to secure the
protection intended to be provided by the regulations pertaining to soliciting contained in this Article shall
comply with the following directions:

(A) Notice of the determination by the occupant of giving invitation to solicitors or the
refusal of invitation to solicitors to any residence shall be given in the manner provided in paragraph (B) of
this Section.




(B) A weatherproof card, approximately three inches by five inches (3” x 5”) in
size shall be exhibited upon or near the main entrance door to the residence indicating the determination
by the occupant and containing the applicable words, as follows:

“ONLY REGISTERED SOLICITORS INVITED”
OR
“NO SOLICITORS INVITED"

© The letters shall be at least one-third (1/3) inch in height. For the purpose of
uniformity, the cards shall be provided by the Chief of Police to persons requesting the same, at the cost
thereof.

(D) Such card so exhibited shall constitute sufficient notice to any solicitor of the
determination by the occupant of the residence of the information contained thereon.

7-1-7 COMPLIANCE BY SOLICITORS. It is the duty of every solicitor upon going onto
any premises in this Municipality upon which a residence as herein defined is located to first examine the
notice provided for in Section 7-2-6 if any is attached and be governed by the statement contained on
the notice.

If the notice states "ONLY REGISTERED SOLICITORS INVITED,” then the solicitor not
possessing a valid Certificate of Registration as herein provided for shall immediately and peacefully depart
from the premises; and if the notice states, "NO SOLICITORS INVITED,"” then the solicitor, whether
registered or not shall immediately and peacefully depart from the premises.

Any solicitor who has gained entrance to any residence, whether invited or not, shall immediately
and peacefully depart from the premises when requested to do so by the occupant.

7-1-8 UNINVITED SOLICITING PROHIBITED. It is declared to be unlawful and shall
constitute a nuisance for any person to go upon any premises and ring the doorbell upon or near any door,
or create any sound in any other manner calculated to attract the attention of the occupant of such
residence for the purpose of securing an audience with the occupant thereof and engage in soliciting as
herein defined, in defiance of the notice exhibited at the residence in accordance with the provisions of
Section 7-1-6.

7-1-9 TIME LIMIT ON SOLICITING. It is hereby declared to be unlawful and shall
constitute a nuisance for any person, whether registered under this Chapter or not, to go upon any premises
and ring the doorbell upon or near any door of a residence located thereon, or rap or knock upon any door
or create any sound in any other manner calculated to attract the attention of the occupant of such
residence for the purpose of securing an audience with the occupant thereof and engage in soliciting as
herein defined, prior to 10:00 A.M. or after 5:00 P.M. on any day of the week, including Saturday, or at
any time on a Sunday or on a State or National holiday.

7-1-10 SOLICITATIONS ON PUBLIC HIGHWAYS. Charitable organizations shall be
allowed to solicit upon public highways under the following terms and conditions:
(A) The charitable organization must be one that is registered with the Attorney

General for the State of Illinois as a charitable organization as provided by "An Act to Regulate
Solicitation and Collection of Funds for Charitable Purposes, Providing for Violations Thereof,
and Making an Appropriation Therefor," approved July 26, 1963, as amended.

(B) Solicit only at intersections where all traffic from all directions is required to come
to a full stop.

© Be engaged in a state-wide fund-raising activity.



(D) Be liable for any injury to any person or property during the solicitation which is
causally related to an act of ordinary negligence of the soliciting agent.

(E) Any person so engaged in such solicitation shall be at least sixteen (16) years
of age and shall wear a high visibility vest.

(R Solicit only during daylight hours.

(G) Any one charitable organization shall be limited to conducting no more than two

(2) solicitations per calendar year.

(626 ILCS 5/11-1006)

7-1-11 FEES. Upon making an application for a Certificate, the applicant shall pay a
license fee, which shall be as follows:

(A) Daily License: $10.00 per person per day.

(B) Annual License: $50.00 per person per year.

(65 ILCS 5/11-42-5)



ARTICLE II - PEDDLERS

7-2-1 LICENSE REQUIRED. It shall be unlawful for any person, firm or corporation to
engage in the business of hawker or peddler of any merchandise, article or thing without having first
secured a license therefor. All licenses shall be applied for forty-eight (48) hours in advance of any
hawking or peddling activity.

7-2-2 DEFINITION. “Peddle” shall mean the selling, bartering, or exchanging or the
offering for sale, barter or exchange of any tangible personal property upon or along the streets, highways,
or public places of this Municipality or from house-to-house, whether at one place thereon or from place-
to-place, from any wagon, truck, pushcart, or other vehicle or from movable receptacles of any kind, but
shall not include the delivery of any item previously ordered or the sale of items along delivery routes where
the purchaser has previously requested the seller to stop and exhibit his items. Nor shall 'peddle' be taken
to include the solicitation of orders by sample where the goods are not delivered at the time the order is
taken.

7-2-3 APPLICATIONS. A person desiring a license may obtain the same by making
application with the Clerk and providing the following information:

(A) Name and physical description of applicant.

(B) Permanent home and address and local address if operating from such an address.

© A brief description of the business and of the goods to be sold.

(D) Name and address of the employer, if any.

(E) The length of time for which the right to do business is desired.

(R Evidence that the agent is acting on behalf of the corporation he represents.

(G) Statement of the applicant's criminal record other than a traffic record.

(H) The last three (3) municipalities where the applicant carried on business

immediately preceding the date of application to this Municipality and the address from which such business
was conducted in those municipalities.

7-2-4 INVESTIGATION OF APPLICANTS. Upon receipt of each application, it shall
be referred to the Chief of Police, who shall investigate the business and moral character of the applicant.
If the facts show the applicant unfit to receive the license, then it shall be denied.

7-2-5 HOURS. It is hereby declared to be unlawful and shall constitute a nuisance for
any person, whether registered under this Code or not, to engage in peddling as herein defined prior to
10:00 A.M. or after 5:00 P.M. on any day of the week, including Saturday, or at any time on a Sunday
or on a State or National holiday.

7-2-6 FRAUD. No licensed peddler or hawker shall be guilty of any fraud, cheating or
misrepresentation, whether through himself or through an employee while acting as a peddler in this
Municipality, or shall barter, sell or peddle any goods or merchandise or wares other than those specified
in his application for a license.

7-2-7 PHOTOGRAPHS. Two (2) photographs of the applicant and such of its
employees as will be used in the peddling or merchandising, taken within sixty (60) days immediately




prior to the filing of the application, which pictures shall be two inches by two inches (2" x 2"), showing
the head and shoulders of the applicant or its agent(s) and/or employee(s) in a clear and distinguishing
manner.

7-2-8 UNWANTED PEDDLING. Nothing contained in this Chapter, nor the issuance of
any license hereunder shall entitle the licensee to go in or upon any private residence for the purpose of
peddling if such licensee, his agents or employees are directed to depart from said private residence by the
owner or person in charge thereof.

7-2-9 PEDDLERS AS NUISANCE. The practice of going in and upon private
residences, business establishments or offices in the Municipality by peddlers, hawkers, itinerant merchants
and transient vendors of merchandise without having been requested or invited to do so by the owner or
owners, occupant or occupants of said private residences and business establishments or offices for the
purpose of disposing of and/or peddling or hawking of merchandise is hereby declared to be a nuisance
and is punishable as a violation of this Code. No person shall peddle in a public square.

7-2-10 DUTY OF POLICE TO ABATE. The Police Department of this Municipality is
hereby required and directed to suppress the same and to abate any such nuisance as described in Section
7-2-9.

7-2-11 LOCAL BUSINESSES AND FARMERS EXCLUDED. The provisions of this Article
shall not apply to persons employed or representing an established merchant, business firm, or corporation
located and regularly doing business in the Municipality or to farmers selling any food items raised or
produced by themselves and/or to permanently established residents who are voters in the Municipality or
anyone duly licensed.

7-2-12 FEES. The license fees per person to be charged for licenses to peddle in this
Municipality, each payable in advance, are hereby fixed and established as follows:
(A) Daily License: $10.00 per person per day

(65 ILCS 5/11-42-5)

(Ord. No. 2017-09-11-2)



ARTICLE III — GAMING TERMINAL REGULATIONS

7-3-1 LICENSE REQUIRED.

(A) The owner of the video gaming terminal shall obtain a license, issued by the City,
for every such device.

(B) It shall be unlawful for any person to install, keep, maintain or use or permit the

installation, keeping, maintenance or use upon his premises of any video gaming terminal unless a valid
license issued under this Article is in effect for the video gaming terminal.

© It shall be unlawful for any person to deliver video gaming terminals within the
City for use by any other person for gain or profit from the operation thereof unless a license therefor has
been issued by the City and the license fee has been paid for the current year.

7-3-2 APPLICATION. Applications for the license required by this Article shall be filed
with the City Clerk and shall contain the following information:

(A) the name, address, age and date of birth of the owner of the video gaming terminal
and of the owner of the establishment where the video gaming terminal shall be located.

(B) Prior criminal convictions of the owner of the video gaming terminal and the owner
of the establishment, if any.

© The place where the video gaming terminal is to be displayed or operated and the
business conducted at that place.

(D) Description of the video gaming terminal to be covered by the license.

(E) Evidence that licenses have been issued by the Illinois Gaming Board to the owner

of the video gaming terminal and the owner of the establishment.

7-3-3 FEE. The annual fee for the license required by this Article shall be Twenty-Five
Dollars ($25.00) per machine. The fee shall be nonrefundable.

7-3-4 EXPIRATION. Licenses issued pursuant to this Article shall terminate on the
fourth (4*) Tuesday of May the next year following issuance. The fees for license issued on a date
other than the fourth (4t") Tuesday of May shall be pro rata.

7-3-5 DISPLAY. The license required by this Article shall be prominently displayed on
the video gaming terminal.

7-3-6 REVOCATION. The Mayor, at any time, may notify any licensee under this Article
of any charge of violation of any of the provisions of this Article in connection with the operation of any
video gaming terminal. After a hearing presided over by the Mayor, the Mayor, upon finding that the
violation has occurred, may order that a fine be paid or may order the revocation of the license and the
license shall thereupon be terminated. The licensee may appeal the revocation in writing within ten (10)
days of the issuance of the order. The appeal shall state the reasons the licensee feels the fine or
termination order was issued in error.

(Ord. No. 8-13-2012-1)



ARTICLE IV - RACE TRACKS

7-4-1 LICENSE REQUIRED. No person, firm or corporation shall operate a race track
within the City limits without having a license for the location to be used. Licenses shall be issued for the
period from April 1 of each year through October 15 of each year. All licenses shall expire October 15
next after issuance.

7-4-2 APPLICATION. Application shall be made in writing by filing same with the City
Clerk not less than thirty (30) days prior to April 1 of each year, and shall be delivered by the City Clerk
to the City Council for action. The application shall show the name, age and address of an individual
applicant, and of the persons entitled to participate in the profits if a partnership applicant, and the objects,
and the names and addresses of the officers and directors if a corporate applicant, and whether or not one
(1) person owns a controlling interest in such corporation; the application shall also show the location
and description of the premises where such race track will be operated and whether or not any previous
similar license has been applied for, the place of application and the disposition of such application, and if
revoked, the reason therefor.

7-4-3 LOCATION OF BUSINESS. The location of a licensee's place of business may
be changed only upon the written permit issued by the City Council. No change shall be permitted except
to a location permitted under the Zoning Code of the City, and all other ordinances of the City.

7-4-4 RESTRICTION ON NUMBER. The total number of race track licenses is hereby
restricted to one (1).

7-4-5 POST LICENSE. Every person licensed in accordance with the provisions of this
Chapter shall immediately post and keep posted, while in force, in a conspicuous place on the premises,
the license so issued. Whenever such license shall be lost or destroyed a duplicate in lieu thereof shall be
issued by the City Clerk upon the direction of the City Council.

7-4-6 REVOKE LICENSE. The City Council may revoke or suspend any license issued
under this Chapter for the violation of any provision hereof, and for the violation of any State, Federal or
Municipal law pertaining to the operation of race tracks after notice and hearing as required by law. No
person whose license to operate a race track in the City, has been suspended under the terms of this
Chapter shall be permitted to apply for a new license to operate a race track under this Chapter, during
the same calendar year in which suspension occurred.

7-4-7 OPERATION OF TRACK. All operations of race tracks under this Chapter shall
be conducted as follows:
(A) The licensed premises shall not be operated as a race track for more than one (1)

night per week, said night being Saturday night of the week, plus eight (8) extra nights per year during
the effective period of the license. In addition to the races on Saturday night during each week of operation,
the eight (8) extra nights may be used as follows: Six (6) races may be held and two (2) extra events
(with prior approval of the Council); however, total operation dates of the race track shall not exceed
thirty-two (32) during the effective period of any license. The license holder shall request and obtain
permission before staging any event, other than automobile races. Permission shall be at the sole discretion
of the City Council.



(B) Operation of a race track under this Chapter shall be between the hours of six
o'clock (6:00) P.M. and twelve o'clock (12:00) Midnight on the authorized days and shall be
concluded at twelve o'clock (12:00) Midnight on any day of operation on the licensed premises, and
said premises shall be closed and vacated by the hour of Midnight on said day, except that officials of the
licensee and interested drivers may remain for an additional period not to exceed one (1) hour, if
necessary, to determine the outcome of a race. Lights are to be extinguished at or before 1:00 A.M.
Operation of a race may commence before six o'clock (6:00) P.M., provided the holder of the license
has requested and obtained permission of the City Council before such early commencement. (Ord. No.
11-12-2001-3)

© Operation of a race track under this Chapter shall not be carried on unless the
licensee has present on the licensed premises at all times during such operation at least two (2) identified
uniformed security people, whose duties are exclusively crowd control, and who are furnished at the
expense of licensee. The City Council shall be furnished with the names, addressees and other pertinent
information for each such security person.

7-4-8 OTHER REGULATIONS. Nothing in this Chapter shall excuse or relieve the
owner, proprietor or person in charge of any race track from restrictions and requirements of any other
applicable ordinances of the City or the Statutes of the State of Illinois.

7-4-9 INSPECTIONS. The holder of a race track license is hereby required to make
available for inspection by police officers and by members of the City Council any part of the premises used
for race track purposes.

(Ord. No. 82-D-2; 04-12-82)



ARTICLE V — RAFFLES AND POKER RUNS

7-5-1 DEFINITIONS. The following words, terms and phrases, when used in this
Article, shall have the meanings ascribed to them in this Section, except where the context clearly indicates
a different meaning:

(A) “"Business”: A voluntary organization composed of individuals and businesses
who have joined together to advance the commercial, financial, industrial and civic interests of a
community.

(B) “"Charitable Organization”: An organization or institution organized and
operated to benefit an indefinite number of the public. The service rendered to those eligible for benefits
must also confer some benefit on the public.

© “"Educational Organization”; An organization or institution organized and
operated to provide systematic instruction in useful branches of learning by methods common to schools
and institutions of learning which compare favorably in their scope and intensity with the course of study
presented in tax-supported schools.

(D) “Fraternal Organization”: An organization of persons having a common
interest, the primary interest of which is to both promote the welfare of its members and to provide
assistance to the general public in such a way as to lessen the burdens of government by caring for those
that otherwise would be cared for by the government.

(E) “"Hardship”: A non-profit fundraising organization that has not been in existence
continuously for a period of five (5) years immediately before making application for a license that the
County determines to be organized for the sole purpose of providing financial assistance to an identified
individual or group of individuals suffering extreme financial hardship as the result of an illness, disability,
accident, or disaster.

(F) "Key Location”: The location where the poker run concludes and the prize or
prizes are awarded.
(G) “Labor Organization”: An organization composed of workers organized with

the objective of betterment of the conditions of those engaged in such pursuit and the development of a
higher degree of efficiency in their respective occupations.
(H) “"Licensee”: An organization which has been issued a license to operate a raffle.
¢)) "Net Proceeds”: The gross receipts from the conduct of raffles, less reasonable
sums expended for prizes, local license fees and other reasonable operating expenses incurred as a result
of operating a raffle or poker run.

@)] “"Non-Profit”: An organization or institution organized and conducted on a not-
for-profit basis with no personal profit inuring to any one as a result of the operation.
(K) “"Poker Run”: A prize-awarding event organized by an organization licensed

under this Article in which participants travel to multiple predetermined locations, including a key location,
to play a randomized game based on an element of chance. “Poker run” includes dice runs, marble runs,
or other events where the objective is to build the best hand or highest score by obtaining an item or
playing a randomized game at each location.

(L) "Raffle”: A form of lottery, as defined in Section 28-2(b) of the Criminal Code of
2012, conducted by an organization licensed under this Act, in which:

() the player pays or agrees to pay something of value for a chance,
represented and differentiated by a number or by a combination of
numbers or by some other medium, one or more of which chances is to
be designated the winning chance;

(2) the winning chance is to be determined through a drawing or by some
other method based on an element of chance by an act or set of acts on
the part of persons conducting or connected with the lottery, except that
the winning chance shall not be determined by the outcome of a publicly
exhibited sporting contest.



M) "Religious Organization”: Any church, congregation, society, or organization
founded for the purpose of religious worship.

(N) "Veterans’ Organization”; An organization or association comprised of
members of which substantially all are individuals who are veterans or spouses, widows, or widowers of
veterans, the primary purpose of which is to promote the welfare of its members and to provide assistance
to the general public in such a way as to confer a public benefit.

7-5-2 REQUIREMENT OF LICENSE.

(A) It shall be unlawful for any person, firm, business, corporation, organization or
other entity to conduct or operate a raffle, or to sell, offer for sale, convey, issue, or otherwise transfer for
value a chance on a raffle without having first obtained a license therefore pursuant to this Article and the
“Raffles and Poker Runs Act”.

(B) It shall be unlawful for any person, firm, business, corporation, organization or
other entity to conduct or operate a poker run without having first obtained a license therefore pursuant
to this Article and the “Raffles and Poker Runs Act”.

7-5-3 APPLICATION FOR A LICENSE FOR A RAFFLE.

(A) Any person, firm, business, corporation, organization or other entity seeking to
conduct or operate a raffle shall file an application therefore with the City Clerk on the forms provided by
the City Clerk.

(B) Applications for licenses under this Article must contain the following information:

(1) The name and address of the applicant organization;

(2) The type of organization that is conducting the raffle, i.e., religious,
charitable, labor, fraternal, educational, veterans or other;

(3) The length of existence of the organization and, if incorporated, the date
and state of incorporation;

4) The name, address, telephone number, and age of the organization’s
presiding officer, secretary, raffles manager and any other members
responsible for the conduct and operation of the raffle;

(5) The aggregate retail value of all prizes or merchandise awarded by a
licensee in a single raffle;

(6) The maximum retail value of each prize awarded by a licensee in a single
raffle;

(7) The maximum price which may be charged for each raffle chance issued
or sold;

(8) The maximum number of days during which chances may be issued or
sold;

9) The area in which raffle chances will be sold or issued;

(10)  The time period during which raffle chances will be sold or issued;

(11)  The date, time, and name and address of the location or locations at which
winning chances will be determined;

(12) A sworn statement attesting to the not-for-profit character of the
prospective licensee organization signed by the presiding officer and the
secretary of that organization; and

(13) A certificate signed by the presiding officer of the applicant organization
attesting to the fact that the information contained in the application is
true and correct.

© An application for a license to conduct or operate a raffle shall be accompanied by
a non-refundable Twenty-Five Dollar ($25.00) filing fee. Such fee shall be paid by cash, credit card or
cashier’s check. The City Clerk shall refer the application to the Mayor.



NOTE: The governing statute states that all licensing systems for raffles shall provide
for limitations upon (1) the aggregate retail value of all prizes or merchandise awarded by a
licensee in a single raffle, (2) the maximum retail value of each prize awarded by a licensee in
a single raffle, (3) the maximum price which may be charged for each raffle chance issued or
sold and (4) the maximum number of days during which chances may be issued or sold. Some
counties have provided for different classes of raffle licensed based upon such factors as the
value of the prizes. These licenses have certain restrictions (maximum amount charged for a
raffle chance) and license fees for each class of license. Other counties have different classes
of license based upon what type of raffle: general raffle license (multiple drawings on same
day and at same location within confines of the same raffle event); multiple raffle license
(example: multiple 50/50 drawings within 12 month period); one time emergency license;
limited annual raffle license.

7-5-4 APPLICATION FOR A LICENSE FOR A POKER RUN.

(A) Any person, firm, business, corporation, organization or other entity seeking to
conduct or operate a poker run shall file an application therefore with the City Clerk on the forms provided
by the City Clerk.

(B) Applications for licenses under this Article must contain the following information:

(1) The name and address of the applicant organization;

(2) The type of organization that is conducting the raffle or poker run, i.e.,
religious, charitable, labor, fraternal, educational, veterans or other not-
for-profit organization;

(3) The length of existence of the organization and, if incorporated, the date
and state of incorporation;

4) The name, address, telephone number, and date of birth of the
organization’s presiding officer, secretary, and any other members
responsible for the conduct and operation of the raffle or poker run;

(5) The name, address, and telephone number of all locations at which the
poker run will be conducted;

(6) The time period during which the poker run will be conducted;

(7) The time of determination of winning chances and the location or locations
at which the winning chances will be determined;

(8) A sworn statement attesting to the not-for-profit character of the
prospective licensee organization signed by the presiding officer and the
secretary of that organization; and

9) A certificate signed by the presiding officer of the applicant organization
attesting to the fact that the information contained in the application is
true and correct.

(10)  The purpose for which the poker run is being conducted.

© An application for a license to conduct or operate a poker run shall be accompanied
by a non-refundable Twenty-Five Dollar ($25.00) filing fee. Such fee shall be paid by cash, cashier’s
check, or credit card. The City Clerk shall refer the application to the Mayor.

7-5-5 LICENSEE QUALIFICATIONS.

(A) Raffle licenses shall be issued only to bona fide religious, charitable, labor,
business, fraternal, educational or veterans’ organizations that operate without profit to their members and
which have been in existence continuously for a period of five (5) years immediately before making
application for a license and which have had during that entire five (5) year period a bona fide membership
engaged in carrying out their objects, or to a non-profit fundraising organization that the Mayor determines
is organized for the sole purpose of providing financial assistance to an identified individual or group of
individuals suffering extreme financial hardship as the result of an illness, disability, accident or disaster.

(B) Poker run licenses shall be issued only to bona fide religious, charitable, labor,
business, fraternal, educational, veterans’, or other bona fide not-for-profit organizations that operate
without profit to their members and which have been in existence continuously for a period of five (5)




years immediately before making application for a poker run license and which have had during that entire
five (5) year period a bona fide membership engaged in carrying out their objects.

© The Mayor may waive the five (5) year requirement under this Section for a bona
fide religious, charitable, labor, business, fraternal, educational, or veterans’ organization that applies for a
license to conduct a raffle or poker run if the organization is a local organization that is affiliated with and
chartered by a national or State organization that meets the five (5) year requirement. The following are
ineligible for any raffle or poker run license;

(1) Any person who has been convicted of a felony;

(2) Any person who is or has been a professional gambler or gambling
promoter;

(3) Any person who is not of good moral character;

(4) Any organization in which a person defined in subsection (1), (2) or (3) of
this Section has a proprietary, equitable, or credit interest or in which such
person is active or employed;

(5) Any organization in which a person defined in subsection (1), (2) or (3) of
this Section is an officer, director, or employee, whether compensated or
not; and

(6) Any organization in which a person defined in subsection (1), (2) or (3) of
this Section is to participate in the management or operation of a poker
run as defined in this Section.

7-5-6 LICENSE ISSUANCE.

(A) The Mayor shall review all raffle license applications and all poker run license
applications. The Mayor shall, within thirty (30) days from the date of application, accept or reject a
raffle or poker run license application. If an application is accepted, the Mayor shall forthwith issue a raffle
or poker run license to the applicant.

(B) A raffle license or poker run license shall specify:

(1) The area or areas within the County in which raffle chances will be sold or
issued or a poker run will be conducted;

(2) The time period during which raffle chances will be sold or issued or a
poker run will be conducted; and

3) The time of determination of winning chances and the location or locations
at which the winning chances will be determined.

© A poker run license shall be issued for the following purposes:

(1) Providing financial assistance to an identified individual or group of
individuals suffering extreme hardship as the result of an illness, disability,
accident, or disaster; or

(2) To maintain the financial stability of the organization.

(D) Any license issued under this Article shall be non-transferable.

(E) A license shall be valid for one raffle event or one poker run only, unless the Mayor
specifically authorized a specified number of raffles or poker runs to be conducted during a specified period
not to exceed one (1) year.

(F) A raffle license or poker run license may be suspended or revoked for any
misrepresentation on the application, any violation of this Article or State law, or when such raffle or poker
run or portion thereof is conducted so as to constitute a public nuisance or to disturb the peace, health,
safety or welfare.

(G) Prominent Display of License.

(1) A raffle license shall be prominently displayed at the time and location of
the determination of the winning chances.

(2) A poker run license shall be prominently displayed at each location at
which the poker run is conducted or operated.

(H) Miscellaneous Provision for Poker Run License. Any poker run license issued
shall cover the entire poker run, including locations other than the key location. Each license issued shall
include the name and address of each location at which the poker run will be conducted.




7-5-7 CONDUCT OF RAFFLES AND POKER RUNS.
(A) The operation and conduct of raffles and poker runs are subject to the following
restrictions:

(1) The entire net proceeds of any raffle or poker run must be exclusively
devoted to the lawful purposes of the organization permitted to conduct

that game.
(2) No person except a bona fide member of the sponsoring organization may
participate in the management or operation of the raffle or poker run.
(3) No person may receive any remuneration or profit for participating in the

management or operation of the raffle or poker run.

(4) A licensee may rent a premises on which to determine the winning chance
or chances in a raffle only from an organization which is also licensed
under this Article. A premises where a poker run is held is not required to
obtain a license if the name and location of the premises is listed as a
predetermined location on the license issued for the poker run and the
premises does not charge for use of the premises.

(5) Raffle chances may be sold or issued only within the area specified on the
raffle license and winning chances may be determined only at those
locations specified on the license for a raffle. A playing card or equivalent
item may be drawn only within the area specified on the poker run license
and winning hands or scores may be determined only at those locations
specified on said license.

(6) A person under the age of eighteen (18) years may participate in the
conducting of raffles or chances or poker runs only with the permission of
a parent or guardian. A person under the age of eighteen (18) years
may be within the area where winning chances in a raffle or winning hands
or scores in a poker run are being determined only when accompanied by
his parent or guardian.

(B) If a lessor rents premises where a winning chance on a raffle or a winning hand
or score in a poker run is determined, the lessor shall not be criminally liable if the person who uses the
premises for the determining of winning chances does not hold a license issued by the City.

7-5-8 MANAGER — BOND FOR RAFFLES.

(A) All operations of and conduct of raffles shall be under the supervision of a single
poker run manager designated by the organization. The manager or operator of the raffle must be a bona
fide member of the organization holding the license for such a raffle and may not receive any remuneration
or profit for participating in the management or operation of the raffle.

(B) The manager shall give a fidelity bond in the sum of One Thousand Dollars
($1,000.00) conditioned upon his/her honesty in the performance of his duties. Terms of the bond shall
provide that notice shall be given in writing to the City not less than thirty (30) days prior to its
cancellation.

© The Mayor is authorized to waive this bond requirement by including a waiver
provision in the license issued to an organization under this Article provided that a license containing such
waiver provision shall be granted only by unanimous vote of the members of the licensed organization.

7-5-9 RECORDS.

(A) Each organization licensed to conduct raffles and chances or poker runs shall
keep records of its gross receipts, expenses and net proceeds for each single gathering or occasion at
which winning chances in a raffle or winning hands or scores in a poker run are determined. All
deductions from the gross receipts for each single gathering or occasion shall be documented with
receipts or other records indicating the amount, a description of the purchased item or service or other



reason for the deduction, and the recipient. The distribution of net proceeds shall be itemized as to payee,
purpose, amount and date of payment.

(B) Gross receipts from the operation of raffles or poker runs shall be segregated from
other revenues of the organization, including bingo gross receipts, if bingo games are also conducted by
the same non-profit organization pursuant to license therefor issued by the Department of Revenue of the
State of Illinois, and placed in a separate account. Each organization shall have separate records of its
raffles or poker runs. The person who accounts for the gross receipts, expenses, and net proceeds from
the operation of raffles or poker runs shall not be the same person who accounts for other revenues of the
organization.

© Each organization licensed to conduct raffles or poker runs shall report promptly
after conclusion of each raffle or poker run to its membership.
(D) Each organization licensed to conduct raffles shall report promptly to the City Clerk,

its gross receipts, expenses and net proceeds from raffles, and the distribution of net proceeds itemized as
required by this Section.

(E) Records required by this Section shall be preserved for three (3) years, and the
organization shall make available their records relating to operation of poker runs for public inspection at
reasonable times and places.

(F) The City shall maintain the records required by this Section in compliance with the
“Raffles and Poker Runs Act” and the Local Records Act, 50 ILCS 205/1 et seq.

7-5-10 LIMITED CONSTRUCTION. Nothing in this Article shall be construed to
authorize the conducting or operating of any gambling scheme, enterprise, activity, or device other than
raffles or poker runs as provided for herein.

7-5-11 PRIZE LIMITATIONS; TERM.

(A) The aggregate retail value of all prizes or merchandise awarded by a licensee in a
single raffle or poker run shall not exceed Five Hundred Thousand Dollars ($500,000.00);

(B) The maximum retail value of each prize awarded by a licensee in a single raffle or
single poker run shall not exceed Five Hundred Thousand Dollars ($500,000.00);

© The maximum price which may be charged for each raffle chance issued or sold
or each poker hand shall not exceed One Hundred Dollars ($100.00);

(D) The maximum number of days during which chances may be issued or sold or
poker hands issued or sold shall not exceed one hundred twenty (120) days;

(E) Licenses issued pursuant to this Code shall be valid for one (1) raffle and may
be suspended or revoked for any violation of this Code;

(R Raffle chances shall be sold only within the boundaries of the County and the
boundaries of any municipality;

(G) Licenses shall be issued to bona fide religious, charitable, labor, fraternal,

educational, or veterans’ organizations that operate without profit to their members, and which have been
in existence continuously for a period of five (5) years immediately before making application for a license
and which have had during that entire five (5) year period a bona fide membership engaged in carrying
out their objectives;

(H) The above-mentioned types of organizations shall be defined pursuant to 230
ILCS 15/.01 et seq., being the Raffles and Poker Run Act;

¢)) No person, or organization shall be issued more than one (1) license in a period
of one (1) week;

@)} The manager of a raffle game or poker run shall give a fidelity bond in the sum of

One Thousand Dollars ($1,000.00) in favor of the organization conditioned upon his honesty in the
performance of his duties. The Mayor or his designated representative is authorized to waive requirement
for bond by including a waiver provision in the license issued, provided that the license containing such
waiver provision shall be granted only by unanimous vote of the members of the licensed organization.
The terms of the bond shall provide that notice shall be given in writing to the licensing authority not less
than thirty (30) days prior to its cancellation.



ARTICLE VI — ADULT USE LICENSING AND REGULATION

7-6-1 PURPOSE. The purpose of this Article is to regulate adult uses to protect the
community from the many types of criminal activity frequently associated with such uses. The City
recognizes that such regulation cannot effectively prohibit such uses, but can balance the competing
interest of the community in reducing criminal activity and protecting property values versus the protected
rights of the owners, operators, employees and patrons of adult uses.

7-6-2 DEFINITIONS.

(A) Adult Bookstore. An establishment having as a substantial or significant portion
of its sales or stock in trade, books, magazines, films for sale or for viewing on premises by use of motion
picture devices or by coin operated means, and periodicals which are distinguished or characterized by
their emphasis on matter depicting, describing or relating to “specified sexual activities”, or “specified
anatomical areas”, or an establishment with a segment or section devoted to the sale or display of such
materials, or an establishment that holds itself out to the public as a purveyor of such materials based upon
its signage, advertising, displays, actual sales, presence of video preview or coin operated booths, exclusion
of minors from the establishment’s premises or any other factors showing the establishment’s primary
purpose is to purvey such material.

(B) Adult Entertainment Cabaret. A public or private establishment which:

(1) features topless dancers, strippers, “go-go” dancers, male or female
impersonators, lingerie or bathing suit fashion shows;

(2) not infrequently features entertainers who display “specified anatomical
areas”; or

3) features entertainers who by reason of their appearance or conduct
perform in @ manner which is designed primarily to appeal to the prurient
interest of the patron or features entertainers who engage in, or are
engaged in explicit simulation of “specified sexual activities”.

© Adult Motion Picture Theater. A building or area used for presenting materials
distinguished or characterized by an emphasis on matter depicting, describing or relating to “specified
sexual activities” or “specified anatomical areas” for observation by patrons therein.

(D) Adult Novelty Store. An establishment having a substantial or significant portion
of its sales or stock in trade consisting of toys, devices, clothing “novelties”, lotions and other items
distinguished or characterized by their emphasis on or use for “specialized sexual activities” or “specified
anatomical areas” or an establishment that holds itself out to the public as a purveyor of such materials
based upon its signage, advertising, displays, actual sales, exclusion of minors from the establishment’s
premises or any other factors showing the establishment’s primary purpose is to purvey such material.

(E) Nudity. Nudity means the showing of the human male or female genitals, pubic
area, female breasts with less than a full opaque covering below a point immediately above the top of the
areola, human male genitals in a discernibly turgid state even if completely and opaquely covered or, that
portion of the buttocks which would be covered by a properly worn “thong” type bikini bottom.

(P Public Place. Public place means any location frequented by the public, or where
the public is present or likely to be present, or where a person may reasonably be expected to be observed
by members of the public. Public places include, but are not limited to, streets, sidewalks, parks, beaches,
business and commercial establishments (whether for profit or not-for-profit and whether open to the public
at large or where entrance is limited by a cover charge or membership requirement), hotels, motels,
restaurants, nightclubs, country clubs, cabarets and meeting facilities utilized by social, fraternal or similar
organizations. Premises used solely as a private residence, whether permanent or temporary in nature,
shall not be deemed a public place. Public places shall not include enclosed single sex public restrooms,
enclosed single sex functional showers, locker and/or dressing room facilities, enclosed motel rooms and
hotel rooms designed and intended for sleeping accommodations, doctors offices, churches, synagogues
or similar places when used for circumcisions, baptisms or similar religious ceremonies, portions of hospitals
and similar places in which nudity or exposure is necessarily and




customarily expected outside of the home; nor shall it include a person appearing in a state of nudity in a
modeling class operated by (1) a proprietary school licensed by the State; a college, junior college or
university supported entirely or partly by taxation; or (2) a private college or university which maintains
and operates educational programs in which credits are transferable to a college, junior college or a
university supported entirely or partly by taxation or an accredited private college.

(G) Adult Use. Adult bookstores, adult motion picture theaters, adult entertainment
cabarets, adult clubs allowing nudity at regular or frequent times, adult novelty stores and other similar
uses.

(H) Employee. Employees, independent contractors or any other person who is
retained by the licensee or subject to dismissal from working at the licensed premises.
4)) Specified Sexual Activities. For the purpose of this Article, “specified sexual

activities” means:
(1) human genitals in the state of sexual stimulation or arousal;
(2) acts of human masturbation, sexual intercourse or sodomy; and
(3) fondling or other erotic touching of human genitals, pubic region, buttocks
or female breasts.

@)] Specified Criminal Activity. For the purpose of this Article, “specified
anatomical areas” means:
(1) less than completely and opaquely covered:
(a) human genitals;

(b) pubic region;
(© buttocks;
(d) female breasts below a point immediately above the top of the

areola; and
(2) human male genitals in a discernibly turgid state, even if completely and
opaquely covered.
(K) Specified Criminal Activity. Specified criminal activity means any of the
following offenses:
(1) Prostitution or promotion of prostitution; dissemination of obscenity; sale

distribution or display of harmful material to a minor; sexual performance

by a minor; possession or distribution of child pornography; public

lewdness; public indecency; indecency with a child; engaged in organized
criminal activity; sexual assault; molestation of a child; gambling; or
distribution of a controlled substance; or any similar offenses to those
described above under the criminal or penal code of other states or
countries;

(2) For which:

(a) less than two (2) years have elapsed since the date of conviction
or the date of release from confinement imposed for the
conviction which is the later date, if the conviction is of a
misdemeanor offense;

(b) less than five (5) years have elapsed since the date of conviction
or the date of release from confinement for conviction, whichever
is the later date, if the conviction is a felony offense; or

(© less than five (5) years have elapsed since the date of the last
conviction or the date of release from confinement from the last
conviction, whichever is the later date, if the convictions are of
two (2) or more misdemeanor offenses or combination of
misdemeanor offenses occurred within any twenty-four (24)
month period; and

3) The fact that a conviction is being appealed shall have no effect on the
disqualification of the applicant.



7-6-3 LICENSE REQUIRED.

(A) It shall be unlawful for any person to operate an adult use without a valid adult
use business license issued by the City pursuant to this Article.

(B) An application for a license shall be made on a form provided by the City.

© All applicants must be qualified according to the provisions of this Article. The

application may request and the applicant shall provide such information (including fingerprints) as is
needed to enable the City to determine whether the applicant meets the qualifications established in this
Article.

(D) If a person who wishes to operate an adult use is an individual, the person must
sign the application for a license as applicant. If the applicant is a club, consisting of private or public
membership, then such entity shall also be licensed under this Article. If a person who wishes to operate
an adult use is other than an individual or club, each individual who has a twenty percent (20%) or
greater interest in the business, including corporations, must sign the application for a license as applicant.
Each applicant must be qualified under the following section and each applicant shall be considered a
licensee if the license is granted.

(E) The completed application for an adult use business license shall contain the
following information:

(1) If the applicant is an individual, the individual shall state his/her legal
name and any aliases and submit proof that he/she is eighteen (18)
years of age;

(2) If the applicant is a club, consisting of private or public membership, a
copy of the by-laws of the club must be submitted with the application.
In addition, a sworn statement as to the purposes, general activities and
requirement for club membership must be submitted.

3) If the applicant is a partnership, the partnership shall state its complete
name and the names of all partners, whether the partnership is general
or limited, and a copy of the partnership agreement, if any; and

(4) If the applicant is a corporation, the corporation shall state its complete
name, the date of incorporation, evidence that the corporation is in good
standing under the laws of its state of incorporation, the names and
capacity of all officers, directors and principal shareholders, (those with a
twenty percent (20%) or more stake) and the name and address of
the registered corporate agent.

(R If the applicant intends to operate the adult use business under a name other than
that of the application, he/she must state:

(1) the business’ fictitious name and

(2) submit any required registration documents.

(G) Whether the applicant has been convicted of any specified criminal activity as
defined in this Article, and if so, the specified criminal activity involved, the date, place and jurisdiction of
each.

(H) Whether the applicant has had a previous license under this Article or similar
ordinances from another jurisdiction denied, suspended or revoked, including the name and location of the
business which the permit was denied, suspended or revoked, as well as the date of the denial, suspension
or revocation. If the applicant has been a partner in a partnership or an officer, director or principal
stockholder of a corporation that is or was licensed under this Article or similar ordinance in another
jurisdiction and a license has previously been denied, suspended or revoked, include the name and location
of the business for which the permit was denied, suspended or revoked, as well as the date of denial,
suspension or revocation.

D Whether the applicant holds any other licenses under this Article or other similar
ordinance from another jurisdiction and if so, the names and locations of such other licensed businesses.
@)} A sketch or diagram showing the configuration of the premises, including a

statement of total floor area occupied by the business. This sketch or diagram need not be professionally
prepared, but it must be drawn to a designated scale or drawn with marked dimensions of the interior of
the premises.



7-6-4 ISSUANCE OF LICENSE.

(A) Within thirty (30) days after receipt of a completed adult use business license
application, the City shall approve or deny the issuance of a license to an applicant. The City shall approve
the issuance of a license unless it determines, by a preponderance of the evidence, any one or more of the
following:

(1) The applicant is under eighteen (18) years of age;

(2) The applicant is overdue in payment to the City of taxes, fees, fines or
penalties assessed against or imposed upon him/her in relation to any
business;

(3) The applicant has failed to provide information reasonably necessary for
the issuance of the license or has falsely answered a question or request
for information on the application form;

(4) The applicant has been denied a license by the City to operate an adult
use business within the preceding twelve (12) months or whose license
to operate an adult use business has been revoked within the preceding
twelve (12) months;

(5) The applicant has been convicted of a specified criminal activity defined in
this Article.

(6) The premises to be used for adult use business has not been inspected
and approved by the Fire Department and the Building Department as
being in compliance with applicable laws and ordinances.

(7) The license fee required by this Article has not been paid.

(8) The applicant of the proposed establishment is in violation or in not in
compliance with all of the provisions of this Article.

(B) The license, if granted, shall state on its face the name of the person or persons
to whom it is granted, the expiration date and the address of the adult use business. All licenses shall be
posted in a conspicuous place at or near the entrance to the business so that they may be easily read at
any time.

© The Fire Department and Code Enforcement Officers shall complete their
inspection certification that the premises is in compliance or not in compliance with City codes within
twenty (20) days of receipt of the application by the City.

(D) No adult use business license shall be issued unless it meets all criteria set forth
in the Zoning Code. However, an adult use business license may be issued for a premises which is a legal
nonconforming use which has not yet been amortized or for a premises where such amortization is being
challenged by litigation.

(E) No signs, advertising or other notice to the public may be given for any premises
where adult use is conducted, pursuant to this Article.

7-6-5 LIQUOR. No liquor license shall be issued to a licensee or to premises where
adult use is conducted, nor shall liquor be sold, given away or allowed to be consumed on the premises
where any adult use is conducted.

7-6-6 FEES. Every application for an adult use business license (whether a new license
or for renewal of an existing license) shall be accompanied by a Seven Hundred Fifty Dollar ($750.00)
non-refundable application and investigation fee.

7-6-7 INSPECTION.

(A) An applicant or licensee shall permit representatives of the Police Department, Fire
Department, Building Department or other City or City designated departments or agencies to inspect the
premises of the adult use for the purpose of ensuring compliance with the provisions of this Article at any
time it is occupied or open for business.



(B) A person who operates an adult use or his agent or employee violates this Article
is he/she refuses to permit such lawful inspection of the premises at any time it is occupied or open for
business.

7-6-8 EXPIRATION OF LICENSE.

(A) Each license shall expire on the January 1 after it was issued and may be renewed
only by making application as provided in Section 7-6-4. Application for renewal shall be made at least
thirty (30) days before the expiration date and when made less than thirty (30) days before the
expiration date, the expiration of license will not be affected.

(B) If the City denies renewal of a license, the applicant shall not be issued a license
for one (1) year from the date of denial. If, subsequent to denial, the City finds that the basis for denial
of the license has been corrected or abated, the applicant may be granted a license.

7-6-9 SUSPENSION. The City may suspend a license for a period not to exceed thirty
(30) days if, after a hearing, it determines that a licensee or an employee of a licensee:

(A) violated or is not in compliance with any section of this Article;

(B) refused to allow an inspection of the adult use business premises as authorized by
this Article, or

© knowingly permitted gambling by any person on the adult use business premises.

If the licensee or an employee of the licensee has been found guilty in a court of law of a violation
of this Article, no hearing is necessary prior to suspension of the license.

7-6-10 REVOCATION.

(A) The City shall revoke a license if a cause of suspension in Section 7-6-8 above
occurs and the license has been suspended within the preceding twelve (12) months or if the licensee
is convicted of any specified criminal activity.

(B) The City may revoke a license if it determines, after a hearing, that:

(1) A licensee gave false or misleading information in the material submitted
during the application process;

(2) A licensee or management personnel has knowingly allowed possession,
use or sale of alcohol or controlled substances on the premises;

3) A licensee or management personnel has knowingly allowed prostitution
on the premises;

(4) A licensee or management personnel knowingly operated the adult use
business during a period of time when the licensee’s license was
suspended;

(5) A licensee or management personnel has knowingly allowed any act of
sexual intercourse, sodomy, oral copulation, masturbation or other sex act
to occur in or on the licensed premises;

(6) A licensee is delinquent in payment to the City, County or State for any
taxes or fees past due;

(7) A licensee or management personnel has knowingly facilitated another’s
commission of the offense of public indecency; or

(8) The adult use is a public nuisance as defined by statute, ordinance or case
law.

© If the City revokes a license, the revocation shall continue for one (1) year and
the licensee shall not be issued an adult use business license for one (1) year from the date the revocation
became effective. If subsequent to revocation, the City finds that the factual basis for the revocation did
not occur, the applicant may be granted a license.

(D) After denial of an application, or denial of a renewal of an application, or
suspension or a revocation of any license, the applicant or licensee may seek prompt judicial review of such
action in any court of competent jurisdiction.



7-6-11 TRANSFER OF LICENSE. A licensee shall not transfer his/her license to another
nor shall a license operate an adult use business under the authority of a license at any place other than
the address on the license.

7-6-12 BUSINESS RECORDS. All adult uses shall file a verified report with the City
showing the licensee’s gross receipts and amounts paid to employees during the preceding calendar year.
In addition, all adult uses shall maintain and retain for a period of two (2) years, the names, addresses
and ages of all persons employed, including independent contractors, by the licensee.

7-6-13 LIQUOR LICENSE. No adult use may be issued a liquor license. Nor shall any
establishment with a liquor license operate as an adult use.

7-6-14 ADULT ENTERTAINMENT CABARETS — RESTRICTIONS. All dancing or other
performances shall occur on a stage intended for that purpose which is raised at least two (2) feet from
the level of the floor. No dancing or other performance shall occur closer than ten (10) feet to any
patron. In addition, no dancer or performer shall fondle, caress or otherwise touch any patron and no
patron shall fondle, caress or otherwise touch any dancer or performer. No patron shall directly pay or
give any gratuity to any dancer or performer and no dancer shall solicit any pay or gratuity from any patron.
Gratuities may be indirectly given to dancers or performers by placing the gratuity on the stage.

7-6-15 VIDEO VIEWING BOOTHS — RESTRICTIONS. No booths, stalls or partitioned
portions of a room or individual rooms used for the viewing of motion pictures or other forms of
entertainment shall have doors, curtains or portal partitions, but all such booths, stalls or partitioned
portions or a room or individual rooms so used shall have at least one (1) side open to an adjacent public
room so that the area inside is visible to persons in the adjacent public room. All such described areas
shall be lighted in such a manner that the persons in the areas used for viewing motion pictures or other
forms of entertainment are visible from the adjacent public rooms, but such lighting shall not be of such
intensity as to prevent the view of the motion pictures or other offered entertainment.

7-6-16 HOURS OF OPERATION. No adult use shall be open prior to 10:00 A.M. or
after 2:00 A.M.

7-6-17 INVESTIGATION. Any licensee hereunder shall permit law enforcement officials,
free and unlimited access to the premises during hours of operation, upon reasonable request, for the
purposes of investigating compliance with the provisions of this Article.
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CHAPTER 8
COMMUNICATIONS SERVICES

ARTICLE I — CABLE TELEVISION FRANCHISE

8-1-1 DEFINITION OF TERMS. For the purpose of this Chapter, the following terms,
phrases, words and abbreviations shall have the meanings ascribed to them below. When not inconsistent
with the context, words used in the present tense include the future tense, words in the plural number
include the singular number, and words in the singular number include the plural number:

"Affiliate” means an entity which owns or controls, is owned or controlled by, or is under common
ownership or control with Grantee.

"Basic Cable" means the tier of Cable Service regularly provided to all Subscribers that includes
the retransmission of local broadcast television signals.

"Cable Service"” means (i) the one-way transmission to Subscribers of Video Programming or
other programming service, and (ii) Subscriber interaction, if any, which is required for the selection or use
of such Video Programming or other programming service.

"Cable System” means a facility, consisting of a set of closed transmission paths and associated
signal generation, reception, and control equipment or other equipment that is designed to provide Cable
Service or other service to Subscribers.

"FCC” means Federal Communications Commission, or successor governmental entity thereto.

“"Franchise” means the initial authorization, or renewal thereof, issued by Franchising Authority,
whether such authorization is designated as a franchise, permit, license, resolution, contract, certificate, or
otherwise, which authorizes construction and operation of the Cable System for the purpose of offering
Cable Service or other service to Subscribers.

“Franchising Authority” means the City of Macon, IL 62544 or the lawful successor, transferee,
or assignee thereof.

"Grantee” means Cequel III Communications, LLC d/b/a Cebridge Connections or the lawful
successor, transferee, or assignee thereof.

"Gross Revenues" means the monthly revenues for the provision of Cable Service received by
Grantee from Subscribers located within the Service Area. “Gross Revenues” does not include: (i) any
revenues received from any advertising carried on the Cable System; (ii) any taxes or fees on Cable Service
which are imposed directly or indirectly on any Subscriber by any governmental unit or agency, and which
are collected by Grantee on behalf of such governmental unit or agency; (iii) any revenues derived from
services sold on a per channel or per view basis; or (iv) any revenues derived from installation or repair
charges.

"Person” means an individual, partnership, association, joint stock company, trust corporation, or
governmental entity.

“"Public Way” means any easement now or hereafter held by Franchising Authority within the
Service Area for the purpose of public travel, or for utility or public service use dedicated for compatible
uses, and shall include other easements or rights-of-way as shall within their proper use and meaning
entitle Franchising Authority and Grantee to the use thereof for the purposes of installing or transmitting
Grantee’s Cable Service or other service over poles, wires, cables, conductors, ducts, conduits, vaults,
manholes, pedestals, amplifiers, appliances, attachments, and other related property or equipment as may
be necessary or appurtenant to the Cable System.

"Service Area”means the present municipal boundaries of Franchising Authority and shall include
any additions thereto by annexation or other legal means.

"Subscriber” means a user of the Cable System who lawfully receives Cable Service or other
service there from with Grantee’s express permission.

"Video Programming” means programming provided by, or generally considered comparable to
programming provided by, a television broadcast station.




8-1-2 GRANT OF FRANCHISE.

(A) Grant. Franchising Authority hereby grants to Grantee a nonexclusive Franchise
which authorizes Grantee to construct and operate a Cable System and offer Cable Service and other service
in, along, among, upon, across, above, over, under, or in any manner connected with Public Ways within
the Service Area and for that purpose to erect, install, construct, repair, replace, reconstruct, maintain, or
retain in, on, over, under, upon, across, or along any Public Way and all extensions thereof and additions
thereto, such poles, wires, cables, conductors, ducts, conduits, vaults, manholes, pedestals, amplifiers,
appliances, attachments, and other related property or equipment as may be necessary or appurtenant to
the Cable System.

(B) Term. The Franchise granted pursuant to this Chapter shall be for a term of
fifteen (15) years from the passed and adopted date of the Franchise unless otherwise lawfully
terminated in accordance with the terms of this Chapter.

© Acceptance. Grantee shall accept the Franchise granted pursuant hereto by
signing this Chapter and filing same with the Municipal Clerk or other appropriated official or agency of
Franchising Authority within sixty (60) days after the passage and final adoption of this Chapter.

(D) Favored Nations. In the event Franchising Authority enters into a franchise,
permit, license, authorization, or other agreement of any kind with any Person other than Grantee to enter
into Franchising Authority’s streets and public ways for the purpose of constructing or operating a Cable
System or providing Cable Service to any part of the Service Area, the material provisions thereof shall be
reasonably comparable to those contained herein, in order that one operator not be granted an unfair
competitive advantage over another, and to provide all parties equal protection under the law.

(E) Renewal of Franchise. The Grantee shall notify the Franchising Authority in
writing, not less than three (3) months prior to expiration of this Franchise of its intent regarding renewal
of the Franchise.

8-1-3 STANDARDS OF SERVICE.

(A) Conditions of Street Occupancy. All transmission and distribution structures,
poles, other lines, and equipment installed or erected by Grantee pursuant to the terms hereof shall be
located so as to cause a minimum of interference with the proper use of Public Ways and with the rights
and reasonable convenience of property owners who own property that adjoins any of such Public Ways.

(B) Restoration of Public Ways. If during the course of Grantee’s construction,
operation, or maintenance of the Cable System there occurs a disturbance of any Public Way by Grantee,
it shall, at its expense, replace and restore such Public Way to a condition reasonably comparable to the
condition of the Public Way existing immediately prior to such disturbance.

© Relocation at Request of Franchising Authority. Upon its receipt of
reasonable advance notice, not to be less than thirty (30) days, Grantee shall, at its own expense,
protect, support, temporarily disconnect, relocate in the Public Way, or remove from the Public Way, any
property of Grantee when lawfully required by Franchising Authority by reason of traffic conditions, public
safety, street abandonment, freeway, and street construction, change or establishment of street grade,
installation of sewers, drains, gas or water pipes, or any other type of structures or improvements by
Franchising Authority; but, Grantee shall in all cases have the right of abandonment of its property. If
public funds are available to any company using such street, easement, or right of way for the purpose of
defraying the cost of any of the foregoing, such funds shall also be made available to Grantee.

(D) Relocation at Request of Third Party. Grantee shall, on the request of any
Person holding a building moving permit issued by Franchising Authority, temporarily raise or lower its
wires to permit the moving of such building, provided: (1) the expense of such temporary raising or lowering
of wires is paid by such Person, including, if required by Grantee, making such payment in advance; and
(2) Grantee is given not fewer than ten (10) business days advance written notice to arrange for such
temporary wire changes.

(E) Trimming of Trees and Shrubbery. Grantee shall have the authority to trim
trees or other natural growth overhanging any of its Cable System in the Service Area so as to prevent
branches from coming in contact with Grantee’s wires, cables, or other equipment. Grantee shall
reasonably compensate Franchising Authority or property owner for any damages caused by such




trimming, or shall, in its sole discretion and at its own cost and expense, reasonably replace all trees or
shrubs damaged as a result of any construction of the System undertaken by Grantee.

(P Safety Requirements. Construction, installation, and maintenance of the Cable
System shall be performed in an orderly and workmanlike manner. All such work shall be performed in
substantial accordance with applicable FCC or other federal, state, and local regulations. The Cable System
shall not unreasonably endanger or interfere with the safety of Persons or property in the Service Area.

(G) Aerial and Underground Construction. In those areas of the Service Area
where all of the transmission or distribution facilities of the respective public utilities providing telephone
communications and electric services are underground, Grantee likewise shall construct, operate, and
maintain all of its transmission and distribution facilities underground; provided that such facilities are
actually capable of receiving Grantee’s cable and other equipment without technical degradation of the
Cable System’s signal quality. In those areas of the Service Area where the transmission or distribution
facilities of the respective public utilities providing telephone communications and electric services are both
aerial and underground, Grantee shall have the sole discretion to construct, operate, and maintain all of its
transmission and distribution facilities or any part thereof, aerially or underground. Nothing contained in
this paragraph (G) shall require Grantee to construct, operate, and maintain underground any ground-
mounted appurtenances such as subscriber taps, line extenders, system passive devices (splitters,
directional couplers), amplifiers, power supplies, pedestals, or other related equipment. Notwithstanding
anything to the contrary contained in this paragraph (G), in the event that all of the transmission or
distribution facilities of the respective public utilities providing telephone communications and electric
services are placed underground after the effective date of this Chapter, Grantee shall only be required to
construct, operate, and maintain all of its transmission and distribution facilities underground if it is given
reasonable notice and access to the public utilities’ facilities at the time that such are placed underground.

(H) Required Extensions of Service. The Cable System, as constructed as of the
date of the passage and final adoption of this Chapter, substantially complies with the material provisions
hereof. Grantee is hereby authorized to extend the Cable System as necessary, as desirable, or as required
pursuant to the terms hereof within the Service Area. Whenever Grantee shall receive a request for service
from at least fifteen (15) Subscribers within one thousand three hundred twenty (1320) cable-
bearing strand feet (one-quarter cable mile) of its trunk or distribution cable, it shall extend its Cable System
to such Subscribers at no cost to such Subscribers for system extension, other than the usual connection
fees for all Subscribers; provided that such extension is technically feasible, and if it will not adversely affect
the operation, financial condition, or market development of the Cable System, or as provided for under
paragraph (I) of this Section.

¢)) Subscriber Charges for Extensions of Service. No Subscriber shall be refused
service arbitrarily. However, for unusual circumstances, such as a Subscriber’s request to locate his cable
drop underground, existence of more than one hundred fifty (150) feet of distance from distribution
cable to connection of service to Subscribers, or a density of fewer than fifteen (15) Subscribers per one
thousand three hundred twenty (1320) cable-bearing strand feet of trunk or distribution cable, Cable
Service or other service may be made available on the basis of a capital contribution in aid of construction,
including cost of material, labor, and easements. Potential subscribers shall bear the costs of the
construction and other costs on a pro rata basis. Grantee may require payment in advance of the capital
contribution in aid of construction borne by such potential subscribers.

@)} Service to Public Buildings. Grantee shall provide without charge five (5)
outlets of Basic Cable to Franchising Authority’s office building(s) and public school building(s) that are
passed by its Cable System. The outlets of Basic Cable shall not be used to distribute or sell Cable Service
in or throughout such buildings; nor shall such outlets be located in common or public areas open to the
public. Users of such outlets shall hold Grantee harmless from any and all liability or claims arising out of
their use of such outlets, including, but not limited to, those arising from copyright liability. Notwithstanding
anything to the contrary set forth in this paragraph (J), Grantee shall not be required to provide an outlet
to such buildings where the drop line from the feeder cable to such buildings or premises exceeds one
hundred fifty (150) cable feet, unless it is technically feasible and it will not adversely affect the
operation, financial condition, or market development of the Cable System to do so,




or unless the appropriate governmental entity agrees to pay the incremental cost of such drop line in excess
of one hundred fifty (150) cable feet. In the event that additional outlets of Basic Cable are provided
to such buildings, the building owner shall pay the usual installation fees associated therewith, including,
but not limited to, labor and materials. Upon request of Grantee, the building owner may also be required
to pay the service fees associated with the provision of Basic Cable and the additional outlets relating
thereto.

(K) Customer Service Standards. Grantee shall operate its facilities and provide
its services in accordance with the Federal Communications Commission Customer Service Standards which
are incorporated herein by reference. Upon request by the Franchising Authority and no more than once
per quarter, the Grantee shall provide data showing whether its facilities or services have met the Federal
Communications Commission Customer Service Standards.

8-1-4 REGULATION BY FRANCHISING AUTHORITY.

(A) Franchise Fee.

1) Grantee shall pay to Franchising Authority a franchise fee equal to three
percent (3%) of Gross Revenues from the provision of Cable Services
within the Franchise Area received by Grantee on a quarterly basis;
provided, however, that Grantee may credit against any such payments:
(a) any tax, fee, or assessment of any kind imposed by Franchising
Authority other than violations of the Municipal Code, on a cable operator,
or Subscriber, or both, solely because of their status as such; for the
purpose of this Section, the three (3) month period applicable under the
Franchise for the computation of the franchise fee shall be a calendar
quarter, unless otherwise agreed to in writing by Franchising Authority and
Grantee. The franchise fee payment shall be due and payable sixty (60)
days after the close of the preceding calendar quarter. Each payment
shall be accompanied by a letter from a representative of Grantee showing
the basis for the computation. Review of the Grantee’s books and records
under the provisions of Section 8-1-5 below shall be allowed upon
written request, in order to audit compliance with the Grantee’s payment
of the franchise fee.

(2) Limitation on Franchise Fee Actions. Subject to the Grantee allowing
timely review of its books and records, the period of limitation for recovery
of any franchise fee payable hereunder shall be three (3) years from the
date on which payment by Grantee is due. Unless within three (3) years
from and after such payment due date Franchising Authority initiates a
lawsuit for recovery of franchise fees in a court of competent jurisdiction,
recovery shall be barred and Franchising Authority shall be stopped from
asserting any claims whatsoever against Grantee relating to alleged
franchise fee deficiencies.

(B) Rates and Charges. Franchising Authority may not regulate the rates for the
provision of Cable Service or other service, including, but not limited to, ancillary charges relating thereto,
except as expressly provided herein and except as may be authorized pursuant to federal and state law.
From time to time, and at any time, Grantee has the right to modify its rates and charges, at its discretion
and without consent of Franchising Authority, unless such consent is allowed under either federal or state
law, including, but not limited to, the implementation of additional charges and rates; provided, however,
that Grantee shall give notice to Franchising Authority of any such modifications or additional charges
thirty (30) days prior to the effective date thereof.

© Conditions of Sale. Except to the extent expressly required by federal or state
law, if a renewal or extension of the Franchise is denied or the Franchise is lawfully terminated, and
Franchising Authority either lawfully acquires ownership of the Cable System or by its actions lawfully
effects a transfer of ownership of the Cable System to another party, any such acquisition or transfer shall
be at a fair market value, determined on the basis of the Cable System valued as a going concern.




Grantee and Franchising Authority agree that in the case of a lawful revocation of the Franchise,
at Grantee’s request, which shall be made in its sole discretion, Grantee shall be given a reasonable
opportunity to effectuate a transfer of its Cable System to a qualified third party. Franchising Authority
further agrees that during such a period of time, it shall authorize Grantee to continue to operate pursuant
to the terms of its prior Franchise; however, in no event shall such authorization exceed a period of time
greater than six (6) months from the effective date of such revocation. If, at the end of that time,
Grantee is unsuccessful in procuring a qualified transferee or assignee of its Cable System which is
reasonably acceptable to Franchising Authority, Grantee and Franchising Authority may avail themselves of
any rights they may have pursuant to federal or state law; it being further agreed that Grantee’s continued
operation of its Cable System during the six (6) month period shall not be deemed to be a waiver, nor
an extinguishment of, any rights of either Franchising Authority or Grantee. Notwithstanding anything to
the contrary set forth in this Section, neither Franchising Authority nor Grantee shall be required to violate
federal or state law.

(D) Transfer of Franchise. All of the rights and privileges and all of the obligations,
duties and liabilities created by this Franchise shall pass to and be binding upon the successors of the
Franchising Authority and the successors and assigns of Grantee; and the same shall not be assigned or
transferred without the written approval of the City Council, which approval shall not be unreasonably
withheld; provided, however, that this Section shall not prevent the assignment or hypothecation of the
Franchise by Grantee as security for debt without such approval; and provided further that transfers or
assignments of this Franchise between any parent and subsidiary corporation or between entities of which
at least fifty percent (50%) of the beneficial ownership is held by the same person, persons, or entities
which are controlled or managed by the same person, persons, or entities, shall be permitted without the
prior approval of the Franchising Authority (“intra-company transfers”). Grantee shall notify Franchising
Authority in writing within thirty (30) days of the closing of such intra-company transfer.

8-1-5 COMPLIANCE AND MONITORING; BOOKS AND RECORDS. Grantee agrees
that Franchising Authority may review such of Grantee’s books and records, during normal business hours
and on a non-disruptive basis, as are reasonably necessary to monitor compliance with the terms hereof.
Such records include, but are not limited to, any public or financial records required to be kept by Grantee
pursuant to the rules and regulations of the FCC or those necessary for an audit under the terms and
provision of Section 8-1-4(A) above. Notwithstanding anything to the contrary set forth herein, Grantee
shall not be required to disclose information which it reasonably deems to be proprietary or confidential in
nature. Franchising Authority agrees to treat any information disclosed to it by Grantee as confidential,
and to disclose it only to employees, representatives, and agents of Franchising Authority that have a need
to know, or in order to enforce the provisions hereof.

8-1-6 INSURANCE, INDEMNIFICATION, AND BONDS OR OTHER SURETY.

(A) Insurance Requirements. Grantee shall maintain in full force and effect during
the term of the Franchise, at its own cost and expense, Comprehensive General Liability Insurance in the
amount of One Million Dollars ($1,000,000.00). Such insurance shall designate Franchising Authority
as an additional insured. A certificate of insurance showing compliance with the provisions of this Section
shall be provided to the Municipality.

(B) Indemnification. Grantee agrees to indemnify, save and hold harmless, and
defend Franchising Authority, its officers, boards and employees, from and against any liability for damages
and for any liability or claims resulting from property damage or bodily injury (including accidental death)
which arise out of Grantee’s construction, operation or maintenance of its Cable System, including, but not
limited to, reasonable attorneys’ fees and costs.

© Bonds and Other Surety. Except as expressly provided herein, Grantee shall
not be required to obtain or maintain bonds or other surety as a condition of being awarded the Franchise
or continuing its existence. Franchising Authority acknowledges that the legal, financial, and technical
qualifications of Grantee are sufficient to afford compliance with the terms of the Franchise and




the enforcement thereof. Grantee and Franchising Authority recognize that the costs associated with bonds
and other surety may ultimately be borne by the Subscribers in the form of increased rates for Cable Service
or other service. In order to minimize such costs, Franchising Authority agrees to require bonds and other
surety only in such amounts and during such times as there is a reasonably demonstrated need therefor.
Franchising Authority agrees that in no event, however, shall it require a bond or other related surety in an
aggregate amount greater than Ten Thousand Dollars ($10,000.00), conditioned upon the substantial
performance of the material terms, covenants, and conditions of the Franchise. Initially, no bond or other
surety shall be required. In the event that one is required in the future, Franchising Authority agrees to
give Grantee at least sixty (60) days prior written notice thereof stating the exact reason for the
requirement. Such reason must demonstrate a change in Grantee’s legal, financial, or technical
qualifications which would materially prohibit or impair its ability to comply with the terms of the Franchise
or afford compliance therewith.

8-1-7 ENFORCEMENT AND TERMINATION OF FRANCHISE.

(A) Notice of Violation. In the event that Franchising Authority believes that
Grantee has not complied with the terms of the Franchise, it shall notify Grantee in writing of the exact
nature of the alleged default.

(B) Grantee’s Right to Cure or Respond. Grantee shall have sixty (60) days
from receipt of the notice described in Section 8-1-7(A):

(1) to respond to Franchising Authority contesting the assertion of default;

(2) to cure such default; or

3) in the event that, by the nature of the default, such default cannot be
cured within the sixty (60) day period, to initiate reasonable steps to
remedy such default and to notify Franchising Authority of the steps being
taken and the projected date that they will be completed.

© Public Hearing. In the event that Grantee fails to respond to the notice described
in Section 8-1-7(A) pursuant to the procedures set forth in Section 8-1-7(B), or in the event that the
alleged default is not remedied within one hundred twenty (120) days after Grantee is notified of the
alleged default pursuant to Section 8-1-7(A), Franchising Authority shall schedule a public meeting to
investigate the default. Such public meeting shall be held at the next regularly scheduled meeting of
Franchising Authority which is scheduled at a time which is no fewer than five (5) business days
therefrom. Franchising Authority shall notify Grantee of the time and place of such meeting and provide
Grantee with an opportunity to be heard.

(D) Enforcement. Subject to applicable federal and state law, in the event
Franchising Authority determines, after such meeting, that Grantee is in default of any provision of the
Franchise, Franchising Authority may:

(1) Foreclose on all or any part of any security provided under the Franchise,
if any, including, without limitation, any bonds or other surety; provided,
however, that the foreclosure shall only be in such a manner and in such
amount as Franchising Authority reasonably determines is necessary to
remedy the default;

(2) Commence an action at law for monetary damages or seek other equitable
relief;

3) In the case of a substantial default of a material provision of the Franchise,
declare the Franchise Agreement to be revoked; or

©)) Seek specific performance of any provision which reasonably lends itself
to such remedy, as an alternative to damages.

Grantee shall not be relieved of any of its obligations to comply promptly with any provision of the
Franchise by reason of any failure of Franchising Authority to enforce prompt compliance.

(B) Acts of God. Grantee shall not be held in default of the provisions of the
Franchise, nor suffer any enforcement or penalty relating thereto, where such alleged default is caused by
strikes, acts of God, power outages, or other events reasonably beyond its ability to control.




8-1-8 UNAUTHORIZED RECEPTION. Instances of unauthorized reception shall be
referred to the Macon County Sheriff's Department for follow-up and possible prosecution.

8-1-9 MISCELLANEOUS PROVISIONS.
(A) Preemption. If the FCC or any other federal or state body or agency shall now

or hereafter exercise any paramount jurisdiction over the subject matter of the Franchise, then to the
extent such jurisdiction shall preempt and supersede or preclude the exercise of the like jurisdiction by
Franchising Authority, the jurisdiction of Franchising Authority shall cease and no longer exist.

(B) Employment Requirements. Grantee shall afford equal opportunity in
employment to all qualified persons. No person shall be discriminated against in employment because of
race, color, religion, national origin or sex. Grantee shall maintain and carry out a continuing program of
specific practices designed to assure equal opportunity in every aspect of its employment policies and
practices.

© Actions of Franchising Authority. In any instance where approval or consent
is required under the terms hereof, such approval or consent shall not be unreasonably withheld.
(D) Notice. Unless expressly otherwise agreed between the parties, every notice or

response to be served upon Franchising Authority or Grantee shall be in writing, and shall be deemed to
have been duly given to the required party five (5) business days after having been posted in a properly
sealed and correctly addressed envelope by certified or registered mail, postage prepaid, at a Post Office
or branch thereof regularly maintained by the U.S. Postal Service.

The notices or responses to Franchising Authority shall be addressed as follows:

City of Macon Express Delivery or Packages Only:
PO Box 349 1039 Woodcock Road
Macon, Illinois 62544 Macon, Illinois 62544

The notices or responses to Grantee shall be addressed as follows:

Cequel III Communications, LLC d/b/a Cebridge Connections
Attention: Michael Zarrilli

12444 Powerscourt Drive

Suite 450

St. Louis, MO 63131

Franchising Authority and Grantee may designate such other address or addresses from time to
time by giving written notice to the other party.

(E) Descriptive Headings. The captions to sections contained herein are intended
solely to facilitate the reading thereof. Such captions shall not affect the meaning or interpretation of the
text herein.

(R Severability. If any section, sentence, paragraph, term, or provision hereof is
determined to be illegal, invalid, or unconstitutional, by any court of competent jurisdiction or by any state
or federal regulatory authority having jurisdiction thereof, such determination shall have no effect on the
validity of any other section, sentence, paragraph, term or provision hereof, all of which shall remain in full
force and effect for the term of the Franchise.

(Ord. No. 01-09-2006-2)



ARTICLE II — NEW WAVE CABLE FEE

8-2-1 FEE IMPOSED. Telecommunications Management LLC, dba NewWave shall pay
an annual service provider fee to the City in an amount equal to three percent (3%) of annual gross
revenues derived from the provision of cable or video service to households located within the City. The
twelve (12) month period for the computation of the service provider fee shall be a calendar year.

8-2-2 PAYMENT DUE. The service provider fee payment shall be due quarterly and
payable within forty-five (45) days after the close of the preceding calendar quarter. Each payment
shall be accompanied by a brief report prepared by a representative of Telecommunications Management
LLC, dba NewWave showing the basis for the computation. If mailed, the fee shall be considered paid on
the date it is postmarked.

8-2-3 DEFINED. For purposes of the calculation of the service provider fee, “gross
revenues” shall mean consideration of any kind or nature, including, without limitation, cash, credits,
property, and in-kind contributions received by Telecommunications Management LLC, dba NewWave for
the operation of its cable system to provide cable system to provide cable or video service within the City,
including the following: (i) recurring charges for cable service or video service; (ii) event-based charges for
cable service or video service, including, but not limited to, pay-per-view and video-on-demand charges;
(iii) rental of set-top boxes and other cable service or video service equipment; (iv) service charges related
to the provision of cable serviced or video service, including, but not limited to, activation, installation, and
repair charges; (v) administrative charges related to the provision of cable service or video service, including
but not limited to service order and service termination charges; (vi) late payment fees or charges,
insufficient funds check charges, and other charges assessed to recover the costs of collecting delinquent
payments; (vii) a pro rata portion of all revenue derived by the cable system from advertising or for
promotion or exhibition of any products or services; and (viii) a pro rata portion of compensation derived
by the cable system from the promotion or exhibition of any products or services sold by “*home shopping”
channels or similar services carried by the cable system.

8-2-4 CALCULATION OF FEE. For purposes of the calculation of the service provider
fee, “gross revenues” shall not include: (i) revenues not actually received, even if billed, such as bad debt;
(i) the service provider fee or any tax, fee or assessment of general applicability; (iii) any revenues received
from services not classified as cable service or video service, including, without limitation, revenue received
from telecommunications services, voice over internet protocol (VoIP) services, information services, the
provision of directory or Internet advertising, or any other revenues attributed to noncable service or non-
video service in accordance with the Telecommunication Management LLC dba NewWave's books and
records and records kept in the regular course of business and any applicable laws, rules, regulations,
standards, or orders; (vi) security deposits collected from subscribers, or (vii) any amounts paid by
subscribers to “home shopping” or similar vendors for merchandise sold through any home shopping
channel offered as part of the cable service or video service.

(Ord. No. 20180709-1; 07-09-18)



ARTICLE III — FIBER OPTIC INTERNET SERVICE INFRASTRUCTURE

8-3-1 GRANT OF NON-EXCLUSIVE FRANCHISE. The City hereby grants ACTS a
non-exclusive franchise to construct, maintain, and operate internet service infrastructure in, over, under,
across, and through the public rights-of-way of the City. This non-exclusive franchise is granted for the
sole purpose of allowing ACTS to provide internet service to its customers. The granting of this non-
exclusive franchise shall not prohibit the City from granting other non-exclusive franchises or making other
uses of the City’s rights-of-way. The granting of this non-exclusive franchise shall in no way interfere with
the City’s use of the rights-of-way for any purpose.

8-3-2 INTERNET SERVICE TO THE CITY.

(A) In exchange for the non-exclusive franchise granted herein, ACTS shall provide
internet service to all City government facilities without charge for the duration of this Agreement.

(B) ACTS shall provide internet services in a reasonable and workmanlike manner in
accordance with standards established within the internet service provider community.

© The City acknowledges and agrees that the internet services provided under this

Agreement are subject to, and may be limited by, routine maintenance, use of internet services by other
subscribers, weather conditions, acts of God, and other unforeseen circumstances. Further, internet
services may be limited by conditions affecting the internet at locations not owned or controlled by ACTS.

(D) ACTS will provide internet service to the City at a rate of 250 megabytes per
second.

(B) EXCEPT TO THE EXTENT EXPRESSLY PROVIDED HEREIN, ACTS DOES NOT
WARRANT THE QUALITY OF THE INTERNET SERVICES PROVIDED UNDER THE TERMS OF THIS
AGREEMENT, OR THE ACCURACY, CORRECTNESS, OR RESULTS OF SAID SERVICES. THE INTERNET
SERVICES PROVIDED UNDER THIS AGREEMENT SHALL NOT CONTAIN ANY WARRANTIES, EXPRESS OR
IMPLIED. THE INTERNET SERVICES ARE PROVIDED ON AN “AS IS, AS AVAILABLE" BASIS.

(F) The City shall be solely responsible for protecting its data and network accessibility
while using internet services provided by ACTS.

8-3-3 TERM. The initial term of this Agreement shall be for a period of ten (10) years,
commencing on the Effective Date. This Agreement may be renewed by mutual agreement of the parties
for a successive period of ten (10) years provide that ACTS makes a written request for renewal not more
than three hundred sixty-five (365) days nor less than one hundred eighty (180) days prior to the
expiration of the current term.

8-3-4 SCOPE _OF NON-EXCLUSIVE FRANCHISE. The non-exclusive franchise
granted herein shall extend to and include only those portions of streets, alleys, avenues, sidewalks, and
other public ways as may be necessary to carry out the purpose of the non-exclusive franchise. ACTS shall
have the privilege to construct, operate, and maintain underground conduits, subways and vaults, and
place wires and cables therein, and to make all necessary excavations therefore, in, over, under, across,
and through all or any of the portions of the streets, alleys, avenues, sidewalks, and other public ways.
ACTS shall have the privilege to utilize existing City-owned infrastructure (if any) within the public rights-
of-way as may be specifically approved by City in writing in order to construct, maintain, and operate
internet service infrastructure with the least interference with the public use of said rights-of-way.

8-3-5 INDEMNIFICATION. ACTS hereby agrees to indemnify, defend, and hold
harmless the City, its Mayor, officers, elected official, employees, and insurance carriers, individually and
collectively, from all losses, claims, suits, judgments, demands, expenses, subrogation, attorney’s fees,




costs or actions of any kind and nature resulting from personal injury to any person, including employees
of ACTS or any contractor or subcontractor employed by ACTS, including bodily injury and death. ACTS
further agrees to indemnify, defend, and hold harmless the same parties for damages to any property,
arising or alleged to have arisen out of the acts or omissions of ACTS, its contractors, subcontractors,
officers, agents, and employees while exercising any rights or privileges granted by this Agreement. The
terms and provisions of this Section are intended to be for the sole benefit of City and ACTS and are not
intended to benefit any third party.

8-3-6 INSURANCE REQUIREMENTS.

(A) During all terms of this Agreement ACTS shall maintain a comprehensive general
liability insurance policy at its sole expense issued by a company authorized to do business in the State of
Illinois. Said policy shall name City as an additional insured and shall include underground property damage
coverage. Said policy shall protect City against liability for loss occurring as a result of bodily injury and
property damage occasioned by the installation, removal, maintenance, repair, or operation of the internet
service infrastructure which is the subject of this Agreement. Said policy shall maintain the following
minimum coverage:

(1) Each occurrence (bodily injury and property damage):  $1,000,000.00

(2) General Aggregate: $3,000,000.00
(B) ACTS shall maintain workers compensation insurance in the minimum amount
required under Illinois law during all terms of this Agreement.
© On or before the Effective Date, ACTS shall provide City with a certificate of

insurance evidencing insurance policies which comply with the requirements of this Agreement, and
thereafter promptly upon City’s reasonable request.

8-3-7 ASSIGNMENT. The rights granted to ACTS by this Agreement shall not be
assigned or transferred without the express written consent of the City.

8-3-8 LOCATION AND CONSTRUCTION OF INFRASTRUCTURE.
(A) Internet service infrastructure constructed, maintained, and operated by ACTS
within City rights-of-way shall be located and constructed so as not to:
(1) Interfere with usual travel of automobiles and/or pedestrians;

(2) Interfere with the rights or reasonable convenience of property owners
who adjoin public rights-of-way;

(3) Interfere with access or use of any water or fire hydrant;

(4) Obscure the vision of or installation of any traffic control device;

(5) Obscure light from any street light;

(6) Cross any water or sewer line except at a 90-degree angle;

(7) Damage irrigation, landscaping, or trees owned or maintained by City;
(8) Damage any communications lines owned or maintained by City;
9) Place internet service infrastructure in paved sidewalk area unless
specifically authorized by City.
(B) Prior to construction, ACTS will consult with City concerning the proposed routing
of internet service infrastructure for City’s approval in order to minimize utility conflicts.
© If ACTS violates the requirements of this Section, City shall notify ACTS in writing

and ACTS shall remediate the violation within seven (7) days.

8-3-9 PERMITS REQUIRED.
(A) ACTS shall submit written proposals to and obtain written permits from City prior
to the installation of any poles, underground conduits, or fixtures.




(B) Any excavation or other work performed by ACTS or its agents in public rights-of-
way shall be done in compliance with City’s permit requirements.

8-3-10 RESTORATION UPON COMPLETION OF WORK.

(A) Immediately upon completion of any work within public rights-of-way, ACTS shall
refill and compact any trench or excavation to the satisfaction of City.

(B) Within ten (10) days from completion of any work within public rights-of-way,

ACTS shall restore or replace at its sole expense any pavement, sidewalk, curb, gutter, grass, landscaping
material, or structure damaged in the court of its work to the satisfaction of City.

© Within ten (10) days from completion of any work within public rights-of-way,
ACTS shall restore or replace at its sole expense any public or private property which is disturbed or
damaged to the satisfaction of the respective public entity or property owner.

(D) If ACTS fails to comply with the requirements of this Section, City may perform
the restoration work and ACTS shall reimburse City for all costs incurred.

8-3-11 RELOCATION OF INFRASTRUCTURE. Whenever a public right-of-way or other
public property is being constructed, paved, resurfaced, relocated, or otherwise altered or improved, and
existing ACTS internet service infrastructure would interfere with that work, City shall provide ACTS thirty
(30) days written notice to remove or relocate the infrastructure within the public right-of-way. ACTS
shall remove or relocate such infrastructure at its sole expense.

8-3-12 REMOVAL OF INFRASTRUCTURE. Upon the expiration or termination of this
Agreement (and if the parties have not executed a new agreement), ACTS, upon mutual agreement of the
parties, shall:

(A) Remove ACTS's internet service infrastructure from the City’s rights-of-way at its
sole expense and restore and surrender all disturbed public rights-of-way and any other premises belonging
to the City to the satisfaction of the City; or

(B) Without cost or charge to the City, abandon ACTS'’s internet service infrastructure
in place, but only if the City first approves the proposed abandonment, in writing, including conditions
applicable to the abandonment; or

© Sell ACTS's internet service infrastructure to a qualified third party subject to the
City’s prior written approval, which will not be unreasonably withheld.

8-3-13 EMERGENCIES. The City retains the right and responsibility to cut or remove
any internet service infrastructure located within the rights-of-way or public ways of the City as the City
may determine to be necessary, appropriate, and useful in response to any public safety or health
emergency in those situations where ACTS is unable to relocate its facilities. In the instance of a public
safety or health emergency, the city shall have no obligation to reimburse ACTS of the cost of restoration
of services or equipment provided by ACTS in the rights-of-way or public ways. The City shall notify ACTS
as soon as possible, but in no event more than twenty-four (24) hours from the time that it has cut or
removed any facilities located within the rights-of-way or public ways.

8-3-14 SERVICE TO BUSINESSES AND RESIDENCES. ACTS will provide service to
businesses and residences with the City at rates ranging from 25 megabytes per second to 1 gigabyte per
second depending on the service or plan selected by each individual business or residence.

8-3-15 CABLE SERVICE FRANCHISE; REOPENER. ACTS represents and warrants
that it does not hold any franchise issued by the City for the provision of “cable service” to persons or




areas in the City, as defined in 47 U.S.C. § 522(6), and ACTS shall not provide such service until and unless
ACTS obtains a franchise issued by the City in accordance with Section 8-3-15(A) below. The parties
may reopen, renegotiate, and amend this Agreement if any of the following occurs:

(A) If ACTS desires to provide any “cable service” to persons or areas within the City,
as defined by 47 U.S.C. § 522(6), the parties may amend this Agreement to include terms of the franchise
agreement, including payment by ACTS of a franchise fee to the City.

(B) If Federal, State, or local laws, regulations, or requirements regarding the
provision of internet and/or interstate information services or this Agreement impose any unforeseen cost
or expense on the City, the parties shall amend this Agreement to allocate the costs or expenses among
the parties.

8-3-16 TERMINATION. In the event of a material breach of this Agreement, the non-
breaching party shall provide written notice of the alleged breach. Upon receipt of said notice, the
breaching party shall have thirty (30) days to cure or take substantial steps to cure the breach. If the
breaching party fails to cure or take substantial steps to cure the breach within thirty (30) days, the non-
breaching party may elect to terminate this Agreement immediately by providing written notice of its
election to the breaching party.

8-3-17 COMPLIANCE WITH LAW. All work performed by ACTS or its agents pursuant
to this Agreement shall be performed in compliance with all federal, state, and local laws, regulations, or
ordinances.

8-3-18 NO JOINT VENTURE. Nothing herein shall be deemed to create a joint venture
or principal-agent relationship between City and ACTS.

8-3-19 SEVERABILITY. If any provision or subpart of this Agreement is held to be
invalid by any tribunal of competent jurisdiction, such part shall be deemed automatically adjusted, if
possible. If not, the provision shall be deemed severed from the Agreement, and all other provisions and
subparts shall remain in full force and effect.

8-3-20 ENTIRE AGREEMENT. This Agreement constitutes the entire agreement
between the parties. Any representations, promises or statements not set forth in this Agreement are of
no force and effect, and have not been relied upon.

8-3-21 AMENDMENT. This Agreement may only be amended by a written instrument
signed by each party hereto.

8-3-22 EXECUTION. This Agreement may be executed in any number of counterparts,
and sent as “pdf” and by e-mail, each of which shall be deemed an original and which, taken together,
shall constitute the full Agreement.

8-3-23 HEADINGS. The headings assigned to designate subparts of this Agreement are
for organizational purposes only, and do not constitute any binding legal effect.

(Ord. No. 2020-05; 02-10-20)
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CHAPTER 11
EMPLOYEE POLICIES

ARTICLE I — PURPOSE

11-1-1 PURPOSE. The purpose of the Employee Code is to implement and maintain a
uniform system of employment within all departments of the City and shall hereinafter be referred to as
the "Code". The Code is designed to provide employees and management with information pertaining to
the employment policies and procedures applicable to all City employees.

All policies and procedures contained in this Code shall go into effect March 1, 2019, immediately
upon passage by the City Council and approved by the Mayor.

All employees shall be required to adhere to the policies and procedures as they are outlined in
this Code.

Upon adoption by the City Council, this Code shall be the nonexclusive policy of all departments of
the City concerning terms and/or conditions of employment.

In order to implement and carry out the express provisions and the intent of this Code, all
Superintendents may pronounce policies consistent with this Code. A copy of any such policy shall be
distributed to the Mayor and the City Council.

Nothing in this Code shall in any way affect the City's and Superintendent's right to develop and
disseminate information concerning the operations of any department and employee's job functions, duties
and job position description.

All employees shall sign the Employee Notification Letter found in Appendix “B” of this Chapter.




ARTICLE II - GENERALLY

11-2-1 DEFINITIONS. The following words shall have the following meanings when
used in this Code:

(A) Employer. The term employer, as used in this Code, means the City.

(B) Employee. The term employee, as used in this Code, means a person working as

a volunteer or for remuneration for services rendered to the City. For purposes of this Code, an Elected
Official is not an employee whose personal rights are affected by the Code.

© Full-Time. Those employees scheduled to work a minimum of forty (40) hours
per work week on a continuous basis. Full-time employees are eligible for overtime pay and compensatory
time.

(D) Employee - Permanent Part-Time. The term shall mean any person working
over six hundred (600) hours per year.

(E) Part-Time. Those employees scheduled to work less than forty (40) hours per
work week on a continuous basis. Part-time employees are eligible for overtime pay.

(R Department. The term department, as used in this Personnel Code, shall mean
the governmental unit for whom the employee is directly working for and rendering services.

(G) Superintendent. The term Superintendent, as mentioned in this Code, means
the one individual ultimately responsible for all operations of the department.

(H) Immediate Supervisor. The term immediate supervisor, as used in this Code,

shall mean the individual to whom the employee shall immediately report and be responsible for his work.
An immediate supervisor may be the Mayor or the Superintendent.

¢)) Special Assignment, Professionals. Professionals and those employees hired
for a specific project for a limited period and may include those hired to fill in summer vacations, illness
and the like. Such employees are hired with the understanding that their employment is to terminate upon
completion of the project or at the end of the period. Special Assignment may be either full-time or part-
time as determined by the requirements of the job. Professional employees are not entitled to overtime
and compensatory time, but are entitled to other benefits.

@)] Special Assignment, Nonprofessional. Nonprofessional employees are like
the special assignment, professional employees except that nonprofessional are entitled to overtime and
compensatory time, but not to benefits.

(K) Volunteers. Those individuals who accept on an unpaid basis various work
assignments for any department. These individuals receive no wages or benefits.




ARTICLE III — PRE-EMPLOYMENT VERIFICATION POLICY

11-3-1 PRE-EMPLOYMENT VERIFICATION POLICY. This policy is intended to serve
as a guide relating to the hiring of permanent full and part-time employees.

11-3-2 GENERAL POLICY. The City has elected to institute a pre-employment
verification process. Other information may also be gathered as part of the pre-employment verification
process. Each employee is subject to a six (6) month probationary period and results of the pre-
employment verification process may impact permanent employment. Results of this process will remain
completely confidential.

11-3-3 REQUIRED VERIFICATIONS.

(A) Identity and Criminal Record Check. The Mayor or a person designated by
the Mayor shall verify the personal identity of each employee with the Social Security Administration to
ensure valid social security numbers. Criminal record checks shall also be reviewed by the corporate
authorities.

(B) Motor Vehicle. A motor vehicle check is required for all employees who driving
during working hours or drive municipal vehicles. This check includes the verification that the employee
has a valid driver’s license and other accident and conviction history. Motor vehicle information shall be
reviewed annually as long as the employee’s job duties include operating a motor vehicle.

11-3-4 OPTIONAL VERIFICATIONS.
(A) Employment. The Mayor or a person designated by the Mayor shall verify past

employment at the request of the City Council. All information on the application MUST be LEGIBLE. The
following fields are required: Employer name, address, city, state and Start Date.
(B) Licenses, Certifications, Degrees.
(1) Education Verification. To verify education, the following fields shall
be completed: College name, address, city and state and degree received.
(2) Transcript. If needed, applicant must provide directly from the

institution.
© Certification Verification/Professional License. If needed, applicant shall
provide a copy of a professional license so it may be verified.
(D) Credit Report. A credit report shall be required for all employees involved in

accounting or cashiering functions. Other employment positions susceptible to collusion or fraudulent
activities may also be considered as a basis for a credit report. These positions requiring a credit report
shall be documented and shall be filed with the City Clerk. A credit report may also be requested if an
employee changes their job duties to a position that requires a credit check.

A credit report request requires the approval of the employee or potential employee. The Request,
Consent and Authorization for Release of Personal Information and the Disclosure document (all three)
must include their signature.

If available, please submit a job description to accompany the application and verification request.



ARTICLE 1V - HIRING POLICY

11-4-1 REQUIREMENTS. Employment is based on each applicant's qualifications as
compared with the requirements of the available position. Consideration is given to ability, experience,
education, training and character.

No consideration shall be given to the applicant's political party affiliation or support in regard to
any decisions on hiring, promotion, transfer, or recall.

11-4-2 RESIDENCY REQUIREMENTS. All full-time City employees shall reside within
the corporate limits of the City. This residence requirement shall be applicable to all new hirings by the
City and to all existing full-time employees, provided that said requirement shall not apply to any employees
who reside outside the City limits at the time of the passage of this law.

11-4-3 APPLICATION FORMS. Applications for positions with the City shall be filed on
forms furnished by the City Clerk. All successful applicants shall produce an original social security card.
The Superintendent may require certificates of competency, licenses, medical examinations, post-offer
medical examination, drug and alcohol tests, background investigations, references, police checks, motor
vehicle reports/driving history, oral interviews, or other evidence of special qualifications. The
Superintendent may reject applications of persons who are found to lack any of the requirements
established for the position. The Mayor with the advice and consent of the City Council shall appoint all
employees. In considering applications of various individuals, length of service shall be used as a factor in
the selection of applicants, but will not be considered the sole or even the predominant factor. No employee
shall be hired and placed on the payroll and receive fringe benefits until all employment related forms,
including but not limited to the employment application form, are filled out and forwarded to the City Clerk.

11-4-4 PROMOTIONS. Employees are encouraged to apply for job openings in higher
classifications and will be considered for promotion for job openings upon written application. All full-time
employees may be considered for promotions. Probationary employees may apply, but do not have to be
considered, depending upon the discretion of the Superintendent.

When an employee is promoted, the employee will be placed on probation. At the end of the
probationary period, the employee's performance will be formally evaluated and one of the following actions
shall be taken by the City or Superintendent based upon employee's performance and conduct:

(A) The employee may assume the new position having successfully completed the
probationary period.

(B) The probationary period may be extended.

© The employee may be demoted to a position commensurate with the employee's
ability, if the lower position is available.

(D) The employee may be terminated due to substandard performance and/or conduct

as determined by the Mayor with the advice and consent of the City Council.

11-4-5 PROBATIONARY PERIOD. A minimum of six (6) months of employment will
be designated as a probationary period for all employees. To assure that new employees are aware of the
expectations and functions of their job and to answer any questions the probationary employee may have,
a formal evaluation will be made at the end of the probationary period by the employee’s supervisor. The
probationary period is tolled during periods of approved leave of absences.

The probationary period also applies to employees who are rehired after previously terminating
their employment with the City. All employees rehired by the City within three (3) years of their
termination date may be eligible for benefits they earned during previous employment with the City.
Eligibility for benefits lies within the discretion of the Mayor and City Council.

Probationary employees who are dismissed do not have redress through the grievance procedure.
In the event that employment is terminated during the probationary period, any accrued benefits, leave
time, etc., with the exception of vacation, will be lost.




ARTICLE V — WAGES AND CLASSIFICATIONS

11-5-1 WAGES.
(A) Paychecks. Employees shall receive their paycheck twice monthly, the fifteenth

(15%™) day and the last day of the month. Employees shall work at least two (2) weeks before being
paid, creating a two (2) week lag, which will be paid upon termination of employment. The paycheck
actually issued will be for the preceding pay period.

(B) Compensation. The basic rate of pay shall be set forth in the “Appropriation
Ordinance” adopted by the City Council.

© Overtime. Overtime at one and one-half (1 /2) times the regular rate of pay
is available to employees working in excess of a forty (40) hour work period.

(D) Salary Increases. Employees are eligible for a salary increase after the
completion of the probationary period.




ARTICLE VI — HOURS OF WORK

11-6-1 WORK WEEK. Each Superintendent will determine the work week for their own
department. Superintendents must allow for continuous operation of the department or office.

No work shall be performed at home, without prior approval of the Superintendent.

Prior approval of immediate supervisors is necessary for any employee to work early or stay late
to do work related activity. All City Department personnel are on 24-hour call to report to work. No person
employed by the City Street Department shall work for more than sixteen (16) hours in a 24-hour period.

11-6-2 LUNCH. The following shall apply for lunches:

The Superintendent shall establish the lunch schedule for their own department.

Each Superintendent shall stagger the hours of the department staff during the lunch period to
allow for continuous operation of the department or office.

Travel time to and from any eating place is included in the lunch period. The lunch break cannot
be used for compensatory time or as a substitute for tardiness. Lunch periods may not be taken at the
end of the day or in conjunction with a rest period unless the employee has obtained written approval from
his or her immediate supervisor.

11-6-3 TIME AND ATTENDANCE. Each department shall maintain accurate daily
attendance records. An employee shall be at their places of work in accordance with the attendance rules.
Tardiness or other abuse of regular attendance will not be tolerated. The attendance records will indicate
information in order to properly pay employees for actual work performed. An employee shall have the
right to review his attendance record on file in the department.

No one will be permitted to sign in or out for another employee.

An employee shall, whenever possible, provide advance notice of absence from work.

When City offices and buildings are open, but inclement weather prevents employees from reaching
the buildings, employees may account for such absences by using accrued time, such as vacation and
compensatory time earned, or the employee may elect to be docked for time off. Sick leave may not be
used to cover absence due to inclement weather.

11-6-4 HOLIDAY PAY. All full-time employees shall have time off with full salary
payment on the day designated as a holiday by the City Council.

If a Holiday falls on an employee's regularly scheduled day off, the employee shall be entitled to
an additional day off. Employees cannot use sick leave in lieu of scheduled holidays.

All employees covered by this Code, who are required to work on an official Holiday, shall receive
a rate of one and one-half (1 1/2) times the regular rate of pay for the hours work on such holiday.
The Superintendent shall approve the use of time with pay.

The term "last schedule work day" means the employee's full day of work.

To be eligible for holiday pay, the employee must work both the day before and the day after the
holiday. The exception allows for absences for good cause that are approved by the Superintendent.
Samples of this exception include the holiday, the Superintendent approving for good cause hospitalization
the day before or the day after the holiday, and a Superintendent approving for good cause an employee
calling in sick the day before or the day after a holiday, and placing the call at the last minute. In each of
these examples, the Superintendent shall exercise judgment as to whether the sickness or hospitalization
is for "good cause".




ARTICLE VII - LEAVES

11-7-1 LEAVE. For all types of leaves, the Superintendent may require employees to use
vacation, sick leave, comp time or any other type of accumulated or accrued benefits before the employee
is placed on leave without pay status.

(A) Holidays and Vacations. The Superintendent of Public Works; all full-time Street
Department employees, all full-time Water and Sewer Department employees shall be entitled to the
following paid holidays each year: New Year's Day; Memorial Day; Fourth of July; Labor Day; Thanksgiving
Day; the day after Thanksgiving; Christmas Day; and Easter Sunday.

All of the foregoing full-time employees shall be entitled to vacation leave with pay as follows: five
(5) days after six (6) months; ten (10) days after the anniversary date of one (1) year of normal,
continuous and uninterrupted service to the City by the employee; fifteen (15) days after the anniversary
date of seven (7) years of normal, continuous and uninterrupted service to the City by the employee;
and twenty (20) days after the anniversary day of fifteen (15) years of normal, continuous and
uninterrupted service to the City by the employee, provided that said vacation leave after the first (1st)
year and after the tenth (10th) year of said service by the employee shall be converted to, prorated and
kept track of on a fiscal year basis. Vacation leave shall not be cumulative and the City employee shall
take earned vacation by the end of each fiscal year, except as is otherwise necessary during the second
(2nd) and eleventh (11th) years of service to convert said vacation leave to a fiscal year basis. The
corporate authorities of the City, by motion or resolution, may allow earned vacation time to accumulate
when it is in the best interest of the City.

Part-time employees are excluded from the provisions of this subsection. Computation of normal,
continuous and uninterrupted service, for purpose of this subsection, shall not include service rendered
prior to any severance of employment from this City. Employees as used in this subsection shall include
the Superintendent of Public Works and the department supervisors as defined in this Code.

(B) Jury Duty. An employee shall be excused from work for days in which the
employee serves on Jury Duty. The employee shall receive his regular pay for jury service. The employee
must present proof of jury service and the amount of pay received is to be deposited in the City treasury.
The employee shall also turn over to the City any expense allowances paid by the court, if the jury duty is
located at the County Courthouse. If an employee is given an early release from jury duty, the employee
shall then report to his or her regular work assignment.

© Witness. An employee shall be excused from work when lawfully subpoenaed to
serve as a witness. The employee must present written proof of the summons to testify to qualify for an
excused absence. Notice to employee's supervisor should be made in advance of appearing in court. An
employee's excused absence from work shall be on an unpaid basis, unless the employee's witness activity
is work related and the witness activity is requested by the County. The employee shall turn over to the
County any witness fee when the employee's witness activity is work related.

11-7-2 ILLNESS OR INJURY AT WORK. Any employee who is ill or injured on the job
shall immediately notify the Superintendent who may require the employee to be transported to a hospital
for examination by a physician or surgeon.

For employees on an eight (8) hour work schedule, if an employee becomes ill while at work
after the first two (2) hours of work, the employee shall lose one-half (1/2) day of accumulated sick
time. For employees on a twelve (12) hour work schedule, if an employee becomes ill at work after the
first three (3) hours of work, the employee shall lose one-half (1/2) day of accumulated sick time.

11-7-3 MATERNITY AND REASONABLE ACCOMMODATION. Pregnancy shall be
considered the same as any short-term disability, and request for pregnancy leave shall be made through
the disability leave clause. Request for parental leave following child birth shall be made through the Leave
of Absence clause, Section 11-7-8(G), Family and Medical Leave Act.




If you are pregnant, recovering from childbirth, or have a condition related to pregnancy, you have
the right to ask for a reasonable accommodation. This includes bathroom breaks, assistance with heavy
lifting, a private space for expressing milk, or time off to recover from your pregnancy. For more
information regarding your rights on Pregnancy in the Workplace, download the Illinois Department of
Human Rights fact sheet at www.illinois.gov/dhr, or refer to the posted “Pregnancy Rights Notice.”

11-7-4 SICK LEAVE.

(A) Each employee will be entitled to ten (10) sick days per calendar year.

(B) After three (3) consecutive days off due to iliness, a doctor’s verification shall
be obtained and provided to the City in order for the employee to be credited for the sick days utilized.

© Each employee will be entitled to unlimited accumulated sick days.

Each employee is entitled to up to three (3) weeks (fifteen (15) days) recuperation leave with
pay for confinement under doctor’s care, in the hospital or at home, following release from the hospital
under doctor’s care. This benefit can be used only after all sick days, vacation and personal days an
employee is otherwise entitled to have been used. Request for recuperation leave must be supported by
a doctor’s written permission or authorization to receive approval. After this benefit is used there will be
no more paid days off excluding paid holidays.

(D) Notification. The Superintendent shall establish notification requirements for
taking sick leave.

The employee shall state the nature of the illness or injury, location of confinement and the
telephone number where the employee can be reached. The employee must also state whether the
absence is claimed to be from a previous injury sustained while on duty. Supervisors are to be kept
informed daily, whenever possible, of the employee’s condition. Upon return to work, employees will inform
their supervisor or Superintendent as to the cause of illness and indicate whether a continuing impairment
might have occurred.

(E) Resumation of Work. In order to continue active work assignments or to
resume work after an illness or injury or disability, employees shall provide the department with a written
physician’s statement releasing employee to assume activities within their position responsibility if:

(1) Upon returning to work after prolonged illness for five (5) consecutive
days or more;
(2) Upon returning to work from an extended leave of absence;
3) After the employee has a potentially disabling illness, injury or condition;
or
4) Upon returning to work after a diagnosed communicable disease.
11-7-5 LEAVE OF ABSENCE. No employee on leave of absence may earn vacation, or

sick leave, except when the leave was for the purpose of accepting a temporary work assignment in another
office.

All types of leave of absence do no earn vacations or sick leave while the employee is on leave of
absence.

While the employee is on leave of absence, the length of service still continues to accumulate
except for special leave situations under this Section (1) Special Leave, and for (7) Family and Medical
Leave Act situations. Length of service is specifically prohibited from accumulating on Special Leave cases
and on Family and Medical Leave Act situations. The prohibition on length of service accumulation is not
contained in any other type of leave of absence situation. Therefore, the Code should be construed to allow
accumulation of length of services while on leave of absence other than "special leave" and the "Family
and Medical Leave Act".

Employee shall be granted an excused leave of absence for the following:

(A) Special Leave. All full-time and salary exempt employees who have completed
one (1) full year of continuous service may request a special leave. Special leave will only be granted for
personal reasons, and must be approved by employee's Superintendent. Special leave shall be granted
without pay. The period for special leave shall not exceed six (6) months. An extension may be granted
up to a maximum of six (6) months for a total of one (1) year. In order to continue to receive medical
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and insurance benefits during a special leave, the employee shall contribute both the employee and the
employer's share of IMRF and insurance costs. Length of service or benefits shall not accrue or accumulate
during a special leave. A person either hired or promoted to fill the position vacated by the person on leave
shall be considered in that position temporarily and shall relinquish it upon the employee's return.

If a special leave is approved by the City Council, coverage under Illinois Municipal Retirement
Fund may be maintained pursuant to IMRF rules and regulations. A request form for special leave is found
in Appendix “E"” at the conclusion of this Chapter.

(B) Military. Any full-time, salaried exempt, or part-time employee who is a member
of a Reserve component of the Armed Services, the Illinois National Guard or the Illinois Naval Militia, shall
be allowed annual leave with pay for fifteen (15) days and the City shall pay the difference in salary and
any additions or extensions thereof without pay as may be necessary for the employees to fulfill the military
reserve obligation. Such leaves will be granted without loss of length of service or other accrued benefits.

In case of an emergency call up (or order to state active duty) by the Governor, the leave shall be
granted for the duration of said emergency with pay and without loss of length of service or other accrued
benefits.

Military earnings during the military reserve obligation or for the emergency call shall be submitted
and assigned to the City, and the City shall return it to the payroll fund from which the employee's payroll
check was drawn. If military pay exceeds the employee's earning for the period, the City Council shall
return the difference to the employee.

To be eligible for military reserve leave or emergency call up pay, the employee shall provide the
City with a certificate from the commanding officer of the employee's unit that the leave taken was for
either such purpose.

Full-time employees entering into military service as a result of voluntary enlistment, induction into
the service by draft, or conscription will be afforded all of the privileges provided by the Illinois Compiled
Statutes, Chapter 330, Section 60/1 et seq.

© City Disability Leave. To be eligible for City Disability Leave, the employee must
submit to the City Council a medical opinion that the employee cannot work in his normal job position, and
a medical opinion that the employee may possibly be able to return to work within the next six (6)
months. Employees are not eligible for disability benefits until they have been employed at least one (1)
year. Employees may be required to use their accrued sick or vacation time to continue regular wages.

Employees shall submit a letter requesting disability leave to their Superintendent within a
reasonable amount of time before disability leave is taken. Upon return to work, employees shall submit a
release statement from their physician to the Superintendent. If the Superintendent has reason to believe
that the employee is unable to perform the normal duties or the employee is able to perform duties and is
still absent, they may seek and rely upon the decision of an impartial physician. The City Council shall select
a physician who is not a City employee to act as an impartial physician.

(D) Educational Leave. The City Council may grant an employee an educational
leave of absence for the purpose of engaging in a training course. No educational leave may be granted
unless in the judgment of the City Council the training course would benefit the City by improving the
employee's qualifications to perform the duties of the employee's position or by qualifying the employee
for advancement in rank or grade to another position in the City service. Employee shall receive his regular
pay during an education leave of absence for training courses when so authorized by the City Council.

Employees may request an educational leave without pay to seek further professional training in
specialty fields. Such leave may be up to ten (10) months in duration and requires the approval of the
City Council. An employee on education leave without pay does not accrue vacation or sick leave credit for
the period of leave. When ready to return to work, the employee will be offered the first available full-time
position at the same job level the employee held prior to departing on educational leave without pay.

(B) Family and Medical Leave Act. An employee is eligible for a leave of absence
through the Family and Medical Leave Act of 1993. In order to be eligible for leave, an employee must
have worked for the employer at least twelve (12) months and must have worked at least one




thousand two hundred fifty (1,250) hours over the previous twelve (12) months prior to the leave.
Eligible female and male employees are allowed up to twelve (12) weeks of leave per twelve (12)
month period following the birth of a child, the placement of a child for adoption or foster care, or the
serious health condition of the employee or an immediate family member (defined for purposes of this
Family and Medical Leave Act situation as including the employee's child, spouse or parent). The leave for
birth or placement must take place within twelve (12) months of the birth or placement of the child.

The employee's leave shall be unpaid. The employee may, upon approval of the City Council, use
accumulated sick leave and/or vacation leave. During the leave, the City shall continue to provide coverage
under its group health plan. Following return upon leave, the employee shall be returned to a position with
equivalent pay, benefits and other terms and conditions of employment.

In order to utilize leave of absence pursuant to the Family Medical Leave Act, the employee should
give thirty (30) day notice.

For leave based upon serious health conditions, the employer may require certification from the
employee's health care provider for leave. Employer reserves the right to require a second medical opinion
at the employee's own expense. The request form is found in Appendix “D” at the conclusion of this
Chapter.

(R Expiration of Leave. When an employee returns from a leave of six (6) months
or less, the Superintendent shall return the employee to the same or similar position in the same class in
which the employee was incumbent prior to commencement of such leave.

An employee's same or similar position will not be protected for reductions in force or where the
position has been eliminated. Employees are subject to termination if they are absent from work for more
than six (6) months. No employee may be absent without permission of the supervisor to which assigned.
In the absence of extenuating circumstances, an employee who is absent from work for any reason and
fails to notify his or her supervisor within two (2) working days will be considered to have resigned.

No employee on leave of absence may earn vacation, or sick leave, except when the leave was for
the purpose of accepting a temporary working assignment in another office.




ARTICLE VIII — OTHER BENEFITS

11-8-1 ILLINOIS MUNICIPAL RETIREMENT FUND. The City will participate in
contributions for all eligible employees to the Illinois Municipal Retirement Fund. The City shall follow all
guidelines of IMRF in order to protect the benefits of the employees.

11-8-2 INSURANCE. Insurance will be provided on the following basis:

(A) Life, Medical Insurance. All full-time employees and their families/dependants
are covered by a medical plan funded by the City.

All salaried full-time employees are covered by life insurance and accidental death and
dismemberment policy. A manual is available to employees at the time of hiring which further explains the
policy. The manual is obtained from the City Clerk's Office.

The City Clerk's Office must be notified of a divorce or legal separation of the covered employee,
and further must be notified when a child is no longer eligible as a covered dependent of the employee.
(Ord. No. 4-13-2015-1)

(B) Dental Benefits. For full-time employees and their families/dependents, the City
will pay for two (2) cleanings per year. The City will further pay one-half (1/2) of any dental work up
to One Thousand Dollars ($1,000.00) per year per family. (Ord. No. 4-13-2015-1)

© Legal Defense and Liability Insurance. In any claim or action instituted
against an employee, or former employee, by a third party, where such claim or action arises out of any
act or omission, made in good faith, occurring within the scope of employment with the City, of the
employee, or former employee, the City shall, upon written request of the employee, or former employee,
appear and defend the employee or former employee, against any such claim or action, including the
process of appeal. The City Attorney shall appear for and defend the employee unless the claim or action
has been tendered to and accepted by the City’s insurer. This Section excludes disciplinary proceedings or
criminal proceedings. (Ord. No. 4-13-2015-1)

(D) Other Types of Insurance. All classifications of employees will be covered by
the provisions of Social Security legislation, and salary deductions will be made in accordance with the law.

Employees are covered in accordance with the Workers' Compensation Act, Illinois Compiled
Statutes, Chapter 820, Section 305/1 et seq.

Any work-related injury must be reported to the Superintendent.

All employees are covered by unemployment insurance through the State of Illinois. All
contributions required to be paid by the City to the State, shall be paid by the City of Macon. (Ord. No.
4-13-2015-1)

11-8-3 TRAINING. For meetings and seminars, employees may be granted leave with
pay to attend meetings, seminars and conventions of professional and technical organizations, when such
attendance would benefit the employee's ability to perform the job, and is approved in advance by the
Superintendent.

For any training programs conducted after regular working hours, such training shall be voluntary
unless arrangements for such training includes the granting of overtime.

All employees shall be reimbursed for mileage expenses incurred while attending assigned schools
outside of Macon County, Illinois. Upon receipt of a notice to attend the training school, the employee will
request the use of a departmental vehicle to transport those attending to and from school. If a
departmental vehicle is not available, reimbursement shall be made for the employee's use of their personal
vehicle. When two (2) or more persons attend the same school at the same time the Superintendent may
require that only one (1) person will be eligible to receive reimbursement for travel. The rate of
reimbursement shall be established by the City Council.



11-8-4 DEATH BENEFITS. Each employee shall fill out a designation of beneficiary form.
Upon the death of an employee, the designated beneficiary shall be entitled to receive from the
appropriation for personal services theretofore available for payment of the employee's compensation, such
sums for any accrued vacation period to which the employee was entitled to at the time of death.

Such payment shall be computed by multiplying the employee's daily rate of pay by the number of
days of accrued vacation at the time of death.

Upon the death of an employee, the estate shall receive any unpaid compensation, accrued
overtime, or other benefits the employee would have been allowed had the employee survived.

Family members of deceased employees should contact the City Clerk's Office for explanation of
any further benefits the family members or the estate of the deceased employee may be entitled to.




ARTICLE IX — REGULATIONS AND RESTRICTIONS

11-9-1 ACCIDENTS/INJURIES. Anytime an employee is involved in an automobile
accident with a City automobile or in a personal automobile while on City business, the employee shall
notify his or her Superintendent immediately with all pertinent information including whether personal
injury is involved and whether any traffic citations were issued. All Superintendents shall within twenty-
four (24) hours notify the City Attorney's Office if any traffic citations were issued to a City employee and
shall provide the City Attorney with a copy of the citations. An employee is obligated to cooperate with the
City and any of the City's legal representatives regarding the accident and any citations that may have been
issued.

11-9-2 APPEARANCE. Neatness and good taste in dress, as well as care toward personal
hygiene, are expected of all employees. For safety and hygienic purposes, employees may be required to
comply with any appropriate dress code that is set forth by the Superintendent during the performance of
their duties.

Employees may be requested to change inappropriate dress, and work lost while doing so will not
be compensated by the department. Employees may be evaluated on their dress and appearance. The
Superintendent is the only individual of each department who may make exceptions to the dress code.

11-9-3 USE OF DEPARTMENT PROPERTY. All department property and equipment
entrusted to any employee will be used in accordance with the property's prescribed function. All damage
through recklessness, gross negligence, intentional act, deliberate misuse, or theft shall be replaced and
paid for by the employee committing the violation. Such replacement of property by the employee shall
not be considered the exclusive remedy against the employee, and the employee may still be subject to
discipline. All department property, personal lockers, and personal offices are subject to search and seizure.
All department property shall be inspected by the employee's immediate supervisor prior to issuance of the
property.

All employees are required to return all department property or equipment in their possession upon
separation, promotion, and/or transfer.

11-9-4 TELEPHONE USAGE. Good telephone habits are an indication that the
department is interested in serving the public. At all times, answer promptly and courteously. Identify
yourself by name and section, be friendly and helpful. Write time and date of any message from the caller,
transfer calls tactfully, give accurate information, do not keep the caller waiting and hang up carefully.

Employees must keep incoming and outgoing personal calls to a minimum.

11-9-5 CORRESPONDENCE AND COMMUNICATIONS. No employee shall use their
official position, engage in official transactions or business to harass any individual or to secure a benefit
for himself or other individuals. Courtesy should be given in all communications and correspondence, and
all employees should refrain from unnecessarily criticizing any individuals or agencies concerning official
transactions or business.

11-9-6 SMOKING. Smoking by City employees will only be allowed in designated areas,
including smokeless tobacco.



11-9-7 PHOTO 1.D.'S. The City Council may issue a photo I.D. card for employees.

All employees who are issued a shield badge and/or photo I.D. are required to be in possession of
the badge and/or photo I.D. on and off duty. Employees will not use their shield or identification card for
personal business or personal gain. If a shield or identification card is lost or stolen, it must be reported in
writing to the director without delay.

11-9-8 SPEECH AND DISSEMINATION OF INFORMATION. Employees are
encouraged to appear before civic organizations, fraternal organizations or any other group in an official
capacity. Employees must notify the Superintendent prior to accepting such speaking engagements.

Employees are cautioned against making statements or giving impressions regarding official agency
policy or position without prior expressed authority being granted. Normally, the Superintendent has the
sole right to adopt and interpret the policies of the organization. If in doubt, it is always preferable to
consult the Superintendent before making any statements that might possibly be misinterpreted or
misconstrued by the general public or press.

The Superintendent will make all news releases concerning the department.

The City shall comply with the Illinois Freedom of Information Act, and employees are allowed to
disseminate information pursuant to the Act. However, employees are not allowed to disclose any
information that is exempted by Illinois Freedom of Information Act or prevented from disclosure by any
other state statutes.

11-9-9 RELATIONS WITH CREDITORS. The City will charge employees any
authorized costs when making wage deduction pursuant to court order or State or Federal statutes.

11-9-10 POSSESSION OF FIRE ARMS.  Unless authorized by the appropriate
Superintendent, no employee of any department has legal authority to carry weapons while in the
performance of their official duties.

11-9-11 ETHICS. Employees will not recommend or promote the sale of any specific brand
name product or equipment.

Many employees in the course of their work have access to medical information about patients,
clients, employees, or other individuals. This may be medical, legal or job related information. Such
information is not to be repeated or discussed outside the department or with other personnel unless such
information is a necessary part of the employee's assigned duty.

Employee's shall inform the Superintendent of any possible conflict of interest situations they may
have.

Employees are prohibited from accepting gifts, gratuities, or any item of value for work performed
on behalf of the department.

11-9-12 OTHER EMPLOYMENT. Employees are prohibited from having conflicting
employment while having a full-time position. An employee may not be paid by another employer for the
same forty (40) hour period employee is being paid by the department. If a full-time employee performs
outside services or employment, such services or employment must be reported to the Superintendent for
prior approval, and advance notification must be given by the employee to the Personnel Department.

Fees earned by an employee for serving as an instructor for a class during other than normal
working hours which is not sponsored by the department in another community agency, will be dealt with
as follows:

(A) No overtime will be earned and the fee retained, or;

(B) Overtime will be earned and the fee surrendered to the City Clerk and recorded as
miscellaneous income.




Employees who are injured while engaging in other employment must notify the Superintendent
and the City Clerk.

11-9-13 PHYSICAL EXAMINATIONS. Each applicant for employment may be required
to successfully complete a post-offer physical examination by a doctor of the employer's choice, including
a drug screen upon the request of the City. At any time, employees may be required to submit to a physical
examination. As a condition of their employment, the employees of the department must authorize the
release of medical testing information including drug screens to the City for departmental use only.

Each employee authorized to carry and use a gun while at work for the City, and all employees
engaging in heavy manual labor as their principal form of job activity for the City shall be required to submit
to an annual physical exam and/or drug screens by a doctor of the employer's choice.

Drug screens can be conducted on a random basis for any security personnel employed by the
City, except those under police personnel contract, for any employee authorized to carry and use a gun
while performing work related activities for the City and for any employee that is required to hold other
than a Class A driver's license for work related purposes. For all other employees, drug screens shall be
conducted upon probable cause.

The term "drug screens"”, as used throughout and disclose to the Superintendent, any drug or
alcohol problem that the employee may currently have.

11-9-14 REIMBURSEMENT OF COST OF TRAINING. If an employee leaves the
department's employment before the completion of three (3) years from the initial date of employment,
that employee will be liable for all costs incurred in the employee's selection, background investigation,
equipment issue and training, prorated over a three (3) year period. Incurred training costs will be
deducted from any remaining paychecks.

11-9-15 PRESCRIPTION DRUG USE. Any employee who is taking prescription or over-
the-counter drugs or medication which may impact on abilities to perform work shall report the use of the
drugs or medications to the immediate supervisor, along with the name and address of any medical doctors
prescribing the medication.

11-9-16 DRUG FREE WORKPLACE. All employees, as a condition of employment, will
comply with the City's Drug Free Workplace Policy, attached to this Code as Appendix “A”.

11-9-17 RIGHTS OF EMPLOYEES.

(A) Personnel File. Employees are allowed to look at their own personnel files during
normal business hours. Persons wishing to view their own file shall file a written request with the Elected
Official/Department Head or designated representative. A copy of said request shall be placed in the
employee's personnel file. Nothing should be placed in an employee's personnel file nor shall anything be
removed from the file without the consent of the Elected Official/Department Head. Records of prior
grievances and discipline action shall be maintained in the employee's personnel file. The final decision to
remove items lies within the discretion of the Elected Official/Department Head.

(B) References. Employees or former employees have the right to obtain references
or recommendations. Such references shall provide the applicable date of hire and the last date employed,
and a general description of the applicable job duties. Additional comments concerning the employee or
former employee's job performance dependabilities lies within the sound discretion of the Elected
Official/Department Head.

© Safety. The Elected Official/Department Head shall implement any safety
procedures adopted by the City, and employees shall comply with any of the safety procedures.




All department employees are directed to report any hazardous conditions to their supervisor
immediately.

Due to the open-office design of many department buildings, it is impossible to provide security
for personal belongings left unattended. Staff members are advised to keep their wallets, purses, etc. in
their possession at all times. The department cannot be responsible for losses due to theft.

(D) Alcohol and Drug Problems. The demands of the modern world are being felt
by everyone. Our daily lives are more complicated and more hectic than ever before. The majority of
families have two breadwinners. Children often have jobs of their own. In addition, everyone is involved
in outside activities of all types. The Modern world can be a two-edged sword: rewarding and enriching
on one side and extremely sharp and stressful on the other.

Unfortunately, occasionally the stress of our world sometimes leads to abuse of alcohol and/or
drugs. The City wants to assure its employees that, if there comes a time when you are experiencing or
worried about an alcohol and/or drug problem, every reasonable effort will be made to help you while
working for a permanent solution to the problem.




ARTICLE X — RIGHTS OF EMPLOYER

11-10-1 CITY’'S RIGHTS. The employee recognizes that the City possesses the exclusive
right to operate and direct the employees of the City in all aspects, including, but not limited to, all rights
and authority granted by law.

The employee further recognizes that this Code is not a binding contract between the City and the
employee. Nothing contained in this Code shall be construed as creating an employment agreement
between the City and it's employees from time to time.

The City has the right to unilaterally create new employment policies and regulations not mentioned
in this Code, and to change provisions of this Code without prior notice, approval or consent of the
employees of the City.

The employer has the ultimate responsibility for proper management including but not limited to
responsibilities and the right for the following:

(A) To maintain executive management and administrative control of the department
and its property, facilities and staff.

(B) To hire all employees and to determine their qualifications and the conditions for
their continued employment or their dismissal or demotion.

© To direct, supervise, promote, suspend, discipline, terminate, assign and schedule
employees.

(D) To relieve employees from duties because of a lack of work or funds, or under

conditions where continued work would be inefficient or nonproductive or under conditions as may be
deemed necessary or advisable by the department.

(E) To determine services to be rendered, operations to be performed, utilization of
technology and budgetary matters.
(F) To determine the methods, processes, means, job classifications and personnel by

which the operations of the department are to be conducted.
It is recognized that the employer normally exercises most of the powers, rights, authorities, duties
and responsibilities through and with the cooperation of the administrative staff.

11-10-2 LENGTH OF SERVICE. Length of service is defined as the length of continuous
service of an employee since the employee's last date of hire with the City within the employee's
department. In the event an employee is transferred from or to another department of the City, the
employee's total continuous employment with the City will be used as the basis for vacation and sick leave
only.

An employee's continuous service record shall be broken by voluntary resignation or discharge. If
such continuous service is broken due to curtailment of operation, said employee shall be considered on
layoff.

11-10-3 EXEMPTIONS. All employees that are governed by a collective bargaining
agreement between the employer and a union are exempt from this Code.

All employees covered through Macon's Police Union are exempt from this Code as to hiring,
promotion, discipline, or dismissal, but are otherwise covered by this Code.

11-10-4 DISCIPLINE. The formal disciplinary process if a five step procedure, but
dismissal may occur at any step in the process. Superintendents may use the Discipline Form attached as
Appendix “C” for documentation purposes.

Under normal circumstances, these steps would be as follows:

(A) Verbal Reprimand. A verbal reprimand informs an employee of unsatisfactory
conduct, attitude or performance, and acknowledges that continued such actions will result in more severe
disciplinary actions. The reprimand should be done in private, and should be documented with the date
and nature of the problem and placed in the employee's personnel file.




(B) Written Reprimand. A written reprimand informs an employee of unsatisfactory
conduct, attitude or performance. Written reprimand is more severe than a verbal reprimand, but serves
the same purpose to acknowledge further unsatisfactory conduct, attitude, or performance will result in
more severe disciplinary action. A copy of the written reprimand will be sent to the employee, the
Superintendent and employee's personnel file.

© Probation. Employee may be placed on probation by the Superintendent if the
employee's performance is substandard and/or the employee's conduct and behavior are inappropriate and
not condoned by management. Employee may be placed on probation not to exceed six (6) months. At
the end of three (3) months, an informal evaluation of the employee's performance will be conducted.
At the end of the probationary period, the employee's performance will be formally evaluated. Evaluations
will determine if the employee should be retained. If the employee violates the conditions of the probation,
the employee may be subject to termination. Removal from probationary status is based upon satisfactory
completion of the probationary period, recommendation from the employee's immediate supervisor, and
approval of the Superintendent.

(D) Suspension. Suspension of an employee would be at the discretion of the
Superintendent. The suspension will result in a loss of salary for the period of the suspension. Upon return
to work the suspended employee will be placed on probationary status for a period not to exceed six (6)
months. If the employee violates the conditions of the probation, the employee may be subject to
termination. Removal from probationary status is based upon satisfactory completion of a probationary
period, a recommendation from the employee's immediate supervisor, and the approval of a
Superintendent. The period of suspension may be up to but not exceeding thirty (30) days off without
pay in one calendar year. The suspension may include demotion, and is within the discretion of the
Superintendent.

(E) Dismissal. Dismissal should be used as a disciplinary action of last resort at the
discretion of the Superintendent. All employees are subject to discharge by the Superintendet during any
of the disciplinary steps.

(R Code of Conduct. Disciplinary action may be brought against an employee for
the following, including but not limited to:

(1) Violating any provisions of this Personnel Code.
(2) Knowingly falsifying a report.

(3) Being insubordinate to or showing disrespect towards superiors.

@ Neglecting to perform the job or performing the job inefficiently.

(5) Engaging in any conduct unbecoming of a City employee or that discredits
the City.

(6) Leaving the assigned job without permission.

(7) Absence from work without leave or permission.

(8) Willfully destroying or damaging any property of the City.

9) Taking or giving bribes.

(10)  Being under the influence of intoxicating beverages while at work.

(11) Using, manufacturing, distributing, dispensing, or possessing any
statutorily defined illegal drugs, narcotics, or controlled substances, or
failing to report to the employee's Superintendent any arrest or conviction
for using, manufacturing, distributing, dispensing, or possessing any
statutorily defined illegal drugs, narcotics, or controlled substance.

(12)  Failure of any employee to notify their Superintendent within five (5)
days after an arrest or conviction of a violation of any local, state, or
federal criminal drug statute.

(13)  Using a City vehicle without the knowledge of the immediate supervisor.

(14) Improperly operating a City vehicle or permitting an unauthorized person
to operate a City vehicle.

(15)  Excessive unexcused absence from work or tardiness.

(16)  Possession of explosives, firearms or other dangerous weapons on City
premises, unless otherwise permitted.

(17)  Use of overtime for other than work purposes.



(18)  Failure to follow any safety rules, regulations, or manuals.

(19)  Gambling during working hours around City premises.

(20)  Sleeping on the job.

(21)  Being discourteous to the public.

(22)  Engaging in or instigating or causing an interruption or impeding work.

(23)  Substantial misrepresentation of facts and obtaining employment with the
City.

(24)  The use or consumption of City property for personal or private purposes,
or the use of City employees during working hours for such purposes.

(25) Disorderly conduct during working time or on City premises, including
fighting, interfering with work of another, or threatening or abusing any
person by word or act.

(26)  Unauthorized use of City property such as City owned vehicles, equipment
and materials.

(27)  Abuse of sick leave by misrepresentation of the leave request.

(28)  Violation of a written order of a Superintendent.

(29) Failure to pay legitimate debts, thus exposing the City to harassment by
creditors.

(30)  Using profanity on the job.

(31) Releasing confidential information.

(32) Using or attempting to use an official position to secure special privileges,
exemptions, or personal gain except as may be otherwise provided by law.

(33) Engaging in disreputable acts and not conducting themselves with "good
moral character".

(34)  Abuse of telephone usage.

(35)  Theft of any City or employee property.

(36) Discriminating against any person, individual, entity, co-employee, on the
basis of race, color, religion, sex, national origin, age, handicap or
disability, ancestry, marital status, sex harassment or any other prohibited
form of discrimination under federal or state law or government contract
or grantee regulations.

(G) Political Activities. No form of discipline can occur because of any employee's
political activity or political beliefs. This prohibition on discipline does not apply to individuals in policy
making or confidential positions or where an overriding interest or vital importance exists which requires
that an employee's political beliefs and activities conform to those of the City's Superintendent.

The City also recognizes that false accusations can have serious affects on innocent men and
women. We trust that all employees will continue to act in a responsible and professional manner to
establish a pleasant working environment free of discrimination.

11-10-5 GRIEVANCE PROCEDURE. The purpose of a grievance procedure is to establish
and maintain harmonious and cooperative working relationships between the City and its employees, to
assure equitable treatment of employees, and to provide expeditious means of resolving employee
dissatisfaction over circumstances or conditions of employment.

Strict adherence to the grievance procedures and time limits is mandatory, except that the time
limits may be extended for good cause.

A grievance is defined as a dispute, disagreement, complaint, or any matter concerning any terms
or conditions of employment, or concerning the application of any departmental policy, or concerning any
employee relationship, or work related issue.

As used in this Section, the term days shall mean working days of the employee filing the grievance.




At any step, if a written response is not provided to the grieving employee within the ten (10)
day time frame, the grievance will be considered denied at that step, and the employee may proceed to
the next step.

If any Superintendent is disciplined and/or discharged by the Mayor with the advice and consent
of the City Council, the discipline and/or discharge shall constitute the final resolution of the matter and
there shall be no access in this instance to the various steps of the grievance procedure. The failure of a
reappointment of the Superintendent by the Mayor shall not be interpreted to constitute discipline and/or
discharge of an ongoing employment relationship with the City.

Steps:

(1) A grieving employee shall within five (5) days after he learns of the circumstances
or conditions which prompted the grievance, submit the grievance to the employee's immediate supervisor,
in writing, informing such immediate supervisor of the grievance and the particulars concerning the same.
The immediate supervisor shall provide a written response to the grieving employee within ten (10) days
after receiving the grievance.

(2) If the grievance is not resolved to the employee's satisfaction, the employee may
submit the grievance to the Mayor by summarizing the grievance in writing. The grievance must be
submitted to the Mayor within five (5) days of the decision of the immediate supervisor.

For all other employees, the grievance shall be before the Mayor.

11-10-6 LAYOFFS. In the event it becomes necessary to layoff employees for any reason,
employees will be laid off based on the following criteria: Employee's knowledge, skills, and abilities in
relation to positions available, lack of work, lack of funds, the employee's length of service, the employee's
work record including commendations as well as disciplinary action, the employee's attitude and relations
with other employee's as well as other agencies and change in duties of the department. The employee
shall receive two (2) weeks notice.

11-10-7 RESIGNATION. Sick leave, vacation, and retirement fund benefits cease at
midnight on the date of termination. Life and health insurance will cease at the end of the month of the
termination. Employees may elect to continue participation in the plan on a self pay basis as provided by
federal statutes. The employee will be paid for each day of accrued and unused vacation time. Monies
accumulated in the employee's retirement account may be refundable, according to IMRF Rules. Forms
required to request this refund are available from the City Clerk's office.




ARTICLE XI - DRUG FREE WORKPLACE POLICY

11-11-1 DRUG FREE WORKPLACE. All employees, as a condition of employment, shall
comply with the City's Drug Free Workplace Policy that is found in this Division.

11-11-2 PURPOSE OF POLICY. Drug abuse affects all aspects of our lives - it threatens
the workplace as well as the home, the school, and the community. The City must take a firm stance
against illicit drug use. The use of drugs, which term for the purposes of this policy shall include alcohol
in the workplace, is unacceptable since it can adversely affect health, safety, and productivity, as well as
public confidence and trust. When drug use and/or involvement interferes with an employee's efficient
and safe performance of work responsibilities and/or reduces the employee's dependability and
accountability, it creates a problem for the whole organization.

Drug abuse inflicts notable human expense. Personal tragedies, feelings of anxiety and depression,
and diminishing coping skills are reflected on an individual level. Dysfunctional and strained relationships
mark the heavy burden felt by the families of the drug and alcohol abuser.

The cost of drug abuse, both on a personal and organizational level, is unacceptable. The rising
incidence in substance abuse makes it imperative that the City combat this issue by implementing a zero
tolerance policy of drug use in the workplace.

11-11-3 DRUG FREE WORKPLACE STATEMENT. The unlawful manufacture,
distribution, dispensation, possession or use of a controlled substance, including cannabis, is prohibited in
the workplace. Controlled substance means a controlled substance as defined in the Illinois Controlled
Substances Act or cannabis as defined in the Cannabis Control Act. Disciplinary action, up to and including
dismissal can be taken against employees for drug violations.

All employees will, as a condition of employment:

(A) Agree not to manufacture, distribute, dispense, or possess controlled substances
or alcohol in the workplace.

(B) Notify their respective Superintendent of any arrest or conviction of any local, state
or federal criminal drug statute no later than twenty-four (24) hours after such arrest or conviction.

© Abide by the conditions set forth in this statement.

11-11-4 VIOLATIONS.

(A) Employees are subject to discipline, including discharge for violation of the above
policy.

(B) Require the satisfactory participation and completion of a State licensed drug
rehabilitation program, as sanctioned by the employer.

© The City shall notify the appropriate State Agency from which grant funds were

received of the employee's conviction within ten (10) days after receiving notice from an employee of
any criminal drug statute conviction for a violation in the workplace.

11-11-5 EMPLOYEE ASSISTANCE. A referral network to assist those who may be
experiencing problems with drugs and/or alcohol will be established for all City employees.

11-11-6 STATUS OF EMPLOYMENT; REHAB COSTS. There is no requirement by the
employer to keep an employee on active employment status who is receiving rehabilitative treatment if it
is determined that the employee's current use of drugs prevents the individual from performing work related
duties or whose continuance on active status could constitute a threat to the property and/or safety of
others. The employee shall pay for all costs of rehabilitation. The employee may use accumulated
paid leave, and take unpaid leave pending treatment, at the discretion of the employer, and so long as the
employee advised the Superintendent of use or abuse of drugs prior to occurrence of reasonable suspicion.




ARTICLE XII — COMPUTER USAGE POLICY

11-12-1 COMPUTER USAGE PROCEDURE. Routinely all personnel will have access to a
computer. The following procedures must be adhered to:
(A) All employees will only use the “Log-in ID”, “User ID” and “Passwords” assigned

to them, i.e. use of a supervisor “User ID"” and “Passwords” by a line officer is prohibited unless authorized
by the Administration. Use is a privilege, not a right, which may be suspended or terminated by Mayor
when, in his/her judgment, this policy has been violated by the user.

No employee is authorized to share their “password” with anyone except the Supervisor assigned
to overlook all passwords in the department.

(B) It is not permissible to use City computers and equipment in any inappropriate
manner, such as to disgrace the department or a fellow employee. It is forbidden to use profanity or vulgar
language on any department computer equipment.

© Only floppy disks which are requisitioned from the storerooms and the data
processing department are authorized to be used in department computers. No outside floppy disks will
be authorized to be used except with permission from Administration.

(D) No employee shall be allowed to do personal work at his or her City computer.
This is with or without the use of any floppy disk.

(E) No employee shall be allowed to copy any City or department document to a floppy
disk and use it outside the office without permission from Administration.

(F) No employee shall be allowed to have any unauthorized programs, utilities, games
or files on their City PC.

(G) Any variance from the above procedures shall have prior Administration
permission.

Information and data maintained in the electronic media on City computer system are protected
by the same laws and policies, and are subject to the same limitations, as information and communications
in other media. Said information and data are the property of the City.

Before storing or sending confidential or personal information, users should understand that most
materials on City system are, by definition, public records. As such, they are subject to laws and policies
that may compel the City to disclose them. The privacy of the materials kept in electronic data storage
and electronic mail is neither a right nor is it guaranteed.



ARTICLE XIII — ELECTRONIC COMMUNICATIONS

11-13-1 POLICY; INTRODUCTION/PURPOSE. This policy is intended to serve as a
guide on the proper use of the municipal electronic communication systems. This policy covers the use of
all forms of electronic communications, including but not limited to e-mail, voice mail, fax machines,
external bulletin boards, Intranet and the Internet, and applies to all users. Users are expected to read,
understand and follow the provisions of this policy and will be held responsible for knowing its contents.
Use of the electronic communication system constitutes acceptance of this policy and its requirements.

The City provides electronic mail (e-mail) and/or Internet access to Elected Officials and Staff who
need it to perform the functions of their position. The purpose of this document is to communicate to all
personnel their responsibility for acceptable use of the Internet and e-mail (whether sent over the Internet
or over the City’s own network). Policies and procedures are also outlined for the disclosure and monitoring
of the contents of e-mail messages stored in the system when required.

The City’s objectives for Employees to use e-mail and/or the Internet include:

(A) exchanging information more efficiently than by telephone or written
memorandum;

(B) gathering information and performing research for departments; and

© reducing the handling of paper copy.

11-13-2 POLICY DEFINITIONS. As used in this Policy, the terms listed below shall be
defined as follows:

(A) Electronic Mail (E-Mail). Electronic mail may include non-interactive

communication of text, data, image, or voice messages between a sender and designated recipient(s) by
systems utilizing telecommunications links. It may also include correspondence transmitted and stored
electronically using software facilities called “mail”, “facsimile”, “messaging” systems or voice messages
transmitted and stored for later retrieval from a computer system.

(B) Encryption Software. Proprietary software that changes information from its
native state to an unrecognizable coded state that can only be returned to its native state with special
software.

© Internet. A worldwide network of networks, connecting informational networks
communicating through a common communications language or “Protocol”.

(D) Intranet. An in-house web site that serves the users of the City. Although
Intranet pages may link to the Internet, an Intranet is not a site accessed by the general public.

(E) World Wide Web. An Internet client-server distributed information and retrieval
system based upon hypertext transfer protocol (http) that transfers hypertext documents that can contain
text, graphics, audio, video, and other multimedia file types across a varied array of computer systems.

(P Users. Elected Officials, Department Heads, Employees, Volunteers, Contractors
and Consultants.
(G) Firewall. An electronic device used to protect private networks from unauthorized

access from users on the Internet.

11-13-3 OWNERSHIP. The electronic communication system is the property of the City.
All computer equipment, computer hardware and computer software provided by the City are the property
of the City. All communications and information transmitted by, received from, or stored in these systems
are the property of the City.

11-13-4 USE OF ELECTRONIC COMMUNICATIONS. The City's electronic
communications systems, including e-mail and the Internet, are intended for City business use only.
Personal uses of the Internet and e-mail systems are prohibited. The City reserves the right to use




filtering software to block access to Internet sites that are considered inappropriate or non-productive. The
filtered sites shall be reviewed and approved by the Mayor.

Before using these systems, all users shall understand that any information that is created, sent,
received, accessed or stored in these systems shall be the property of the City and shall not be private. If
a User is permitted to use electronic communication systems, such use shall not violate any section of this
policy or interfere with user’s work performance.

Users shall use the same care and discretion when writing e-mail and other electronic
communications as they would with any formal written communication. Any messages or information sent
by users to other individuals via electronic communication systems, such as the Internet or e-mail, are
statements identifiable and attributable to the City. Consequently, all electronic communications sent by
users shall be professional and comply with this policy.

11-13-5 PROHIBITED COMMUNICATIONS. Under no circumstances may any user
operate the City’s electronic communications systems for creating, possessing, uploading, downloading,
accessing, transmitting or distributing material that is illegal, sexually explicit, discriminatory, defamatory
or interferes with the productivity of coworkers. Specifically prohibited communications include, but are
not limited to, communications that promote or transact the following: illegal activities; outside business
interests; malicious use; personal activities (including chat rooms); jokes; political causes; football pools or
other sorts of gambling; recreational games; the creation or distribution of chain letters; list servers for
non-work purposes; “spams” (mailing to a large number of people that contain unwanted solicitations or
information); sexual or any other form of harassment; discrimination on the basis of race, creed, color,
gender, religion or disability; or for solicitations or advertisements for non-work purposes. Users may not
engage in any use that violates copyright or trademark laws.

Also prohibited is any activity that could negatively impact public trust and confidence in the City
or create the appearance of impropriety.

Users are also prohibited from posting information, opinions or comments to Internet discussion
groups (for example: news groups, chat, list servers or electronic bulletin boards). Under no circumstances
may any user represent their own views as those of the City.

Users may not disclose confidential or sensitive information. Personal information such as the
home addresses, phone numbers, and social security numbers of Elected Officials or Employees should
never be disclosed on the Internet.

11-13-6 NO PRESUMPTION OF POLICY. Although users may use passwords to access
some electronic communication systems, these communications should not be considered private. Users
should a/ways assume that any communications, whether business-related or personal, created, sent,
received or stored on the City’s electronic communication systems may be read or heard by someone other
than the intended recipient.

Users should also recognize that e-mail messages deleted from the system may still be retrieved
from the computer’s back-up system when requested by authorized personnel. Consequently, messages
that were previously deleted may be recreated, printed out, or forwarded to someone else without the
user’s knowledge.

11-13-7 CITY'S RIGHT TO MONITOR USE. Under authorization of the Mayor, the City
may monitor, intercept, access, and disclose all information created, sent, received, or stored on its
electronic communication systems at any time, with or without notice to the user. The contents of
computers, voice mail, e-mail and other electronic communications will be inspected when there are
allegations that there have been breaches of confidentiality, security, or violations of this Electronic
Communications Policy. These inspections will also be conducted when it is necessary to locate substantive
information that is not readily available by less intrusive means. Before providing access to store electronic
communications such as e-mail messages, written authorization will be required from the Mayor.




The contents of the computers, voice mail, e-mail and other electronic communications may be
turned over to the appropriate authority when there are allegations that there have been violations of law.

In addition, the City will regularly monitor and maintain a log of the user’s Internet access, including
the type of sites accessed, the name of the server, and the time of day that access occurs. The Mayor will
have access to this log upon request. They may use this information that was obtained through monitoring
as a basis for employee discipline.

The Mayor may authorize individuals for investigative purposes to engage in activities otherwise
prohibited by this policy.

11-13-8 PROHIBITED ACTIVITIES. Users shall not download software programs of any
kind. No software is to be installed on City computers without the approval of the City Council. Users may
not upload, download, or otherwise transmit copyrighted, trademarked, or patented material; trade secrets;
or confidential, private or proprietary information or materials. Users may not use the City’s electronic
communication systems to gain unauthorized access to remote computers or other systems or to damage,
alter, or disrupt such computers or systems in any way, nor may users use someone else’s code or password
or disclose anyone's code or password including their own. It is a violation of this policy for users to
intentionally intercept, eavesdrop, record or alter another person’s Internet and e-mail messages. Users
may not allow unauthorized individuals to have access to or use the City’s electronic communication
systems, or otherwise permit any use that would jeopardize the security of the City’s electronic
communication systems. Also, users may not post an unauthorized home page or similar web site.

Users may not make unauthorized commitments or promises that might be perceived as binding
the City. Users must use their real names when sending e-mail messages or other electronic
communications and may not misrepresent, obscure or in any way attempt to subvert the information
necessary to identify the actual person responsible for the electronic communication. Sending an e-mail
message under a fictitious or false name is a violation of this policy. Likewise, using another user’s account
or login ID constitutes a violation of this policy.

11-13-9 PASSWORDS. Each user will maintain a unique password. Users must keep
their passwords confidential and must never leave their computers unattended when logged into the
system. Passwords shall be changed whenever a password may have been compromised or revealed or
when the computer security system requests a new password.

Directories of user e-mail addresses may not be made available for public access. No visitors,
contractors or temporary employees may use the City’s e-mail without prior written authorization from the
Mayor.

11-13-10 INTERNET USAGE. Access to the Internet from any PC connected to the City’s
network is only allowed in accordance with this policy. Alternate methods of Internet access, such as using
a modem to access a personal dial-up Internet account is prohibited as it may compromise the City’s
network security exposing it to potential harm from computer hackers.

Sessions on the Internet are logged automatically in exactly the same way that phone numbers
are logged in the phone system. Do not use the Internet for tasks that you would not want to be logged.

Web browsers leave “footprints” providing a trail of all site visits. Do not visit any site where you
would be reluctant to leave your name and work locations.

Use appropriate judgment before filling out a form included in a Web page. The form shall pass
through many interconnecting computers and networks before reaching its destination. Other individuals
will be able to eavesdrop on it. Personal or valuable information on the form may not remain confidential.
Under no circumstances should you ever put a Social Security number on the Internet.

An Internet message sent from the City’s address constitutes a City communication; therefore, it
should be composed and structured correctly. Whenever possible, spell check messages prior to
transmission, especially when sending to a non-City address.




Sending e-mail from the City’s address can be likened to sending a letter on City letterhead.
Messages may be forwarded by the recipient to others, printed in a location where others may view the
message, and/or directed to the wrong recipient. Also, computer forensic experts can often retrieve e-mail
previously deleted. An ill-considered remark can return to haunt the sender later.

Be courteous and follow generally accepted standards of etiquette. Protect others’ privacy and
confidentiality. Consider the City’s needs before sending, filing, or destroying e-mail messages. Remove
personal messages, temporary records and duplicate copies in a timely manner.

11-13-11 RECORDS RETAINED. Certain significant types of e-mail messages or their
attached files may be considered records and should be retained if required by the City’s record-retention
policies. Examples of messages sent by e-mail that may constitute records include:

(A) policies and directives;

(B) correspondence or memoranda related to official business;

© work schedules and assignments;

(D) agendas and minutes of meetings;

(E) drafts of documents that are circulated for comment or approval;

(F) any document that initiates, authorizes, or completes a business transaction; and
(G) final reports or recommendations.

11-13-12 RECORDS DISPOSAL. The content and maintenance of a user’s electronic
mailbox are the user’s responsibility. The content and maintenance of a user’s disk storage area are the
user’s responsibility. Each user should review his/her electronic records for deletion every thirty (30)
days.

Messages of transitory or little value that are not normally retained in record-keeping systems
should be regularly deleted. Informational messages, such as meeting notices, reminders, informal notes,
and telephone messages should be deleted once the administrative purpose is served. If it is necessary to
retain any e-mail message for an extended period, transfer it from the e-mail system to an appropriate
electronic or other filing system. With the approval of the Mayor, the City Clerk or one of his/her staff
members designated by him/her is permitted to remove any information retained in an e-mail system for
more than thirty (30) days.

11-13-13 ACCESSING USER E-MAIL DURING ABSENCE. During a user’s absence, the
Mayor may authorize the City Clerk to access the user’s e-mail messages and electronic Internet records
without the consent of the user when necessary to carry out normal business functions.

11-13-14 FIREWALLS AND NETWORK PROTECTION. Firewalls and other devices to
ensure the safety of the City private network will be installed to protect all City Electronic Communication
Systems. Local governments are often targets of hackers and unauthorized intrusions because of the
unique types of information stored on their systems. For this reason, the City takes a very cautious
approach to security regarding the Internet and e-mail. Policies to ensure the security of the system
include, but are not limited to: blocking access to certain Internet sites; filtering out potentially threatening
e-mail attachments; filtering out dangerous types of web pages including Java Script, and ActiveX
programs. Other methods of security may be deployed as new threats are discovered.

Any attempts to bypass or disable the security features installed by the City will be in violation of
this policy and may result in disciplinary action.

11-13-15 PASSWORD PROTECTION. Users should use caution when using encryption
software or password protecting their files. Password protected files cannot be retrieved without the
necessary password. The City is not responsible for any lost, damaged or inaccessible files that result from
password protection.




11-13-16 VIRUSES AND TAMPERING. Any files downloaded from the Internet must be
scanned with virus detection software before installation and execution. All computers designated as
having access to the Internet and e-mail must have virus detection software installed on them. Users may
not deliberately disable the virus protection capabilities of these systems. The intentional introduction of
viruses, attempts to breach system security, or other malicious tampering with any of the City’s electronic
communication systems is expressly prohibited. Users must immediately report any viruses, tampering or
other system breaches to the Mayor or a designated officer.

Many viruses are transmitted through the e-mail system as attachments. Caution should be
practiced prior to the accessing of any attachments to e-mail messages. Never access any unexpected
attachments without verifying the source and reason for it, even if you recognize the sender of the e-mail.
It is common practice for hackers to alter the source of an e-mail in an attempt to spread a virus.

11-13-17 DISCLAIMER OF LIABILITY FOR USE OF THE INTERNET. The City is not
responsible for material viewed or downloaded by users from the Internet. The Internet provides access
to a significant amount of information, some of which contains offensive, sexually explicit and inappropriate
material. It is difficult to avoid contact with this material; therefore, users of the Internet do so at their
own risk.

11-13-18 DUTY NOT TO WASTE ELECTRONIC COMMUNICATIONS RESOURCES.
Users must not deliberately perform actions that waste electronic communication resources or unfairly
monopolize resources to the exclusion of other users. This includes, but is not limited to, subscribing to
list servers, mailing lists or web sites not directly related to the user’s job responsibilities; spending
nonproductive time on the Internet; and doing large non-work related file downloads or mass mailings.
Electronic communication resources are limited and users have a duty to conserve these resources.

11-13-19 E-MAIL ADDRESSES. The City reserves the right to keep a user’s e-mail address
active for a reasonable period of time following the user’s departure to ensure that important business
communications reach their respective department.

11-13-20 FREEDOM OF INFORMATION ACT REQUESTS. The City will not accept
Freedom of Information Act (F.O.I.A.) requests from the public via the Internet. If a citizen e-mails a
F.O.I.A. request to a user, the employee should notify the citizen that these requests must be made in
writing in compliance with the Freedom of Information Code. (See Chapter 22)

11-13-21 USE OF CREDIT CARDS ON THE INTERNET. Before making purchases on the
Internet, users who are authorized to use City credit cards must ensure that they are using a secured site.
The City recommends that users do not use their credit cards over the Internet and expressly disclaims
responsibility for any loss or damages that results from credit card usage over the Internet.

11-13-22 VIOLATIONS. Violations of this policy may subject employees to disciplinary
action ranging from the removal of electronic communication privileges to dismissal from employment. City
employees who observe violations of this policy are obligated to report the violations to the Mayor or City
Clerk.

11-13-23 POLICY CHANGES. The City reserves the right to change this policy at any time
with notice. Nothing in this policy is intended or should be construed as an agreement and/or a contract
expressed or implied. Policy changes will be disseminated electronically or in written form within forty-
eight (48) hours of taking effect after an ordinance has been adopted.




ARTICLE XIV - RIGHTS OF EMPLOYEES

11-14-1 PERSONNEL FILE. Employees are allowed to look at their own personnel files
during normal business hours. Persons wishing to view their own file shall file a written request with the
Mayor or the City Clerk. A copy of the request shall be placed in the employee's personnel file. Nothing
should be placed in an employee's personnel file nor shall anything be removed from the file without the
consent of the Mayor and City Council. Records of prior grievances and discipline action shall be maintained
in the employee's personnel file. The final decision to remove items lies within the discretion of the Mayor
and the City Council.

11-14-2 REFERENCES. Employees or former employees have the right to obtain
references or recommendations. Such references shall provide the applicable date of hire and the last date
employed, and a general description of the applicable job duties. Additional comments concerning the
employee or former employee's job performance dependabilities lies within the sound discretion of the
Superintendent.

11-14-3 SAFETY. The Superintendent shall implement any safety procedures adopted by
the City, and employees shall comply with any of the safety procedures.
All employees are directed to report any hazardous conditions to their supervisor immediately.
Due to the open-office design of many department buildings, it is
impossible to provide security for personal belongings left
unattended. Employees are advised to keep their wallets, purses,
etc. in their possession at all times. The Municipality cannot be
responsible for losses due to theft.



ARTICLE XV - SEXUAL MISCONDUCT POLICY

11-15-1 SEXUAL MISCONDUCT POLICY STATEMENT. The City will not tolerate and
will seek to eradicate any behavior by its employees, volunteers or students which constitutes sexual
misconduct toward another employee, volunteer or student. “Sexual misconduct” means any actual,
attempted or alleged sexual molestation, assault, abuse, sexual exploitation or sexual injury. “Sexual
misconduct” does not include “sexual harassment”.

11-15-2 REPORTING PROCEDURES AND DESIGNATED SEXUAL ABUSE
COORDINATOR. It is the express policy of the City to encourage victims of sexual misconduct, and their
parents or guardians in the case of minors, to come forward with such claims. The City shall designate a
Sexual Abuse Coordinator, who hereinafter shall be referred to as “Coordinator”, who shall remain
accountable for the implementation and monitoring of this policy. The identity of the Sexual Abuse
Coordinator shall remain on file with the City. In order to conduct an immediate investigation, any incident
of sexual misconduct shall be reported as quickly as possible in confidence, as follows:

(A) Employees and Volunteers. Employees and volunteers are required to report
any known or suspected incidents of sexual misconduct. They must also report to their supervisor or the
Coordinator. If the person to whom an employee or volunteer is directed to report is the offending person,
the report should be made to the next higher level of administration or supervision.

(B) Investigation and Confidentiality. All formal complaints will be given a full
impartial and timely investigation. During such investigation, while every effort will be made to protect the
privacy rights of all parties’ confidentiality cannot be guaranteed.

© Discipline. Any City employee or volunteer who is determined, after an
investigation, to have engaged in sexual misconduct in violation of this policy will be subject to disciplinary
action up to and including discharge.

False accusations regarding sexual misconduct will not be tolerated, and any person knowingly
making a false accusation shall likewise be subject to disciplinary action up to and including discharge, with
regard to employees or volunteers.

The City shall discipline any individual who retaliates against any person who reports alleged sexual
misconduct or who retaliates against any person who testifies, assists or participates in an investigation, a
proceeding or a hearing relating to a sexual misconduct complaint. Retaliation includes, but is not limited
to, any form of intimidation, reprisal or harassment.

11-15-3 CHILD ABUSE. Sexual abuse of a minor is a crime.

(A) Child Abuse Incident Reporting and Follow-Up. Any case of known or
suspected child abuse of a minor must be reported immediately in compliance with Illinois mandatory
reporting guidelines and to the Coordinator and the City Attorney’s Office.

In the event that the Coordinator is first notified of an incident of known or suspected child abuse,
the Coordinator shall immediately notify the child’s parent or legal guardian as the case be, and the
appropriate legal authorities as required by state or local law. The Coordinator shall prepare a Suspected
Child Abuse Standard Report and immediately follow-up to investigate the incident and to ascertain the
condition of the child. The Coordinator shall communicate any questions or concerns about any incident
with the State’s Attorney.

Any employee or volunteer involved in a reported incident of sexual misconduct or child abuse shall
be immediately relieved of responsibilities that involve interaction with minors or shall be suspended, as
determined by the employee’s supervisor. Reinstatement of employees or volunteers involved in a reported
incident of child abuse shall occur only after all allegations of child abuse have been cleared by the County.

(B) Maintenance of Records and Documents. The Coordinator shall maintain all
records and documentation required by law or otherwise required by this and other such related policies
of the City including all documents related to procedures for hiring-screening, employee/volunteer code of
conduct, training, sign-in/sign-out, pick-up and release procedures, incident reporting follow-up and
disciplinary action.




ARTICLE XVI — SOCIAL MEDIA POLICY

11-16-1 MISSION STATEMENT. It shall be the mission of the City to ensure its
employees maintain professional conduct in their on and off work lives. This shall include the image an
employee portrays of themselves on the internet and computer related media.

11-16-2 PURPOSE. The purpose of this policy is to outline the expectations of employees
with respect to their use of social media and social networking and the direct effect such use has upon the
reputation and perception of the City.

11-16-3 POLICY. Employees shall not use any form of social media or social networking,
including but limited to: Facebook, Twitter, MySpace, LinkedIn, Tumblr, YouTube, Google+, Pinterest,
Instagram, Foursquare, The Squad Room, usenet groups, online forums, message boards or bulletin
boards, blogs, and other similarly developed formats, in any way so as to tarnish the City’s reputation.
Employees of the City are embodiments of our mission. It is vital that each employee accept their role as
ambassadors of the department, striving to maintain public trust and confidence, in not only their
professional actions but also in their personal and online actions. Any online activity that has the effect of
diminishing the public’s trust and/or confidence in the City will hinder the efforts of the City to fulfill its
mission. Any online actions taken that detract from the mission of the City, or reflects negatively on the
position of the City will be viewed as a direct violation of this policy. For police officers: by virtue of the
position of peace officer, they are held to a higher standard than general members of the public and their
online activities should reflect such professional expectations and standards.

11-16-4 RULES AND REGULATIONS.

(A) Employees are prohibited from using City computers or cell phones/devices for any
unauthorized purpose, including the participating in social media or social networking.

(B) Employees are prohibited from using any social media or social networking

platform while at work. Police officers may seek permission from the Mayor to use social media or
networking for investigative or for public information purposes.

© Unless granted explicit permission, employees including police officers of the City
are prohibited from posting any of the following in any social networking platform, either on their own
sites, the sites of others known to them, the sites of others unknown to them, news media pages, or other
information exchange forums:

(1) Any text, photograph, audio, video, or any other multimedia file related to
any investigation of the police department, both current and past.

(2) Any text, photograph, audio, video, or any other multimedia file related to
any past or current action of the City police department, either in homage
or critique.

3) Any text, photograph, audio, video, or any other multimedia file that is
related to any City department business or event.

(D) Employees who choose to maintain or participate in social media or social
networking platforms while off work shall conduct themselves professionally and in such a manner that will
not reflect negatively upon the City or its mission. In the course of operating or participating in such
venues, the following rules shall apply:

(1) Employees will be held responsible for the content that appears on their
maintained social media or social networking sites and will be obligated to
remove any posting or material contributed by others that reflects
negatively upon the City.

(2) Sexually graphic or explicit material, of any kind, shall not be posted by
the employee on any form of social media or social networking sites.



3) Sexually graphic or explicit material posted by others to the employee’s
social media or social networking sites shall be immediately removed.

(4) Weaponry, owned by the City, shall not be displayed or referenced to, in
any multimedia format, on social media or social networking sites.

(5 Weaponry, privately owned by any police officer, shall not be displayed or
referenced to, in any multimedia format, on social media or social
networking sites if such displays or depictions promote a disparaging
image to the City.

(6) Any text, photograph, audio, video, or any other multimedia file included
on a social media or social networking site that infers, implies, states,
opines or otherwise expresses the employee’s views on the public shall
not be detrimental to the City’s mission now shall it, in any way, undermine
the public’s trust or confidence of the City departments.

(7) Any text, photograph, audio, video, or any other multimedia file included
on a social media or social networking site that infers, implies, states,
opines or otherwise expresses the employee’s views on the legal, judicial
or criminal systems shall not, in any way, undermine the public’s trust and
confidence of the City departments.

(8) Any posting that detracts from the City department’s mission will be
considered a direct violation of this policy.

(E) Employees who are brought under administrative or internal investigation related
to their performance, functionality or duties may be ordered to provide the City, or its designated
investigator, with access to the social media and social networking platforms in which they participate or
maintain.

(F) Employees who are brought under administrative or internal investigation related
to the City's operation, productivity, efficiency, morale or reputation, may be ordered to provide the City,
or its designated investigator, with access to the social media and social networking platforms in which
they participate or maintain.

(G) If requested, any employee shall complete an affidavit attesting to all the social
media and social networking platforms in which they mail or participate.
(H) Any candidate seeking employment with the City shall complete an affidavit

attesting to all the social media and social networking platforms in which they maintain or participate.



ARTICLE XVII — ANTI-BULLYING POLICY

11-17-1 APPLICATION OF POLICY. The City finds a safe work environment is beneficial
for employees and promotes productivity. Workplace bullying has been linked to absenteeism, drug and
alcohol use, and sexual violence. The City considers workplace bullying unacceptable and will not tolerate
it. The anti-bullying policy shall apply to all individuals who are employees, volunteers and contractors.
For purposes of this policy:

(A) “"Employee”is defined as an individual working for the City for remuneration;

(B) "Volunteer” is defined as an individual who volunteers services to the City
without remuneration;

© "Contractor” is defined as an individual who contracts with the City to provide

services, or an individual who works for a contractor of the City.

11-17-2 DEFINITION. Bullying is defined as any severe or pervasive physical or verbal
act or conduct, including communications made in writing or electronically, directed toward a person that
has or can be reasonably predicted to have the effect of one or more of the following:

(A) placing the person in reasonable fear of harm to the person or the person’s
property;

(B) causing a substantially detrimental effect on the person’s physical or mental
health;

© substantially interfering with the person’s productivity; or

(D) substantially interfering with the person’s ability to participate in or benefit from

the opportunities offered by the employer.

Bullying may be intentional or unintentional. The City considers the following types of behavior
illustrative examples of bullying: harassment, threats, intimidation, stalking, physical violence, sexual
harassment, sexual violence, pushing; shoving; kicking; poking; tripping; assault, or threat of physical
assault; theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of
bullying.

11-17-3 BULLYING PROHIBITED. Bullying on the basis of actual or perceived race,
color, religion, sex, national origin, ancestry, age, marital status, physical or mental disability, military
status, sexual orientation, gender-related identity or expression, unfavorable discharge from military
service, association with a person or group with one or more of the aforementioned actual or perceived
characteristics, and any other distinguishing characteristic is prohibited in all places of employment, and an
employer shall prevent bullying in its place of employment.

(A) No person shall be subjected to bullying:

(1) during any period of employment activity;

(2) while working, on property of the employer, or at employer-sponsored or
employer-sanctioned events or activities; or

3) through the transmission of information from an employment utilized
telephone, computer, computer network, or other similar electronic
employer-utilized equipment.

(B) Nothing in this policy is intended to infringe upon any right to exercise free
expression or the free exercise of religion or religiously based views protected under the First Amendment
of the United States Constitution.

11-17-4 DISCIPLINARY ACTION. Any employee or volunteer who is determined, after
an investigation, to have engaged in bullying in violation of this policy shall be subject to disciplinary action
up to and including immediate discharge. Any contractor found to be in violation of this policy may be
subject to contract cancellation.




(A) False Accusations. False accusations regarding bullying against employees,
volunteers, contractors, or elected officials shall not be tolerated, and any person knowingly making a false
accusation shall be subject to disciplinary action up to and including immediate discharge.

(B) Retaliation for Reporting Bullying. The City shall discipline any employee or
volunteer who retaliates against any person who reports who reports alleged bullying, or who retaliates
against any person who testifies, assists or participates in an investigation, a proceeding or a hearing
relating to bullying complaint. Retaliation includes, but is not limited to, any form of intimidation, reprisal
or harassment. Contractors are likewise prohibited from retaliating.

11-17-5 REPORTING AND COMPLAINT PROCEDURE. The City encourages all
employees, volunteers or contractors to promptly report any instance of bullying behavior. Early reporting
and intervention have proven to be the most effective method of resolving actual or perceived incidents of
bullying. Therefore, while no fixed reporting period has been established, prompt reporting of complaints
or concerns is encouraged so that rapid and constructive action can be taken. The City shall make every
effort to stop alleged workplace bullying before it becomes severe or pervasive, but can only do so with
the cooperation of its employees.

Reports of bullying will be treated seriously, and investigated promptly and impartially. The City
further encourages all individuals to whom this policy applies to formally report any concerns of assault,
battery, or other bullying behavior of a criminal nature to the City Attorney’s office. The City Council
requires any supervisor who witnesses bullying, irrespective of reporting relationship or his/her
responsibility to address it, to promptly report this conduct to the Police Chief or the Mayor.

Individuals who believe they have experienced conduct that they believe violates this policy, or
who have concerns about such matter, should report their complaints or concerns verbally or in writing to
his or her supervisor, or the City Attorney, before the conduct becomes severe or pervasive. If a verbal
report is made, it shall be documented in writing by the official to whom it is reported. Individuals should
not feel obligated to report their complaints to their immediate supervisor first before bringing the matter
to the attention of one of the other designated City representatives identified above.

The availability of this complaint procedure does not preclude individuals who believe they are
being subjected to bullying conduct from promptly advising the offender that his or her behavior is
unwelcome and requesting that such behavior immediately stop.




ARTICLE XVIII — DOMESTIC AND SEXUAL VIOLENCE POLICY

11-18-1 PURPOSE OF POLICY. Domestic violence can permeate the lives and
compromise the safety of employees with tragic, destructive and often fatal results. Domestic violence
occurs within a wide spectrum of relationships, including married and formerly married couples, couples
with children in common, couples who live together or have lived together, gay, lesbian, bisexual and
transgender couples, and couples who are dating or who have dated in the past. Domestic violence
represents a pattern of coercive tactics which can include physical, psychological, sexual, economic and
emotional abuse perpetrated by one person against another in an intimate relationship or in the same
household, with the goal of establishing and maintaining power and control over the victim. In addition to
exacting a tremendous toll from the individuals it directly affects, domestic violence often spills over into
the workplace, compromising the safety of both victims and co-workers and resulting in lost productivity,
increased health care costs, increased absenteeism, and increased employee turnover. The City will take
appropriate actions to promote safety in the workplace and respond effectively to the needs of victims of
domestic violence.

11-18-2 DEFINITION. For purposes of this policy and pursuant to the Illinois Victims'
Economic Security and Safety Act (VESSA), the following terms are defined as follows:
(A) "Abuser”: A person who perpetrates a pattern of coercive tactics which can

include physical, psychological, sexual, economic, and emotional abuse against an adult intimate partner,
with the goal of establishing and maintaining power and control over the victim.

(B) "Domestic Violence”: Domestic violence means abuse by a family or household
member, as defined by this policy pursuant to Section 103 of the Illinois Domestic Violence Act of 1986.
Domestic violence includes sexual assault or stalking.

© “"Employee”: A person working for the City for remuneration for services.
(D) “Family or Household Member”: For employees with a family or household

member who is a victim of domestic or sexual violence, this means spouse, parent, son, daughter, other
person related by blood or by present or prior marriage, another person who shares a relationship through
a son or daughter, and persons jointly residing in the same household.

(E) “"Parent” means biological parent of an employee or an individual who stood in
loco parentis to an employee when the employee was a son or daughter as defined herein.
(F) "Son or Daughter” means a biological, adopted, or foster child, a stepchild, a

legal ward, or a child of a person standing in loco parentis, who is under eighteen (18) years of age, or
is eighteen (18) years of age or older and incapable of self-care because of a mental or physical disability.

11-18-3 VICTIMS' ECONOMIC SECURITY AND SAFETY ACT (VESSA). The person
against whom an abuser directs coercive and/or violent acts, including an employee who is a victim of
domestic or sexual violence, or an employee’s family or household member who is a victim of domestic or
sexual violence, and whose interests are not adverse to the employee as it related to domestic or sexual
violence.

11-18-4 POLICY.

(A) Employee Awareness. The City shall take reasonable actions to educate
employees regarding the effects of domestic violence and methods to report such violence to authorities.
It is the policy of the City that information on domestic violence and available resources shall be available
to employees through the City Council and by this written policy, which shall be disseminated to employees.

(B) Non-Discriminatory Policy. Non-Discriminatory and Responsive Personnel
Policies for Victimized Employees of the City shall ensure that personnel policies and procedures do not




discriminate against victims of domestic violence and are responsive to the needs of victims of domestic

violence.

1)

(2)

(3)

Q)

©)

Illinois law prohibits employers from interfering with, restraining, or
denying the exercise of any right provided under VESSA. This law requires
employers, when given forty-eight (48) hours prior notification, to
allow time off for employed victims of domestic or sexual violence and
employees with a family or household member who is a victim of domestic
or sexual violence, to take unpaid leave to seek medical help, legal
assistance, counseling, safety planning, and other assistance without
penalty from the employer for the employee or the family or household
member who is a victim.
Illinois law prohibits employers from discriminating against any employee
who is a victim of domestic or sexual violence or any employee who has a
family or household member who is a victim of domestic or sexual
violence.
An employee who is a victim of domestic or sexual violence, or has a family
or household member who is a victim of domestic or sexual violence and
whose interests are not adverse to the employee as it relates to domestic
or sexual violence, may take unpaid leave from work to address domestic
or sexual violence by:
(a) seeking medical attention for, or recovering from, physical or
psychological injuries caused by domestic or sexual violence to

the victim;

(b) obtaining services from a victim services organization for the
victim;

(0) obtaining psychological or other counseling for the victim;

(d) participating in safety planning, temporarily or permanently
relocating, or taking other actions to increase the safety of the
victim;

(e) seeking legal assistance or remedies to ensure the health and
safety of the victim, including preparing for or participating in any
civil or criminal legal proceeding related to or derived from
domestic or sexual violence.

The employee shall be entitled to a total of twelve (12) workweeks of
leave during any twelve (12) month period. This policy does not create
a right for an employee to take an unpaid leave that exceeds the unpaid
leave time allowed under, or is in addition to, the unpaid leave time
permitted by the federal Family Medical Leave Act. Leave may be taken
intermittently or on a reduced work schedule. An employee may
substitute accumulated paid leave for unpaid leave; however, the paid
leave will count toward the number of workweeks used for purposes of
this policy. The employee shall provide at least forty-eight (48) hours
advance notice of the employee’s intention to take leave, unless providing
such notice is not practicable. No action will be taken against an employee
for failing to provide forty-eight (48) hours advance notice if the
employee provides certification that leave was used for the purposes
outlined in Section 11-18-4(B)(2) of this Section and can demonstrate
that advance notice was not practicable.
During a leave taken pursuant to this policy, the City shall maintain
coverage under its group health plan for the duration of such leave at the
level and under the conditions coverage would have been provided if the
employee had continued in employment for the duration of such leave. If
the employee fails to return from leave, however, the City may recover
any premium costs it paid for such coverage if the reason for the employee
not returning is other than the continuation, recurrence, or



(6)

™)

(8)

9)

(10)

(11)

onset of domestic or sexual violence or circumstances beyond the control
of the employee. Neither seniority nor leave benefits will accrue to the
employee during unpaid leave.

The City, upon request, will assist the employee in determining the best
use of his/her attendance and leave benefits when an employee needs to
be absent as a result of being a victim of domestic violence. If an
employee requests time off to care for and/or assist a family or household
member who has been a victim of domestic violence, the employee’s
supervisor or the City Council (or their designee) will evaluate the
employee’s request for leave for eligibility under existing law and collective
bargaining agreements applicable to the employee and the attendance
rules.

The City requires certification from an employee for leave under this
policy. The employee shall certify that the leave is for one of the purposes
enumerated in Section 11-18-4(B) of this Section. Certification shall be
provided to the employer within a time period set by the employer.

The City understands that victims of domestic violence may lack the
required documentation or have difficulty obtaining the required
certification to justify absences without compromising their safety.
Therefore, the Mayor or his designee shall consult with the employee to
identify what documentation she/he might have, or be able to obtain, that
will not compromise his/her safety-related needs and will satisfactorily
meet the documentation requirement of the employer.

All information provided to the employer pursuant to notification and
certification requirements of this policy, and the purposes for which leave
may be requested pursuant to this policy, shall be retained in strictest
confidence by the employer, except to the extent that disclosure is
requested or consented to in writing by the employee, or otherwise
required by applicable federal or State law. Reported information shall be
kept private to the greatest extent possible by Federal law, State law, and
City policy; however, information may have to be disclosed pursuant to a
subpoena, Illinois Supreme Court Rules, a court of law, or where otherwise
required by law. Where medical information is received by the City from
an employee who is the victim of domestic violence, such medical
information shall be kept confidential.

Employees who are victims of domestic violence and who are legally
separated from a covered spouse or civil-union partner, shall be allowed
to make reasonable changes in benefits at any time during the calendar
year, provided the change is requested within thirty (30) days of the
separation and is in accordance with the City policies, rules, and
regulations.

The City will not make inquiries about a job applicant’s current or past
domestic violence victimization, and employment decisions will not be
based on any assumptions about or knowledge of such exposure.

© Accountability for Employees Who are Abusers. The City will hold

employees, individuals who volunteer services to the City without remuneration (hereafter “volunteers”),
and individuals who contract with the City or work for contractors of the City (hereafter “contractors”),
accountable for engaging in the following behavior: (i) using City resources to commit an act of domestic
violence; (ii) committing an act of domestic violence from or at the workplace or from any other location
while on official City business; or (iii) using their job-related authority and/or City resources in order to
negatively affect victims and/or assist perpetrators in locating a victim and/or in perpetrating an act of

domestic violence.

Any physical assault or threat made by an employee, volunteer, or contractor, while on City
premises, during working hours, while representing the City, or at a City-sponsored event, is a serious



violation of this policy. This policy applies no only to acts against employees, but to acts against all other
persons. Those found to have violated this policy will be subject to corrective or disciplinary action, up to

and including discharge.

1)

(2)

(3)

In cases in which the City has found that an employee, volunteer, or
contractor, has threatened, harassed, or abused an intimate partner at the
workplace using City resources such as work time, workplace telephones,
facsimile machines, mail, e-mail or other means, said employee shall be
subject to corrective or disciplinary action.

In cases in which the City has verification that an employee, volunteer, or
contractor is responsible for a domestic violence-related offense, or is the
subject of any order of protection, including temporary, final or out-of-
state order, as a result of domestic violence, and said employee, volunteer
or contractor has job functions that include the authority to take actions
that directly impact victims of domestic violence and/or actions that may
protect abusers from appropriate consequences for their behavior, the
Mayor shall determine if corrective action is warranted.

In cases in which any employee, volunteer, or contractor intentionally uses
his/her job-related authority and/or intentionally uses City resources in
order to negatively impact a victim of domestic violence, assist an abuser
in locating a victim, assist an abuser in perpetrating acts of domestic
violence, or protect an abuser from appropriate consequences for his/her
behavior, said individual may be subject to corrective or disciplinary action.



APPENDIX A

MACON DRUG FREE WORKPLACE POLICY

PHILOSOPHY

Drug abuse affects all aspects of our lives - it threatens the workplace as well as the home, the school, and
the community. The City must take a firm stance against illicit drug use. The use of drugs, which term for
the purposes of this policy shall include alcohol in the workplace, is unacceptable since it can adversely
affect health, safety, and productivity, as well as public confidence and trust. When drug use and/or
involvement interferes with an employee's efficient and safe performance of work responsibilities and/or
reduces the employee's dependability and accountability, it creates a problem for the whole organization.

Drug abuse inflicts notable human expense. Personal tragedies, feelings of anxiety and depression, and
diminishing coping skills are reflected on an individual level. Dysfunctional and strained relationships mark
the heavy burden felt by the families of the drug and alcohol abuser.

The cost of drug abuse, both on a personal and organizational level, it unacceptable. The rising incidence
in substance abuse makes it imperative that the City combat this issue by implementing a zero tolerance
policy of drug use in the workplace.

DRUG FREE WORKPLACE STATEMENT

The unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance,
including cannabis, is prohibited in the workplace. Controlled substance means a controlled substance as
defined in the Illinois Controlled Substances Act or cannabis as defined in the Cannabis Control Act.
Disciplinary action, up to and including dismissal can be taken against employees for drug violations.

All employees will, as a condition of employment:

1. Agree not to manufacture, distribute, dispense, or possess controlled substances or alcohol in the
workplace.

2. Notify their respective Elected Official/Department Head of any arrest or conviction of any local,
state or federal criminal drug statute no later than twenty-four (24) hours after such arrest or
conviction.

3. Abide by the conditions set forth in this statement.

VIOLATIONS

1. Employees are subject to discipline, including discharge for violation of the above policy.

2. Require the satisfactory participation and completion of a State licensed drug rehabilitation

program, as sanctioned by the employer.

3. The City shall notify the appropriate State Agency from which grant funds were received of the
employee's conviction within ten (10) days after receiving notice from an employee of any
criminal drug statute conviction for a violation in the workplace.



EMPLOYEE ASSISTANCE

A referral network to assist those who may be experiencing problems with drugs and/or alcohol has been
established for all City employees.

ADDITIONAL PROVISIONS

There is no requirement by the employer to keep an employee on active employment status who is receiving
rehabilitative treatment if it is determined that the employee's current use of drugs prevents the individual
from performing work related duties or whose continuance on active status could constitute a threat to the
property and/or safety of others. The employee shall pay for all costs of rehabilitation. The employee may
use accumulated paid leave, or take unpaid leave pending treatment, at the discretion of the employer,
and so long as the employee advised the Elected Official/Department Head of use or abuse of drugs prior
to occurrence of reasonable suspicion.



APPENDIX B

EMPLOYEE NOTIFICATION OF PERSONNEL CODE
AND DRUG FREE WORKPLACE POLICY AND DISCLAIMER OF EMPLOYMENT

The Employee Code of the City is not intended to create any employment relationship with any employees
that is contractual in nature. All employees are employed at the will of the City, and employees can be
terminated at will. All employment policies of the City are subject to change without notice and/or approval
of any employee. Any and all discipline and/or discharge procedures contained in this Code are illustrative
in nature, and only provide examples of the manner in which employees may be disciplined or terminated.
Any and all such procedures are not meant to be the sole or exclusive way in which discipline or discharge
could occur.

By signing this disclaimer, the employee understands that the employment relationship between the
employee and the City is NOT contractual in nature; that employment can be terminated at the will of the
City, that all employment policies are subject to change without notice and/or approval of the employee;
and that any and all discipline and/or discharge procedures contained in the Code are merely illustrative in
nature, and are not meant to be the sole or exclusive manner in which discipline and/or discharge could
occur.

I have been given a copy of the City's Employee Code, originally adopted
, 1998.

I understand that contained within the Employee Code is the Macon Drug Free Workplace Policy. I have
read and understood the Drug Free Workplace Policy, and agree to abide by its terms and conditions.

Name

Date

This form is to be retained by the City Clerk.



APPENDIX C

EMPLOYEE CODE: DISCIPLINE FORM

Date

Employee Name

Employee's Job Position

City Department

Department Head

Type of Discipline (check one):

Verbal Reprimand
Written Reprimand
Probation

Suspension
Dismissal

State the Section of the Employee Code violated:
Section , Subsection , Page Number

State any Code of Conduct violation, listing the Code of Conduct
Subparagraph Number

State the facts which support the violation

DATE

Elected Official/Department Head

DATE

(Signature of Employee)



APPENDIX D

AMERICANS WITH DISABILITY ACT GRIEVANCE PROCEDURE

All complaints regarding access or alleged discrimination should be submitted in writing to the ADA
Coordinator for resolution. A record of the complaint and action taken will be maintained. A
decision by the ADA Coordinator will be rendered promptly.

If the complaints cannot be resolved to the satisfaction of the complainant by the ADA Coordinator,
then for building accessibility issues, the matter shall be turned over to the City Council for
consideration. For employment and public service issues, the matter will be forwarded to the City
Council for consideration.

The complaint will be reviewed and decided upon by the City Council. The decision of the City
Council shall be considered final.

A record of action taken on each request or complaint shall be maintained as a part of the records
or minutes at each level of the grievance process.

The individual's right to prompt and equitable resolution of the complaint shall not be impaired by
his/her pursuit of other remedies, such as the filing of a complaint with the U.S. Department of
Justice or any other appropriate federal agency. Furthermore, the filing of a lawsuit in state or
federal district court can occur at any time. The use of this grievance procedure is not a prerequisite
to the pursuit of other remedies.



APPENDIX E
REQUEST FOR FAMILY OR MEDICAL LEAVE

Request for Family or Medical Leave must be made, if practical, at least 30 days prior to the date the
requested leave is to begin.

Name Date

Department Title

Status [ 1] Full-Time [] Part-Time [] Temporary
Hire Date: Length of Service

I request Family or Medical Leave for one or more of the following reasons:

[ 1 Because of the birth of my child and in order to care for him or her*
Expected date of birth Actual date of birth
Leave start Expected return date

[1] Because of the placement of a child with me for adoption or foster care**
Leave start Expected return date

[1] In order to care for my spouse, child, or parent who has a serious health condition*
Leave start Expected return date

[ 1 For a serious health condition that makes me unable to perform by job*

Describe:

Leave start Expected return date
* A physician's certification will be required for leave due to a serious health condition.
*k Certification will be required for leave due to adoption or foster care.

[ 1 For other reasons. Describe:

Leave start Expected return date

[ 1] Requested intermittent leave schedule (if applicable; subject to employer's approval).

Have you taken a Family or Medical Leave in the past 12 months? [ TYes[ ]No
If yes, how many workdays?

I understand and agree to the following provisions:

I have worked for the City of Macon at least one year and at least 1,250 hours in the previous 12
months.

If I fail to return to work after the leave for reasons other than the continuation, recurrence, or
onset of a serious health condition that would entitle me to Medical Leave or other circumstances
beyond my control, I may be financially responsible for the medical insurance premiums the City
paid while I was on leave.



This leave will be unpaid, unless under the City Policy, I would be eligible for sick leave or have
accrued vacation or comp time; or in the case of my own disability, payment will occur under a

disability program with IMRF, if I am so covered.

I may be required to exhaust my vacation, comp time, or sick leave as part of my 12 weeks of

leave.

After 12 weeks of leave, if I do not return to work or contact my supervisor or manager on the

date intended, it will be considered that I abandoned my job.

Employee Signature Date

Address Phone

LEAVE APPROVAL
For full day leave:
Elected Official/Department Head

Signature Date
For intermittent or reduced day leave:
Elected Official/Department Head

Signature Date
Notes:

PAYROLL INSTRUCTIONS

[1] With pay from to Employee #
[1] Without pay from to
Comments:

PLEASE FORWARD COMPLETED REQUEST TO THE PERSONNEL DEPT.

PROCESSING.

FOR FURTHER
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CHAPTER 13
FIREWORKS REGULATIONS

ARTICLE I — FIREWORKS DISPLAYS

13-1-1 DEFINITIONS. As used in this Chapter, the following words shall have the
following meanings:

"1.3G Fireworks” means those fireworks used for professional outdoor displays and classified as
fireworks UN0333, UN0334, or UN0335 by the United States Department of Transportation under 49 C.F.R.
172.101.

"Chief” means the Fire Chief of the Macon Fire Protection District, which provides fire protection
to all areas within the City of Macon, Illinois.

"Consumer Fireworks” means those fireworks that must comply with the construction, chemical
composition, and labeling regulations of the U.S. Consumer Products Safety Commission, as set forth in 16
C.F.R. Parts 1500 and 1507, and classified as fireworks UN0336 or UN0337 by the United States Department
of Transportation under 49 C.F.R. 172.101. “Consumer Fireworks” shall not include snake or glow worm
pellets; smoke devices; trick noisemakers known as “party poppers”, “booby traps”, “snappers”, “trick
matches”, “cigarette loads”, and “auto burglar alarms”; sparklers; toy pistols, toy canes, toy guns, and
other devices in which paper or plastic caps containing twenty-five hundredths grains or less of explosive
compound are used, provided they are so constructed that the hand cannot come in contact with the cap
when in place for the explosion; and toy pistol paper or plastic caps that contain less than twenty
hundredths grains of explosive mixture; the sale and use of which shall be permitted at all times.

“"Consumer Fireworks Display” or "Consumer Display” means the detonation, ignition, or
deflagration of consumer fireworks to produce a visual or audible effect.

"Consumer Operator” means an adult individual who is responsible for the safety, setup, and
discharge of the consumer fireworks display and who has completed the training required in Section 2.2 of
the Fireworks Use Act.

“"Fireworks Use Act” means the Illinois Fireworks Use Act (425 ILCS 35/0.01 et seq.).

“"Flame Effect” means the detonation, ignition, or deflagration of flammable gases, liquids, or
special materials to produce a thermal, physical, visual, or audible effect before the public, invitees, or
licensees, regardless of whether admission is charged, in accordance with National Fire Protection
Association 160 guidelines, and as may be further defined in the Pyrotechnic Operator Licensing Act.

“"Lead Pyrotechnic Operator” means an individual who is responsible for the safety, setup, and
discharge of the pyrotechnic display and who is licensed pursuant to the Pyrotechnic Operator Licensing
Act.

"Office” means the Office of the Illinois State Fire Marshal.

"Person” means an individual, firm, corporation, association, partnership, company, consortium,
joint venture, or commercial entity.

“"Pyrotechnic Display” means the detonation, ignition, or deflagration of display fireworks or
flame effects to produce visual or audible effects of an exhibitional nature before the public, invitees, or
licensees, regardless of whether admission is charged, and as may be further defined in the Pyrotechnic
Operator Licensing Act.

“"Pyrotechnic Operator Licensing Act” means the Illinois Pyrotechnic Distributor and Operator
Licensing Act (225 ILCS 227/1 et seq.).

13-1-2 PERMIT.

(A) It shall be unlawful for any person to conduct a consumer fireworks display or
consumer display or a pyrotechnic display within the City without having first secured a permit therefore
issued by the City Clerk, and executed by the Fire Chief or his designee. It is unlawful for any person to
conduct a consumer fireworks display or consumer display or a pyrotechnic display within the City in a
manner at variance with the terms and conditions of the permit issued for such display.



(B) Application for the permit shall be made not less than fifteen (15) days in
advance of the date of the display on a form provided by the City Clerk.

© Afee of $ shall be provided by the applicant at the time the
application for the permit is filed with the City Clerk.

(D) A permit for a pyrotechnic display shall identify the lead pyrotechnic operator; a
consumer display shall identify the consumer operator.

(E) No permit issued hereunder shall be transferable.

13-1-3 REQUIREMENTS FOR PERMIT.

(A) A permit for a consumer fireworks display or consumer display for a pyrotechnic

display may be issued only after the Chief or his designee has inspected the site and determined that the
display can be performed in full compliance with the rules adopted by the State Fire Marshal and that the
display shall not be hazardous to property or endanger any person or persons. The Chief must execute
the permit before it may be issued.

(B) The applicant shall have in place at the time the application is filed and during the
time the display is to be conducted, liability coverage for bodily injury in an amount not less than One
Million Dollars ($1,000,000.00) and for property damage in an amount not less than Five Hundred
Thousand Dollars ($500,000.00) and shall furnish the City at the time of making application for the
permit, a certificate of insurance showing that such coverage is in force and naming the City, its officers,
employees, and agents, as additional insureds covered by such insurance, and including a provision that
such policy or policies may not be canceled or amended without fourteen (14) days prior to written
notice having been given to the City.

© Every pyrotechnic display shall be conducted by a licensed lead pyrotechnic
operator who is specified in the application for the permit, and the applicant shall provide the City Clerk
with a copy of his license pursuant to the Pyrotechnic Operator Licensing Act.

(D) Every consumer display shall be conducted by a competent individual who is
specified in the application for the permit, and who has received training from a consumer fireworks training
class approved by the Office of the State Fire Marshal. A copy of certification or proof that the individual
has completed the requisite training shall accompany the application for the permit.

(E) The applicant shall include with his or her application a site plan in sufficient detail
to allow the Chief to determine that the display can be performed in full compliance with the rules adopted
by the State Fire Marshal and that the display shall not be hazardous to property or endanger any person
or persons. Any revisions to the site plan required by the Chief shall be shown on a revised site plan
accompanying the permit.

13-1-4 PENALTY.

(A) Any persons violating any of the provisions of this Article shall be guilty of a class
2 Misdemeanor.

(B) All prior inconsistent ordinances and resolutions of the City are hereby repealed.

© The City Clerk is authorized and directed to publish this ordinance in pamphlet
form in the time and manner and in accordance with the provisions of 65 ILCS 5/1-2-4.

(D) This Chapter shall take effect ten (10) days after its publication, in accordance
with law.

(Ord. No. 06-12-2006-4)
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CHAPTER 15
FRANCHISES
ARTICLE I — AGREEMENTS

15-1-1 GAS FRANCHISE - AMEREN. The natural gas franchise between the City and
Ameren Illinois is hereby included as Appendix “A”. (Ord. No. 05-09-2011-1)

APPENDIX “A"

AN ORDINANCE RENEWING AN EXISTING FRANCHISE AND GRANTING FOR A PERIOD
OF 10 YEARS TO AMEREN ILLINOIS, A CORPORATION, ITS SUCCESSORS AND ASSIGNS, THE
FRANCHISE, RIGHT, PERMISSION AND AUTHORITY TO CONSTRUCT, RECONSTRUCT,
EXCAVATE FOR, PLACE, REMOVE, EXTEND, MAINTAIN, AND OPERATE A GAS UTILITY SYSTEM
IN THE CITY OF MACON, COUNTY OF MACON AND STATE OF ILLINOIS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MACON, COUNTY OF MACON,
AND THE STATE OF ILLINOIS, AS FOLLOWS:

SECTION 1. It is the intent of the parties by this Ordinance to extend for an additional term,
subject to the terms and conditions here stated, the authorization to Ameren Illinois, its successors and
assigns, to construct, operate and maintain a gas utility system within the City as originally authorized by
Ordinance No. 401 approved on July 10, 1961. The parties acknowledge that by so doing they are
continuing an existing relationship authorizing the services of a utility for the provision of gas energy and
other purposes within the City for the benefit of its citizens and residents as well as other consumers of
gas energy located within its corporate limits.

SECTION 2. There is hereby given and granted to Ameren Illinois, its successors and assigns
(hereinafter referred to as the "Company”), the right, privilege and authority to construct, operate, maintain
and/or extend within the corporate limits, as the same now exists or may hereafter be extended, of the
City of Macon (hereinafter referred to as “Municipality”), a gas utility system for the transmission,
distribution and/or sale of gas energy and other purposes (the “"System”), together with the right, privilege
and authority to lay, erect, construct, install, operate and/or maintain all necessary mains, pipes, valves,
equipment and/or other apparatus as may be necessary or convenient for the System, in, upon, along,
over, under, through and/or across each and all of the streets, avenues, alleys, bridges, easements, rights
of way and/or other public places as agreed upon by both parties.

SECTION 3. All mains, pipes, valves and apparatus shall, so far as practicable, be placed
underground and shall be so located and laid as not to interfere unnecessarily with any pipes, conduits,
sewers, drains, pavements, public improvements existing at the time of such location, and said Company
shall forthwith repair any damage caused to such improvements to the satisfaction of the official or officials
of said Municipality having charge of the supervision thereof and in default thereof said Municipality may
repair such damage and charge the cost thereof to, and collect the same from, the Company. Company
shall use reasonable good faith efforts to notify Municipality when it plans to install or replace any mains,
pipes, valves and apparatus under this Ordinance, and to permit the Municipality to review the proposed
location of the mains, pipes, valves and apparatus to be installed or relocated by staking or otherwise.
Company may consider any requests by the City to install or relocate mains, pipes, valves and apparatus
in a different location. There shall be no unnecessary obstruction to the streets, avenues, alleys and public
places of said Municipality in the laying, installation, operation or maintenance of any of said mains, pipes,
valves or apparatus. All facilities of Company in said Municipality shall be



installed and maintained in accordance with the applicable rules and regulations of the Illinois Commerce
Commission.

When any street, avenue, alley, bridge, easement, right of way and/or other public place shall be
graded, curbed, paved or otherwise changed so as to make the resetting or relocation of any pipes or other
equipment placed or installed under this Ordinance necessary, the Company shall make such resetting or
relocation, at the Company’s cost and expense. Municipality shall provide the Company with a suitable
location for the resetting or relocation of such pipes or other equipment, and the Company’s obligation
shall be limited to resetting or relocating pipes or other equipment of the same type and configuration as
the displaced pipes or other equipment. Company shall make such resetting or relocation within a
reasonable time after receiving written notice of the need for the same from the authorized representative
of the Municipality, and the establishment by the Municipality of the permanent grade at the new location.

SECTION 4. The rates to be charged by the Company for gas service rendered under this
Ordinance shall be such as are approved from time to time by the Illinois Commerce Commission of the
State of Illinois and/or such other duly constituted governmental authority as shall have jurisdiction thereof.
All Rules and Regulations of the Illinois Commerce Commission of the State of Illinois applicable to the
rights, privileges and authority granted by this Ordinance, in the event of conflict herewith, shall govern.

SECTION 5. As a further consideration for the rights, privileges and authorities granted by this
Ordinance, the Company shall, throughout the period in which Company shall exercise the rights, privileges
and authority granted by this Ordinance furnish to the said Municipality compensation in the amount of
$545, payable annually, within 30 days of the anniversary date. Municipality may request a revision to the
compensation amount after five years from the date of passage of this Ordinance if Municipality has a
reasonable belief that its population has increased or decreased by 3% or more. Municipality must request
the revision at least 60 days prior to the next anniversary date. If Company confirms that the number of
customers served by the System within Municipality’s corporate limits has increased or decreased by 3%
or more, the compensation amount will be revised by that percentage for the next and succeeding
payments. Municipality may request similar revisions to compensation amounts under these criteria in
additional five year periods throughout the term of this Ordinance.

SECTION 6. The rights, privileges and authority hereby granted shall inure to and be vested in
Company, its successors and assigns, successively, subject to all of the terms, provisions and conditions
herein contained, and each of the obligations hereby imposed upon Company shall devolve and be binding
upon its successors and assigns, successively, in the same manner.

SECTION 7. This Ordinance shall confer no right, privilege or authority on Company, its
successors or assigns, unless Company shall within ninety (90) days after due notice to the Company of
the enactment of this Ordinance, file with the City Clerk an acceptance of the terms and provisions hereof;
provided, however, that if such acceptance be not so filed within said period of ninety (90) days, all rights,
privileges, and authority herein granted shall become null and void.

SECTION 8. All rights, privileges and authority given and granted by this Ordinance are granted
for a term of 10 years from and after the acceptance of this Ordinance as hereinafter provided (the “Initial
Term"”), and thereafter on a year-to-year basis (each a “Subsequent Term"”) unless either the Company or
Municipality notifies the other in writing of its desire to terminate this Ordinance at least six (6) months
prior to the expiration of the Initial Term or any Subsequent Term.

SECTION 9. The Municipality acknowledges that Company is vested in rights, permissions and
authority independent of this Ordinance. Neither acceptance of this Ordinance nor compliance with its
provisions shall impair in any way or waive any right, permission or authority which Company may have
independent of this Ordinance. In addition, neither use by Company of public property or places as
authorized by this Ordinance nor service rendered by Company in said Municipality shall be treated as use
solely of the rights, permission and authority provided for by this Ordinance and in no way shall indicate



non-use of any right, permission or authority vested in the Company independent of this Ordinance. In
the event the Municipality vacates any streets, avenues, alleys, easements, rights of way, bridges or other
public places during the term of this Ordinance, Municipality agrees to reserve unto Company the rights,
privileges and authority herein given and granted to the Company in upon, under, along, over and across
each and all of such vacated premises which are at that time in use by the Company.

SECTION 10. All ordinances and parts of ordinances in conflict with this Ordinance or with any
of its provisions are, to the extent of such conflict, hereby repealed.

SECTION 11. This Ordinance shall not relieve Company of the obligation to comply with any
ordinance now existing in the Municipality or enacted in the future requiring Company to obtain written
permits or other approval from the Municipality prior to commencement of construction of facilities within
the streets thereof, except Company shall not be required to obtain permits or other approval from the
Municipality for the maintenance, upgrading and repair of its facilities. Except in cases of emergency, prior
to engaging in any excavation activity that is expected to create an obstruction or other hazardous condition
in any street avenue, alley or public place, the Company shall notify Municipality of the location and extent
of the planned excavation. In cases of emergency, Company shall notify Municipality of the location and
extent of any such activity as soon as practicable after the emergency has been abated.

SECTION 12. If any provision of this Ordinance, or the application of such provision to particular
circumstances, shall be held invalid, the remainder of this Ordinance, or the application of such provision
to circumstances other than those as to which it is held invalid, shall not be affected thereby.

SECTION 13. If, at any time, during the term of this contract, Municipality permits another entity
or person to provide gas distribution or similar services, and Company reasonably believes the other entity
or person is granted more favorable treatment, terms, or conditions, then Company shall notify Municipality
of such treatment, terms, or conditions. Alternatively, if Municipality reasonably believes the other entity
or person grants Municipality more favorable treatment, terms, or conditions, then Municipality shall notify
Company of such treatment, terms, or conditions. Upon receipt of such notice, Municipality and Company
shall negotiate in good faith to amend this Ordinance to provide Company or Municipality such more
favorable treatment, terms or conditions on an equivalent basis. Such amendment shall take into
consideration all circumstances that distinguish between Company and the entity or person receiving the
more favorable or less favorable treatment, terms, or conditions.

SECTION 14. The Company shall be exempt from any special tax, assessment, license, rental or
other charge during the term of this Ordinance, on all mains, pipes, valves, equipment and other apparatus
placed under the streets, alleys, avenues, bridges, easements, rights of way or other public places within
the corporate limits of Municipality.

SECTION 15. This Ordinance shall take effect and the rights, privileges and authority hereby
granted and renewed shall vest in Company upon its filing of an acceptance with the City Clerk according
to the terms prescribed herein. This Ordinance shall be in full force from and after its passage, approval
and ten (10) day period of publication in the manner provided by law.

(Ord. No. 2011- ; 05-09-11)
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CHAPTER 16

HEALTH

ARTICLE I — TRASH HAULERS

DIVISION I - DEFINITIONS

16-1-1 DEFINITIONS. As used in this Article, the following definitions shall apply:
(A) "Refuse" means and includes:
(1) Garbage, including waste resulting from the hauling, preparation, cooking

(2)

(3)

Q)
()
(6)
)

(8)

)

(10)

and consumption of food and waste from the handling, processing,
storage, and sale of produce.

Combustible rubbish, including, but not limited to papers, cartons, boxes,
barrels, wood, excelsior, tree branches, yard trimmings, wood furniture
and bedding.

Non-combustible rubbish, including, but not limited to, metals, tin cans,
metal furniture, dirt, small quantities of rock and pieces of concrete, glass,
crockery, and other mineral waste.

Street rubbish, including, but not limited to, street sweepings, dirt, leaves,
catch-basin dirt, and contents of litter receptacles.

Ashes, including residue from fires used for cooking and for heating
buildings.

Bulky wastes, including large auto parts, tires, stoves, refrigerators and
other large appliances.

Construction and demolition wastes, including, but not limited to lumber,
roofing and sheathing scraps, rubble, broken concrete and plaster, and
conduit pipe, wire and insulation.

Putrescible industrial refuse, including solid putrescible wastes resulting
from industrial processes and manufacturing operations such as food
processing wastes.

Non-putrescible industrial wastes, including solid non-putrescible wastes
resulting from industrial processes and manufacturing operations, such as
boiler house cinders, wood, plastic, and metal scraps and shavings.
Household pets, birds, rodents and the wastes thereof.

(B) "Refuse Hauling Vehicle" means any vehicle of any kind used in hauling refuse
to any disposal area at any time whether such use be casual or infrequent, or regular, except such vehicles
owned or operated by any incorporated city, village or town used only in hauling refuse to a refuse disposal
area maintained exclusively by such city, village or town.

© "Inspector" means the Mayor of the City or the agent designated by him for that
purpose.
16-1-2 RESERVED.

DIVISION II - REFUSE COLLECTION

16-1-3 REFUSE CONTAINERS REQUIRED. It shall be the duty of every tenant, lessee,

or occupant of every dwelling, tenament house, lodging house, hotel, restaurant, boarding house, or other
person, persons, firm or corporation, on whose premises kitchen and household refuse collects to provide,
and at all times to keep within such building, or on the premises, refuse containers sufficient to hold all
kitchen and household refuse which may accumulate on the premises, between collections, such



containers to be of metal or plastic, water tight, and with a tight fitting cover or plastic, and equipped with
suitable handles, and of such sizes as to be easily handled by one man; which containers shall be placed
at all times so as to be readily accessible for removal and emptying, and where they shall not be a public
nuisance. No person, firm or corporation, unless authorized and licensed for the purpose, as hereinafter
specified, shall interfere with such containers or the contents thereof. All other refuse may be placed in a
separate fireproof receptacle, readily accessible for emptying or removal, and of such size as to be easily
handled by one man, and where such receptacles shall not be a public nuisance. All such refuse shall be
removed at least twice each week.

16-1-4 LICENSE REQUIRED. No person, firm or corporation shall engage in the
business of collecting refuse or be permitted to haul, convey, or transport over and upon the streets or
roads of the City, any refuse as defined or other materials giving off noxious odors, unless he shall first
secure an annual refuse collection license. Only one (1) license shall be issued for such business for the
City.

16-1-5 REQUIRED EQUIPMENT. No applicant shall be granted a license until he shall
have provided himself with the proper and necessary machinery and appliances for properly taking care of
and disposing of said refuse in conformity with this Chapter and the health regulations of the State of
Illinois. Such applicant must own each vehicle used by him in the business or refuse collection. No license
shall be granted to any applicant who has been guilty of any violation of any health or sanitary provision
of any city, village or unincorporated town in Macon County, Illinois, of the County of Macon, or the State
of Illinois.

16-1-6 FORMS FROM CLERK. All applications for annual refuse collection licenses shall
be made on forms provided by the City and shall be filed with the City Clerk.

16-1-7 HEARING BY MAYOR. The Mayor, shall within thirty (30) days after the filing
of each application, other than renewal, hold a hearing thereon to determine whether said issuance of said
license would be necessary and desirable in the light of promotion and protection of the health of the
residents of his district and the control of disease therein. In such determination the inspector shall consider
as factors therein, but shall not be limited to the following:

(A) The areas to be served by the applicant.

(B) Whether public convenience and necessity required the issuance of such license.

© The equipment to be used by the applicant in operating under such license.

(D) The ability of such applicant to properly operate and maintain the proposed
service.

No such grant of license shall be construed as a monopoly or an exclusive privilege, immunity or
franchise.

16-1-8 DENIAL OF PERMIT. In the event an application for license is denied by the
Mayor, another such application for license by the same applicant shall not be filed within the period of
one (1) year from the date of such denial. No annual Refuse Hauling License shall be issued to any
person who, or any firm or corporation which, or any other officer of which, shall have been convicted of
any violation of this Article within three (3) years next preceding the date of application for such license.

16-1-9 SURETY BOND. Before a license hereunder shall be issued each applicant shall
execute and deliver to the City, a surety bond in the penal sum of One Thousand Dollars ($1,000.00)
running to the City, such bond to be conditioned that such applicant shall at all times conduct an orderly




business and that he shall at all times observe and comply with the ordinances of the City relative to the
license issued hereunder, and that such licensee will pay all fines, penalties and costs which such licensee
may incur for any violation of any ordinance of the City, and further that he will provide for his customers
the full service for which they may have made any payment in advance.

16-1-10 EQUIPMENT DISREPAIR. If during the period covered by the license granted,
the licensee shall permit his equipment to fall into disrepair or fail to keep the same in a sanitary condition
when not in use or fail to keep the same up to the standard required by this Article, or fail to obey any of
the provisions of this Article, or to give adequate service, the license may be revoked in the manner provided
in this Code.

16-1-11 DISPOSAL LOCATION. The licensee must designate in his application the
location of the places where he intends to dispose of refuse collected by him. Any change in such location
shall be at once reported to the Mayor. No refuse shall be dumped at places which are in violation of the
Zoning Code of the County, or other Ordinances of this County, and of any city or village in this County.

16-1-12 CUSTOMER LIST. The licensee shall at all times keep a list of the names of his
customers and their addresses and shall, upon request, deliver a copy of the same to the Mayor. He shall
also keep, at all times, a map and a description of the compact area in which he renders service, and shall,
upon request, deliver a copy of same to the Mayor.

16-1-13 RATES. The rates for hauling refuse shall be fair and reasonable. The licensee
at the time of his application for a license must turn over to the Mayor, his schedule of rates for services
rendered. Any change in such schedule must, at the time of taking effect, be reported to the Mayor, in
writing. No charge will be made other than on the basis of such rate schedule on file with the Mayor. This
schedule shall include private contracts.

16-1-14 VEHICLE REQUIREMENTS. All licensees and all vehicles used in the collection
of refuse shall conform to the following requirements:

(A) Vehicles shall at all times be kept in a neat, clean and sanitary condition.

(B) Vehicles shall be kept thoroughly cleaned so that when empty they will give off no
offensive or obnoxious odors.

© Vehicle beds shall be of the packer-loader type and shall be in good operating

condition for all haulers who operate regularly scheduled routes collecting from individual home owners or
of a covered water tight metal bed in good operating condition in all other cases.

(D) Vehicles shall not be overloaded.

(E) Vehicles shall not be parked on the public way of the City in any one place for a
period longer than is necessary to dispose of the refuse of the customer being immediately served.

(F) Vehicles shall at all times be kept neatly painted.

(G) Vehicles shall be inspected under the direction of the Mayor, on or near the first
(15*) day of January and July each year and at such other times as he may direct.

(H) The bed of any vehicle used for hauling refuse from without the limits of the City,

into and over the public way of said City must comply with the regulations in this Section provided. No
refuse shall be brought into the County from a location outside the County without prior consent of the City
Council.

16-1-15 LICENSE FEE. The license fee shall be Twenty-Five Dollars ($25.00) for each
vehicle used. All license shall expire on June 30 in each year.



16-1-16 APPEAL. An appeal may be taken from the decision of the Mayor, in any case
covered by this Code, by the person aggrieved thereby. Such appeal shall be taken within a period not to
exceed thirty (30) days from the date of the issuance of the decision on the matter appealed from, by
filing with the City Clerk, a notice of appeal specifying the grounds therefor.

16-1-17 CITY COUNCIL APPEAL. Upon receipt of a notice of appeal the City Clerk shall
forthwith transmit notice thereof to the Mayor, who shall thereupon place the matter upon the agenda of
the City Council, of the meeting next following, whereupon the City Clerk shall forthwith notify the party or
parties involved of the date, time and place of said hearing.

16-1-18 COUNCIL DECISION. The City Council may reverse or affirm wholly or in part,
or may modify the order or decision of the Mayor, as in the City Council's opinion ought to be done in the
premises, and to that end shall have all powers for the officer from whom the appeal is taken; provided
however, that no decision of the City Council may be reversed without a two-thirds (2/3) favorable vote
of all the members of the City Council, present and voting.

16-1-19 PAYMENT REQUIRED. All owners of residential premises in the City shall
subscribe to, and be a customer of, the licensee for refuse removal for the residential area containing said
premises, as described herein, and it shall be unlawful, and a violation of this Section, for any such owner
to fail at any time to be fully and lawfully entitled to receive refuse removal service from such licensee. It
shall be a defense to any prosecution for a violation hereof that the licensee from whom the property owner
is required to receive service has failed to provide such service in material breach of the provisions of the
Chapter or any other applicable law or ordinance, or in material breach of any lawful agreement between
said owner and licensee. (Ord. No. 08-13-07-1)

16-1-20 SERVICE REQUIRED. Each licensee shall provide service to all residential
premises in each residential area served under such license unless said producers are delinquent in the
payment of any fees for such service, as authorized hereby, or are otherwise in material breach of the
provisions of this Chapter or any other applicable law or ordinance or are in material breach of any lawful
agreement between said owner and licensee. (Ord. No. 08-13-07-1)

16-1-21 REPORTING REQUIRED. Each licensee shall immediately report to the City
Clerk, the name and address of any person whose service has been suspended for delinquent payment of
fees for refuse removal. (Ord. No. 08-13-07-1)

16-1-22 - 16-1-24 RESERVED.

DIVISION III - RULES AND REGULATIONS

16-1-25 LICENSE; VEHICLE CONDITION. No person, firm or corporation owning,
controlling or operating any vehicle used for the purpose of transporting, carrying or hauling refuse in
Macon County, Illinois, shall cause or permit any vehicle to be so loaded, out of repair or unloaded shall
drop, fall, be blown upon, or be otherwise deposited, or some upon any public way or place other than a
refuse disposal area for which a license has been issued, provided above.




16-1-26 EXTENSION OF REPAIR. Reasonable extensions of time to accomplish
corrections may be granted by the inspector or the City Council, upon request in writing showing good
cause for such extension.

16-1-27 VEHICLE INSPECTION RECORD. The inspector shall keep an annual record
showing the date of inspection of each licensed refuse hauling vehicle.

(Ord. No. 08-13-07-1)
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CHAPTER 21
LIQUOR
ARTICLE I — GENERALLY

21-1-1 DEFINITIONS. Unless the context otherwise requires, the words and phrases
herein defined are used in this Chapter in the sense given them in the following definitions:

“ALCOHOL" means the product of distillation of any fermented liquid, whether rectified or diluted,
whatever may be the origin thereof, and includes synthetic ethyl alcohol. It does not include denatured
alcohol or wood alcohol.

“ALCOHOLIC LIQUOR" includes alcohol, spirits, wine and beer, and every liquid or solid, patented or
not, containing alcohol, spirits, wine or beer, and capable of being consumed as a beverage by human
beings. The provisions of this Chapter shall not apply to alcohol used in the manufacture of denatured
alcohol produced in accordance with Acts of Congress and regulations promulgated thereunder, nor to
any liquid or solid containing one-half of one percent or less of alcohol by volume. (235 ILCS 5/1-
3.05)

“BEER” means a beverage obtained by the alcoholic fermentation of an infusion or concoction of barley
or other grain, malt and hops in water, and includes, among other things, beer, ale, stout, lager beer,
porter and the like. (235 ILCS 1-3.04)

“CATERER RETAILER"” means a person who serves alcoholic liquors for consumption, either on-site or
off-site, whether the location is licensed or unlicensed, as an incidental part of food service. Prepared
meals and alcoholic liquors are sold at a package price agreed upon under contract. (235 ILCS 5/1-
3.34)

“CLOSE" means to shut up so as to prevent entrance or access by any person; and the entire suspension
of business.

“CLUB"” means a corporation organized under the laws of this State and not for pecuniary profit, solely for
the promotion of some common object other than the sale or consumption of alcoholic liquors, kept, used
and maintained by its members, through the payment of annual dues, and owning, hiring or leasing a
building or space in a building of such extent and character as may be suitable and adequate for the
reasonable and comfortable use and accommodation of its members and their guests and provided with
suitable and adequate kitchen and dining space and equipment and maintaining a sufficient nhumber of
servants and employees for cooking, preparing and serving food and meals for its members and their
guests; provided that such club files with the Mayor at the time of its application for a license under this
Chapter, two (2) copies of a list of hames and residences of its members, and similarly files within ten
(10) days of the election of any additional member, his name and address; and provided further, that its
affairs and management are conducted by a board of directors, executive committee, or similar body chosen
by the members at their annual meeting and that no member or officer, agent or employee of the club is
paid, or directly or indirectly receives, in the form of salary or other compensation any profits from the
distribution or sale of alcoholic liquor to the club or its members or guests introduced by members, beyond
the amount of such salary as may be fixed and voted at the annual meeting by the members or by the
board of directors or other governing body out of the general revenue of the club. (235 ILCS 5/1-3.24)

“CORPORATION" means any corporation, domestic or foreign, qualified to do business in the State of
Illinois under the “Business Corporation Act” of Illinois. (Rule 100.10(b))




“DISTILLED SPIRITS”. See “Spirits”.

“EVENT"” means a single theme. (Rules and Regulations 100.10(0))

“HOTEL"” means every building or other structure kept, used, maintained, advertised and held out to the
public to be a place where food is actually served and consumed and sleeping accommaodations are offered
for adequate pay to travelers and guests, whether transient, permanent or residential, in which twenty-
five (25) or more rooms are used for the sleeping accommodations of such guests and having one (1)
or more public dining rooms where meals are served to such guests, such sleeping accommodations and
dining rooms being conducted in the same building or buildings in connection therewith, and such building
or buildings, structure or structures being provided with adequate and sanitary kitchen or dining room
equipment and capacity. (235 ILCS 5/1-3.25)

“"MANAGER"” OR “"AGENT" means any individual employed by any licensed place of business, provided
said individual possess the same qualifications required of the licensee. Satisfactory evidence of such
employment will be furnished the Commission in the form and manner as such Commission shall from time
to time prescribe. (Rule 100.10(f))

“"MAYOR" means the Local Liquor Control Commissioner as provided in the Illinois